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INTRODUCTORY  NOTE 

In  is  handlxM.k  is  divided  into  two  Part*,  the  firwt  form*  a  classified 
and  annotated  guide  to  the  literature  published  in  book  form,  with  analytical 
references  from  the  contents  of  noli  works  relating  to  the  science  of 
industrial  management,  and  also  indexes  tin-  important  article*  published 
in    the    Transactions    of    various   Societies   and    technical    journals. 

The  work  contains  approximately  3,500  references  to  the  various  sources 
of  industrial  efficiency,  classified  under  sixty  three  subject  headings  arranged 
in  logical  sequence,  and  shows  at  a  glance  the  available  literature  on  every 
phase   of   the   subject.       The   second    part   is   an   alphabetical   author   ind« 

An  alphabetical  subject  index,  which  should  be  freely  consulted,  has 
been  provided  to  show  the  exact  position  of  entries  dealing  with  the  references 
on  any  particular  topic  treated  therein,  whilst  the  Table  of  contents  gives  an 
outline  of  the  subjects  on  which  the  first  portion  is  planned. 

Names  of  Publishers,  and  prices  at  which  the  works  were  published  have 
been  added  where  possible,  but  it  should  be  noted,  however,  that  the  prices  have 
recently  been  advanced  by  Publishers — such  advances  varying  from  25  per  cent, 
to  75  per  cent,  on  the  original  published  price. 
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Brandkis.   1.    1)      The  New  Conception  of  Industrial  KAnrnr)       .Vew    J'or*.  191 1, 
of  Accountancy,   Vol.    12,  pp.   36-43. 

Kapltoi  to  Ik*  Ut»i  •(  Jaaa*  Nm. 

Brants.  V.  L.  J.     Le  T«\loriame:    oh  nouveau  dun  vieu*  problems.    ITi uss  flu.  1013      La 
WVM  Gdncrale,  Tome  98.  July.  pp.  75-82. 

Brkton.   \      Organisation  <lu  travail  et  le  systems  Taylor.      Paris.  1910.      Le  Netur*.  (fc-t    i«. 
Itl6,  pp    140-151. 

Br  woo,  N.  A.     Economics  of  Efficiency.     A'sa?   York,  1914.     pp.  3x5.     Mtmiiillaii  (II  80). 
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I'.if.UN.U .  W.      ft      i.tnii-  Managentrnt  in  the  Sales  Department,     //owxe  1914. 

to  rnnimir  the  Science  of  Management.     Bulletin.  Vol.  1.  pp.  | 

Brill.     Rapport  preaente  par  If.  Brull  «ur  l'.-uvrage  do  M.  J.  Himonet.     Etude  m 

nation    nitionnelle  dea  uainoa.     Paris,   1911.     S  ncuunagetnent  pour  I  Industrie 

Xationale.     Bulletin,  anm'v  110.  tomo  115.  pp.  10*14. 

Business  Management.     Article*  by  John  Wanamaker.  P.  A.  Delano.  C.  8.  Funk,  and  otlwn. 
Chicago,  1914.     Library  ol  Business  Practice.  Vol.  1,  pp.  190.     A.  W.  8ha« 

Busineas  Men  to  Investigate  tbe  Taylor  System.     Sew  York,  1915.     Iron  Aft,  Vol.  95,  pp.  954- 
MO 


Cadbury.  Edward.     Some  Principles  of  Industrial  Organisation.     With 
1914.     Sociological  Review,  Vol.  7.  pp.  99-120.  317-331. 

Calder,  John.     The  Economic  AdminiKtrntion  of  Industrial  Establishments.     London.   1911. 
Engineering  News,  Vol.  00,  pp.  570-572. 
My  Seven  Rules  for  System.     Chicago.  1912.     Factory.  Vol.  9.  p.  407. 

The  new  Element  in  the  Art  of  Management.     Hohokrn,  NJ.,  1913.     Bio  vow  Indicator. 
Vol.  30,  pp.  203-214. 

DcAm  Um  "  KMaUflc  BMtked  ■  aa4  naaUiw  Um  aHartpMa  at  tta  lamnfa  p»a»Ua». 

Over-valuation   of   Management   8cienco  :    the    Present   Conditions  after  Ton  Yean  of 
Propaganda.     New   York,   1913.     Iron  Age,  Vol.  91,  pp.  605-000. 

System  and  its  Abuse.     New  York,  1015.     Iron  Age.  Vol.  90.  pp.  1043-1044. 
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Cant  of  Efficiency.     London,  1905.     8pecUtor.  Vol.  95,  p.  042. 
Card,  G.  F.     Scientific  Management.     New  York,  1912.     American  Machinist,  Vol.  30.     March 

28th.    1912. 
Cardcllo,  F.  E.     Industrial  Administration  and  Scientific  Management  i     What  constitutes 

Scientific  Management  ;    (  a  uses  of  Industrial  Inefficiency.     Porta  d*  ration  of  the  most 

Important  Objections  to  Scientific  Management.     New  For*.  1912.     Machinery.  Vol.  10. 

pp.  843-847.  931-935;    Vol.  19.  pp.  18-22. 
Reprinted  in  C.  B.  Thompson's  "  Scientific  Management."  pp.  49-102. 
Carpenter.  R.  C.  and  Diedkki    hs,   II        Kxj-nmental  Engineering  and  Manual  for  Teatmg. 

New    York,   1911. 
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Carson,  H.  N.     8ix  Lectures.     London.     Efficiency  Magazine  Co.  (5/-  net). 

Lactam  d«»T.r»J  to  Um  .tot  of  a  lata*  «NtMalaj  w—ao  at  ■  maaatw. 

Chambonnaud,  L.  La  Technique  dea  Affaires  (Methodea  Franfatae*  et  etrancetoa).  Vol  I  : 
Pari;  1918     H.   Dunod  et   K.   Pinat. 

CenltmU       Vol.    1.      Lm  .«»!«.  Ill        Vat  I   L*»  ifctll  a»  M  toMaiai  «.     HH|il 

Chkyney,  E.  P.  Principle  of  Industrial  Management.  In  hts  "  Industrial  and  Social  History 
of  England."  Chapters  II-1X.         London.  1901.     Manmllan  (0/->. 

Christie,  A.  G.  Scientific  Management.  Madison.  Wis..  1913.  Wiocor-an  Engineer.  Vol  17. 
pp.       283-292. 
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Church,    A.    H.      Hat    "Scientific    Management"    Science!      New    York.    1911.      American 

Machinist,  Vol.  35,  pp.  108-112.  __, 
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Industrial  Management.     With  Discuteion.     San  Pramciseo.   1910.     InternaUnnai  Engl- 
neering  Congreas.   San   Francisco,    1910.     Traiiaactions :     Miscellany,   pp.   44* 
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Church,  A.  H.     The  Meaning  of  Commercial  Organization.     New    York,   1900.     Engineering 
Magazine,  Vol.  20,  pp.  391-398. 

The  strong  feature  U  the  demonstration  that  oiganlxation  la  an  integral  and  even  basal  part  of  successful  work. 

The    Meaning   of    Scientific    Management.     New    York,    1911.     Engineering    Magazine, 
V..1.  41,  pp.  97-101. 

A  definition  of  scientific  management. 

Practical  Principles  of  Rational  Management.     New  York,  1913.     Engineering  Magazine, 
Vol.  44,  pp.  487-494,  673-680,  894-903;    Vol.  45,  pp.  24-33,  166-173,  405-411. 
The  Science  and  Practice  of  Management.     New  York,  1914.     Works  Management  Library, 
pp.  535.     Engineering  Magazine,  Co.  ($300). 

An  attempt  to  formulate  a  science  of  management,  the  organizing  of  machine  manufacture  being  introduced  to  illustrate 
its  practical  application. 

The  fundamental  facts  of  production  from  the  view  point  of  management. 

What  are   Principles  of  Management  ?     New    York,   1914.     Efficiency  Society  Journal, 
Vol.  3,  pp.  16-18. 

Mr.  Taylor's  and  Mr.   Emerson's  principles. 

C'niRCH.  A.  H.  and  Alford,  L.  P.     The  Principles  of  Management.     New  York,  1912.     American 
Machinist,  Vol.  36,  pp.  857-861. 

An  attempt  to  discover  and  declare  the  basic  regulative  principles  of  management,  with  special  reference  to  the  shop  and 
factory. 

Clark,  Sue  A.  and  Wyatt,  Edith.     Making  both  ends  meet :    the  Income  and  Outlay  of  New 
York  Working  Girls.     N  ew  York,  1911.     pp.270.     Macmillan. 

Chapter  TIL,  pp.  223-270,  Scientific  management  as  applied  to  women's  work. 

Reprinted  in  C.  B.  Thompson  "  Scientific  Management,     pp    807-834.     Gives  the  results  of  an  intensive  investigation 
of  the  effect  of  the  Taylor  system  on  women  employed  under  it. 

(i. i:\ry.  L.  J.     What  does  Efficiency  in  Business  really  mean  ?     Mishawaka,  Ind.     The  Dodge 
Idea,  Vol.  32,  pp.   546,  564. 

.  G.  D.  H.  "  Efficiency  "  Systems.  In  his  "  The  Payment  of  Wages."'  London,  1918. 
Fabian  Research  Dept.  (6/-  net). 

Scientific   Management.     In  his   "The   Payment   of   Wages."     London,    1918.     Fabian 
Research  Dept.  (6/-  net). 

Collins,  F.  W.     Causes  of  Failure  in  Efficiency  Work.     New  York,  1913.     Engineering  Magazine, 
Vol.  45,  pp.  862-866. 

Coman,  K.     Principles  of  Industrial  Management.     In  his  "  Industrial  History  of  the  United 
States,"  Chapters  II-IX. 

Comment  upon  some  of  the  History  of  the  Science  of  Management.     Chicago,  1912.     Engineering 
and  Contracting,  Vol.  38,  pp.  169-170. 

Also  in  "  Wood  Craft,"  Cleveland,  Ohio,  Vol.  18,  pp.  95-96. 

Comparative  Merita  of  Functional  and  Geographical  Systems  of  Organization.     London,  1910. 
Engineering  News,  Vol.  64,  pp.  692. 

Concentration  of  Effort.     New  York,  1912.     Cassier*s  Magazine,  Vol.  42,  pp.  159-160. 

Conference  on  Scientific  Management.     New  York,  1916.     Iron  Age,  Vol.  97,  pp.  1208-1211. 

Also  in  "Iron  Trade  Review,"  Cleveland,  Vol.  58,  pp.  1107-1108. 

Report  of  the  three  days   meeting  at  Ann  Arbor,  Mich..  May  11,  12  and  13,  1916. 

Congress  of  Technology,  Boston.     Technology  and  Industrial  Efficiency  ;    a  Series  of  Papers. 
New    York,   1911.     pp.  486.     McGraw-Hill  ($3*00). 

Considerations  affecting  Economic  Reconstruction.     London,  1916.     Round  Table,  June,  1916, 
pp.  468-492. 

Increased  output,  greater  efficiency,  and  whole-hearted  co-operation  of  employer  and  workmen  necessary. 

k,  M.  L  Rapport  annuel  de  M.  M.  L.  Cooke,  directeur  des  travaux  publics,  addresse  a 
M.  Rudolph  Blankenberg,  Maire  de  la  ville  de  Philadelphia,  sur  les  resultats  de  l'exercice 
1913.     Paris,  1915.     Revue  de  M6tallurgie,  Annee  12,  April,  1915,  pp.  316-322. 

Scientific  Management  as  a  Solution  of  the  Unemployment  Problem.     Philadelphia,  1915. 
American  Academy  of  Political  and  Social  Science,  Annals,  Vol.  61,  pp.  146-164. 

Cornell,  R.  H.     The  Danger  of  too  much  Efficiency.     Atlanta,  Oa.,  1916.     Iron  Tradesman, 
Vol.  76,  pp.  33-34. 

Cottinoham,  W.  H.     Modern  Business  Methods  that  Succeed.     New  York,  1916.     Efficiency 
Society  Journal,  Vol.  5,  pp.  20-32. 

CBI88EV,  F.  E.     The  Taylor  System  Again.     New  York,  1911.     American  Machinist,  Vol.  34, 
p.  1182. 

A  letter  In  answer  to  the  article  "  The  Machinists'  side  of  Taylorism." 

Critique  du  systeme  Taylor.     Paris,    1913.     Le  Genie  Civil,  Vol.  62,  pp.  474-475. 
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Crozikr,  William.     Business  New,  of  the  Nation's  Capital.     CUmtmnd.  O  .  1913      Iron  Trod* 
Review.  Vol.  57.  pp.  1293  1194. 

PI  I.    II  iSilMti    ■  III  Ml  Bill 

Cummino.  J.  0.     ImiHimj  Principles  of  Administration.     Calcutta  Review.  July.  1919.  pp.  fgft. 


Dartmouth  College.     Amot  Tuck  School  of   Adminisi  ration 

Discussions  at  the  Conference  oo  Scieiitilic  MMitumrni  held  Ovtobr  IS.  13.  14.  I  til. 

Hmnm,  \  //.     Am.*  Tuck  School.  1912.  pp.  3Hi».     Dartmouth  Cols**-  (93  90,. 

luu •■■    WT.    M.       How   to  Mpwurr  the  Efficiency  of  Twlmi        «««     trior,    »/*A  .   1913. 

ional  li.lueation  Association.      J-umaJ  of  Proceedings  and  A«tdn— ».  1913,  pp. 

Davis.    M.    M..    /un,     OrgMiinlluil  ..f   M.-dx  nl    Vninv      Y#u     flpjifc    |f|| 

Journal,  Vol.  5.  pp.  I«UI65. 
Day,  Cmve.     Prineipipj  of  [nduoUld  Management      In  hi*  llwtnry  of  Comrosras.  Par 

New  York,  1017.     I.n«y ■■■  ($1-75). 
Development  of  Maximum  BflMoaOY.     .Ve-ir  York,  1910.     Casster  s  Magaune.  Vol.  39,  pp.  199- 

189. 
Dickerman,    G.   W.     The   Development  of   an   Organisation.     Afar    York,    1913. 

Society  Journal.  Vol.  4.  pp.  :i 
DlEMER.  Hrr.ii.     Tito  KftWn<  y  M<>\<  iu-nt  in  It]  I .      \r»  York,  1913.     Iron  Ago.  Vol.  99.  p.  97. 

Industrial  Management.     Neu    Yuri,  1912.     Journal  of  Accountancy.  Vol    1 3.  pp.  171-179, 

Industrial  organization.      1'iiuburgk,  1912,      FnfliMWH'  flnnistji  nf  IVi  Hi  in  flnuuj|»a_L, 

Journal.  Oct..  1912. 

Industrial  Organization  and  Management.     Chicago,  191 7.     La  Salle  P.  i  tension  Unirersaty 

($2-00). 

C—tUnU  :   Frtedplw  of  b  ■■■»■»  •tgaalnOMi  ;   Xrr—  •*  < 


equipment  ;    baying  ;    r*c»l.lnf .  •tortai.  ,»4  I 
— lir1«l   »nJ   Ubour  cmK  ;    dulrtbqUo,   ol  «i| 


•tadlM  ;    »|M  .r»i<-tn.  ;    w.lf»r»  ud  b*tur«w«l  work  ;   •  »»t»r ml  maw  :   W|WH  ••  *i 

The  Principles,  Field  and  Method  of  Indu*tnal  Management.     In  Am  Factory  ' 

and  Administration.     Chapter  I.     Xrv    York.   1014     McGraw-Hill  Co.  ($3-00). 

Principles  underlying  <  ;<>od  Management.     In  his  "  Factory  Organization  and  , 

tion,"  Chapter  XXVII.     Nm   York.  1914. 

Scientific  Management.     In  his  "  Industrial  Organisation  and  Management.''     CA«myo. 

1917.     La  Salle  Extension  University  ($2-00). 
Dioby,  W,  P.     Plea  for  Scientific  and  Technical  Cbinmisaioners  (Organization  after  the  War). 

London.     Journal  In»t.  of  Electrical  Engineers.  I,  June.  1915.  pp.  799-901. 
Discussion  of  Reports  of  Sub-Committee  on  Administration  on  the  Present  State  of  the  Aft  of 

Industrial  Management.     Won   >'orA-.  1013.     American  Society  of  "' 

Journal,  Vol.  35,  pp.  447-518. 
Do    American    KHi<  i.  i,<  \     Methods   work   in    England  ?     London,    1919. 

Vol.  I,  fob.,  p.  25. 
Do  Men  like  Work  I     New  York,  1910.     Industrial  Engineering  and  rngM— .fat  Digasl.  VoL  9, 

pp.  288-290. 

Tto  rttw  ot  •  BrIUth  Maabw  *4  r+i*tm*H mm  U»  («*•  *i  m~*.n  ■  n   |i«u» 

Dodoe.  J.  M.     Historv  ol  199  Introduction  of  a  System  of  Shop  Management.     In  Thompson. 
C.  B.     BoieutUk  oTollOfJOHOMlf       1914.     Harvard  Businsm  Shtdim.   Vol.  I. 
The  Spirit  in  which  Scientific  Management  should  be  approached.      In 
Amos  Tuck  School  of  Adminwtrati..n  and  Finance.     Addresses  and   It 
Conference  on  Scientific  Managem*  1911.     Hanarer,  .VJf.,  pp.  141-191. 

Reprinted  in  C.  B.  IlMOBfOOB,  "  Scientific  Management.  "  pp.  399-195.  Abstract  printed 
in  Industrial  Kinrimi  Bring  and   Kngineering  Digest.  Vol.  10,  pp.  350-354. 
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Dow,  C.  8.     Scientific  Management.     (  hautauqua.  N.Y.,  1911.     Chautau<|uao.  VoL  99.  pp.  197* 

376. 
Dowd,  A.  A.     Low  Productive  Efficiency  :   Causes.  Effects,  and  Suggested  Remedass.     Ltndra. 

1915.     Mechanical  World,  Vol.  57.  pp.  55-59.  ^^ 

Drurv.  H.  B.     A  Definition  ol  Scientific  Management.     N*m  For*.  1919.     gtWawwy  Sooety. 

Journal.  Vol.  5,  pf>.  U  -»_ 

Sci.ntitir  Mrs99fl99B9Bl       a  Hutory  and  Cnticmm.      .NVsr  Fee*.  1915.     pp.  ».     Co^mriia 

University  Studies  in  History,  Economics  and  PbMm  I^w.  VoL  96,  No.  1,  Whots  Ho.  197. 

Columbia" University  Press.     London:    K  net 
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Dcchez,  L.  Scientific  Business  Management,  what  is  it  ?  What  Effect  will  it  have  on  the 
Revolutionary  Movement?  Chicago,  1911.  International  Socialist  Review,  Vol.  II., 
pp.  628-631. 

Duncan,  J.     Efficiency.     New  York,  1911.     Journal  of  Accountancy,  Vol.  12,  pp.  26-34. 

A  critical  discussion  opposing  the  aims  of  efficiency  management. 

Duncan,   J.   C.     The    Economic   Side   of   Works   Management.     New    York,    1911.     pp.    316. 
Appleton  ($200). 
Principles  of  Industrial  Management.     New   York,  1917.     Appleton  ($2-25). 

\  textbook  (or  student*  of  accountancy  and  of  general  business.  The  following  problems  are  considered  :  location  of 
plant,  business  concentration  and  Integration  ;  specialization  ;  equipment  of  plant,  including  Are  precaution,  the  building  in 
relation  to  the  worker*,  and  the  power  problem  ;  organization  and  management,  including  the  labour  force  and  wages  ;  records 
of  raw  materials  ;  of  finished  and  unfinished  goods  ;  its  equipment.  Illustrated  with  numerous  charts,  maps,  tables  and 
diagrams. 

Dtjnlap.  J.  R.  Inspiring  Growth  of  the  New  Science  of  Industrial  Management.  New  York, 
1916.     Engineering  Magazine,  Vol.  52,  pp.  145-148. 

Dcnn,  S.  O.     Efficient  Management.     New   York,   1911.     Railway  Age  Gazette,  Vol.  51,  pp. 

476-477. 
Dcreix,    Fletcher.     Fundamental    Success    of    Efficiency.     Philadelphia,    1915.     Lippincott 

($2-50). 

An  elaborate  and  technical  work  with  exercises  at  ends  of  chapters  by  the  Head  of  the  Mathematical  Department  of 
Lawrencerille  School.  Attempts  to  analyse  the  various  forms  and  sources  of  efficiency,  and  to  throw  light  on  the  problem  of 
vocational  and  cultural  studies.     Leading  Ideas  of  the  book  suggested  by  reading  Herbert  Spencer. 

Edwards,  J.  R.  The  Fetishism  of  Scientific  Management.  Washington,  1912.  American 
Society  of  Naval  Engineers  Journal,  Vol.  24,  pp.  355-416. 

Efficiency.     New  York,  1907.     Century  Magazine,  Vol.  52,  pp.  646-647. 

Efficiency  :    How  to  Bolster  it  up  and  make  it  Strong.     Chicago,   1916.     National  Engineer, 

Vol.  20,  pp.  141-142. 
Efficiency  Engineering.     New  York,  1911.     Engineering  Record,  Vol.  64,  p.  466. 
Efficiency  Engineering  Forty  Years  ago.     New  York,  1912.     Engineering  News,  Vol.  67,  p.  990. 

Efficiency  of  Labor.  An  Editorial.  Netv  York,  1910.  Industrial  Engineering  and  Engineering 
Digest,  Vol.  7,  pp.  463-464. 

Efficiency  Program.     An  Editorial.     New  York,  1911.     Independent,  Vol.  70,  pp.  739-740. 
Reprinted  in  C.  B.  Thompson  "  Scientific  Management,"  pp.  205-216. 

Efficiency  Societv.  Organization  and  Purpose.  First  Meeting ;  Plans,  Constitution.  New 
York,  1912.     pp.  8. 

Efficiency  Society  Journal.     New  York,  1912.     Vol.  1. 

Efficiency  Society  Transactions.     New   York,  1912.     Vol.  1. 

Efficiency  versus  Financial  Success.  A  Letter.  New  York,  1916.  Coal  Age,  Vol.  9,  pp.  1103- 
1 104. 

Kii.f.ktskn.  Th.  Industriel  Kalkulation  efter  videnskabelige  Principper.  Kobenhavn,  1916. 
Ingenioren,  Aarg  25,  Jan.  1,  1916,  pp.  2-7. 

Emerson,  Harrington.  Discipline  and  Efficiency  :  the  Ruling  of  Great  Organizations.  New 
York,   1910.     Scientific  American  Supplement,  Vol.   70,  pp.  415-416. 

The  Doyen  of  Efficiency.     London,  1915.     Efficiency  Magazine,  Vol.  1,  pp.  5-8. 

Efficiency.     New  York,  1911.     System,  Vol.  19,  pp.  37-44. 

Efficiency  and  the  New  Tariff  :  How  Scientific  Management  enables  America  to  compete 
with  cheap  European  Labor.  New  York,  1914.  Scientific  American  Supplement,  Vol.  77, 
pp.  122-123. 

Efficiency  as  a  Basis  for  operation  and  Wages.  New  York,  1908.  Engineering  Magazine, 
Vol.  35,  pp.  529-536,  661-672,  909-920;  Vol.  36,  pp.  33-42,  170-178,  336-346,  676-683, 
815-824,  998-1002. 

Efficiency  as  a  Basis  for  Operation  and  Wages.  4th  Ed.  New  York,  1914.  Engineering 
Magazine  Co.  ($2-00). 

ConUmU  :  Typical  Inefficiencies  and  their  significance  ;  national  efficiencies,  their  tendencies  and  Influence  ;  the  strength 
and  weakness  of  existing  systems  of  organization  ;  line  and  staff  organisation  in  industrial  concerns  ;  standards,  their  relation 
to  organization  and  to  results  ;  the  realization  of  standards  In  practice  ;  the  modern  theory  of  cost  accounting  ;  the  location 
and  elimination  of  waste  ;  the  efficiency  system  In  operation  :  standard  times  and  bonus  ;  what  the  efficiency  system  may 
accomplish  ;    tat  gospel  of  efficiency. 

The  Fundamental  Truth  of  Scientific  Management.  New  York,  1911.  Journal  of 
Accountancy,  Vol.  12,  pp.  17-25. 

An  Interesting  discussion  of  the  proposed  economies. 

Gospel  of  Efficiency.  In  his  "  Efficiency  as  a  Basis  for  Operation  and  Wages."  New  York, 
1914.     Engineering  Magazine  Co.  ($2-00). 
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B  vKMMcrruK.     I'hiL-.phy  of  EActeoey.     .V«r  IV*.  I»ll. 

X  "I    41,  p.  23. 

tWaf  Efficiency  and  Knowing  Costa  t    A  Letter  to  •  New 
I,  1012.     pp.  IS.     Enprwn  Co. 

Some    Principle,   of    Efficiency.     Mm    York.    1010.     gsieatifie 
Vol.  69,  p.  403. 

C^at^M   at  4^6ft   afa^wMfiwT* 

The  Twelve  I'm.,  iples  of  Efficiency     0th  Ed.    ivw  fora.  Itl7. 
Co.  ($2- 

K. -printed  from  ••  Engine* ring  Mage  tins,"  New  York.  Vol.  39-41. 

book  form,   1912. 

Cqtwj  U.  Iwsl.a  artaalMa.  .aSartrtM  lha  H*imt  ar  IHHImI  iM  »*«•-.  ft.**,  M.  wo»  I  -      .1      W  Mm  it4 
labour  tartac  MM!  ;    uiili  Sarata.  U  ahaa  »,M.M.i.  ha*  .aww.aha,  •*.  -     — -fLlrtl|    77      ..— 

T>  pied  [nefftejem  let  and  their  Significance.     In  Am  "  EAVwnry  *•  • 
iiiul  Wages."     Mew  York,  1914.     Engineering  Magazine  Co.  (62-00). 

W       H.     Moderns     Fabrtksorgani.ation.       KfhmMvm.    1916.     Ill  jllluili      Ann. 
April   B,    1916.   pp,    J.-.I263.  ^^ 

Essay  on  Scientific  Management.     London.  1912.     Nation.  \ '..I.  1 1.  Aug.  3.  pp.  662-«64  ;  Aog.  24. 

!'■    • 
Establishing  an  Efficiency  System.     Al/  m  York.  191 1.     Railway  Age  Gsawtta.  Vol.  61. 

pp.  413-414. 

11      A       Do    Taylors    Method*    increase    Production*     Mm    >'•**.    1911.      1ei  ilni 
Machinist.  Vol.  34.  pp.  1 1 33  1 1 34.  1202-1204. 

*«««>*■  hM«i  **r\„4  tt+m  U»  Tartar  aaataw*. 

Effect    ,i  the  Taylor  System  :    What  ia  to  become  of  the  Msrhanit  ?      .V«w  York.  1910. 

American  Machinist.  V..I.  33.  p.   1095. 

Output   under  Scientific  Management.     Sew   York,  1911.     American  Marhinwt.  Vol.  34. 

pp.  1202-1204. 

Principles  of  Scientific  Management  which  can  (»•  followed  by  m  Manager.     In  his  M  Cost 

Keeping  and  Scientific  Management.     \ru    Y>,rL.  \9ll.     MeGraw-H dl  ($3-00). 

Factors  in  Scientific  Management.     An  F.dit  >nal.     London.  1916.     Elect  tins  -  pp.  It- 19. 

Farnham.  D.  T.     What  Scientific  Management  accomplishes  for  the  Kmployer  and  the  Employs*. 
<  hicago,  191(3.     Brick  and  Clay  Record.  Vol.  49.  pp.  503-600.  697-6M. 

Feikkr,  F.  M.     What  Scientific  Management  is.     In  "  How  Scientific  Management  m  snnskld  ** 
(hicago.   1911.     A.  W.  Shaw  Co.  ( $0  50). 

Trlia  what  aclaatlOe  maaai  :  lb.  aanm  batawa  aa  aaijiUatllail  aa4  a  i 

la  btutne*.  la  rrplarlac  rula-of-thamb. 


Feiss,  K.  A.     Scientific  Management  applied  t<>  the  Steadying  of  Employment  and  its 

in   an   Industrial  Establishment.     Philadtlpkia.   1915.     American  Academy  of  I'obocsU 
and  Social  Science,  Vol.  11,  pp.   103-111. 

Fern,  W.  G.     What  Britain  teaches  South  Africa.     Cap*  Town.  1919.     pp.  214 
Institute  (7/«). 

Tba  writer  r.c.ntlr  apaat  mm  atoaib*  la  aaalrWac  lartarr.  »•>#..  aa4  t  ■itiio  iranlajw  .1  hi  Brain.  aa4  lava  m 
to  South  Africa  lb*  rut  adrao**  la  aSata***  that  aaa  atrwh  hiat.  «a  I  hat  "  law  a*m  haaSaaa*  aa>  «2  Ina  SaMaa " 
profit  bjr  tba  oxpanaoca. 

Finlav,  J.  H.     Essentials  of  Organisation  and  Management.     S'rw   York.  1916. 

and  Muiiim  .loiirnal.  Vol.  10,  pp.   171   IT'. 

tllllwll  ■  st  haa*  larta. 

The   Problem  of  Efficient.     Golden.  Colo..  1916.      Colorado  School  of  Mires  Quarterly. 

Vol.  2,  pp.   l-'i. 
Franklin.     B.    A.      The    Argument    of    Precedent    and    PrecUeatahty.      .Vew    fee*.    1911. 

Kngineering  Magazine,  Vol.  42.  pp.  18-24. 
Frederick,  Christine.     La  tenue  scientifique  de  la  maiaon.     Pwris,  1916.     Revwe  da  MHaJ 

lurgie,  Annee  12  Apl..  1915.  pp.  346-382. 
Frederick,  J.  G.     The  Efficiency  Movement.    .V#w  York.  1912.    Harpers  Weekly.  VoL  66.  p.  1 1. 
Frederi.-k.  W.     Taylor  Co-operatore.     iVew  1'ore.  1915.     American  Machinist.  Vol.  42.  p. 

OrtaalaaUaa  IxaHu  inSaai  hto  vara. 

Freminville,  C.  db.  Le  Systeme  Taylor.  Pons.  1914. 
l'industrie  nationale.  Bulletin.  Vol.  121,  pp.  260-301. 
Abstract  in      be  Genie  Civil.  "  Paris.  Vol.  64.  pp.  260-264. 

AS  aabtaaaa  atsSf  at  tha  artadataa  a*4  rsaalta  M  aatawMSa  ■•■■•■■■■•  •"••  •  *»•* 

Le  Systeme  Taylor  et  l«»rganiaation  ecientifloue  du  travad  dans  lea  atebers.     With  de>- 
sion.     Paris.  1914.     Reforme  8ociaJe.  8am  7.  tome  7.  March  I.  1914.  pp.  317-344. 

403-409. 
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Gairns,  J.  F.     The  Promotion  of  Employees.     New  York,  1907.     Cassier's  Magazine,  Vol.  32, 

pp.  420-426. 
Gas-it,  H>  L.     Five  Steps  to  the  One  Best  Way.     In  "  How  Scientific  Management  is  applied." 

Chicago,  1911.     A.  W.  Shaw  Co.  ($0-50). 

Describe*  the  principle*  of  scientific  management ;  tells  in  detail  bow  each  principle  has  been  worked  ont  in  different 
factories  :  describes  investigation  and  standardization,  how  these  principles  are  applied  ;  how  men  are  found  and  trained  ; 
how  workmen  are  paid  and  developed. 

Industrial  Efficiency.     New  York,  1912.     Machinery,  Vol.  18,  May,  pp.  700-702. 

Abstract  of  paper  read  before  the  American  Society  of  Swedish  Engineers,  1912. 

Measuring  Efficiency.     New    York,   1914.     American   Society  of  Mechanical  Engineers. 
Transactions,  Vol.  36,  pp.  417-429. 

Abstracts  in  "  Iron  Trade  Review,"  Cleveland,  Vol.  55,  pp.  1131-1133  ;    "  Iron  Age," 
a  York.  Vol.  94,  pp.  1320-1321  ;   "  Automobile,"  New  York,  Vol.  31,  pp.  1104-1105. 
Misleading  Effect  of  Wrong  Standards.     New  York,  1913.     Industrial  Engineering  and 
Engineering  Digest,  Vol.  13,  p.  202. 

An  address  before  the  Society  to  Promote  the  Science  of  Management,  March  21,  1913. 

Modifying  Systems  of  Management.     New  York,  1903.     American  Society  of  Mechanical 
Engineers  Transactions,  Vol.  25,  pp.  63-67. 

Advocates  Mr.  Taylor's  system. 

Problem  of  Industrial  Efficiency.     New  York,  1911.     Industrial  Engineering  and  Engi- 
neering Digest,  Vol.  9,  pp.  179-183. 

The  solution,  in  which  equity  is  the  greatest  factor. 

Some  Side  Lights  on  Industrial  Efficiency.     Cleveland,  Ohio,  1912.     Woodcraft,  Vol.  17, 
Aug.,  pp.  165-166. 
Gaynor,  W.  J.     Efficient  Methods  in  Legal  Procedure  and  Practice.     New  York,  1912.     Efficiency 
Society.     Transactions,  Vol.  1,  pp.  195-203. 

George,    Frederick.     Industrial    War    Economy.     New     York,    1916.     Cassier's    Magazine, 
March,  1916,  pp.  131-140  ;   April,  pp.  218-225  ;   May,  pp.  282-295  ;   June,  pp.  364-381. 

Gilbreth,  F.  B.     The  Theory  of  Work.     New  York,  1911.     Journal  of  Accountancy,  Vol.  12, 
pp.  195-200. 

The  theory  in  practice  will  increase  wages  and  Bhorten  hours.     A  reply  in  part  to  the  paper  by  John  Golden. 

Gilbreth,  F.  B.  and  Mrs.  L.  M.     What  Scientific  Management  means  to  America's  Industrial 

Position.     Philadelphia,    1915.     American    Academy    of    Political    and    Social    Science. 

Annals,  Vol.  61,  pp.  208-216. 
Gilbreth,  Lillian  M.     Psychology  of  Management :  the  Function  of  the  Mind  in  Determining, 

Teaching,  and  Installing  Methods  of  Least  Waste.     New  York,  1914.     pp.  344.     Sturgis 

<fc  Walton  Co.     London,  Pitman  (7/6  net). 

Reprinted  from  "  Iudustrial  Engineering  and  Engineering  Digest,"  1912,  Vols.  11-12. 

The  reader  is  shown  the  relationship  of  scientific  management,  and  the  relation  between  it  and  the  psychology  of  manage- 
ment. These  underlying  ideas  are  grouped  into  nine  divisions  : — Individuality  ;  functionalization  ;  measurement ;  analysis 
and  synthesis  ;  standardization  ;  records  and  programmes  ;  teaching  ;  incentives  and  welfare.  Each  is  made  the  subject 
of  a  chapter. 

Gillette,  H.  P.  and  Dana,  R.  T.     The  Ten  Laws  of  Management.     In  their  "  Cost  Keeping 
and  Management  Engineering."     New  York,  1916.     M.  C.  Clark  Co.  ($3-00). 

Gimmer,  N.     O  "  Sistemyre  Teilora."     St.  Petersburg,  1913.     Russkoye  bogastvo,  Nov.,  1913, 
pp.  132- 154. 

Godfrey,  J.  R.     Eliminating  the  Inefficient  Man.     New   York,   1911.     American    Machinist,  \ 
Vol.  34,  p.  1232. 

Takes  up  the  question  of  what  is  to  become  of  the  inefficient  man. 

Going,  C.  B.     Efficiency  Movement :    An  Outline.     New   York,   1912.     Efficiency   Society. 
Transactions,  Vol.  1.  p.  11. 

Origin  of  the  Industrial  System.     In  hie  "  Principles  of  Industrial  Engineering,"  Chapter  1 
New  York,  1911. 

Principles  of  Industrial  Engineering.     New  York,  1911,  pp.  174.     McGraw  Hill  ($2-00) 
New  Edition,  1913. 

A  digest  of  the  principles  of  Industrial  engineering,  covering  their  relations,  influence  and  the  properties  and  efficacies  of 
the  more  Important  solutions.  The  author  has  made  a  careful  study  of  the  theories  advanced  ;  designed  as  a  starting  point 
for  the   manufacturer,    manager  and  student. 

Goss,  W.  F.  M.      Engineering  Development  and  Human  Welfare.     New  York,  1913.     Industrial 
Engineering  and  Engineering  Digest,  Vol.  13,  pp.  354-357. 

Extracts  from  an  address  before  the  Joint  Committee  of  the  American  Society  of  Mechanical  Engineers  and  the  Verein 
Dcutscber  Ingenleure,  Leipzig,  June  28,  1913. 

Okay,  J.  H.     How  Efficiency  should  benefit  the  Employer,  the  Employee,  and  the  Public. 
New  York,  1912.     Efficiency  Society.     Transactions,  Vol.  1,  pp.  67-76. 

Green.  A.  B.     Scientific  Management.     Cambridge,  Mass.,  1911.     Harvard  Engineering  Journal, 
Vol.  10,  pp.  119-128. 
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URKKNrtr.t.n.  B.  8.     Human  Horry  y  a*  Motive  Power      AW  York.  1 01 1. 
V.I.  40.  pp.  902-Slu 

Okii  i  A<lii.iiii»trwtioii  «»<l  lmluntru.1  OrpuuiaUua.      f-i      1>rlnp»rh«  of  Vtmm»  i  ■ 

•mil  Hiiwncaa  Admim-trat  Anvncaa  TmIm^wJ 

Hall.   H.   \V       !>..-    T.tvloir*hen    (intod-Atae    drr    IW-tr-UW-u«»i,M    ..,w«    tha*    Vii.iiImm  for 
Kup.j..   Verlialtm«~-.      7.ur,ek.   1913.     oVhwria-raacha  IWuaMtung.  Hd    «J.  pp.   145  144 

A  dlaaaaaiaa  .«  tha  iuUm  W  WI~m   i    iMMiiii  ta  Wi|i  u4  aanavtaa  aa4  immiil   ~T.  m      »  m  »  tf  it. 

•ratam. 

Haraham.  \V.  J.     Scientific  Management.     A  Latter.     AW  for*.  1*11.     Hallway  A*»  riiiiHta, 
v..i.  |0,  p,  111 

Hathawav.  H.  K       Pr»-r»ouMi(M  <•■  Ifag  '     r    I  irtimi  n f  Tli ■■  ■ilifii    Mimpiml      S*w  York. 
101 1  riag  Maftaxine,  Vol.  41.  p.  141. 

K.print«<l  in  C.  H     I'll.  ni|-Min.  "  Scientific  MaoafMBHIl,"  pp.  270-27t. 

Bal  iic     D     i       B   Fundamental    I'nn.ii4ca  of  Scientific  SKovataoc.     fame*.  1915.     TW 

traitor.  Vol.  21,  June   I.  pp.  33  35  .     Vol.  IS,  Jut)    I.  pp    33  .14  .     An*     I.  pp     > 
Sept.   I.  pp.  31-33. 

DMk  with  aanrr    ^I«m  a*  hnadhaw    xUrttk  with  4m* 

Hi  iss,  Clemens.    Das  Ta\l..r»\»tem.    Munchm.  1914.   Schmollrm  JahriMnrh  fur  Owixgabunf . 
Verwaltung  uml  \'<>lk»uirt*rhaft.  Jalirv  M,  IWt  4,  pp.  183-239. 

Hei.e-Shaw,     H.    S.     S.i.-nt,!,,      OigaiilaalMMl     of     Industry.     Manrkttter.     1913.     M.ilhaiiire.1 
Engineer.  Vol.  10,  pp.  107*110,  217-221. 

Presidential  ad.lre**  before  Ik*  Knf  Inaarlac  aeetlan  at  Ik*  KrOk.lt  UnaltUia  tat  Uja  I  IniMMIl  a* 
ItlS. 

Henderson.  C.  R.     <iti/.i,*  in  InduMrv.     AW  For*.  1913.     Applvton  ( II  50). 

Efficiency  I*  tha  employee  to  the  earaUt.r'e  bwl  umI.      Ratter  naadaa;  a, 
thinking,  all  conducive  to  higher  iSiltitr.  will  follow  **  •  »lu>l  raaaM  wheat 

Tba  author  .how.  by  concrete  eiamato  haw  a  high  grade  at  .artoary 
America  and  England,  bat  Id  India,  ■  hlua  and  J  anna.  wWr*  ImiMi,  i 

Herzoo,  Sieofriep.     Iiulu*tn»-ll<- V.rwi»lttuifr»technik.    Stutlifart,  1912.     pp.  619.  - 

Hoadley.  E.  E.     Tiro   Etlii-ii-n. -\    ..f   Labor.     London,   1916.     Blrctriral  Review.  Vol.  73,  pp. 

464-466. 
HoaDLEY,  G.  A.      Kfli<ii-m\   m  Education.      I'Kiladrtpkia,  191 1.     Journal  of  Franklin  IraaUtulr. 

Vol.   174,  pp.  2I9-2l':< 
Hobson.J.A.     Scientific  Minia^'-incnt.      Lomion.  1913.     Sociological  Review.  VoL  a,  pp   197-212. 

Hollinghwoktii.  H.  L.     Tlie  Pn <-Ik.I..^>   of  Kill. •!•  MM  |   m  \\..rk      .V»nr  >'•#*.  1912.     8nanl4wa 

American  Supplement.  V..I.  74.  p.  59. 
H..u    the  Trunta  fail  in   Securing   Efficiency.     AW    York.   1911.     Knaruirrnng   Saw*.   Vol.    03. 

p.  474. 
Howes.    K.    P      rtlwllwlttl   V.tli f   Efticienr\ .     Itoston,   1912.     Atlantic   Mnnifcty.  Vol.    llu. 

pp.  81-91. 
BoOOa,    K.    f.     DuiauliflO    .Manaijement    end    Lai-  r  ..    1913.     pp.    30*.     Apptaiota 

($1-75).     London  (6/-  m 


Concludee  that  actonUa*  — 
aaUbllaninc  a  eo-ordlaaUoa  pra.loa.i.  IninwanlMa.       Baaad 
on  ladaatrtal  nlaUaaa. 

Hon,  B.     Dw  QnatstettitN.  ond  mtm  Orvania..- 

im  zwanzit'x'ivi  .Iahrhunil«-rt.  H<l.  4.  pp.   44H-467 
Humphrey,  A.  I  .     M.»l.ili/jiti..n  <-f  Imluatrial  itiaouivca 

pp.  234-238.  _ 

Kiparlancaa  of  Ina   Wa.Ua*bow-.   Abr  Btaaa  l».  la  tna  naaaataranaa  at  vat    ■  «nai  ■■ 

Hctchins,  F.  L.     A   I>tt«r  cnii<  i-na-  tlw  WnK-m  on  tha  "  Mt-take-  .,(  tha  KAcvaajay 
,    York.  191 1.     Railway  Art  (aatatte.  Vol.  SO.  pp.  2*»-2«9. 
Repriiit.-.l  m  C.  H    Tala91|MMIII    '  Srifntitlc  Manai-ement.     pp.  «32*a33. 
Sci.-ntitic    Mm,,.:,  ii.-.t       r«    I       K-    Tlfinpaon    "  Scirntttia    ¥■■  ■•?  ■■■•.'*     Cm 
Mass.,  1914.      pp.  632  ' 
Reprinted  fn.m  Uio  "  Railway  Ag«  Oax. 
Hv„k,   K.   V.     gualifyini:  the  Tr-nn  "  Eflkitmey.''     Tntwmm,  1913.     iat<^ncal    R  13. 

pp.  61-52.  __„^„  -     --   -      ^-. 

^^  Tarn,  ta  aatbif «*.  nad  n*«  U  ba    .Hill  ail ;  a«fta>  tnataw.  %m  ha  ..a.tl.r.1  Vaatatoa  —a. 

Imbert.  A.     Ld»  Metluxlca  du  Laboratoire  ap|»liqiic--a  a  lotuda  Diracta  et  I'r-Uoue  dr.  t>»FaUo*»a 
Ouvricrea.     Reveuc  Oanerak-  dea  Staancra  ISirea  el  AppUqura       1911.     Vol.  12 
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Imbkrt  and  Mestre.     Travaux  originaux  d(-s  inspecteurs.     Recherches  stir  la  Manoeuvre  du 

Cabrouet  et  la  Fatigue  qui  en  resulte.     Hullftin  de  l'lnspection  du  Travail,  Vol.  13-14, 

1906. 
Indictment  of  the  New  Science  of  Management.     New  York,  1911.     Current  Literature,  Vol.  50, 

pp.  622-624. 
Industrial  Efficiency.     London,   1906.     Spectator,  Vol.  97,  pp.  493-494. 
Inefficiency  in  School,  Home  and  Industrial  Life.     New  York,  1907.     Craftsman,  Vol.  12,  pp.  704- 

707. 
Investigation  of  Scientific  Management.     New  York,  1912.     Engineering  News,  Vol.  67,  p.  603. 
Investigation  of  Scientific  Management.     London,  1916.     Efficiency  Magazine,  Vol.  2,  July,  p.  9. 
Ioteyko,  Josefa.     La  science  du  travail  et  son  organisation.     Paris,  1917.     pp.260.     F.  Alcan. 

The  Science  of  Labour  and  its  Organisation.     London,  1919.     Routledge  (3/6  net).      New 

York,  Dutton. 

A  comprehensive  survey  of  the  methods  and  results  of  Industrial  efficiency,  throwing  new  light  on  some  points  in  industrial 
psvrho-physlology.      The  article*  are  reprinted  from  the   Revue  Seientiftque,   Recur  Philitophique,   and   Revue  Generate  dee 
■  ret  :    the  lectures  were  delivered  in  the  College  de  France. 

Irazar.  P.  R.     Organizaciones  que  conducen   a  la  eficiencia.     Habana,  1916.     Revista  de  la 

Sociedad  Cubana  de  Ingenieros,  tome  8,  pp.  450-458. 
Jacobs,  F.  R.     Practical  Efficiency.     Atlanta,  Ga.,     Iron  Tradesman,  Vol.  76,  Sept.,  pp.  31-32. 

Jkrvis.  P.  V.     Efficiency  in  Piano  Study.     New  York,  1913.     Efficiency  Society  Bulletin,  Vol.  2, 

p.  13. 
Johnson,   A.    S.     Effect   of   Labor-saving  Devices   upon   Wages.     Cambridge,   Mass.,    1905. 

Quarterly  Journal  of  Economics,  Vol.  20,  pp.  86-109. 

Johnson,  J.  R.      A  Manager's  view  of  the  Taylor  System.     New  York,  1911.    American  Machinist, 
Vol.  34,  pp.  885-886. 

Presenting  the  point  of  view  of  the  typical  successful  manager,  that  we  should  let  well  alone. 

I,   E.    D.     The   Administrator  as  Diplomat.     New    York,    1914.     Engineering  Magazine, 
Vol.  47,  pp.  715-723,  842-848  ;   Vol.  48,  pp.  23-32. 

Three  paper*  concluding  hi*  series  on  the  administrator  as  a  general  and  scientist. 

The  Administrator  as  Scientist.  New  York,  1914.  Engineering  Magazine,  Vol.  47, 
pp.  163-171,  370-376,  491-497. 

Reprinted    in    his    "  The  Business   Administrator,"  Chapters  v-ix.     New   York,   1914. 
Engineering  Magazine  ($2-00). 

Studies  of  scientist*  to  find  their  methods  of  work  for  the  purpose  of  applying  them  to  modern  business  conditions. 

The  Business  Administrator :  His  Models  in  War,  Statecraft,  and  Science.  Works 
Management  Library,  New   York,   1914.     Engineering  Magazine  Co.  ($2-00). 

Aims  to  show  that  modern  business  is  a  acientinc  profession,  and  that  the  principles  of  success  may  be  studied  in  the 
lire*  of  great  general*,  scientist*,  and  leader*  of  men. 

Comtemu  :  The  rise  of  a  new  profession  :  the  administrator  in  general ;  military  history  ;  administrative  principles  : 
the  administrator  as  .rlenturt  ]  the  pioneers  of  science  ;  system  maker*  of  science  ;  .ippUcation  of  science  ;  principles 
of  mental  efficiencv  ,  tbe  administrator  a*  diplomat ;  the  methods  of  the  gentleman  administrator  ;  the  ideals  of  a  gentleman 
administrator. 

First  appeared  In  "  Engineering  Magazine."  New  York,  Vols.  47-48. 

Military  History  and  the  Science  of  Business  Administration.  New  York,  1912. 
Engineering  Magazine,  Vol.  43,  pp.  1-6,  185-190,  321-326. 

Principles  of  Administration.  Cambridge,  Mass.,  American  Economic  Review,  Vol.  5, 
No.  1,  March,  1915,  Supplement.  Proceedings  27th  Annual  Meeting  of  the  American 
Economic  Association,  pp.  209-226. 

Jones,    H.    P.     Do    Taylor's    Methods    increase    Production  ?     New    York,    1911.     American 
Machinist,  Vol.  35,  pp.  175. 

Attempt*  to  prove  that  the  Taylor  system  1*  not  responsible  for  increased  production. 

Jones,  J.  G.     True  Efficiency.     Buffalo,  1916.     Gas  Industry,  Vol.  16,  p.  485. 

Kendall,    H.    P.     Pre-requisites    to    Scientific    Management.     New    York,    1913.     Industrial 
Engineering  and  Engineering  Digest,  Vol.  13,  pp.  201-202. 

A  symposium  which  considers  the  attitude  of  management  and  men,  and  the  misleading  effect  of  wrong  standard*. 

Systematized  and  Scientific  Management.  Chicago,  1913.  Journal  of  Political  Economy, 
Vol.  21,  pp.  593-617. 

Unsystematized,  Systematized  and  Scientific  Management.  In  Dartmouth  College — 
Amos  Tuck  School  of  Administration  and  Finance.  Addresses  and  Discussions  at  a 
Conference  on  Scientific  Management,   1911.     Hanover,  N.H.,  pp.   112-141. 

Reprinted  in  C.  B.  Thompson  "  Scientific  Management/'  pp.  103-131. 

Abstract  in  Industrial  Engineering  and  Engineering  Digest.     New  York,  1911.     Vol.  10, 
pp.  374-380. 
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.  Wiii  i  vm.     A  Business  Diagnostician.     In  kk  "  Investigating  an  ImliMlij  "     AW  Ymk 
1914.     Wiley  ($1-00). 

'Hi*  Diagnosis. Factory.     /•»  am  "  Investigating  an  laduatn         AW  Fore.  1914-     Wiley 

W     I  >      Efficiency,  the  ColoaaaJ  Question.     Cesasge.  1910.    Talaphoay.  T«i  at.  p.  7SI. 

Knu.AU ..  D.  S.     Another  Side  of  BOeisncy  Engineering.     Mag  Vert.  Itll.     1m  ilin    Meant 
nut.  Vol.  35,  pp.  263265. 

Principle*  of  Industrial  Organization.     AW   York.  1913.     MeOrew.Hil  /«  •») 

Th.  .all..)  (art.  ,.<ar«ia«  Ik*  Ml  liMltMl  ajl*lr«  Ciiiiimim  ta  iha  Ull  111,1  Sat*  .    nnii  ISa  aSaaa  aa* 
Ktaarth  at  im  la>ao<t*al  ImMjm  .•  lUvUti      mflln       rni  Jig" 

pel.  C.  E.     Industrial  Leaaona  from  the  Oman  War  Machine  |    Pnnnplaa  of 
Military  Efficiency.     AW  York,  1916.     Engineennf  Magazine.  Vol.  80.  pp. 


Industrial   Preparedness.     Industrial  Monagimtni  Ubrwrm.   AW    Ttk,   1919.     pp.   144V 
Engineering  Magazine  Co. 

browiflOU,  T.  S.     The  Future  of  EiHciency.     In  Am  "  H<>«   to  bacon 
1914.     Werner  Laurie  (1/3). 

Koch KaJTV,  Wilhelm.     Das Taylor-system  und seine  volkswirtschaf  inch* », 

1914.     Archiv  fur  Sozialwissenschaft  und  Soaialpoliuk.  ft.1    3h.  Heft  S.  pp.  391 

Kokstek,  Frank.     The  Price  of  Inefficiency.     AW    Fori;,  1913.     Kturrw  *  Walton  (fl  69). 

It  I*  ih*  pnrpoa*  la  .how  fltn  tW  frtckUal  waata*  .»•  kataa  la»«na4.  la  |M«tanui  aa4  alaoin  aaaaaj  aaa)  a*» 
rational  affair.  |  to  point  oat  raa»a4taa  fa.  w*aal—  lhaa.  to  a  Milata  m  iSaShlllaa  thaaa  laWon  «*4  W  akaaaata  aa* 
prtBClpWa  which  mar  otUm  aparaU  aot  aalr  U  raSaaa  aa4  •■  aaaala  laaSMaaf.  aillili,  hat  w  laaaa  tfta  M  .ajar  hat  aAaaawr 

Kkopotkin.  P.  A.,  ft  full.     Fields.  Factories  and  Workshops.     London,  1911.     Xihnn  (!/->. 

Lahv.  J.  M.     L'etude  scientifique  dea  mouv«iriii«  et  le  chroootnatraga.     Arris.  1913.     Revvs 
Socialiste,  tome  58,  pp.  502-520. 

La  Methode  Taylor  peut-elle  determiner  une  organisation  seientinque  au  travail  I     /'ens. 
1913.     Grande  Revue.  Annee   17.  Vol.  81.  pp.  345-361. 

Larsen.  L.  A.     Scientific  Management  :   one  of  a  Series  of  Lectures  especially  prepared  lor  the 

Alexander  Hamilton  Institute.     AV.«    York.  191 1.      48  p.       Alexander  Hamiluxt  Institute 

Bibliography,  pp.  46-47. 
Latent  Service  of  Scientific  Management.     An  Editorial.     AW   lor*.  1911.     boa  Age.  Vol.  86, 

pp.  348-349. 
Lvikker,    Adolf.     Die    modeme    Betrielsvirganisation    in    mittlrrrn    Masrhinen  Ubrtkstt    und 

ihre  Kinfuhrung.      BMiothek  der  otsammlen  Ttehntk.  Bd..  237.     Lmptia,  1 914      pp.  191. 

Max  Janicke. 
Le  Chatemer.  Henri.     Frederic  Winslow  Taylor.  1866-1915.     Pari*,  1916.     Revue  da  Metal* 

lurgie,  Annee  12.  pp.  185-196. 

Introduction  to  the  French  Translation  of  F.  W.  Ta.a.r  >  "  The  Pnneiplea  of  Scaenttnc 

Management."     In  C.  B.  Thompson  "  Scientific  Management.  "     Cmmkridmt.  Afees..  1914. 

pp.  842-859. 

Le  systeme  Taylor  :  science  experimentaJe  et  |Mvcho|ogie  ouvriere.     Pnwit,  1916.    flaws 

de  Metallurgies  Annee  12.  pp.  197-232. 

Organisation  du   tntvail.     Le  system*  Taylor.     Pari*.    1914.     Soottts  d* iPWil 

pour  1'industrie  nationale.     Bulletin.  Annee  113.  tome  111.  March  14.  pp.  2*D-33I. 

Abstract  in  "  Revue  Induatrielle."  Paris.  Vol    46.  pp.  163166.  I60ITI 

Political  Economy 
Production.  Wages. 
Engineering  and  Engineering 

Principe  d'organisation.     Paris,  La  Nature.  4  D**..  1916.  pp. 
Reponse  a  une  critique  du  systeme  Taylor.     A  Utter.     Pwris.  1913.     Le  Oeaie.  VoL  63. 
p.  514. 
Lkcler,  Paul.     Lorganiaation  induatrielle.     L  abajssetneot  du  prix  de  rsvienl.     Par-**.  1916. 
Societe  Internationale  das  Electricians.     Bulletin.  Annee  6,  pp.  300-33M 

Ledereb.  E.     Die  .ikonomische  und  aosialnoUtisehe  Badavtwig  dea  Tartar-  Jill  Hi        T£f* 
1914.     Archiv  far  8*>rieJwise*necheft  und  SoaialpooUk.  Bd..  36.  Heft  3.  pp.  76»-7ee. 

Lee,  O.  S.     Inspired  Millionaires.     AortAomeem.  Mess..  1911. 

*  K  Th.   ara  aptm  hh  tsSaatfy 
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of  Production  I  a  Plain  Statement  of  the  KeleUone  existing  In  I  ana 
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ngineering  Digest,  Vol.  IS.  pp.  197-100.  157166. 160 
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Leech,  C.  C.      A  Letter  on  Efficiency.     New  York,  1911.     Railway  Age  Gazette,  Vol.  51,  pp.  221. 
Leech,  W.     F.  W.  Taylor  and  the  Steel  Mills.     New  York,  1911.     American  Machinist,  Vol.  34, 
pp.  655. 

A  defence  of  the  Taylor  system. 

Lesley,  E.  P.  Development  and  Progress  in  "  Scientific  Management  "  during  recent  years. 
With  Discussion.  San  Francisco,  1916.  International  Engineering  Congress.  San 
Francisco,   1915.     Transactions  :    Miscellany,  pp.  417-445. 

Lewis,  E.  St.  E.  Getting  the  most  out  of  Business  :  Observations  of  the  Application  of  the 
Scientific  Method  to  Business  Practice.  7th  Ed.  New  York,  1915,  pp.  483.  Ronald 
Press  ($2-50). 

An  expansion  of  article*  published  in  Caxton,  1913.  Discusses  men,  methods,  principles,  organization,  and  business 
philosophy,  containing  many  pointed  paragraphs,  relieved  by  humorous  touches  and  apt  illustrations.  Every  business  man 
who  la  keen  fur  better  business  will  profit  by  this  book.  He  will  And  new  inspirations,  hints  and  suggestions  that  induce 
constructive  thinking. 

Object  Lesson  in  Efficiency.     In  C.  B.  Thompson  "  Scientific  Management,''  1914. 

Six   Principles   of   Scientific   Salesmanship.     New    York,    1916.     Engineering   Magazine, 
Vol.  51,  pp.  837-842;    Vol.  52,  pp.   10-15. 

Lewis,  H.  T.     The  Problem  of  Efficiency  of  Labor.     New  York,  1913.     Popular  Science  Monthly, 

Vol.  82,  pp.  153-162. 
Lewis,  J.  Slater.     The  Mechanical  and  Commercial  Limits  of  Specialization.     New  York,  1901. 

Engineering  Magazine,  Vol.  20,  pp.  709-716. 

Lilienthal,  J.  Fabrikorganisation,  Fabrikbuchfuhrung  und  Selbstkostenberechnung  der  Firma 
Ludw-Loewe  &  Co.  nut  Genehmigung  der  Direktion  zusammengestelt  und  erlaulert  von 
J.  Lilienthal  mit  einem  Vorwort  von  G.  Schlesinger.  2nd  Ed.  Berlin,  1914.  pp.  245. 
J.  Springer. 

Lippmann,  W.  More  Brains — Less  Sweat.  New  York,  1911.  Everybody's  Magazine,  Vol.  25, 
pp.  827-828. 

Lockwood,  J.  H.  The  Creation  of  Wealth  :  Modern  Efficiency  Methods  analyzed  and  applied. 
Boston,  1915.     Standard  Publishing  Co.  ($100). 

Loehe,  Theodor.  Wirtschaftliches  Arbeiten  in  Giessereibetriebe.  Berlin,  1915.  Giessrei 
Zeitung,  Jahrg  12,  pp.  65-67,  119-123,  150-153,  182-185,  196-198. 

Lockyer.  Sir  Xorman.  The  Influence  of  Brain  Power  on  History  and  Industry.  In  Peddie, 
J.  T.  "  First  Principles  of  Production."     London,  1915.     Longmans  (3/6). 

Lucion,  R.  Le  Tavlorisme.  Paris,  1912.  Revue  Economique  Internationale.  Vol.  3,  pp. 
389-403. 

McAloney,  W.  H.  About  Scientific  Management.  New  York,  1916.  Aera,  Vol.  4,  pp.  1239- 
1242. 

Possibility  of  increasing  efficiency. 

McFarland,  W.  M.  The  Basic  Cause  of  Increased  Efficiency.  New  York,  1908.  Engineering 
Magazine,  Vol.  36,  pp.  329-335. 

Show*  that  increased  efficiency  is  obtained  through  the  stimulation  of  the  personnel  by  a  system  of  individual  reward. 

McKillop,  M.  and  A.  D.  Efficiency  Methods  :  an  Introduction  to  Scientific  Managenien  t 
London,  1917.     pp.  215.     Routledge  (4/6  net).     New  York:  Van  Nostrand. 

An  introduction  to  the  science  of  industrial  and  commercial  efficiency. 

McVey,  F.  L.     Modern  Industrialism.     New  York,      Appleton  ($1-75). 

Outline*  the  work  and  problems  of  the  modern  industrial  organization  as  seen  in  the  history,  industry  and  social  order  of 
England,  United  State*  and  Germany. 

Ma  rot,  Helen.     Creative  Impulse  in  Industry.     New  York,  1918.     Dutton    ($1-50). 

Aims  to  answer  the  question.  How  is  the  industrial  efficiency  necessary  to  America  after  the  war  to  be  produced  and 
maintained  without  Prussianizing  the  worker*  ?  The  book  is  based  on  a  survey  of  conditions  specially  made  by  the  author 
for  the  Bureau  of  Educational  Experiments. 

Marsh,  H.  D.  The  Diurnal  Course  of  Efficiency.  Archives  of  Philosophy,  Psychology  and 
Scientific  Methods  ;  ed.  by  J.  M.  CatteU  and  F.  J.  E.  Woodbridge,  No.  7,  Jtdy,  1906.  New 
York,  1906,  pp.  96.     The  Science  Press. 

Martell,  P.  Ueber  Pramienlohnsysteme.  Zurich,  1916.  Schweizerische  Elektrotechnische 
Zeitschrift,  Jahrg  13,  Heft  28,.  pp.  219-220. 

Maurice,  F.  Sir  Frederick  Maurice  :  A  Record  of  his  Work  and  Opinions.  With  eight  essays 
on  Discipline  and  National  Efficiency.     London,  1913.     pp.  296.     E.  Arnold  (10/6). 

Maximum  Efficiency.     An  Editorial.     Government  Accountant,  1910,  Vol.  4,  pp.  361-362. 

Meredith,  E.  R.  Maintenance  of  Efficiency.  New  York,  1911.  Railway  Age  Gazette,  Vol.  51 , 
pp.  341-342. 

Meyer,  Ernst.  Taylorsystem  und  Arbeiterschaft.  Stuttgart,  1914.  Neue  Zeit,  Jahrg  32, 
Bd.  2,  pp.  480-486. 
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Mi  \krm.  <;.  .1.     Tin?  Bcicnco  of  Mana-fjwismt,     **>Trrfnjfj   .  IT! I      Ammimm  Mn*  of  Xeral 

L  SS.  pp.  mm- 101  a. 
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s,  0.  P.     Not  Bynonymoai  wild  Taylor  Bytssn  of  fWfiniflr   Mimi  mini      A  letter 
For*,  1911.     Engineering  New*.  Vol.  «3.  ,.    «3« 

Mim.  m.  II    li      Francis  linen.  Efficiency  Kmrumer      Mm  )'•**.  I»I4.     fatlMMM  Mmow. 
n    I.  47.  ,»p.  733-736. 

Minium  ,.f  K. ,  ..n«tructi..ii      Scientific  Buaiu—  Manage  m*nt.     f,»aaW.  1919     H  M  (UotkHwry 

Office  (2.I.). 

<-..«..«,      Hnitk  ot  Ik*  •«»«  s   »mwmI  uuin—  I   linn  w  »»■ m  ■  .   pmommm  »»».»  •  ->«•  o»a» 

mill**.  ;    .tuatlo*  U  HdlBWt .    Utew«tlt(   IiiIm  ;    >«■«— kh»  .    -   r   "  |  h.  ii»in(  .    —  i      . 

>kea  of  the  Efficiency  Men.     AW  York.  191 1.     Railway  Ar  Oa*  «o.  f».  2J9SSI. 

391-392.  849-851.  1059-1061. 

M  Saving  $1,000,000  a  Ihty  for  American  (nMuttrti      A'aw  For*.  1911. 

Magazine.  Vol.  20.  pp.  346-356. 


MOOT  •  •!  El  sistema  »!••  Taylor  v  mi  critic*,     fltmbai,  1915.     BrtisJio.  loao  IS.  pp.  76 

103.  231-244.  307-393. 

Morrison.  C.  J.     U'tt.-r  on  Scientific  Management       AW   York,  1911.     Railway  Age  Cleawtt*. 
Vol.  50.  pp.  813-214. 

Object    <>f    Effective    Organisation.     AW    Vert.    1911.     Fiigtiinrlag   Meajaaw.  Vol.  42. 
pp.  649-652. 

Isbm  e(  Uw  bMltNU  4— l»t4  ky  ik>  mlau  *»•  ■•»■«!» i  isj 

Wh.it    Effective  Organisation  Means.     Snr    York.  1911.     Anrmw  Marhtnisl.  Vol.  J*. 
p.  784-787. 

Nil  mats.  F.     F.  W.  Taylor  h  (irundaaUe  methodwrhrr  AnlMtung  bei  Ailisi ipyi  js*k-r 

Art.     Berlin,  1913.     Verein  deutacher  Ingenieure  Zeitechnft.  fid.  67.     pp.  367-371 

A  bcM  MOM  W  Um  T»»k>»  Mm  at  irtJiMSi   I     I   1   ml 

Observations  on  Scientific  Management.     A'eir  York,  191 1.     SovnUfir  American.  Vol.  106.  p.  30. 
rver,  preud.     Tic   K.-ti-h  of  Organisation.     London,   1900.     Fortnightly  Revarw,  Vol.  66. 
pp.  844-854. 
o.i.KN.  R.     The  Gospel  of  Efficiency.     A'«r  York,  1906.     Nation.  Vol.  61.  pp.  180-100. 

<>k<  i  it.  YV.   I).     The  Conservation  of  Human  Effort.     Sow   For*.  1011.     Harj. 

Vol.  122.  pp.  432-437. 

TkroMk  m»*mn  irtiBMS.   ■  m»onl 

miaation.     Chicago,  19MS.     100°„.  Vol.  7.  July.  pp.  16-39. 
u-Mit  ion  formed  to  continue  the  work  of  Frederick  W.Taylor.      AW  Fore.  1913 

ing  Magazine.  Vol.  73.  p.  1006. 
nisation  scifntiti.|ii»-  du  travail  dans  lea  uaines.  d'aprea  le  syaterae  Taylor.     Psww.  1013. 
I..    «;.  nie,  Vol.  62.  pp.  430-431. 
OaaontK.    I     M.     Prison  Efficiency.     Stw  York.  1916.     FmmiTy  Soeieiy  Jowmol.  Vol.  4.  pp. 

23  43. 
Osbornk.  W.     K.h xs  fr.iu  tin-  Oil  <ouiitr>.     A'eir  For*.  191 1.     Atnertcan  Marhm»»i    V.J    34. 
pp.  1036-1037. 

(Krwu.D,W.     Efficiem  \ .     Nm  York.  1911.     Independent.  \    1    71.  pp.  067-671 

onw  in  brWi  »pt*  tk»  — —  «« ia  iw  nor  W«—  rfmiiwi  —  «■*— ». 
Page.  A.   W.     Scientific  Management.     Xrw   York.   1911.       En«iiw<efing  and  Mania*  Journal. 
Vol.  91.  pp.  517-518. 

Winn  !■<  S.  i. nt ilii-  Management  I     Garden  Citv.  Sew  York.  1911.     World  •  Work.  Vol   31. 
pp.   1 4H4 -.-14050. 
I'\rrv.  A.  J.     Tin-   Efficiency  of  Scientific  Management       .\>w  Hmmm.  1911.     Yak-  fteamuOr 
Monthly.  Vol.  IH.  pp.  144-1 4* 
■OaT.  Karl.     Th-  Urammar  of  Science.     London.  1900.     Particularly  Cheptrr  I 

Tki  »W«IS»    — Uw<  M  MrfoMfT 

I'k  k.  K    C.     Systematic  versus  ScienUfic  Mana«ement.     .Vew  York,  1011.     lion  A«a.  VoL  6m. 
pp.  364-365.  . 

Works  Management  and  Shop  Coate  i  a  cumpiahaualr^ ^"-^^  "'tt?*  nylMll  ■  to 
obtain  the  hiKhest  efficiency  at  •  minimum  coat.      fTeaskaW.  O.  1010.      Fo«n.ln 
35,  pp.  259-261. 


II.— INDUSTRIAL  EFFICIENCY  :    HISTORY,  THEORY,  PRINCIPLES. 

Penty,  A.  J.     Maximum  Production  and  Scientific  Management.     In  his"  Guilds  and  the  social 

crisis."     London,  1919.     Allen  &  Unwin  (2/6). 
Perctval,  F.     Government  Specifications.     New  York,  1910.     Engineering  Magazine,  Vol.  39, 

pp.  853-858. 

An    example    of    neglect    of    three    efficiency    principles. 

Perrigo,  O.  E.     Real  Efficiency  :    what  it  is  and  how  to  attain  it.     Atlanta,  1913.     Southern 

Machinery,  Vol.  29,  pp.  185-187. 

Scientific  Management.     Atlanta.  1912.     Southern  Machinery,  Vol.  27,  pp.  78-79. 
Philbrick,  H.  S.     Scientific  Management.     New  York,  191 1%    World  To-day,  Vol.  21,  pp.  1167- 

1170. 

Developing    the   idea   that   scientific    management   is   a    resumption    of   the   direct   oversight   over    production    which 
had  gradually  vanished. 

Polakov,  W.  N.,  and  Hammer,  L.  G.  What  is  efficiency  ?  New  York,  1913.  Cassier*s  Magazine 
Vol.  44,  pp.  82-86. 

Discusses  present-day  efficiency   methods  and  the  pnrpose  of  efficiency  engineering. 

Porter,  H.  P.     Observations  on  Scientific  Management.     New  York,  1911.     Printing  Art,  Vol. 

18,  pp.  17-20. 
Possibilities  of  the  present  Industrial  System.     Chicago,  1898.     American  Journal  of  Sociology, 

Vol.  3,  pp.  729-753. 

Pouget,  Emile.  L'organisation  du  surmenage.  (Le  systeme  Taylor.)  Bibliotheque  du  mouve- 
ment  prolitarien,  Vol.  15.     Paris,  1914.     M.  Riviere  &  Co. 

Present  State  of  the  Art  of  Industrial  Management.  Report  of  the  Committee  on  Administration 
of  American  Society  of  Mechanical  Engineers.  Transactions,  1912.  Vol.  34,  No.  1378, 
pp.  1131-1229. 

Present  Status  of  the  Efficiency  Movement.  Comments.  New  York,  1912.  Engineering  Record, 
Vol.  66,  pp.  594,  601-602. 

Principles  of  Efficiency.     Chicago,  1916.     The  Review,  Vol.  13,  pp.  492-495. 

Principles  of  Industrial  Management.  In  the  Report  of  Committee  on  present  state  of  industrial 
management.  New  York,  American  Society  of  Mechanical  Engineers  Transactions, 
X...  1378,  pp.  1131-1229. 

Principles  of  Industrial  Management.  Hanover,  N.H.,  1912.  Amos  Tuck  School  Conference  on 
Scientific  Management,  pp.  28-35.  • 

Promotion  of  Efficiency.  New  York,  1912.  Industrial  Engineering  and  Engineering  Digest, 
Vol.  12,  pp.  284-290. 

Two  societies,  one  professional  and  one  educational,  have  been  formed. 

Ram,  G.  de.  Quelques  notes  sur  un  essai  d'application  du  systeme  Taylor  dans  un  grand  atelier 
de  mecanique  francais.     Paris,  1909.     Revue  de  Metallurgie,  Vol.  6,  pp.  929-933. 

Ramsay,  Sir  Wixuam.  The  "  General  Staff"  that  directs  German  Business.  London,  1915. 
System,  Vol.  28,  pp.  15-19. 

Redfield,  W.  C.  Limits  of  Efficiency  :  address  before  the  Cleveland  Chambers  of  Commerce, 
Nov.  19,  1912.     Cleveland,  1912.     pp.  17,  8°. 

New  Industrial  Day:    a  book  for  men  who  employ  men.     New  York,  1912.     pp.  2\'.i. 
Century  Co.     ($1-25.) 

One  of  the  most  readable  of  the  many  contributions  to  the  literature  of  up-to-date  business  management.     Compares 
conditions  in  the  United  States  with  other  countries  ;    replete  with  illustrative  and  apt  quotation. 

Scientific  Spirit  in  Management.     New  York,  1913.     American  Machinist,  Vol.  36,  p.  612. 

Rknold,  C.  G.,  and  Allinoham,  H.  W.  Notes  sur  l'organisation  scientifique  des  usines.  /'oris, 
1915.     Revue  de  Metallurgie,  Vol.  12,  pp.  323-337. 

Method  of  Renold  plant. 

Revol,  G.  Influence  des  causes  psychologiques  dans  la  direction  des  usines.  Petri*.  1911. 
Revue  de  Metallurgie,  Vol.  8,  pp.  791-801. 

Individual,  local  and  exterior  causes,  aiding  and  hindering  the  organiiation. 

Richards,  F.  J.  The  Increasing  Productiveness  of  Labor.  New  York,  1900.  Cassier's 
Magazine,  Vol.  17,  p.  517. 

Richards,  John.  Economic  and  Labor  Factors  in  the  Distribution  of  Industries.  New  York, 
1900:     Engineering  Magazine,  Vol.  19,  p.  98. 

Root,  C.  T.     Efficiency  and  lower  prices.     New  York,  1910.     Iron  Age,  Vol.  86,  pp.  1344-1345. 

Ruoer,  H.  A.  The  Psychology  of  Efficiency  :  an  experimental  study  of  the  processes  involved 
in  the  solution  of  mechanical  puzzles  and  in  the  acquisition  of  skill  on  their  manipulation. 
Archives  of  Psychology,  ed.  by  R.  S.  Woodworth,  No.  1 5.  New  York,  1910.  pp.  88.  Science 
Press. 

14 


II.— INDUSTRIAL  EFFICIENCY:    HISTORY.  THEORY.  PRINCIPLES. 


Rueajax.  C.  E.    A  Study  in  Kfleiewey.    TwentaHa  Gantury  "  f  ~"n  ,  V.J   1 .  1*10.  pp. 

Schlksinukb,  O.     Practical  and  Scientific  Mm  1911111  lit.     .Vw  far*.  I tl  3 

ing  and  Engineering  Dutr-t.  V..I    13.  pp.  1 


S<  hmite.  Walter.     Regolung  der  ArbmUarit  uod  IntaMUl  der  Art.*!     fta*e»4.  1910     ,-.   I  an 
Arohiv  fur  rukte  Win-  hafuf  r»chung      |i 

i.kk.  Kn  Ulfl       Nn«  hfraire  nach  Arhfitekraftao.     Itll.     'l  M     fli  f     111    I      i jffl 

unci  SnzialpolitiU.  July.  |f||,  V..I.  S3,  pp.  37-78. 

Scrwkotman.   1      I  Applied  common  mom  and  ■aparfaaae.     AW   Far*.   1011 

American    Industrie*.   V..I.    15,  pp.    |«  i: 

Science  Applied   to   Buaineea.     An  editorial.     Lead* a,   1916.     Iron  aad  Coal  Tradaa  tWrftra. 
Vol.  92.  p.  524. 

Science  veraua  System*.     AW    York.  1911.     Engineering  Magaifno.  V.J    40.  p.  9ftS- 

Scientific  Management.     Chicago.     Engineering  and  Contracting.  Vol.   15.  p    179. 

Snentific  Management.     Ixmdon.   1912.     ITngineetlni.  VoL  93.  p.  299. 

Scientific  Management.     London.  1911.     ITlifimwing  Mm,  Vol.  9ft.  pp.  199  199. 

Scientific  Management.     AW   York,  1911.     T|'       rillf  Magaatnr.  Vol.  41.  pp    1-199. 

Scientific  Management.     Sew  York,  1911.     Engineering  Neva,  VoL  9ft.  pp.  199  199. 

KdllorUJ  ...i  I b*  MMaUautl  <I«..k>»».»t.  i«  riwrtlil  vttk  IM>  ■..■■r.l  »4  Iks  '»»>»«  r.  mill  imimiil 

•tataaaabv 
Scientific  Management.     AW   >'.»/*.  1910.     OuUook.  Vol.  99.  pp.  75I-70J. 
Scientific  Management.     An  .-.In., rial.     Sew  York.  1911.     Outlook.  VoL  99,  pp.  44  « 
Scientific  Management.     Editorial*.     AW  York,  191 1.     Railway  Age  (JaaMte.  V<J.  90.  pp.  19-19. 
210-211.  205-266.  307.  344-348.  387-399.  835-836  ;    Vol.  51.  pp.  19-90.  99.  999.  1 109 

Scientific  Management:    Letter*  on.     Sew    York.   1911.     Railway  Ag»  OaoMta.  VoL  99.  pp. 

310-311. 
Scientific    Management   "  The   fear  «.f  over  Specialhtation  *'  ;    an  editorial.       l.umdm.     1912. 

BtafiaMtfikJi  Vol.  93.  pp.  289-291. 
Scientific  Management  and  Legislation.     An  editorial.     thieapo.  1919.     Engine*  nog  aod  Gao 

tracting.  Vol.  45.  pp.  359-300. 
Scientific  Management  and  the  Limitation  el  Output.     An  editorial.     AW  York.  1911.     It 

trial  Engineering  and  Engineering  Dtge»t.  Vol.  10,  pp.  2O4-905. 
Scientific  Management  defined  and  the  Scope  of  thi*  Science.     (  hiempn,  1912. 

(out  nut  ing.  Vol.  37.  p.  33i». 
Scientific  Management  for  Mechanical  Purpoaee.     Chicapo.  1919.     100%.  v°*«  •»  •"■■»-  PF  "*  • 

Feb.  pp.  74-82. 
Scientific  Management  more  than  a  Labor  Pmhlem.     An  editorial.     AW  1  or*.  1912. 

Engineering  and  Engineering  Digeat.  Vol.  II.  pp.  497 •409. 
Scientific  Management  should  explain  itaelf.     Chicapo,  1910.      100%.  Vol.  9,  Fab.,  pp. 
Scope  of  Scientific  Management.     An  editorial.     .NW    York,  1913.     EWtnc  Railway  J  anil. 

VoL  41.  p.  451. 
i.  \V.  I).     The  ReJa  ..f  Improvement  in  Emeieney.     I  kwmpo.  1911.     •yetem.  Vol.  JO.  pp. 

155-1'.-' 


Skabr.m.k.  K.  L.      Eftit  leney  m  (  ..ntracting.     <  kiempo.  191ft.     National  Huildrr.  VoL  »7.  Orl, 

191ft,  pp.  I7«ft9  :    Koi  .  991    •» 
Secret  pi   Etli. * m •> .     AW    York.   1906.     Bcribner  *  Magaau  ■  -.  pp-  ft**-***. 

Shai.wkli..  Artiii  R.      Indu-tnnl  Efficiency      a  comparative  .tody  «J  ln.lu.tnal  Life  » 

Herman  v.  and  America.     2  Vol..     London,   1909.     Legman*  <! 

CtmUmU        Vol    I       <l.»..»l  t**.y>\—w  h4 
iiiiounr  :    lulwut.1  MlMU  IB  AawtWa. 

V»L  II.     t*t\~J  ••»•  .   «*r*-^  "?**".— 
io.(lt.<loM.  ■■■if  :  «*-»tN-<l»»J" 

Shaw,  A.W.     S,  .entiftc  Management  in  Buamna.     /»t'- BTTioaapaoa"  IWaotiftr 
1914.     Harvard  liutntu  Studies.  So.    1 
Reprinted  (mm  American  "  Review  99  Review*. 
Sheldon.  A.  F.     The  Science  of  Efficient  Service  :  or  the  Phik-opliy  of  Ph.*  malm*.     Caaeaya. 
.  1912.     Sheldon  School. 
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Smith.  J.  R.     Elements  of  Industrial  Management.     Philadelphia,  1915.     Lippincott  ($200). 

ThU  textbook  i»  the  outcome  of  a  course  called  "  Industrial  Management."  which  is  given  at  the  Wharton  School  of 
Finance  and  Commerce  in  the  University  of  Pennsylvania.  Its  object  is  to  train  young  men  "  at  the  principles  that  underlie 
th«  problems  that  face  the  works  manager." 

Smith,  M.  C.     Re-organizing  Industries.     New  York,  1 902.    World's  Work,  Vol.  5,  pp.  2871-2873. 

Some  Efficiency  Lessons  from  Germany.     New  York,  1916.     Efficiency  Magazine,  Vol.  6,  Feb., 

p.  3. 
Spkncer,  A.  S.     Industrial  Efficiency  :    the  national  demand  for  the  reform  of  our  economic 

system.     London,  1916.     Machinery  Market,  June  23,  pp.  19-20;   June  30,  pp.  19-20. 

Spooner,   H.   J.     Waste   in    Management.     In   his    "  Wealth   from   Waste."     London,    1919. 
Routledge  (7/6).     New  York:  Dutton. 

Stafford,  A.     Scientific  Management.     New   York,  1911.     American  Machinist,  Vol.  34,  pp. 

655-656. 
Stkinmktz.  C.  P.     America  and  the  New  Epoch.     New  York,  1916.     Harper  ($100). 

Industrial   Efficiency   and    Political   Waste.      New     York,     1916.      Harper's    Magazine, 

Nov.,  1916.,  pp.  925-928. 
Stephens,  Fred.     A  Substitute  for  Scientific   Management.     Cleveland,   0.,    1911.     Castings, 

Vol.  8,  pp.   182-184. 
Sm  klky.  G.     Waste:  our  Heaviest  National  Liability.     New  York,  1911.     Craftsman,  Vol.  20, 

pp.  343-348. 
Stil80N,  C.   H.     Letter  on   Scientific  Management.     New    York,    1911.     American   Machinist, 

Vol.  35,  pp.  175-176. 

In    defence    of    scientific    management. 

Stimpson,  H.  F.     Business  Administration  as  a  Constructive  Science.     New  York,  1911.     Iron 
Age,  Vol.  87,  pp.  662-663,  722-724. 

Discusses  the  application  of  the  science  of  administration  to  the  control  of  mental  and  physical  force  to  organization, 
standards  and  records. 

Efficiency  in  its  Relation  to  the  Consumer.  New  York,  1911.  Cassier's  Magazine,  Vol. 
40,  pp.  313-317. 

Discusses    the    scientific    basis    of    efficiency    computation. 

Reprinted  in  pamphlet  form,  pp.  1  6. 

Stonev,    Gerald.     Industrial    Efficiency.     London,    1916.     Mechanical  World,    Vol.    38.    pp, 
181-184. 

SrrFERN,  E.  S.     The  Man  in  the  Ranks.     New  York,  1911.     Journal  of  Accountancy,  Vol.  12, 
pp.  565-572. 

How    he    benefits    through    scientific    management. 

Suplee,  H.  H.     Some  Basic  principles  of  Efficiency.     New   York,  1912.     Cassier's  Magazine, 
Vol.  42,  pp.  233-238. 

Swinburne,  James.     Efficiencies.     New  York,  1906.     Scientific  American  Supplement,  Vol.  61, 
pp.  25199-25200. 

Systematic  Research  as  a  Principle  of  Management  Economics.     Chicago,  1912.     Engineering 
and  Contracting,  Vol.  37,  pp.  57-58. 

Taylor,  E.  M.     Modern  Methods  and  the  Business  Specialist.     New   York,   1909.     Iron  Age, 
Vol.  84,  pp.  184-186. 

A    new    development    of    business    practice. 

Tayior,  F.  W.     A  brief  Account  of  his  Work.     New  York,  1915.     Engineering  News,  Vol.  73, 
p.  642. 

Funeral.     New  York,  1915.     Engineering  News,  Vol.  73,  p.  655. 

Gospel  of  Efficiency  :  the  Principles  of  Scientific  Management.  New  York,  1911.  American 
Magazine,  Vol.  71,  pp.  570-581,  785-793  ;  Vol.  72,  pp.  101-113.  Re-printed  in  "  World's 
Work,"  London,  Vol.  18,  pp.  91-98,  168-182. 

Memorial  Meeting.     New  York,  1915.     Efficiency  Society  Journal,  Vol.  4,  pp.  43-46. 

Obituary.     New  York,  1915.     Engineering  Magazine,  Vol.  73,  pp.  604-605. 

Principles  and  Methods  of  Scientific  Management.  New  York,  1911.  Journal  of  Account  - 
ancy,  Vol.  12,  pp.  117-124,  181-188. 

Extemporaneous  address  before  the  Civic  Forum.  New  York,  April  28,  1911. 

Principles  of  Scientific  Management.     American  Magazine,  May,  1911.     pp.  570-581. 

Brief  popular  account  of  Mr.  Taylor's  methods  for  the  non-technical  student. 

Principles  of  Scientific  Management.     London,  1911.     World's  Work,  Vol.  17,  pp.  614-623. 
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Prim  ipl. ■  ..I  Scientific  Manfrtamt-      rorm*.  1013       I1111H11I 
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Maaiphi  <>f  s<M>iititi.    Msnag*mi 
Engineering  Oticr-t  pp.  8649, 

A44raa»  *.k»ml  H.r>k  «.  I»l»       lu 

it..    Management        \.«    York,  1914. 
untie  Managen*  ..t     with  Diu-im.. 
l'n.«x«odinm».  Oct.  10,  101 1,  pp    IM 

Taymir.  K    W..  and  Gantt.  H.  L.     An  Explanation  of  Bafawliau 

Canadian  Maimftt<-tnr  r.  V.,l.  31.  pp.  38-42. 

Taylor  Society  I  Mtif p •„.  <  htraon,  lOlrt.      100%.  Vol.  •.  May.  pp.  31  34  ;   Jua».  pp    11-tS. 

Taylor  Society  bohk  MJ  MMtJMj      Kftlciency  Organisation  Convana*)  at  Attn  Ar»-.r      '  h^immd. 
O..  101(1.      In>n  Tnuie  IWm>w.  Vol.  5M.  pp    1 107  1 108. 
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i  h    mpson,  C.  B.     Case  for  Scientific  Managvnvnt.     I  infra.  1014.     fiortologtcoJ  Ravtaw.  VoL  7. 
pp.  315-327. 

MvJnj  it  Business  a  Mm   rj       >  hieago,  1013.     System.  \ul.  2$.  p.  MS. 
Organisation  Scent  iti.p»n»  «lu  travail  :   Ooflaotion  >irm  M.-n.  MM  Ira  \A*m  trepnflanla  n  lallii 
au  systeme  Taylor,      htmmd  \nr  H.  I    <  lintel*  r       /.i  ...  IWI3.     Rr\i»-  «1» 
Vol.  12.  pp.  233-315. 

Scientific  Manaj^eincnt  :    •  collection  of  the  moiv  Mgnificant  articlra  i|ea*rntan»f  Ik* 
system  of  management.      Cambridge,  Mom.,  1014       pp    171       Homtrl  /J«#«*v** 
Vol.  I.     Harvard  University  l*reas  ($4-00). 
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The  Taylor  System  of  Scientific  Management.     Cetenpo.  101 7        \    W     ».%••  <• 
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Thought  on  Scientific  Manitiniwnt.     \r,r  York.  1913.     Industrial  Rngtiwrtng  nad 
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Yielleville,  A.     Le  Systeme  Taylor.     Paris,  1914.     pp.156. 

Wade,  Eskholmk.  Efficiency  :  the  real  Business  Economj'.  London,  1915.  System,  Vol.  28,. 
pp.  163-172. 

Waldron,  F.  A.  Factors  of  Scientific  Management  other  than  Labor  Problems.  New  Yorkr 
1913.     American  Machinist,  Vol.  38,  pp.  276-278. 

Also  printed  in  "Southern  Machinery,"  Atlanta,  Vol.  29,  pp.  115-116,  and  in    'Wood 
Craft,"  Cleveland.  O.,  Vol.  18,  pp.  180-182. 
Wallichs,  A.     Fortschritte  in  der  Anwendung  der  wissenschaftlicher  Betriebs  fuhrung  (Taylor- 
Svstem),  insbesondere  im  Geissereiwesen.       Dusseldorf.     Stahl  und   Eisen,  Jahrg.     35. 
pp.  1323-1328. 

Moderne  Amerikanische  Fabrikorganisatoinen  (System  Taylor).     Berlin,  1912.     Technik 
und  Wirtachaft,  Jahrg  5,  Jan.,  1912.     pp.  1-23. 

Zeituntersuchungen  in  Giessereien.     Dusseldorf,  1914.     Stahl  und  Eisen,  Jahrg  34,  Feb- 
26,   1914.     pp.  352-356. 

An  abstract  and  ducuMion  of  the  paper  presented  by  ('.  E.  Knoeppel  before  the  American  Foundrymen's  Association. 

Webb,  Sidney.  Scientific  Management  and  Welfare  Work.  In  hia  "  Works  Manager  To-day." 
London,   1917.     Longmans   (3/6). 

What  is  Scientific  Management.     New  York,  1911.     Railway  Age  Gazette,  Vol.  50,  pp.  839-842- 

A  critical  review  of  the  methods  favoured  by  Harrington  Emerson. 

What  is  Scientific  Management,  and  what  does  it  do  ?  The  Freight  Rate  hearings  at  Washington 
showed  what  Scientific  Management  had  done  for  many  industries.  New  York,  1911. 
Industrial  Engineering  and  Engineering  Digest.  Vol.  9,  pp.  1-7. 

White,  J.  G.  Efficiency  in  Military  and  Industrial  Preparedness.  New  York,  1916.  Electric 
Railway  Journal,  Vol.  48,  p.  106. 

Whiting,  F.  J.  The  Personal  Equation  in  Scientific  Management.  Boston,  1911.  Stone  & 
Webster's  Public  Service  Journal,  Vol.  8,  pp.  408-411. 

The  fear  that  scientific  management  is  an  effort  to  substitute  a  system  for  integrity  and  ability. 

Why  Business  is  not  Scientific.     London,  1916.     Efficiency  Magazine,  Vol.  2,  June,  p.  21. 

Williams,  M.  B.  Principles  of  the  Science  of  Organisation  as  applied  to  the  Knowledge  Bureau*. 
London,  1910.     Chapman  &  Hall. 

Wirz,  Wilhelm.  Taylor's  Betriebs-system.  Leipsig,  1913.  Zeitschrift  fur  Handelswissen- 
schaft  und  Handelspraxis,  Jahrg  6,  pp.  133-144. 

Wisby,  H.  What  Production  Engineers  do.  New  York,  1904.  World's  Work,  Vol.  8,  pp. 
5259-5261. 

Woods,  C.  E.  Organisation  Elements  and  Authorities  of  an  Industrial  Body.  In  his  "  Organis- 
ing a  Factory."     Chicago,  1905.     A.  W.  Shaw  Co.  ($100). 

Wright,  C.  D.  Principles  of  Industrial  Management.  In  his  "  Industrial  Evolution  of  the 
United  States."     Part*  I.,  II.  and  IV. 


III.— PRACTICAL  APPLICATION. 

Alford,  L.  P.     Introduction  of  Shop  Management  in  a  Typewriter  Plant.     New  York,   lulu. 
American  Machinist,  Vol.  45,  pp.  457-458,  497-499,  537-540,  585-587. 

Remington  Typewriter  Company. 

Allen,  W.  H.     The  Efficiency  Test  applied  in  practically  every  Department  of  Life.     New  York, 
1906.     World's  Work,  Vol.  13,  pp.  8186-8189. 

Abstract  in  "  Current  Literature,"  New  York,  Vol.  42,  pp.  80-81. 

Ai.i.ingham,  H.  W.      Notes  on  Scientific  Management.     New  York,  1913.     Society  of  Americ  an 
Engineers.     Bulletin,  Vol.  5,  pp.  240-256. 

An  account  of  an  investigation  carried  out  at  the  works  of  Hans  Renold.  Ltd.,  Manchester.  England. 

Arnold,  H.  L.     Industrial  Organisation.     In  his  **  Factory  Manager,"  pp.  117,  236,  275,  323. 

Babcock,  G.  D.     Exact  Control  of  Manufacture  in  Practice.     New  York,  1915.     Iron  Age,  VoL 
96,  pp.  1410-1413. 

Scientific  management  discussed  In  (he  light  of  four  vears'  experience.       Strenuous  effort  required  for  introducing  it 
well  repaid. 

Results  of  Applied  Scientific  management.     New   York,  1914.     Iron  Age,  Vol.  03.   pp.. 
1402-1404.  1454-1455,  1512-1513,  1572-1574  ;  Vol.  94,  pp.  14-16,  90-91,  134-135. 

Abstract  in  "  American  Machinist,"'  Vol.  40,  pp.  1063-1068. 

A  report  of  four  years  of  the  Taylor  system  at  Syracuse  plant.     A  paper  read  before  the  National  Metal  Traders  Associa- 
tion.  Worcester,   Mass.,   April   22,   1914. 
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Gantt,  H.   L.     Economical   Utilization  of  Labor.     New    York.    1907.     Engineering  Magazine, 
Vol.  33,  pp.  630-033. 

Alsi  in  Scientific  American  Supplement,  Vol.  20,  pp.  270-271. 

Mechanical  Engineer  and  the  Textile  Industry.     New  York,  1910.     American  Society  of 
Mechanical  Engineers  Transactions,  Vol.  32,  pp.  499-506. 

Practical  Application  of  Scientific  Management.     New  York,  1911.     Engineering  Magazine, 
Vol.  41,  pp.  1-22. 

Straight  Line  to  Profit.     Chicago,  1911.     System,  Vol.  19,  pp.  115-124. 

To  find  and  put  in  practice  the  one  right  way  of  getting  maximum  results  which  is  the  only  straight  line  to  profit*,  hve 
steps  are  necessary. 

Utilization  of  Labor.     Hoboken,  N.J.,  1907.     Stevens  Indicator,  Vol.  24,  pp.  1 2-26. 

A  study  of  the  economical  utilization  of  labour 

The  Value  of  Non-productive  Labor.     New   York,   1914.     Industrial  Engineering  and 
Engineering  Digest,  Vol.  14,  pp.  463-465. 

A  low  non-productive  labour  expense  is  not  a  criterion  of  high  efficiency  in  the  factory  ;  on  the  contrary,  it  usually  indicates 
Inefficiency. 

Work.  Wages  and   Profit*.     2nd  Ed.     Works  Management  Library.     New    York,   1916. 
pp.  312.     Engineering  Magazine  Co.  ($200). 

Treats  of  the  application  of  the  scientific  method  to  the  labour  problem,  the  utilization  of  labour,  the  compensation  of 
workmen,  day  work,  piece  work,  task  labour  and  bonus,  training  workmen  in  habits  of  industry  and  co-operation,  and  the 
influence  of  profits  on  the  cost  of  living. 

Gilbreth,  F.  B.     Field  Svstem.       New  York,  1908.     pp.  194.       M.  C.  Clark  Pub.  Co.  ($300). 
London,  Spon  (12/6). 

Primer  of  Scientific  Management  :   with  an  introduction  by  Louis  D.  Brandeis.     2nd  Ed. 
New  York,  1914.     Van  Nostrand  ($100).     London,  Constable  (4/6). 

First  published  1912. 

An  elementary  presentation  written  in  popular  style,  of  the  fundamentals  of  scientific  management.  The  chapters  deal 
successively  with  definition  of  terms,  laws  and  principles,  application  of  the  laws,  the  effect  of  scientific  management  on  the 
worker,  and  the  relation  of  scientific  management  to  other  lines  of  activity. 

Units.  Methods  and  Devices  of  Measurements  under  Scientific  Management.     Chicago, 
1913.     Journal  of  Political  Economy,  Vol.  21,  pp.  618-629. 

GOsMoke,  Hinton.     Women's  New  Place  in  Industry.     London,  1916.     System,  Vol.  29,  pp. 
6-10. 

Going,  ('.  B.     Industrial  Organization  and  Control.     In  his  "  Principles  of  Industrial  Engineeer- 
ing,"  Chapter  III. 

Hackett,  J.  D.     Breaking  Down  the  Language  Barrier.     New  York,  1916.     Iron  Age,  Vol.  97f 
pp.  293-294. 

Teaching  the  foreign  workman  to  speak  English  by  a  system  of  instruction  cards  ;   methods  applicable  to  any  language. 

Hatfield,  H.  R.     Industrial  Engineering.     In  his  "  Modern  Accounting,"  Chapter  VII.     New 
York,  1913.     Appleton  ($2-00). 

Hii.cjins,  R.  W.     How  to  Increase  the  Output  with  the  Present  Force.     New  York,  1916.     En- 
gineering Magazine,  Vol.  51,  pp.  562-566. 

System  described  in  use  for  two  years  at  the  White  Manufacturing  Co. 

How  Scientific  Management  is  Applied.     2nd  Ed.     Chicago,  1911.     A.  W.  Shaw  Co.  ($0-50). 

How  the  on*  best  wav  is  found  and  put  into  practice  ;  how  standards  are  set ;  who  carries  them  into  effect  ;  how  men 
are  trained  and  paid  ;  how  production  wages  and  profits  are  increased.  Based  on  the  experience  tried  methods  used  in  eight 
factories 

Industrial  Organization  :   articles  by  W.  C.  Redfield,  Hugo  Diemer,  and  others.     Chicago,  1914. 
Library  of  Business  Practice,  Vol.  2.     A.  W.  Shaw  Co.     200  pp.  12°. 

Installation  of  Scientific  Management.     New  York,  1911.     Industrial  Engineering  and  Engineer- 
ing Digest,  Vol.  10,  pp.  301,  391-392. 

Jones,  E.  D.     The  Administration  of  Industrial  Enterprises,  with  special  reference  to  Factory 
Practice.     New  York,  1910.     Longmans  ($2-00). 

ConttKiM  :  The  new  method  and  the  new  spirit ;  launching  an  industrial  enterprise  :  location  of  an  establishment ; 
layout  of  manufacturing  plant,  buildings  and  equipment ;  power  ;  administration  ;  the  functions  of  the  works  manager  ; 
cost  accounting  ;  the  employment  of  labour  ;  fatigue;  the  measurement  of  wage  factors  :  the  older  wage  system — day  wages, 
piece  rates,  profit-sharing,  and  the  sliding  scale  ;  the  newer  wage  system — The  Halsey,  Rowan.  Taylor,  Oantt  and  Emerson 
systems ;  welfare  work  ;  office  department ;  purchasing  and  stores  departments  ;  selling  ;  advertising  ;  the  traffic  depart- 
ments ;    credit  and  collections. 

Kent,  William.     Investigating  an  Industry  :   a  Scientific  diagnosis  of  the  Diseases  of  Manage- 
ment;   with  an  introduction  by  H.  L.  Gantt.     New  York,  1914.     pp.  136.     Wiley  ($1-20). 
London,  Chapman  &  Hall  (5/-  net). 
Reprinted  from  "  Industrial  Engineering  and  Engineering  Digest,'"  1913.     Vol.  13. 

A  detailed  account  of  the  methods  followed  in  examining  the  general  organization,  production  plant,  and  sales  department 
of  a  hypothetical!)-  sick  factory. 

Kershaw,  John,  B.  C.     The  Promotion  of  Industrial  Efficiency  and  National  Prosperity.     New 
York,  1903.     Engineering  Magazine,  Vol.  25,  pp.  329-341,  533-538,  641-646. 

Considers  bow  to  Increase  the  productive  capacity  of  the  worker. 
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Chapter  1 1 
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c... 

Khoeppel.  C.  E..  .md  BUTT,  H.     Relation  between  the  Aeewmiant  and  the 
New  York,  1916.     Joamd  of  Accountancy.  Vol.  21.  pp    |o|  ill 

Kbuttjh  hnitt.  Jcliuk.     Tlie  Init  System  of  Organisation.     Sew   York.  1911       pp.  1 

Kchlman.  F.  J.     Raising  the  Efficiency  of  Mm.     Ceaanja.  1907.     Factory.  Vol    I.  p    15 


l.\N'.     Mvtthkw.     Organization  of   the    Personnel  of  an    Pngmr r mis.   Works,      f  1  1  ■*■■■_    1999. 

M- .hanicul  World.  Vol  44.  pp.   Ml.',.   IHH-I89. 

Later.  E.   P.     Efficiency  m  |fcj   Plating  Room.     (lerekand.  O..   1915.     r  11 11  III,  Vol  41.  pax 
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Leech.   W.      An  Object    Lm n    Effieianey.        /a  Congrea*  of  TVdawtogy.  Bnstoa.   191 1 

Technology   and    Industrial    Efficiency.     .War    York.    1911.     pp.    171-199.     MrOrew-Hdi 

($3-00). 

Also  printed  in  lmluntnul  Engineering  and  Engineering  iHgret.  New  York.  1911       Vol.  9. 
pp.  379-384  ;  Mtcnwnieai  Engineer,  Msnnhostcr,  1911.     pp.  *21  aJ5.  aad  ir. «     H  T 

"  Scientific  Management. '    pp.  232-239. 

Lb  Mont,  F.   H.     Fitting  Tb  daa  1   Plant  to  To-morrow  »  Xmls.     rktemgm.  191*. 

Vol.  16,  pp.  23-26.  I39-I40.  234  237. 

Lodge,  William.     Management.     Nm    York,   1913.     Bflkaaiaiy  8oaii>y  Journal.  Vol.  1  pp. 

65-74. 


Rules  of  Management  with  Practical  Instructions  on  Machine  DaJhlhay      .V«w  York.  1*13 
pp.139.     McfJrau  Hill  ($2-00). 

Racord*  lb*  rata  at  ■»■»»»—*  •»»*•» *4  la  taa  Ilaf»  taaa  BMaataa  >  i»>n  vafta. 

Ml  Farland,  W.   M.     Tlie  Growth  of  Economy  in  Marina  Enginxrnng.     Sew   York,   1991. 
Engineering  -Mn.'n/.ine,  Vol.  22.  pp.  829-846. 

McKillop,  M.  and  A.  D.       Installation  of  Efficiency  Methods.     In  tnete 

London.  1917.     Routledge  (4/6  W 
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HI.— INDUSTRIAL    EFFICIENCY  :    PRACTICAL   APPLICATION. 

Parkhurst,  F.  A.  Science  oi  Management.  Cleveland,  Ohio,  1918.  pp.  203.  The  Author. 
Printed  by  the  Exline  Co. 

A  cour«  of  lecture*  given  at  the  Caw  School  or  Applied  Science.  Cleveland.  Ohio.     Used  a*  a  supplementary  text,  with 
the  author' •  "  Applied  method*  of  Scientific  Management." 

Scientific  Management  in  Practice.  New  York,  1912.  Industrial  Engineering  and  En- 
gineering Digest,  Vol.  11.,  pp.  15-17,  112-117,187-190,272-284,365-375;  Vol.  12,  pp.  1-5, 
61-65. 

Realization  of  efficiency  through  the  science  of  managenient. 

Parsons,  A.  D.  C,  Orde,  E.  L.,  and  Tweddell,  G.  H.  Works  Organization.  New  York,  1916. 
Cassier's  Magazine,  Dec.  1916,  pp.  41 1-422  ;  Jan.,  1917,  pp.  27-44. 

Passano,  E.  B.  Measuring  Efficiency  in  Manufacturing  on  a  Basis  of  Profit,  read  at  the  Regular 
M  inthly  Meeting  of  the  American  Society  of  Mechanical  Engineers,  Nov.  12,  1912. 
Baltimore,     pp.  14.     Williams  &  Wilkins  Co. 

Also  printed  in  "  Wood  Craft,"'  Cleveland,  Vol.  18,  pp.  120-124. 

Peck,  E.  C.  Works  Management  and  Shop  Costs.  Cleveland,  1910.  Foundry,  Vol.  35,  pp. 
258-262. 

A  discussion  of  plant  organization  to  obtain  highest  efficiency  at  least  cost. 

Perrioo,  O.  E.,  and  Diemer,  H.  Raising  the  Efficiency  of  Men  and  Machinery.  Chicago,  1906. 
System,  Vol.  9,  pp.  426-432,  605-609  ;   Vol.  10,  pp.  277-284. 

Perry,  E.  The  Outsider  and  the  Busy  Business  Man.  New  York,  1910.  Engineeering  Maga- 
zine, Vol.  40,  pp.  249-256. 

Answering  the  objection  that  improvement  should  come  from  the  inside  and  not  from  the  outside  expert. 

Poole,  R.  T.  The  Point  System  in  the  New  York  Office.  Kalamazoo,  Mich.,  1916.  Efficiency 
Bulletin,  Vol.  3,  Feb.,  pp.  5-6. 

Popcke,  A.  G.     The  Relations  of  Capital,  Labor  and  Efficiency  in  Manufacturing.     New  York, 

1912.  Engineering  Magazine,  Vol.  43.  pp.  857-863. 

Point*  out  the  necessity  for  increa-ed  efficiency. 

Practical  Working  of  Scientific  Management.  New  York,  1914.  Industrial  Engineering  and 
Engineering  Digest,  Vol.  14,  pp.  224-227. 

Presents  statistics  furnished  by  the  workmen  showing  increases  of  wages,  of  products  and  of  the  general  benefit  to  em- 
ployer and  employee. 

Production  Efficiency  in  Typewriter  Building.     New  York,  1913.     Iron  Age,  Vol.  91,  pp.  65-70. 

Methods  developed  bv  the  Oliver  Typewriter  Company  at  their  factory  at  Woodstock,  III.,  for  manufacturing,  assem- 
blings, etc.     Contains  also  a  description  of  the  employees'  organizations. 

Redl,  Eugen.  Elemente  der  Organisation  und  Administration  Industrieller  Unternehmungen. 
Al8  Leitfaden  fur  Studierende,  Betriebstechniker,  Gewerbetreibende  und  Fabrikanten. 
Leipzig,  1900.     F.  Deuticke. 

Redtmann,  C.  Die  Organisation  des  Magazins  einer  grossen  Maschinenfabrik.  Zurich,  1916. 
Schweizerische  Elektrotechnische  Zeitschrift  Jahrg.  13.  pp.  275-276,  282-283,  290-292, 
298-299,  307-308. 

Moderne  Organisation  im  Fabrikbetriebe.  Berlin,  1910.  Zeitschrift  for  Werkzeug- 
maschinen  und  Werkzeuge.     Jahrg.   15,  Oct.  5,   1910.     pp.  9-11. 

A   discussion   of    German   practice   in   works    management. 

Regeneration  of  the  Old  Shop.      New  York,  1908.     American  Machinist,  Vol.  31,  pp.  335-338. 

An  illustrated  article  describing  the  abandonment  of  old  methods  and  the  specialization  in  the  manufacture  of  wood- 
working machinery. 

Roberts.  T.  C.     Organization  :   an  Outline  of  Essentials  from  Engineering  Practice.     New  York, 

1913.  Metallurgical  and  Chemical  Engineering,  Vol.  11,  pp.  95-97. 

Rowsbar,  S.  W.     Results  Accomplished   by   Scientific   Management.     Cleveland,   O.,    1914. 
Foundry,  Vol.  42,  pp.  458-462,  498-500. 

Efficiency     in    the    plating    department. 

Runnells,  J.  S.  What  a  new  System  of  Management  did  for  us.  New  York,  1916.  Svstem. 
Vol.  29,  pp.  115-123,  282288,  390-396,  500-506,  620-626  ;    Vol.  30.  pp.  78-87,  208-211. 

An  account  of  the  Taylor  system  In  the  Pullman  Co. 

Running  a  Business  in  Panic  Times.  New  York,  1914.  Industrial  Engineering  and  Engineering 
Digest,  Vol.  14,  pp.  397-400. 

A  study  of  the  problem  of  how  to  reduce  the  expenses  of  a  manufacturing  plant  in  times  of  business  depression  without 
making  too  great  a  sacrifice  in  efficiency. 

Ryerson,  E.  L.,  jun.     Organization.     Buffalo,  1916.     Gas  Industry,  Vol.  16,  pp.  471-472. 

8cHOLr„  J.  C.  Boiler  Room  Practice  at  Warrior  Ridge.  New  York,  1916.  Power,  Vol.  43, 
pp.  93-94. 

Scientific  Management  as  viewed  from  th^  Workmen's  Standpoint.     New  York,  1910.     Industrial 
Engineering  and  Engineering  Digest,  Vol.  8,  pp.  377-383. 
Reprinted  in  C.  B.  Thompson  "  Scientific  Management,"  pp.  835-841. 

What  the  men  thought  of  the  methods  used  in  the  shop  that  Increased  its  production  by  modern  method  of  handling  men. 
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V.— LOCATION  OF  INDUSTRIAL  PLANTS. 

Haney,  L.  H.  Business  Organization  and  Combination  :  an  Analysis  of  the  Evolution  and  Nature 
of  business  Organization  in  the  United  States  and  a  tentative  Solution  of  the  Corporation 
and  Trust  Problems.     New  Yo>k,  1913.     Macmillan,  ($200).     London  (8/6  net). 

The  usefulness  of  this  book  as  a  text  in  courses  on  holiness  organization,  corporation  finance  or  trusts,  has  been  increased 
by  the  addition  of  a  chapter  tracing  the  development  and  organization  of  a  large  corporation  (The  International  Harvester 
Company),  and  by  a  chapter  on  the  Sherman  Act  and  its  interpretation. 

Hcjrley,  E.  X.     Awakening  of  Business.     New  York,  1916.     Doubleday  Page  &  Co.  ($200). 

Author  was  Chairman  of  the  Federal  Trade  Commission.  Shows  how  business  men  can  help  themselves  during  the  present 
opportunity  for  trade  expansion  by  better  methods  and  by  co-operation  ;  and  second,  that  the  relations  between  government 
and  business  should  be  those  of  friends  rather  than  of  policeman  and  culprit. 

Jones,  E.  D.  Launching  an  Industrial  Enterprise.  In  his  "  Administration  of  Industrial 
Enterprises."     New  York,  1917.     Longmans  ($2-00). 

Kimball,  D.  S.     Principles  of  Industrial  Organization.     New  York,  1913.     McGraw-Hill  ($2-50). 

Sets  forth  the  salient  facts  regarding  the  most  Important  modern  improvements  in  the  industrial  field  and  explains  the 
origin  and  growth  of  the  importat  featurens  of  industrial  organization.     Bibliographies. 

KiRKiiKioK,  F.  B.,  and  Sterrett,  J.  E.  Modern  Trust  Company,  its  Functions  and  Organiza- 
tion.    Macmillan  (10/6  net). 

Kvoeppel,  C.  E.  Industrial  Preparedness.  Industrial  Management  Library.  New  York,  1916. 
Engineering  Magazino  Co. 

The  military,  political,  and  industrial  organization  of  the  United  States  has  recently  been  extensively  discussed.  The 
author  of  this  book  maintains  that  all  organization  In  the  United  States  is  inefficient  and  invites  disaster.  As  an  object  lesson 
he  describes  the  military  and  Industrial  organization  of  Qermany  and  shows  how  the  lesson  may  be  applied  in  the  United 
States. 

Levy,  Hermann.  Monoply  and  Competition  :  a  Study  in  English  Industrial  Organization. 
London,  1911.     Macmillan  ( 1 0/-  net). 

McConnell,  I.  W.  Things  Promoters  Ignore.  Boston,  1906.  Stone  and  Webster  Journal, 
Jan.,  pp.  31-36. 

McKeen,  J.  Corporate  and  other  Trusts.  In  "  Morals  in  Modern  Business."  New  Haven, 
Conn,   1909.     Yale  University  Press  ($1-25). 

Macrosty,  H.  W.  Trust  Movement  in  British  Industry  :  a  Study  of  Business  Organization. 
London,   190".     Longmans  (9/-  net). 

Deals  in  turn  with  the  irou  and  steel  amalgamations  and  associations,  the  extractive,  textile  and  chemioal  industries, 
grain-milling,  the  tobacco  and  liquor  and  retail  trades,  the  transport,  and  miscellaneous  industries. 

Meade,  E.  S.     Corporation  Finance.     New  York,  1910.     Chapters  i.,  ii.,  iv.,  viii.,  xix.,  xxv. 

Moore,  E.  W.  Starting  a  Manufacturing  Business.  London,  System,  September,  190(1. 
pp.  265-268. 

Robson,  H.  A.,  and  Htjgg,  J.  B.,  eds.  Leading  Cases  on  Public  Corporations.  London,  1916. 
Sweet  <fe  Maxwell  (17/6  net). 

Sullivan,  J.  J.  American  Corporations  :  the  Legal  Rules  Governing  Corporate  Organization 
and  Management  with  forms  and  illustrations.     New  York,  1910.     Appleton  ($2-00). 

West,  Thomas.  Inaugurating  a  Business  :  illustrated  by  the  Gray  Iron  Foundry  Business. 
New  York,    Iron  Age,  May  23,  1907.     p.  1564. 

V.— LOCATION  OF  INDUSTRIAL  PLANTS. 

BuRNETTE,  H.  L.     Location  of  a  Factory  Plant.     Chicago,    System,  March,.  1905.     pp.  262-272. 

Church,  A.  H.  Elements  of  the  Land  Factor.  In  his  "  Production  Factors  in  Cost  Accounting 
and  Works  Management."     New  York,  1916.     Engineering  Magazine  Co.  ($2-00). 

Day,  Charles.  Selection  of  the  Site  and  Definition  of  Building  and  Equipment  Features. 
In  his  "  Industrial  Plants."     New  York,  1911.     Engineering  Magazine  Co.  ($3-00). 

Diemer,  Hugo.  Economic  Theory  of  Factory  Location.  In  his  "  Factory  Organization  and 
Administration,"  Chapter  i.     New  York,  1914.     McGraw-Hill  ($300). 

Locating  an   Industry.     In  his  "  Industrial  Organization  and   Management."     Chicago,. 
1917.     La  Salle  Extension  University  ($200). 

Duncan,  J.  C.  Theory  of  Plant  Location  :  the  Ideal  Situation.  In  his  "  Principles  of  Industrial 
Management."     Chapters  iii.,  iv.     New  York,  1917.     Appleton  ($2-25). 

Factory  Location  and  Construction.  In  "  Library  of  Factory  Management,"  Vol.  1.  Buildings 
and  Upkeep.     Chicago,  1915.     A.  W.  Shaw  Co. 

Hurd,  R.  M.     Location.     In  hie  "  Principles  of  City  Values."     3rd  Ed.     New  York,  1911. 

Jones,  E.  D.  Location  of  an  Establishment.  In  his  "  Administration  of  Industrial  Enterprises.'^ 
New  York,  1917.     Longmans  ($200). 

Kent,  William.  Locating  an  Industry.  In  his  "  Investigating  an  Industry."  New  Yorkr 
1914.     Wiley  ($100).     London,  Chapman  &  Hall  (4/6  net). 
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VI.— BUILDINGS   AND    EQL'IPMlM 

Kimm  mi..  I>.  s.     Location  of  bidualriol  Plant*.     /*  Am  *  iVinctpa*  <4  Initiate!*! 
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Sherman.  P.  T.     Stud\  .,f  the  <au«e*  of  r..ni,T. lion  of  )Unuit.i>imNi!(n  York 
of  Im  York  BVMN  of  Lab  i'«'«\  (.,     303-323. 

VI.     BUILDINGS  AND   Eyi  II'MENT. 

AsWOU),  H.  I.  ami  Kaik-.d.  f    I.        H,    (.....?  O-  I'Urn       /*  Iwir  "  faH  lMlndi  «d  Ih 
Ford  Shojis."  i,   1915.     Engineering  M*+;**ii>e  Co.  *  |6-00). 

Rwi.kn.  F.  \V.     Bnsineering  I  r^uuzation  in  the  Building of  Industrial  I'Unu      A'ew  fork    I9M 
ngJntariag  Mag*/;  jo,  pp.  339-360. 

KB,  0.  M.  ond  Lbbs.  W.  J.     Building  a  Factor*.     Ckitmfo.     fliilw.  tiiil     1306.  In   IfaM 

1907. 

Bell.  Lous.     Alt  of  Illiiiiiinntion.     lad]  York.  1913.     McGra*  Hill  1 33  Soi 

Bolton.  H.  P.     tMMrag  fat  Pn.fit.     iVnr  Forlr.  1911. 

Hkh.i..  (J.  M.     LoeatiaOi  Arrangement  and  >  do  of  Manufactutiaj 

of  VVewt.ru  Society  of  Engineers.  1908.  Vol.  13.  No.  3.  pp.  14*  I 


Buildings   and    Maintenance  :     Factory    Loaaafaa   aad    «  .»nst ruction  .     Tvpe*  of    Ruildmajs  aad 
what  they  cost;    Construction  Detail-  .    V.-ntiU  ting.  Sanitation  aad  Flf»  Pa>- 

taction  :      Factory     Housekeeping,      factory     Manogrmmt    Smrs      ftifisi.     1913. 
A.  W.   Shaw  Co.  ($3-00). 

Caiii'kntkk,   K.  ('.     Uo.it int:  aad   N'titilatii  atOj  Hunudit).  and  T«tnp»mOaj» 

York.     American  Association  for  Ul»r  legislation.  Bulk-tin  No    IS 

Cm  iu  H,   A.   H.      Building,   Lighting.    Heating  and   Ventilation.      / 

in  Coat  Accounting  and  \V<  rks  Manage  n    •  Vr»  Fori-.  1916. 

Co.   ($2-00). 
Clewell,  C.  E.     Factory  Lighting-     Xrur  York,  191  M  -Hill  ( 9340). 

Dow  not  oS*r  f«M»i  iuuwiIi  Mr  rata*.  »«t  «!■■ «to».l»  •»*  ft**»  iSwlom—  to  Sm  ass*  a 

•  bop*.  Jr»uf »Uo»  roosw.  o>cn.  *«v«r  tilts,  •**. 

Collins.  D.  C.  N.     Design  and  Construction  of  Industrial  Building-       Was    York. 

Magazine.  Sept..    1007.  pp.  906-930. 
Construction  Details  that  Increase  Efficiency.     In  "  library of  Factory  MsiiagMasut."  VaL  I  — 

Buildings  and  Equipment.     Chicago.  1916.     A.  W.  Shaw  Co. 

Crocker,  Edavarh.     Fin-  IhofOalioa      Wag  York,  1913. 
Crosby.  K.  T.  and  Fibke.  M     I      I  rosbv-Fiske  Handl—k  of  Firs 

vilte.  Ky..  1912. 
Dana.  R.  L.     Construction  Plant.     Wag  York.     M.  C CUrk  »'.■    (|4«i 

Coron  Um  wMi  lUfi  at  MiMirrr  •**  Mk.  steal  *•*  ■■■»—*  «*s4  a  '    »'«» '   "  ■ 

Darbibiiirr.   J.    E.      Rapais*   and    Depreciation    in    Manufacturing    Plant*.     .V#a-    Far*.    I 

F.ngm.-ering  Magazine.  Vol    .I*;,  pp.  519-631. 
DAY,  CfcaJaUB.     Industrial  Plant*  :    Tlirir  Arrangement  and  Construetsna.      Week*   If 
Library.     Xtu-    York.    I'M  I.     pp.  294.     Engineering  Msgatin*  Cfa.   (33<»> 

Tb.  ..Ikof.  s^atosstos.  -f  l*.  .s»l«rl  *  lasf-san*  •*•«•»•»  *■  a.  i — 
loto  tM.  roUUrtlT  »*»  StM  ■>  aalato.     ■•  Sstato  »•»  ito  Sr«t  Mom.  a 
|.r»c«pi*  o(  .cl»oU»«  steal  c— tins* 

Planning  an«l   Budding  of   ln<lu«tn*l   Pl»nt».     .Vnr    York.  1999. 
Vol.  37.  pp.  898-899  |    Vol.    «h.  Bfl    II  "2.  336-340.  606-4J0. 

Dean.  A.  f.     Analytic  8ystem  for  the  Meaaurerncnt  of  Relative  Fire  Haaard*.     '•«-**.  1906. 
\     F.  Dean. 

DlEMER.    HOOO.      Maniifa.turini:    Plants    ami    E«iui|anmt       /*    *>*        l'mix'Tlt^    *H»a«u#aUaa 
and  Manag.ni.  1. 1.        '     "ago.  1917.      U  Salle  Kxtens*  »5<6»k 

Planning  of  Fa<tor%  Building*  and  the  Influence  .d  **?4C0V^  Hlll^l  i  Vapawly 
In  hit  -  I  a.  torv  Organ.rnt.o,,  *nd  Adminatration.  tlaataf  I*.  *»a»  Tart.  ItIO 
McGraa-Hill  (♦♦• 
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Diemer,  Hugo.      What  to  get  in  a  Factory  Plant.      In  *'  Industrial  Organization  :    Library 
of  Business  Practice,"  Vol.  2.     Chicago,  1914.     A.  W.  Shaw  Co. 

Duncan,  J.  C.     Equipment  of  the  Plant.     In  his  "  Principle  of  Industrial  Management."     New 
York,   1917.     Appleton  ($2  00). 

Fire  Precaution  and  its  Effect  on  Layout  and  Structure.       In  his  "  Principles  of  Industrial 
Management,"  Chapter  x.     New   York,   1917.     Appleton  ($2-00). 

Egoleston,  D.  C.     How  to  lay  out   Machinery.     In  "  Industrial  Organization  :    Library  of 
Business  Practice,"  Vol.  2.     Chicago,  1914.     A.  W.  Shaw  Co. 

Elliot.    E.    L.      Factory  Lighting.      American   Association   for   Labor   Legislation.      Bulletin 
No.  13,  being  Vol.  1,  No.  2.  of  the  American  Labor  Legislation  Review,  1909. 

Notes   on    Industrial    Lighting.     New    York,    1912-13.     Industrial    Engineering,    March- 
June,  Oct.-Nov.,  1912,  Jan,  March,  April  and  July,  1913. 

Exxis,  \Y.  D.     Plant  :    the  Physical  Basis.     In  his  "Works  Management."     New  York,   1911. 
McGraw-Hill   ($200). 

Equipment  of  Control.     In  "  Library  of  Factory  Management,"  Vol.  2 — Machinery  and  Equip- 
ment.    Chicago,  1915.     A.  W.  Shaw  Co. 

Equipment  that  Insures  Maximum  Production.     In  "  How  to  get  more  out  of  your  Factory." 
Chicago,   1911.     A.  W.  Shaw  Co.  ($0-50). 

Estep,  H.  L.     How  to  Light  the  Workroom.     System,  Dec.  1911,  pp.  61 4-623. 

Eveb8,  C.  C.     The  Commercial  Problem  in  Buildings.     New  York,  1914. 

Factory  Maintenance.     In  "  Library  of  Factory  Management,"  Vol.  1 — Buildings  and  Upkeep. 
Chicago,  1915.     A.  W.  Shaw  Co. 

Factory  Ventilation.     Second  Report  of  Committe  on.     London,  1907.     Wyman  (3d.). 
Appendix  to  Second  Report  of  Committee.     Wyman  (4/5). 

Ficker,   N.   T.     Mapping  Factory  Departments.     In   "  Industrial   Organization  :     Library  of 
Business  Practice,"  Vol.  2.     Chicago,  1914.     A.  W.  Shaw  Co. 

Fitting  up  a  Building.     In  "  Library  of  Factory  Management,"  Vol.  1 — Buildings  and  Upkeep. 
Chicago,   1915.     A.  W.  Shaw  Co. 

Foster,  H.     Figuring  Depreciation  of  Equipment.     In  "  Library  of  Business  Practice,"  Vol.  2. 
Chicago,  1914.     A.  W.  Shaw  Co. 

French,    E.    V.     Prevention    and    Control   of    Fires    through    Scientific    Methods.     Cleveland. 
Woodcraft,  Vol.   15,  pp.  39-43. 

Godinez,  F.  L.     The  Lighting  Book  :  A  Manual  for  the  Layman.     New  York,  1913. 

Haldaxe,  J.  S.     The  Removal  of  Dust  and  Fumes  in  Factories.     London.     Journal  of  Society 
of  Arts,  May  22,  1908. 

Harding,  L.  A.  and  Willard,  A.  C.     Mechanical  Equipment  of  Buildings.     3  Vols.     New  York, 
1916-17.     Wiley.     London,  Chapman  &  Hall. 

Vol.  I.  Heating  and  ventilation.     II.  Power  plant  and  refrigeration.     III.  Miscellaneous  building  equipment,  including 
lighting  elevators,  vacuum  cleaning,  sprinkler  systems,  plumbing,  etc. 

Ha8lam,  A.  P.     Electricity  in  Factories  and  Workshops  :  its  Cost  and  Convenience.     New  York, 
1909.     Henley   ($2-50). 

Hess,   Henry.     Works  Design   as  a  Factor  in    Manufacturing  Economy.     New    York,    1904. 
Engineering  Magazine,  Vol.  27,  pp.  499-520. 

Home-Mohton.  A.     General  Problem  of  Industrial  Works  Design,    in  Elbourne,  E.  T.,  "  Factory 
Administration   and  Accounts."     London,   1917.     Longmans   (25/-). 

Hokntmann,  H.  C.  and  Tousley,  V.  H.     Modern  Illumination  :  Theory  and  Practice.     Chicago, 
1912.     Drake. 

The  consideration   of  equipment  and   Installation   of  electric   light  for  various   purposes. 

Hi-ebner,  8.  S.     Property  Insurance.     New  York.  1911.     Appleton  ($2-2f>). 

Jones,  E.  D.     Buildings  and  Equipment.     In  his  "  Administration  of  Industrial  Enterprises." 
New  York.    1917.     Longmans  ($200). 

Layout  of  a  Manufacturing  Plant.     In  his  "  Administration  of  Industrial  Enterprises." 
New  York,  1917.     Longmans  ($2-0o). 

Kah.n,  Moritz.     Design  and  Construction  of  Industrial  Buildings.     London,  1917.     Technical 

Journals  Ltd.  (7/6  net). 
Kimball,    D.    S.     Location,    Arrangement    and    Construction    of    Industrial    Plants.     In    Inn 

"  Principles  of  Industrial  Organization,"  Chapter  xiii.     New  York,  1913.     McGraw  Hill 

($2-50). 
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I      H.       Y.M.MLtmn  and  HomictHy  in  Textile  Milfa  ami  Factor***        f      fi       1*1 « 
Longman*  (4/0). 

Lank.  H.  M.     8pecial  Handling  Appliance*  for  the  J«h»>p.     .Vrw  I'art.  19D7       I*-*,  Aa»    Ah!  4. 
1007.  pp.  1033- 1039.  ^   ^^ 

M'»  I' ry  md  l>|lll|W— ill       Texturing  and  Dirtrtbuttog  P»a»i  i   Mow  to  *«pn|»  ito  Factor?  » 

M<>p-    Work  from    Mm  lunery.  Took  and  Shop  Furniture; 
lUndling  mid  Conveyor*  ;    Equipment 
191.1        I     W     Shaw  Co.  ($3-00). 

M.  Kl 0«,    I"    J        Kin-   l'n-%.M.i.ot,.      .Vrar    York.   1912       Ouef  Pub.  Co. 
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Ma§Mda*f  Aug. -Sept..  1910. 


Ni.  nolsox,    I     1.       Examination  of  •  I'lanl       In  An  "Cost    U  .,iiitu,«  The.,o   a 
V«S    J'orA.    1017.      Ronald   Prea*  (14-00). 

<Ui<  i  rr.    H.    K.    L.     Shop   Arrangement   aa  a   Factor  in    Kfnrwney .     .Ve»    l'ar*. 
Magazine.  Jan.,    1001.  pp.    717  721. 

Pi  mi (>.    K.      Modern    Machine    Shop  Construction.    Equipment,  and   MMMfMWrt.     .Veo 

York.   1006.     Henley  ($5-00). 

Huptar  U.-«U*at»l  rU»;  III.-  (KMnl  mnisi 

Re-arranging    Machine*    for    Greater 
Nov.,  1910.  pp.  384-389. 

Shop  Construction.     AW  York,  I903.     Railway  Machinery.  V..I    I.  pp.  Ml -443  ,   VoL  t. 
pp.    1 7  20.  73-75.    I2MI3I.   182-185.  238-242.  287-28*.  33*- 33  7 

tam  y.  0.  M.     The  Modern  Factory  :   Safety.  Sanitation  and  Welfare       .Vcw  York.  1914. 
($4-00).     London.  Chapman  A  Hall  (17 
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Producing  and  Distributing  Power.     In  "  Library'  of  Factory  Managptnswl.''  Vcd 

and   Equipment.     Chicago,   1913.     A.  W.  8haw   I 
Sm.ikrs,   E.   A.     Character  of  Industrial   Plant.     In  mis  "  iVinnphw  of  Depfactnttoa.''     .Vs*y 

York.   1018.     Ronald  Press  ($200). 
Slow-burning  :    I  r.  Mill  Construction.      K.-j-.rt   No    .'.  of  the  Inaurai 

Station,  issued  under  tin-  direction  of  ilie  I  to*  ton  Manufacturer*' 

Co.      Boston.    I'h.s 
Smith,  T.  A.     Power  and  Transmission  :  a  Practical  Handbook  for  lbs  Factory  Wojtts 

London.  1910.     Spon  (5/-). 
Tayi.i.k,  K.  W.      Maintenance  of  Svstem  and  Plant.      In  his  "  Slop  MiiiigsmfiH         .Ve»  Fsr*. 

1011.      H«r|>or  ($1-00). 
Timmis.  W.  S.     Manufacturing  Building  in  Cities.     .Near  York.    Iron  A#r.  «*•»-  4.  190*.  pp.  tsV-3). 
Tyrrf.ll.  H.  O.      EnKineering  Shops  and  Factoriaa.     yssrFac*.  1912.       McOraw-Hal  ($4«*>- 

i 'ha pun  oa  Ib4».uui  •aglaatn  »a4  Has*  anHe.  •aaaaaSa*  at  BM«ar>   *■*•**»  »a4  •aaat***Waa 

Treatise  on  the  De*ign  and  Construction  of  Mill  Buildings,  and  other  Industrial 

i  hicago.  1911.     Clark  Publishing  Oo. 
V(s  Dirmn,  J.  H.      Equipment  C.iiir  .1       /*>■••      Handbook  of  Macbia*  I 

Nm    York.   1015.      McOraw-Hill  ($200). 

I,    (;.    B.     Air-conditi..ning  :     a   Treatiae   cm    «^.H;'m»d«lW»«i;» 

and    the    Hygiene    of    Textile    Factor*--.     .Vra-     lor*.    ItOtk     Wia»y    (91-4*91 

Chapman  A  Hall  (8/-). 
fFoOMUan    <     ->■  H.     Fin-  Protection  of  Mill*.     Wm  York. 

VII.     FACTORY  AND  WORKSHOP  MANACBMBM 

nr».  L.  P.     Scientific  Management  in  u*e.     .Vrar  For*.  1912.     A***  nana  Miibmi  1.  ▼ai.  3*. 

pp.  548-650.  ^^ ...a.paaa.-fu-t*-*-..-. 

Ai.unuha*.  0.  C.     Scientific  Shopnianagen^tonJ the  ^jW  S*^4om.     Ijn  fi_.  101* 
Institution  of  Engineers.     Journal  and  Record  of  T™"*"**!,  ** 

Abstract  printod  in  the  Klrdricitm.  London.  \©l  70.  pp   ,*q*«»b 
I      iN.HAM.  H.  W.      Notes  on  Shop  Management.     .Vea*  York.  1914 
Vol.  3.  pp.  47-66. 
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Andrews,  I.     Commercial  Management  of  Factories.     New  York,  1903.     Engineering  Magazine, 
Vol.  25,  pp.  539-545. 

Armstrong,   G.   W.     Essentials  of  Shop  Efficiency.     New    York,    1916.     Raihvav  Mechanical 
Engineer,  Vol.  90,  pp.  201-203. 

Abstract  in  "  Mechanical  World,''  London,  Vol.  59,  pp.  299-300. 

Arnold,  H.  L.  and  Faurote,  F.  L.     Ford  Methods  and  the  Ford  Shops.      Works  Management 
Library.     New  York,  1915.     Engineering  Magazine  Co.  ($500). 

Describes  the  management  of  the  Ford  Motor  shops.  To  the  manufacturer,  manager,  or  engineer  confronted  by  problems 
of  mechanical  production,  this  exposition  will  excel  in  interest  and  value  anything  of  the  kind  heretofore  attempted,  not  only 
by  the  intrinsic  quality  of  the  text  and  illustrations,  but  by  their  exposition  of  what  is  up  to  now  the  final  word  in  efficient 
standardized,  repetitive  production. 


Auel,  C.  B. 
1913. 


Formation  and  Organization  of  a  Large  Manufacturing  Corporation. 
Electric  Journal,  Vol.  10,  pp.  338-346. 


Pittsburgh, 


Based  on  a  lecture  prepared  with  the  aim  of  explaining  the  subject  of  works  management  to  comparatively  young  men. 


American  Machinist,  Vol.  34, 
Ithaca.  N.Y.     Sibley's 
American 

Industrial 

Technical 


Technical 


Shop  Organisation  on  Product  Plan.     New   York,  1911. 
pp.   1027-1028,   1039. 

Some  of  the  Elements  of  Factory  Organization  and  Management. 
Journal  of  Engineering,  Feb.,  1912. 
Auerbacher,  Louis  J.     Shop  System  for  Electrical  Contractors.     New  York,  1905. 
Electrician,  Vol.  17,  pp.  513-517. 

Describes  a  system  suitable  for  a  concern  doing  a  general  contracting  and  Jobbing  business. 

Babcock,   G.   D:     Making  an   Efficient   Plant  more   Efficient.     New    York,    1914. 
Engineering  and  Engineering  Digest,  Vol.  14,  pp.  228-233,  275-283. 

Details  the  steps  taken  and  the  methods  used  to  achieve  wonderful  results  in  an  already  efficient  factory. 

Barker,    A.    H.     Management    of    Engineering    Workshops.     Manchester,     1899. 
Publishing  Co. 

The    Management    of    Small    Engineering    Workshops.     Manchester,    1903. 
Publishing  Co. 

Batey,  John.     Science  of  Works  Management.     Broadway  Series  of  Engineering  Handbooks. 
London,  1914.     Scott,  Greenwood  (4/-). 

Useful  manual  on  works  management  and  organization  of  the  contingent  departments  such  as  stores  and  accounting. 

Beardhore,   Sir  William.     The  Application  of  Science  in  Factories.     London,    1916.     Iron 
and  Steel  Institute  Journal,  Vol.  93,  pp.  30-47. 

Abstract  in  "  Engineering,"  London,  Vol.  101,  pp.  437-439.     Presidential  Address  to  the 
Iron  and  Steel  Institute. 

Becker,  O.  M.     How  to  Increase  Factory  Efficiency.     New  York,  1916.     Engineering  Magazine, 
Vol.  50,  pp.  835-852;    Vol.  51,  pp.  25-39,  177-193,  333-343,  501-520,  657-672. 

Natural  lighting  ;    artificial  lighting  ;    heating  and  ventilating  ;    cleanliness  and  industrial  efficiency. 

Square  Deal  in  Works  Management.     New  York,  1906.     Engineering  Magazine,  Vol.  30, 
pp.  536-554,  660-687,  823-849;    Vol.  31,  pp.  38-59. 

Beoos,  J.  I.     Maintenance  of  a  Plant.   New  York,  1908.     Progressive  Age,  Vol.  26,  pp.  427-429. 

Blancke,    M.    H.     Organization    der   Fabrikverwaltung.     Elektrotechnishe  und  Polytechnishe 
Rundschau,  Oct.   6,   1911. 

Bohn,  C.  B.     How  Scientific  Management  worked  in  our  Plant. 
1913.     American  Institute  of  Metals,  Vol.  7,  pp.  191-221. 

Plant    of    the     Aluminium     Castings     Company. 

Booth,  W.  H.     Modern  Systems  of  Shop  Work.     London,  1901. 
pp.  330-332. 

Discusses  the  practice  in  English  workshops. 

Booth,   W.   M.     Chemical  Engineer  and  Industrial  Efficiency. 
American  Supplement,  Vol.  75,  pp.  210-211. 

The     author's     view     of     manufacturing     economics. 

Bbanne,  J.  S.     The  Economies  of  a  Manufacturing  Plant.     St.  Louis,  1915.     Association  of 
Engineering  Societies  Journal,  Vol.  54,  pp.  53-62. 

Features  contributing  to  economy. 

Bunnell,  S.  H.     Right  Principles  in  Works  Management.     New  York,.     Iron  Age,  May  4,  1911. 
Bursley,  J.  A.     Modern  Shop  Management.     New  York,  1916.     Iron  Age,  Vol.  98,  pp.  310-311. 

Burton,    F.    G.     The    Commercial    Management   of    Engineering    Works.     Manchester,    1905. 

Scientific  Publishing  Co. 
Buxbatjm,  B.     Shop  Organization  and  Arrangement.     New  York,  1911.     American  Machinist,. 

Vol.  35,  pp.  535-539. 
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Electrical  Review.  Vol.  49. 
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Money  .making  Management  for  \\  ..rkanop  ami  Fe*V*y.     AW  Fa»4    I9»3 
r*JM  Mf  .'1.  pp.  093710.  Oft  ;    Vol.  tS.  pp.  IB.  I90-S90.  4I3-0S4,  0*9 

972.  24.  pp.  Nif 

"f>"  «rH«  lr.«  M|ihn»  la  aa  wHtlilw  •  W- »  «iaa»  ••  •  mm  «t  -      -  i     hi    af  aaaaSSaaa  a»  ate 
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\Uking  in  Shop  *i»<i   Factory  Muurmrnt       ITors*  jfwyn<  L+*mm.     JFew 
York.   11M1H.      Engineering  MlgMJIW  Ob.  ( $*<*»> 

Dacilla  attUia,  «aai  aart  sat  *Ma   naairilil  nhm 
Ftr»l  •fMUKl  liU»"  Ba«taaa»ta«  Baaaaaa."  |W1.  Vaa>  »>  II 

Cas*.>-     B    N       !      t  ,r\  Efficiency :  How  to  laws  a—  Output.  Wag**.  IV  nlisili  mm 
London,  1017-     Efficiency  Magazine  Go.  (10/-  net). 

A  asttaa  «4  !**!*•  aaaaaa  aa  lalaaartal  lOamf      tMaiiNal  m  ' 
«'n  un  <  >rganuM»tien  modem"  dm  aenriesa  dun 

1911.     Revue  d  economic  Industnclle.  Sept.  16,  1911. 

ric  m  ii.    A     H.     The    Scientific    Boats   of    Manufacturing 
BAOsMsflJ  Society  Journal.  Vol.  3.  pp.  8-15. 

Clarke.  A.     Effect*  of  the  Factory  System.     London.  1911.     pp.  100.     Deal  (I/-). 
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have  been  numbered  and  given  topical  headings.  References  have  been  added  at  the  close  of  each  chapter  to  specific  portions 
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Vol.  29,  pp.  627-628. 
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206. 
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Treats  of  management  units,  co«t  elements  and  classification,  statistical  records,  labour,  material,  burden,  depreciation, 
Industrial  organization,  accounting,  and  the  plant. 

Evans,  H.  A.  Overhead  Charges  and  Shop  Output.  New  York,  1910.  American  Machinist, 
Vol.  33,  pp.  165-167. 

Discusses  good  shop  management  with  particular  reference  to  its  relaUon  to  overhead  expense. 
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pp.  1109-1111. 
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Farrar,  F.  A.  Factories  and  Great  Industries  ;  with  some  account  of  Old  Age  Pensions,  State 
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Handbook  for  manufacturers,  directors,  engineers,  accountants  and  draughtsmen. 
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pp.  20-31. 

McVey,  F.  L.     Modern  Industrialism.     New  York,  1904.     pp.300.     Appleton  ($1-75). 

Outline*  the  work  and  problems  of  the  modern  industrial  organization  as  seen  In  the  history,  industry,  and  social  order  of 
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Martin,  H.  D.     Running  a  Mill  on  the  Unit  Plan.     Chicago,  1912.     Factory,  Vol.  8,  pp.  120-122. 

Mason,  J.  K.  How  to  Study  Factory  Efficiency.  New  York,  1916.  Engineering  Magazine, 
Vol.  51,  pp.  394-400,  543-547. 

I.    The   analysis    of   operation ;     II.    Location    of    shop    losses 

Methods  of  Management  that  made  Money.  New  York,  1911.  Engineering  Magazine  and 
Engineering  Digest,  Vol.  9,  pp.  21-27. 

The  system  in  use  In  the  works  of  the  Link  Belt  Co.,  whereby  cost*  were  reduced  in  the  face  of  a  rising  labor  and  raw 
material  market. 
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Rose,  J.  T.  General  Business  Efficiency  in  connection  with  Cotton  Mill  Management.  Boston. 
1915.     Textile  World  Record,  Vol.  49,  pp.  190-193. 

Saunders,  W.  L.  Factory  Organization  and  Administration.  New  York,  1913.  Engineering 
Magazine,  Vol.  46,  pp.  257-260. 
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Fabrikorganization  nach  Taylor's  schem  system.     New  York,  1912.     Scientific  Manage- 
ment Technologist,  Vol.   17,  pp.   135-143. 

Shaw,  A.  W.  Scientific  Management  in  Business.  New  York,  1911.  American  Review  of 
Reviews,  Vol.  43,  pp.  327-332. 

Reprinted  in  C.  B.  Thomoson  "  Scientific  Management,"  pp.  217-225. 

Describes  the  work  aj  th»  svtem  of  the  Tat)  r  Manufacturing  Co.,  Philadelphia. 

Shepard,  G.  H.  Application  of  Efficiency  principles.  Industrial  Management  Library.  New 
York.   1917.     Engineering  Magazine  Co.  ($3-00). 

An  internrrtation  of  Harrington  Kmer«on'«  "  Tirelve  principle"  of  industrial  efficiency  "  The  applicaton  of  eicb  principle 
U  shown  in  detail  by  citing  instances  from  many  callings. 

An  attempt  to  All  an  existing  need  for  a  hook  which  should  deal  with  applicaUon.  rather  than  with  a  statement  of  prin- 
ciples, but  which  should  give  as  general  a  treatment  of  application  as  can  be  made  concrete  and  practical. 

Siebert,  G.  Commercial  Management  of  Engineering  Works.  New  York,  1902.  Engineering 
Magazine,  Vol.  22,  pp.  653-658. 

Simonet,  Jules.  Organisation  des  services  d'une  usine.  Paris,  1902.  Revue  de  Mecanique. 
Vol.  10,  pp.  429-465. 

Di'cii'x-,  details  of  works  management  with  a  complete  scheme  for  the  arrangement  aud  administration  of  a  manufacturing 

Smart,  R.  A.  Notes  on  Works  Management.  Lafayette,  Ind.,  1907.  Purdue  Engineering 
Review,  No.  3,  April,  pp.  35-42. 
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Smith,  J.  R.  Elements  of  Industrial  Management.  Philadelphia,  1915.  pp.  291.  Lippincott 
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Th*  outcome  of  a  course  called  "  Industrial  Management."  which  is  given  at  the  Wharton  School  of  Finance  and  Commerce 
In  the  University  of  Pennsylvania.  It*  objects  is  to  train  young  men  "  iu  the  principles  that  underlie  the  problems  that  face 
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The  Small  Corporation  :    a  Pitfall.     New  York,  1915.     Engineering  Magazine,  Vol.  49. 
pp.  672-678. 

This  paper  might  I*  accurately  entitled  :  "  How  to  fail  in  business,"  for  if  any  of  the  ten  items  mentioned  finds  place 
in  an  organization,  that  organization  will  find  Itself  in  a  serious  predicament. 

Smith,  Oberlin.     Impressions  regarding  Foreign  Shop  Methods.     (Cleveland,  O.,    1911.     Pro- 
ceedings of  National  Metal  Trades  Association,  1911,  pp.  202-208.     Discussion  by  H.  D. 
Sharpe  and  F.  A.  Geier,  pp.  209-214. 
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Some  Aspects  of  Workshop  Management.  London,  1902.  Engineer,  Vol.  94,  pp.  1,  51  -."»:?. 
101,  154-155.  201.  249-250,  293-294,  342-343. 

A  series  of  articles  from  the  English  manufacturer's  standpoint,  discussing  systems  of  management  as  they  should  be 
conducted. 

Spencer,  Henry.  Commercial  Organization  of  Engineering  Factories.  London,  1907.  pp.  81 1  - 
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Stannard,  J.  W.  Factory  Organisation  and  Management.  In  "  Harmsworth  Business  Library," 
Vol.  1. 

Sterling,  E.  A.  and  Birkhalter,  D.  Efficiency  and  Scientific  Management  in  Timber  Preserv- 
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Sterling,  F.  W.     Successful  Operation  of  a  System  of  Scientific  Management.      Washington, 
1912.     American  Sociery  of  Naval  Engineers  Journal,  Vol.  24,  pp.   167-238. 
Reprinted  in  C.  B.  Thompson  "  Scientific  Management,"  pp.  296-365. 

A  detailed  explanation  of  the  operation  of  the  Taylor  system  in  the  Link  Belt  Co.,  Philadelphia. 
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Almost  too  brief  to  be  useful.     Details  of  a  system  taken  from  actual  practice. 
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Discusses  phases  of  shop  administration,  illustrating  by  examples  the  qualities  of  a  successful  manage!. 

Obsolete    Methods    and    Current    Practice    in    Shop  Administration.     Neiv    York,    1904. 
Engineering  Magazine,  Vol.  28,  pp.  211-219. 
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Wyse,  I.  M.     Factory  Organization.     New  York,  1911.     Metal  Industry,  Vol.  9,  pp.  502-503. 
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Jones,  F.  D.  Review  of  Taylor's  "  Shop  Management."  Princeton,  N.J.,  1912.  American 
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Van  Deventer,  J.  H.  Getting  into  the  Small  Shop.  New  York,  1916.  American  Machinist,. 
Vol.  44,  pp.  53-54. 

A  credit  m»n  is  unknown  in  the  average  small  «hop,  although  losses  through  misplaced  credit  are  of  more  vital  effect  than 
in  larger  organizations. 

Handboook  of  Machine-shop  Management.     Xew    York,   1915.     pp.  374.     McGraw-Hill 
( $2-00). 

A  useful  book  on  the  study  and  solution  of  problems  in  management.     A  compilation  of  data  relating  to  the  best  methods 
of  controlling  the  various  factors  entering  into  machine-shops  management. 
Addressed  to  Machine-shop  Executives  and  men  in  training  for  such  positions. 

Making  the  Small  Shop  Profitable.     New  York,  1919.     pp.   150.     McGraw-Hill  ($1-75). 
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42,  pp.  1069-1070. 
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Small  Shops  and  the  Small  Tool  Problem.     Xew  York,  191 5.     American  Machinist,  Vol.  42. 
pp.  761-763. 
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pp.  394-401. 

The  line  and  staff  type  of  organization  has  been  called  by  other  writers  the  ideal  scheme.     To  prove  this  viewpoint  Mr. 
Van  Deventer  takes  as  his  guide  the  human  nervous  system.     The  body  being  the  most  highly  complex  organization,  its  manage- 
ment is,  therefore,  the  ultimate  type. 

Weir,  William,  and  Richmond,  J.  R.  Workshop  Methods  :  Some  Efficiency  Factors  in  an 
Engineering  Business.  With  discussion.  London,  1901.  Institution  of  Mechanical 
Engineers  Proceedings,  Parts  3-5,  Sept.,  pp.  895-918. 

A  paper  read  at  the  International  Engineering  Congress   Glasgow,  in  1901. 

Westerfield,  W.  Management  of  Ice  Plants  .-  Relation  between  Manager  and  Engineer. 
Chicago,  1911.     Ice  and  Refrigeration,  Vol.  41,  pp.  250-252. 

Wood,  H.  M.  Shop  System  for  Greater  Output  :  some  changes  in  handling  of  work  and  in  shop 
system  in  order  to  use  modern  machine  tools  to  best  advantage.  Xeiv  York,  1911.  Iron 
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Waterhou8E,  G.  B.  Economics  in  the  Manufacture  of  Iron  and  Steel.  New  York,  1909. 
Engineering  Magazine,  Vol.  37,  pp.  186-197.  361-372. 
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Lack  of  tact  shown  by  officials — labor  leaders  wrongly  accused — not  a  test  of  scientific  management. 
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Shows  how  simple  changes  saved  money 

Efficiency  in  Government  Shops.     A  letter.     New  York,  1911.     Iron  Age,  Vol.  88,  pp.  1384-1385. 
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Amuriean  Oat  Lifhl  Journal,  Mew  York.  Vol.  95,  pp.  225-228.  aj 

Fetherston,  J.  T.  Efficiency  in  Relation  to  Budget  Methods.  New  York,  1912.  Engineering 
Record,  Vol.  66,  Nov.  9,  pp.  51 1-512. 

Suggestions  based  upon  the  work  of  the  Street  Cleaning  Bureau  of  the  Borough  of  Richmond,  New  York  City. 

Foster,  H.  A.  Engineering  Valuation  of  Public  Utilities  and  Factories.  2nd  Ed.  New  York, 
1913.     Van  Nostrand  ($300). 

Considers  the  various  factors  entering  into  the  appraisal  of  public  utilities  and  industrial  works,  and  gives  forms,  tables 
and  legal  decisions. 

Fowler,  C.  P.  Some  Criteria  of  Value  in  Public  Service  Industries.  New  York,  1912.  En- 
gineering Magazine,  Vol.  42,  March,  pp.  873-888. 

Graham,  D.  A.  Application  of  the  Theories  of  Public  Regulation  to  the  Management  of  Utilities. 
New  York,  1915.      Water  and  Gas  Review,  Vol.  26,  pp.  24-27. 

Hammond,  J.  H.  An  Efficiency  System  for  Road  Contractors.  Chicago,  1915.  Engineering 
and  Contracting,  Vol.  43,  pp.  552-554. 

Eleven  report  cards  to  give  each  day  an  accurate  account  of  work. 

Increasing  the  Efficiency  of  a  Municipal  Public-works  Organization  ;  a  system  whereby  the 
Bureau  of  Sewers  of  Manhattan  Borough,  New  York,  has  been  able  to  clean  twice  as  many 
catch-basins  with  half  as  many  men  as  formerly.  New  York,  1911.  Engineering  Record, 
Vol.  64,  pp.  675-677. 

Knowi,ton,  H.  S.  Labor  Costs  in  the  Central  Station.  New  York,  1910  Engineering  Magazine, 
Vol.  37,  pp.  948-954;    Vol.  38,  pp.  571-579,  740-744. 

Analyzes  the  working  results  of  nine  characteristic  plants  and  traces  the  Influences  affecting  the  economy  of  central- 
station  operation. 

Plant  Provides  Purest  Water  in  Terre  Haute.  New  York,  1915.  Water  and  Gas  Review,  Vol. 
26,  pp.  27. 

Scientific  equipment  and  trained  workers  insure  good  supply-test  made  every  half-hour  to  keep  certain  record*.  Reports 
show  local  patrons  obtain  better  grade  than  other  cities. 

Polakov,  W.  N.  Controlling  the  Cost  of  Electricity.  New  York,  1915.  Engineering  Magazine, 
Vol.  49,  pp.  235-240. 

Management  of  Central  Stations.     New    York,   1915.     Engineering  Magazine,  Vol.   50, 
pp.  52-58,  367-372. 

Considers  the  organization  of  a  power  plant,  the  proper  selection  of  location,  construction,  equipment  and  personnel  and 
the  principles  of  operation. 

Operating  Power  Costs.     New  York,  1916.     Iron  Age,  Vol.  97,  pp.  142-143. 

A  method  of  standardization  to  show  closely  the  minimum  is  approached. 

Scientific  Management  in  Power  Plants.     Chicago,  1915.     Practical  Engineering,  Vol.  19, 
pp.  1-6. 

A.  practical  application  in  the  Warrior  Ridge  plant  of  the  Pennsylvania  Central  Light  and  Power  Company. 

PoiiiARD,  S.  G.  Efficiency  in  the  Pumping  Station.  Indianapolis,  1913.  Municipal  Engineer- 
ing, Vol.  44,  pp.  405-407. 

Rastell,  B.  M.  Water  Works  Efficiency.  Prepared  under  the  direction  of  B.  M.  Rastell  for 
the  Milwaukee  Bureau  of  Economy  and  Efficiency.  Milwaukee,  Wis.,  1911-12.  Bulletin 
Nos,  11,  14,  16.     Keogh  Press. 

Raymond,  W.  G.  What  is  fair  ?  A  study  of  some  problems  of  Public  Utility  Regulation.  New 
York,  1918.     Wiley.     London,  Chapman  &  Hall. 

The  author,  who  has  devoted  much  time  to  the  study  of  valuation,  gives  an  unbiased  opinion  as  to  what  is  fair  in  the  rela- 
tions existing  between  corporations  and  individuals.     Public  ownership  is  not  discussed. 

Reinickee,  C.  E.  The  Improvement  of  Distribution  Employees.  New  York,  1915.  American. 
Gas  Light  Journal,  Vol.  102,  pp.  33-39. 
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Results  of  a  Time  Study  oo  It  .in.  —in  Cbnstrurt»..n      Mm  »'•»*.  I 91*.      1—nrsi   Q»  Lsgka 
Journal.  Vol.  101.  p.  IS.  saoewa—.  —  — »« 

Hi.  maki.s.  \v .  H.     '• r  *■•-- n  ""■1-rlYi  rki  Mmifiiiiii     frisTm.  Iff  I      Xw  I 

Water  Work-  A—*  ,»(...„  Journal.  Vd.  26.  pp.  407-481- 
ft  iiuokukk.  A.  O.     A   Purchasing  system  for  a  (ki  Company      AW   York.  1911 

Om  Light  Journal.  Vol.  0A.  pp.  286-231. 
Skaiirook.  A.  H.     The  Management  o(  iNiblic  Eleetnc  Supply  Vn  f  Ml  Ha  a       AW  feW.  1*11 

pp.192.      Mciiraw  Hill(tSflO). 

A  aaaaart  imUM.  »twiUM  Ufa*  »a4  •  praaalial  Mi    ■  n  n  W  h|M  ami    a  «*  mmh  rr   1  j 

Suggestion,  pertaining  to  the  Improvement  and  Standardisation  of  Piuwiliiii  m  Waftrv  Wade 

Management.     Chicago,  1915.      Engineering  and  Contrerttng.  Vol.  U.  pp 

AtMUxl  traai  a4«t*»  W  Omtk  O    la/to  at  •  Hart**  at  las   I    .    '      I    •  **»»  Www  Mi 

Thumi-    s.  B    K.       A  Study  of  Cleaning  Kilter  Hand*  with  no  opportunity  far 
AW    York,    1914.     American   Society   of   Msrhanical    Engineer* 
pp.  693-706. 

Abstracts  in  "  Engineering  Record."  New  York,  Vol.  TO.  pp.  9D9-4D9,  and  aa  ' 
and  Contracting."  Chicago,  Vol.  42.  pp.  579-5111. 

Uulpat  af  faraa  ru  IiwiiiI  It  ft  Mai  la  •?<«•  •«  taM  Ika4  Ukf  n  tin,    i    t 1 1  lam  I  Iiimii  *m  aaaaa  •«•%. 

Wade,  H.  T.     National  Bureau  of  Standard*  and  Standard*:  for  Public  C  tints*.      AW    }'•»«. 

1915.     Engineering  Magazine,  Vol.  49,  pp.  240-151. 
Wiiitnky.  H.  A.     Water  Management  Organization  and  Management  under  Mtanaripel  «  uatenJ 

Toronto,  1918.     Canadian  Engineer.  Vol.  SI.  pp.  246-860. 

Abstract  in  "  Engineering  Record."  New  York.  Vol.  74.  p.  388. 

SCIENTIFIC    MANAGEMENT    APPLIED    TO    SPECIAL    BRANCHES 

OF    INDUSTRY. 

XII.- CONSTRUCTION  WORK. 

Comkai  tiik,  CnOAttO.      Practical  Talk*  on  Contraetinf  t  being  reprints  from  7**' 

valuable  papers  by  Frank  B.  Gtlbreth.  <  .    \.  Worden.  A.  O.  I>avano  and  K.  8 

Chicago,  1910.     pp.128.     Contractor  i'uMuhing  Co.  ( 1150) 
Foote,  C.  E.      Standardizing  Highway  Construction.     .Vcw  York,  1913 

Vol.  108,  p.  291. 
Oamm,  F.  B.     Bricklaying  8ystem.     AW   York.  1909.     pp.  SSI       M    (X  Clark  Oa.  I 

London.  Spon  (12/6). 

Omnia  BjlUUl.       AW    York.   1908.      Engineering  New*  Oo.      ($*-«•  I-      I.m4m 

Pub.  Co.  (21/-). 
Hai  Kit.  I).  J.     Comparison  of  the  Old  and  New  Methods  of  Management.     'Awes*.  1915 
ntmetOT,  V..l.  ||,  pp,  32-33.     June  15.  1915. 


Devising  a  System  for  Carrying-on  Construction.     Ceaaaev,  1916.     TW  CowMaelur.  Vol. 

2:i.  in  15. 

ssava  what  a  •ratoa  a  aa4  ka»  R  aaa  ka  kwa  as  **  »aka  as  — ■■■  — «•  i«mil 

Huw  Scientific  Management  applied  to  Construction,     f'ktemm*.  I9IA.     TW 

Vol.  21.  Apl..  15.  pp.  38-39  ;   Vol.  22.  Dec..  15.  pp.  2S-SS- 

Modern  Management  applied  to  Construction.     AW  York.  1918.     MeOraiH ill 

A  .«»«ar,  M  Ik.  .atW.  ataartaa*.  la  .aalrf  U,  f*  ■■■■■»  at  I  li  ISS I  _  aaaasa— —  W  aayajaajjaMM  n  l.- 
boafe  aim.  i.  Wlp  ik.  <«u«u,  a.  ,.  ..M.~ta  k»  ■■«>■  a  a.  *a  taasa.  k»  aaal.  W  a  OfOmmm.      »;■■   ■'  •■»»* 
matbad*  aad  tparlal  4*rWaa  vU«k  Um  aatSat  ka*  lassa iNI  *>  >■!■»<  aaaa*  M  I  I  Sn  asa  nSal   i 

Scientific  MmbMssMM!  and  the  Contractor  •  Finances.     Ckiemf.  1915.     TW  tV«traeaae. 

Vol.  22.  July  15.  p.  25. 

Scientific  Maniip'in.i.e   m  ClMmsing  Typ*  and  Amount  of  Plant.     f*a«ra»es.  1918.     TW 

Contractor.  Vol.  22.  Sept.  15.  pp.  28-88 ;  Oct.  15.  pp.  *«-S9, 

Scientific  Management  in  <   .rKTete  Construct  »oa  Work,     riwuaw.  1 91 «.     TWO 

V..1.  23.  rV»>.  I.  pp.  36-37. 

Ska**  kaw  raaaraia  »a»k  aaa  ka  Ma4a  mmn  siaSlaka  k»  U»  I 

Scientific  Management  in  Planning  Construction  Work,     d 
Vol.  23.  Jan.  15.  pp.  24-25-  

Taka.  aa  Ik.  asaSaallas  1  lapma]  ai.a.».i.al  la  SMaS.  aft-arta*  M  SMS 

Scientific    Management   in    Planning   Jolsi.     r'5«caaw.    1918.     TW  t^s.|sae«or.    *a*     n. 
May  15.  pp.  31  33.  _  ^  t 

Time  and  Motion  Studies  aa  applied  to  Oksatruritinti  Work.     Cliiifs.  1915     TW< 
Vol.  22.  N«>v.  15.  pp.  27-29. 
Ks  m-,..  K  .1       P  llll'lj  the  Efficiency  of  tW  Structural  Shop,       AW  l's#*.  191 J 
ing  Magazine.  Vol.  45,  pp.  81-88. 
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XIII.— MINING. 

Lynde,  C.  C.     Efficient  Structural  Shop  Production.     Pittsburgh,  1915.     Steel  and  Iron,  Vol.  49, 
pp.  713-719. 

Scheme*  found  profitable  by  various  plant*  under  pressure  of  different  contractu. 

Thompson,  S.  E.,  and  Lichtner,  W.  0.     Construction  Management.     Chicago,  1915.     Western 
Society  of  Engineers  Journal,  Vol.  20,  pp.  109-151. 

Abstract  in  "  Engineering  and  Contracting,"  Chicago,  Vol.  43,  pp.  428-432. 

Scientific   Methods  in   Construction.     Pittsburgh,    1916.     Engineers   Society  of  Western 
Pennsylvania  Proceedings,  Vol.  32,  pp.  433-4(55. 

Tunnel  Lining  by  Compressed  Air  mixing  and  placing.     Chicago,  1916.     Engineering  and  Con- 
tracting, Vol.  45,  pp.  28-34. 

Waldron,    F.    A.     The    Basis   of    Constructive    Management.     New    York,    1914.     Industrial 
Engineering  and  Engineering  Digest,  Vol.  14,  pp.  155-157. 

Efficient  plant  operation  is  mora  dependent  on  the  executives  than  ou  the  men. 

XIII.— MINING. 

Archbald,   Hugh.      Efficiency  as  applied  to   Mining.  New    York,   1915.      Coal  Age,   Vol.    7, 
pp.  675-678. 

Blakemore,    William.     The    Management   and   Control   of   the    Collierv.     New    York,    1901. 
Engineering  Magazine,  Vol.  21,  pp.  563-570,  735-740. 

Takes   up   control   of   hoisting  and   surface   arrangements. 

Bbackett,  G.  S.     Efficiency  in  Coal  Mining.     Scranton,  Pa.,  1915.      Colliery  Engineer,  Vol.  35, 
pp.  588-592. 

Method  of  obtaining  same  labor  efficiency  In  larije   mines  as  in  small  one*. 

Brown,  Nicol.     The  Organization  of  Gold-mining  Business,  with  specimens  of  the  Depart- 
mental Report  Books,  and  the  Account  Books.     2nd  Ed.     London,  1903.     Spon  (25/-). 

Brownell,   M.   G.     Information  from  Mining  Science.     Denver,   Col.,    1910.     Mining  Science 
Publishing  Co. 

Channino,  J.  P.     Mine  Accounts.     New  York,  1897.     Engineering  Magazine,  Vol.  13,  pp.  926-933. 

Charleton,  A.  G.     The  General  Principles  of  Successful  Mine  Management.     New  York,  1900. 
Engineering  Magazine,  Vol.  20,  pp.  235-246,  685-702. 

The  principles  of  management  are  akin  to  those  of  any  industrial  undertaking,  but  their  adaptation  is  special  to  the  field. 

Charlton,  W.   H.     American   Mine   Accounting  :    methods  and  forms  employed   by  leading 
Mining  Companies.     New  York,  1913.     pp.  367.     McGraw-Hill  ($5-00).' 

Chase,  C.  A.     Principles  of  Mine  Management.     New   York,   1911.     Engineering  and  Mining 
Journal,  Vol.  92,  pp,  1273-1277. 

The  essentials  of  efficient  management,  and  means  by  which  a  mining  community  can  aid  in  building  up  it*  chief  industry. 

Collins,    G.    A.     Efficiency    Engineering    applied    to    Mining.     New    York,    1912.     American 
Institute  of  Mining  Engineers  Transactions,  Vol.  43,  pp.  649-662. 

Abstracted  in  Industrial  Engineering  and  Engineering  Digest,  Vol.  13,  pp.  166-168. 

Advocates   the   application    of   the   Taylor  system    to   mining. 

Cox,  E.  H.     Safetv  and  Efficiency  in  Coal  Mining.     New  York,  1916.     Coal  Age,  Vol.  10,  pp.  176- 
178. 

I>iscipl<ne    i*    the    foundation    of   safety. 

Crane,  W.  R.     Ore  Mining  Methods.     New  York,  1910.     Wiley  ($2-50);    London,  Chapman  <fe 
Hall  (12/6). 

Crocker,  W.  J.     Efficiency  as  applied  to  Mining.     Chicago,  1913.     Mining  and  Engineering 
World,  Vol.  38,  pp.  765-766,  950-952,  1087-1088,  1183  ;  Vol.  39,  pp.  299-300. 

Dicksek,  L.  R.     Mines  Accounting  and  Management.     London,  1914.     pp.  100.     Gee  (5/-). 

Edwards,  G.  E.     Scientific  Management  on  the  Menominee  Range.     Chicago,   1912.     Mining 
and  Engineering  World,  Nov.  23,  1912. 

\n  account  of  the  development  of  four  properties  by  the  Hnnro  Iron  Mining  Company. 

Engineering  and  Mining  Journal.      Handbook  of  Mining  Details.     New  York,  1912.     pp.  372. 
McGraw-Hill  ($4  00). 

Cover*  the  publication"  in  the  Enainterlnf  and  Mining  Journal  from  August  7,  1909,  to  July  1.  IM4 

Fohl,  W.  E.     The  Division  of  Labor  of  Bitumous  Coal  Mining.     New  York,  1910.     Engineering 
Magazine,  Vol.  40,  pp.  175-180. 

Formis,  A.     Obtaining  Efficiency  in  Mining.     Chicago,    Engineering  and  Mining  Journal.  Dec. 
28,  1912. 

Godden,  D.,  and  Robertson,  W.  N.     Australian  Mining  Companies'  Accounts.     The  Accountants 
Library.     London,  1902.     pp.78.     Gee  (4/- net). 
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XIV.-MOTOR    WORKS. 

Hardmam.J.  E.     The  Practical  Management  of  Minmg  OpmUow.     .V«*M.I»I       T'llHi    1 1 
lB|  Mwwii*.  Vol    20,  pp.  0* 

ii      m .  m  I       PrinaiplMofM  ■■  ■-•    -    ■»-, n  ■ml  lksnsi.ira.in      I 

1900.     pp.109.     Mr(in.»  Mill    »J 

Hosxin.  A.  J.     The  Business  •>(   Minu.g      •   *«*■( 
if.v..|\..|  >n  (lie  pmBUhlr  ..i.-nstfi.  ..I   Mines 

($iao). 

Is  tkt*  r.b|»«W*M>«  Ml  Ik*  xlUt   Im  »...»«.«  •  (***> 
•l"«U««  o»  MM.  |»..,  ia«  IUI   •.kim  •••  W  a»4.  •  •**•  «*4  < 

§0,    K.     The    OihthI    hUrili   of    Mine    flwfuiwH^ 
Magazine.  Vol.  25.  pp.  73  nn 

MtMlKK.fi.  ik.  I.w<Im.M  II.  I— fc.  wi».it»wikniiii  ttf* 

JcrrBBY,  W.   M.     Accounting   Methods  for  Mining  Mupphss.     .Vea»    Ymk.   100*. 

Magazine,  Vol.  30,  pp.  42H-430. 

Lawn,  J.   O.     Mine  Accounts  and   Mining  hook* 
London,  1007.     Griffin  (10/0). 

Lock.  P.  J.     West  African  Gold  Mining  Amounts.     Lomiom.     yp.  141. 

McDonald.  I'.  B.     Efficiency  Engineering  in  Lake  Mines  :    ftneniiftr 

tried  in  the  Lake  Superior  region.  Ml  ic««d  rmulu.     .Vea»  Fee*.  Itll. 
Mining  Joumnl.  Vol.  02,  pp.  §46  140. 

Kkkako.T.  A. /-.«/.     The  Economic  of  Mining,     lml  Hd.     .Vra>  Vert.  I0D7      pp 

Hill  ($2-00). 
Roberts.  E.  1.      Coalmine  Warehouse  Systems.     Stmt  York.  1010,     Goal  Age.  Vol.  0.  pp   II*- 

117.  154-I5«. 
Ki  hi..    Otto.      Keeping    Mminc    Costs    at    Joplin.     '  **eape.    101 1 
Journal,  Vol.  92.  pp.  1 1 33- 1 1  JO. 

Coat  r*cord.  of  rtptnituihi  ■!■»..  ■■■■<■«  i|iU«i  m4 


Sai-vki-k,  Albert.     Scientitir  Methods  in  the  8tudy  of  Cast  Inm. 

\<.l.  91.  pp.  595-598. 
Sim,   and    Kkynolds.     Scientific    Coal    Mine    Management, 

Mill  ink    Vol.  32.  pp.  459-400. 
8mith.  0.  W.     A  Mining  Coat-chart.     .Sonmfcm.  Pa.,  1011.     Mines  and  Minerals.  ApjU.  IftIS 
Stock.  H.H.      K.Iik  »t i.. ii  of  Mine  Employees,     pp.110.     1014.     lfhn.es  Miners'  — d  M»  r|  ■■—• 

Institutes.     Bulletin.  No.  1. 
Storms,  W.  H.     Timbering  and  Mining  I  a  Treatise  on  Practical  American  Metikods.     AW  1'erO. 

1909.     pp.  279.     McGraw  Hill  ($2-00). 
8tronck.  H.  N.     Mat*  QwOOOd  by  Efficiency  Engineering  as  applied  to  Miaang      Otkim.  I  W  . 

1918.     Colorado  Sch.K.I  of  Mines  Magazine.  Vol  •,  fWb..  pp.  17-40. 


Strom  k.  H.  X..  ami  Billyard. J.  K       Visualizing  Working  Conditions  in  •  Mine 
1915.     Mining  and  Scientific  Press.  Vol.  I  In.  pp 

..  kv  iiimS  Is  ■ ♦   iSSim 


Tait,  Q.  W.     Gold  Mine  Accounts  and  Costing  !    a  Practical  Manual  foe 

Book-keepers,  etc.     London,  1912.     pp.  85.     Pitman 
\\'u.i.ai-k.  David.     Simple  Mine  Aooounting.     Jffw  York,  100*.     pp.  01.     MeOeawHil 
Wn.i.iv.  \\  .  A.     Scientific  Management.     Situmian.  Pm..     Mines  and  Minerals.  VoL  H.  pf* 
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XIV.     MOTOR  WORKS 

ARNOLD.  H.  L..  «nd  Fai  R<rrr.  I    L       IM  Methods  and  the  Pofd 
Library.     New  York.  W>  *40.     Engtnsering  Migairr 

Reprinted  fnuii  "  Engin.- -ring  Magazine.      1014.      Vols    4 
To  Iks  MliliSsn    iri"f"    •»  iflsm  i  nl'"1 
bat  by  tssU  HDO.OIO.  •«  wl-»  *  •!   »    BSS  i-»  Sssl 
Efficiency  in  Production  of  Automobile  Cylinders. 

pp.  253-202. 
Fai-rotk.  F.   L.     laW  New  Ford   Line- up 

pp.  540-545. 
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XV.— POWER    PLANT. 

Lynde,   C.   C.     Shortening  Operation   Time  in   Automobile   Shops  for  Increased   Production. 
Pittsburgh,  1910.     Steel  and  Iron,  Vol.  50,  pp.  1-7. 

Shows  short  cats  and  improved  methods  developed  in  plants  to  produce  two  machines  where  one  used  to  appear. 

Moncrieff,  V.  J.     System  in  the  Engineering  Department.     New  York,  1913.     Horseless  Age, 
Vol.  32,  pp.  35-38. 

Discusses  characteristics  needed  in  the  systems  used  in  automobile  plants. 

Prentiss,  F.  L.     Making  Motor  Trucks  in  the  White  Plant.     New    York,   1916.     Iron  Age, 
Vol.  98,  pp.  344-349. 

Seme  of  the  production  methods  followed  ;  system  of  shop  management ;  employing  and  paying  ;  and  hospital  service. 

XV.— POWER  PLANT. 

Becker,  O.  M.,  and  Lees,  W.  J.     Producing  Power  at  Lowest  Cost.     Factory,  Nov.,  1907,  to 
April,  1908,  inclusive. 

Bement,  A.     Some  Results  due  to  Improvement  in  Boiler  and  Furnace  Design.     Chicago,  1908. 
Western  Society  of  Engineers  Transactions,  Vol.  13,  pp.  209-282. 

Boomhower,  F.  K.     Economies  in  the  Power  Plant.     New  York,  1915.     Real  Estate  Magazine, 
Vol.  5,  pp.  59-66. 

Burrows,  J.  S.     Results  of  Purchasing  Coal  under  Government  Specifications.     Bulletin,  No. 
378,  U.S.  Geological  Survey.     Washington,  1909.     Government  Printing  Office. 
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Wollner,  W.  S.     Plan  of  Organisation  for  a  Railway  Tra*fc  Ubor 
Railway  Age  Gazette.  March  15.  1912 
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APPLICATION    OF    EFFICIENCY    METHODS    TO    SPECIAL 

DEPARTMENTS    OF    INDUSTRIAL   MANAGEMENT. 

XVII.— OFFICE  METHODS. 

Astle,  W.  G.  Essentials  of  an  Engineering  Office  Organization.  1'oronto,  1915.  Canadian 
Engineer,  Vol.  2«,  pp.  602-604. 

Banning,  Kendall.     More  Work  and  Fewer  Mistakes.     Chicago,  1913.     System,  October,  1913. 

Describe*  the  methods  in  use  Id  the  office  departments  of  the  Curtis  Publishing  Company  of  Philadelphia 

Barrett,  H.  J.     Modern  Methods  in  the  Office  :   how  to  cut  Corners  and  save  Money.     1918. 

Brief  practical  suggestions  on  typing  and  correspondence,  problems  of  personnel,  system,  accounting  and  efficiency 
Published  in  part  in  the  Mrtnint  World  and  other  newspapers  under  the  title  "  Dollars  and  Sense." 

Casey,  D.  V.     Muffiing  Office  Noises.     Chicago,  1914.     System,  March,  1914. 

An  account  of  the  researches  in  acoustics  by  Dean  8abin.  of  Harvard  University. 

Davies,  J.  P.  Engineering  Office  Sj-stems  and  Methods.  New  York,  1915.  McGraw-Hill 
($5-00). 

With  schedule*  and  instructions  for  the  collection  of  preliminary  data  for  engineering  projects  ;  sampling,  inspecting  and 
testing  engineering  materials  ;   conducting  domestic  and  export  shipping  operations,  etc. 

Dicksee,  L.  R.  and  Blain,  H.  E.  Office  Organisation  and  Management.  4th  Ed.  London, 
1917.     pp.  306.     Pitman  («/-,. 

Dieher,  Hugo.  The  General  Office.  In  his  '  Factory  Organization  and  Administration," 
Chapter  x.     New    York,   1914.     McGraw-Hill   ($3"00). 

Falconer.  Kenneth.  The  Factory  Office  considered  as  a  Productive  Department.  New  York, 
1902.     Engineering  Magazine,  Vol.  23,  pp.  70-74,  253-262,  386-394,  573-582. 

shows  that  the  factory  office  may  be  separated  from  the  general  system  of  accounting. 

Galloway,  Lee.  Office  Management,  its  Principles  and  Practice  :  covering  Organization, 
Arrangement  and  Operation  with  Special  Consideration  of  the  Employment,  Training 
and  payment  of  Office  Workers.     New  York,  1918.     Alexander  Hamilton  Institute. 

A  comprehensive  treatise  for  the  business  manager,  office  manager,  chief  clerk,  or  department  head  on  the  principles  of 
office  administration,  location,  layout  and  equipment,  methodizing  the  means  of  communication,  control  of  correspondence 
and  other  activities,  work  of  the  business  departments,  training  and  developing  office  workers,  and  wages  and  incentives  to 
efficiency. 

Gillette,  H.  P.  and  Dana,  R.  L.  Office  Appliances  and  Methods.  In  their  li  Cost  Keeping 
and  Management  Engineering."     New  York,  1916      Clark  Book  Co.  ($3-50). 

Hilton,  .1.  T.  Office  and  Warehouse  Guide  and  Clothing  Trade  Handbook.  London,  1914. 
pp.  96.     Dranes  (2/6). 

A  treatise  on  the  methods  and  operations  adopted  in  the  trades  of  wholesale  clothing  and  wearing  apparel  manufacture: 
with  general  show-room  procedure,  and  illustrated  orders,  order  books,  indexes  and  warehouse  equipment. 

How  to  Manage  an  Office.     Chicago,  1914.     pp.  128.     A.  W.  Shaw  Co.  ($0-50). 

Making  conditions  right  for  fast  work,  showing  workers  how  and  getting  them  interested  ;  approved  plans  for  handling 
letters,  orders.  Ales,  lists  and  supplies,  expense  cutting,  duties,  schedules  and  desk  methods  of  managers. 

Jone«».  E.  D.  Office  Departments.  In  his  "  Administration  of  Industrial  Enterprises."  New 
York,  1917.     Longmans  ($200). 

Kent,  R.  T.  Scientific  Management  in  the  Office.  New  York,  1915.  Iron  Age,  Vol.  95, 
pp.  82-86,  142-144. 

How  time  studies  and  task  setting  in  duplication  work  have  succeeded.  Schedules  for  executives  ;  basis  for  bonus  payment 
for  messengers. 

Leffinowell,  W.  H.  ed.     Making  the  Office  Pay.     Chicago,  1918.     A.  W.  Shaw  Co. 

Not  a  complete  treatise  on  office  organization  and  management,  but  a  suggestive  compilation  of  successful  plans,  methods 
and  systems  for  improving  office  routine.  Some  of  the  chapter  headings  are  :  Oingering  up  your  office  ;  better  returns  from 
the  office  payroll ;  selecting  the  right  office  workers  ;  thirteen  plans  for  increasing  stenographic  output ;  files  that  find  letters 
in  a  hurry  ;   checking  up  on  the  advertising. 

Scientific  Office  Management :  a  Report  on  the  Results  of  Applications  of  the  Taylor 
System  of  Scientific  Management  to  Offices,  supplemented  with  a  Discussion  of  how  to 
obtain  the  most  important  of  these  results.     Chicago,  1917.     A.  W.  Shaw  Co. 

Tested  plans,  methods  and  systems  that  make  for  better  results  from  everyday  routine,  secured  from  the  offices  of  hun- 
dreds of  business  bouses.  Touches  such  subjects  as  office  lighting  ;  standardizing  equipment ;  handling  stores  ;  standardized 
forms  ;    waste  motion  and  its  elimination  ;   employment  methods. 

McDaniel,  A.  B.  Business  Office  System  of  an  Engineering  Company.  New  York,  1911. 
Engineering  Record,  Vol.  64,  pp.  649-650. 

Mackinlay,  Margaret.  Distribution  of  Office  Space  and  Equipment.  New  York,  1913. 
Efficiency  Society  Journal,  Vol.  3,  pp.  77-80. 

Murphy,  C.  D.  Less  Office  Routine  :  Methods  of  Handling  and  Arranging  Work  in  the  Office 
which  reduce  expense  without  impairing  Efficiency.  London,  1915.  System,  Vol.  27, 
pp.  196-203. 

Nicholson,  J.  L.  The  Office  Departments.  In  his  "  Factory  Organization  and  Costs."  New 
York,  1914.     Kohl  Pub.  Co.  ($5-50).     London.     Gee  (52/-). 
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(Mate    Methods  i»inl   Accounting;    <  irv.uutmi;  y*w  OAV».   I.**  in*    -ot  mn 

Handling  Correspondence  and  (MImWoHl     ('away*.  Iff  1 7.     A.  W.  i»r.< 

Parsons.  C.  0.     Office  Organisation  and   Manac*m»*»t.     riiway.    Itlt      I.*  **tt» 
I'mvcrsity. 


iiOm  «*4  linn  x  ilim 

S.m  iv.k.    I     VV       American   Office;    n.   Ontanicalton. 
N  Y»rk.  1914.      I<«ii«).i  !V«i  ( S3-00) 

wlU  form.  <k*<u.  duii.M  *~l  »»»4.«»»»4»  •«  »■»■'  i»m 

Seward.  Ueorue  H.     MkcImui  •>  Factory 

neering  Magazine.  Vol.  •.»:.  pp.  005-1125. 

r«4»U  n>  IJ*  0»w0.a«  u4  nlMI  «•  *M.»  ■■■> (Mi  ■»  W  «ri  I*  •  Mai  ««M 

Stanuer,  W.  A.     HowtoAiffffiy  thffOa— .     '  *.«**«,.  1911.     Syatam.  Aprd.  Iffll.  n 

Stansuu.i     N       ( >ffice  Management       \,u   York.  1915      Aiiwnean  U—  l^JX  Jn—s»il.  Vol  If. 

pp.  282 -2H3. 
Wadmworth.    H.    H.      Improving    the    Efficiency   uf  •  Uawkroom.     \e»    >'*»*      Motuwr. 

Deo..  1912. 
Wili  ioi-on.    I     Qn     Counting -how*  and   Factory  OiBQiiiiaiawi.     f.iadea      Pit—  || 
\\  •<  >   ikv.  E.  M.     Busineas  Han's  Desk.     •  'awaoo.  1912.     System,  Vol.  21.  pp.  J04  M  i 

Efficiency  Methods  applied  to  your  iWk  I    how  the  "on*  right  way  "  d  arranging  lav 

Desk  :    Handling  Ikwk  Work  of  *n  Office  expedite*  work  and  ■hmsnalss  mart**** 

Forfe  1911.     System.  Vol.  20.  pp.  124132. 

Citing  out  Mm  Mail,     f'hieago,  1911.     System.  Vol.  SO.  pp.  294-2*2 

Scientific  Management   in   the  Office,     lasoago.   Iffll.     Bylaw.  Vul.  10.  pp.   S  14 

TIM  IU.4U4IM1M  M  *Om  !!■»  — II  ***     Hl> 
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Diemkr,  Hitio.     Aids  in  taking  tlie  Manhln*  ahop  Inventory.     .Vmt  Ymk.  11 

Magazine.  Vol.  22.  p.  747. 

Aids  in  taking  Inventory.      In  his  "  Kn. 

xxiii.     Sew    York.   1914. 

Bill   of    Material.     In   his   "  Factory    Organisation   and    AdrrunMtretfn. 

iVetc  YorL,  1<»!4. 
Dolghton,    John.     Automatic    Follow-up   System.     <  Uviamd.   O.,  I  MM.     Fnsaadry.    Vol     33, 

pp.  171-173. 

Stow*  »•*  lo  kw»  n>«*  «t  •tAm*  m  Ik.  !•«•<  «Jul.(«i  »-•  fc»  ta*    i     Hi 

Emerson,  Harrington.     Cost  and  Ellleiency  Records,  one  of  a  Henea  o|  L*rlur 

prepared  f.»r  tin'  Alexander  Hamilton  Institute      .Vrw   Y~*.  I»I2.     pp.  41. 

Hamilton  Institute. 
Fairbanks.  C.  E.     A  Card  Record  of  Employes*.     N*w  Fori.  Ifflft. 

Vol.  4H.  pp.  573-575. 
Gilbreth.  I..  M.     Records  and  I'rogrammea.     In  aer  m  Psychology  of  Ma* 

lfil.r>.     I'itman's  (7/6  net). 
Hath  kWaY,  C.  E.  <tn>l  GRirrrril.  J.  B.     Records  ol  Uhnr  and  Uanufarturmg  Order.      /•  iW 
rOoffarj      Vcoounu.  •     CAicooo.    IfflS.     Oiicago   Ararnca*   Arfcool   of  Cull  ii|i  nl 

($1-50).  " 
Kisr.   R.  T.     Keeping  Track  of  Routine   Untie,  in  th»  Shop.     .Vra-   York.  IffU 

Kngineering  and  BsffasMfasJ  DtjMti  Vffl     14,  pp.  10 

Tto  UckJn  »w  u4  »•«.  W^  •«»  ^  "  i^isiSi  mmmmi      vtas  um  O^ 

Koon.  «.  0.     Card  Rec<»nl    -I    |Tllll|lll  Jll  I       Mm   York.  I»I5      K*»«tneenn«  Ma«»oae.  V  J    4*. 

pp,  s'J-90.  ^ 

Metxalfe.  Henry.     Shop  Order  Sw.,  "«•      'Vr*   ****f'  l*-*"     A"-"1"1    ! 

.»   Mechanical  Engineer*.     1  ranaaetion-.  \  ol.    ..  pp.  440-4W. 
s.    S.    A.     Reaulta  of  Checking   Wasteful    Mn)«H       *M    rart.    IffO*.     Worlds   W«d, 

\  ,.|.    in.  pi 7'-  • 

Pond.  C.  M.     8hop  Order  Tracing  System      .New  For*.  IffOff.     Moaffiaorr.  Voi  It.  pp-  mt  «Ot 

A  >r.u»  w  !•«««*  w  »»»  smsi  •*  *^*k  a«Sfs«soav  ■ "» 

REDTMANK.    C.      Die    Oeneralsl.R-kli.le.      fiVW.a.     IffOft.       ZetUehnfl    fOr    W  >■■■»    I  Ml  I 

und  Werkaeuge.     Jalirw  t.  pp.  »7ff-l»0.  .  _.. ^ 

ni«<f.u.  ms  4-wiw.  .  ^.»  w  »m«.  Miasms  ta.  •aia*»rfa.<pios 
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Saliers,  E.  A.     Plant  Ledger.     In  his  "  Principles  of  Depreciation."     New  York,  1918.     Ronald 
Press  ($2-50). 

Schaefer,  C.  T.     Complete  Card  System  for  a  Manufacturing  Establishment.     Dalton,  Oa., 
1915.     Iron  Tradesman,  Vol.  73,  pp.  123-124,  178-180. 

Schneider,   Herman.     How   I   Analyze   Factory   Work.     Chicago,    1913.     Factory,    Vol.    10, 
pp.  227-228,  256-257. 

Thompson,  C.  B.     Listing  Stock  to  Index  Wastes.     Chicago,  1914.     System,  Vol.  23,  p.  260. 
Memory  Tags  for  Business  Facts.     Chicago,  1914.     System,  Vol.  23,  p.  21. 
Right  Filing  and  Easy  Finding.     Chicago,  1914.     System,  Vol.  23,  p.  286. 

Valentine,  A.  L.     An  Effective  Follow-up  System.     New    York,  1913.     Machinery,  Vol.   19, 
pp.  925-930. 

Explains  a  system  for  recording  the  progress  of  small   manufactured  parts. 

Williams,  J.  H.     The  Index  as  a  Factor  in  Industry.     Hanover,  N.H.,  1915.     Society  to  Promote 

the  Science  of  Management.     Bulletin,  Vol.  1,  May,  pp.  2-6. 
Woods,  C.  W.     Labor  Records  and  Classification.     In  his  "  Organizing  a  Factory."     Chicago, 

1905.     A.  W.  Shaw  Co.     ($1-00). 

Perpetual  Inventories.     In  his  "  Organizing  a  Factory."     Chicago,  1905.     A.  W.  Shaw  Co. 

($1-00). 

XIX.— STATISTICS. 

Andersen,  A.  E.    Behind  the  Figures.    In  "  Costs  and  Statistics. "    Library  of  Business  Practice, 

Vol.  10.     Chicago,  1914.     A.  W.  Shaw  Co. 

Reprinted  in  Copeland,  M.  T.  "  Business  Statistics,"  1917. 
Bailey,  W.  B.  and  Cummings,  J.     Statistics.     Chicago,  1917.     McClurg  ($0.60). 

A  little  manual  for  the  general  reader  who  wants  help  in  the  interpretation  of  statistics.  Parts  are  written  on  gathering 
and  pre.enting  statistical  data,  bnt  the  main  help  is  for  him  who  wants  to  read  aright.  Not  more  technical  than  necessary  in 
the  subject,      short  bibliography. 

Banning,  Kendall.     Value  of  Frequent  Statements.     New  York,  1905.     World's  Work,  Vol.  10, 

pp.  6435-6437. 
Card,  G.  F.     Watching  Machines  from  the  Office.     Chicago,  1912.     Factory,  Vol.  8,  pp.  361-362. 

Shows   how  idle  time   was  found  in  a  wood-working  factory. 

Charlton,  W.  H.     Statistical  Reports  of  the  Utah  Consolidated  Mining  Company.    In  Copeland, 
M.  T.  "  Business  Statistics,"  1917. 

Cobtjrn,  F.  G.     How  to  use  Statistics  in  Management.     New  York,  1915.     Engineering  Magazine, 
Vol.  49,  pp.  717-723. 

Shows  the  importance  of  collecting  facts  ;  statistics  of  personnel  ;  earnings,  punctuality  and  attendance  ;  statistic*  of 
materials  and  cost*. 

Copeland,    M.    T.,    ed.     Business    Statistics.     Cambridge,    Mass.,    1917.     Harvard    University 
Press  ($3  75). 

Primarily  a  book  of  suggestions  for  chief  executives  in  both  large  and  small  establishments. 

Coitttnli  :  statistical  method  ;  statistical  indices  of  business  condition!  ;  sales  and  advertising  statistics  ;  factory 
statistic  ;  statistics  for  chief  executives.  Designed  especially  for  classroom  use.  Editor  is  Assistant  Professor  of  Marketing, 
Harvard  University. 

Copeland,  M.  T.     Statistical  Indices  of  Business  Methods.     In  his  "  Business  Statistics,"  1917. 

Costs  and  Statistics.     In  "  Library  of  Business  Practice,"  Vol.  10.     Chicago,  1914.     A.  W.  Shaw 

Co. 
Kn\I8,  W.  D.     Statistical   Records.     In  his  "  Works  Management,"  Chapter  3.     New   York, 

1911.     McGraw-Hill  ($200). 

Florence,  P.  S.     Use  of  Factory  Statistics  in  the  Investigation  of  Industrial  Fatigue.     1918. 

A  manual  for  field  research,  issued  as  Vol.  81,  No.  S.  of  the  Columbia  University  Studies  In  History,  Economics,  and  Public 
Law.     Author  Is  Scientific  Assistant  In  the  U.  8.  Public  Health  Service. 

Fredericks,  J.  O.  and  Feiker,  F.  M.     Finding  the  Facts  that  Count.     In  Copeland,  M.  T., 
"Business  Statistics,"  1917. 

Gifkord,  W.   S.      Function  of  Statistics   in   the  Telephone   Business.      In  Copeland,   M.  T., 

"Business  Statistics,"  1917. 
I'kabody,  James.     Vitalized  Statistics.     In  Copeland,  M.  T.     "  Business  Statistics,"   1917. 
Secrist,  Horace.     An  Introduction  to  Statistical  Methods.     1917. 

Not  a  mathematical  discussion  but  a  textbook  for  colleges  of  business  administration  on  the  relation  of  statistics  to 
problems  of  public  and  private  economics,  and  on  the  presentation  of  statistics. 

Sheldrake,  T.  S.,  ed.     Charts  and  Statistics.     In  "  Harmsworth  Business  Library,"  Vol. '4. 
London. 

A  warning  against  the  pitfalls  of  statistical  comparison*  and  counsel  as  to  the  proper  use  of  figures  ;  together  with  a  aeries 
of  specially  compiled  chart*  and  diagrams,  Illustrating  the  ramifications  of  Brltl.h  Export  trade. 

Watkins,  G.  P.     Statistical  Units.     In  Copeland,  M.  T.     "Business  Statistics,"   1917. 

58 


XX.— GRAPHIC  CHARTS;  XXI. -DRAUGHTING  DEPARTMENT. 

XX.  VALUE  OF  GRAPHIC  CHARTS. 

B\nmn<;.  Kkndali..      Crapha  that  sunk*  your  Ikeunaa*       /a  "Cost*  and  HubMMi    la%aWV  at 

MM  Prart... S      \     I     l<>       '  fcH-oyn.    1014       A     W    Shaw  Co. 

Value  of  Orxu>iMlinn  Chart ..      ,V«f  >or*.  1905.     Work.'*  Work.  Vol.  10.  pp.  *f  *ftf 
Mkinton.   W.   C.     Graphic   Method  for  Presenting  Fart*.      M*****    f      ij     i r  u  fa>.s.»      AW 

For*.    I  ft  I  A.      Engine* -inff,  Magazine  Co.  ( 55-O0) 

A  a.»-ll~»k  I-.  ....,.».  „».  kM  ...a*l»  la  d.h»  ikvW  ■  »«—«*     T         "■   j  <to         if|    |     a)  .  ,-|.     -     i   || 

aad  o«a.i   J.I*  br    i»..».  .1  4r»*ta«.  ,a4  itwu       <      i -  if     **•<    CM  niiuii    i 

Graphic  Methods  of  IVwrnUng  Data.     AW  York.  1914.     Fngliksarfcjig  tnmir 
pp.  05 1- HIM.  817-829  ;    Vol.  48.  pp.  73.85.  339.341.  39O-4O0.  551.500. 

Famous*,  D.  T.    Visualizing  the  Essential  Farts  of  *  BtMtnrw.    .\W  Fsrt.  1910. 

Magazine,  Vol.  51.  pp.  051  AM. 

U*to  ««   |f .»■*.    sad    !■«».    tWl    »•«»»    II     |'|    to    •»    |||     I  III!  I  I 

II  m  Graphic  ('..iitml  Facilitate*  thr  Fixing  of  Proflt*.     .Vew    Fee*.  I9IO 
Magazine.  Vol.  52.  pp.  10*22. 

KhKcrmiv.  W.  B.     General  Methods  of  Curve*  and  Orapha.     /a  *•*-     a^laaHalaa^  Cba«  oi  Worm. 
AW  York.  1915.       Engineering  Magazine  Co.  ($1  <"■ 

QaJm,   Henry   Lai  kkmk.     (.raplm-al   Daily   Balance  in   Manufacture.     AW    fa**.    IMS. 

American  Society  of  Mechanical  Engineer*.     Tranaaeti<>na.  V..I    24,  pp.   13231. 

Reprinted  in  C.  K.  Thompaon  "  Scientific  Management,"  pp.  430-433 
Gibson.  Gborob  A.     An  Elementary  Treatiae  on  Graph*.     London.  1910. 

Oilman.  Stephen.     CJmplin-  Chart*  for  the  Biaunea*  Man.     1917. 

A  brWI  UtoaUatoa  I k  a*  I  to  UikSI|a»  W  tUrt   iiillij 

Lay,  David.     "  Graph*  "  a*  Factory   Record*  :    how  one  Manufacturing  Plant  naea 
Chart*  to  record  the  Production.  Sale*  and  Coat*  of  the  liuameaa,  and  how  M 
thin  data  in  it*  "  Curve  Room."     Chicago.  1912.     System.  Vol.  21.  pp.  200-390. 

Lewis.  ('.  M.     Graphi*che  atatiatik  im  Dtenste  der  fshnk  urganiaation.     Zeitsrhnft  far  Werfc- 

zeugmaMchincn  uml  Wcrk/eug.  \..\.   15,  1910. 

Pkddle.  J.  B.     Count ru. -non  of  Graphical  Chart-.     AW  York.  1910.     MrGra**  Hul  (|l  99) 

Stimpron,  H.    F.     Graphical  Hel|»  for  Apportioning  Time  in  Conatruetire  Operaliis— .     .Ve» 
York:  1000.      Engineering  Magazine.  Vol    ST.  pp.  955-050. 

An  ar»uiwr»l  for  Ik*  ■n»i*l>  W  Mlaf  mt\mm4m  laf  kak.HOalaa  Um  Oiwly  SaStof  to  Ikato  ato*  to  ■#■  uto    Ha|  MMki 

\\  hittemore.  H.  L.     Graphical  Wall  Record  for  the  Production  Department      AW   York.  1907. 
Engineering  Magazine.  Vol.  S3,  pp.  894.905. 

Tk*  «r*ua  •  iaUJaaJ  ••*•  m»  in  II nail i  W  M w  to  a*  win  Sua   .  tow  i*>  awtovr 
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Booth.  W.  H.     Relation  of  the  Draughtsman  to  the  Workshop.      AW  York.  1902.     Ena^aevcsag 

Magazine.  Vol.  24.  p.  98. 
Mr.  h.  Fred.     Simple  System  for  Filing  and  Handling  Treeing*  and  Pnnla.     AW  Feet.  1912. 

Engineering  Magazine,  Vol.  45. 

DMcrihM.x'Un  b.  a-kark  tovlaft  toa?  to  kaa«  «Mk  I  to  entol  M-aMMi  m4  aSataaat  •»  a»a*toa«r  to  •*■*■*> 

Mi  hi  in.'vmk.  L  I>      Drafting  Department  as  a  Factor  in  Economical  Shop  Manetateaent.     AW 

York;   1904.      Engineering  Magazine.  Vol.  27.  pp.  500.504. 
<  v  iiiknteb.  C.  U.     Designing  and  Drafting  Room.     In  mis  "  ProOt  Making  in  81 

Management.     Chapter  iv.     AW   York.  1908. 
I  M  IIN8.  C.  D.     Drafting  Room  Methods.  Standards  and  Forms      a  Referent* 

neering  Officer*  and  Draft*men.     AW   York.  I •  1 1       F«    Soetmnd.  _, 

Tk»  org ••inilMk  ■toatoteMtolto*  **4  i  ■  lUki  to* lk»  ttoWktoM  — —      •»•«•   •■•toik  •»■•  i*  •«•  i    a  ill.  I 

M«  («m»IIt  .(.p.ir.st.  I.  «rrMW«taral.   a-.aaal.aJ  aa*  aVtolatol  S»to3toto< 

I )  x i.e.  R.  B      Efficiency  in  th*  Drafting-room.     WtM  York.  191 1.     Anvhaan  Maahman.  Vol  25. 

pp.  1089-1090. 

BaVcWMT  U)  la.  4ra«ta.  —  -   h|nk  artaatrS*  a-4  as  a   II  IM  to*  ••  •«» 

Dikmkr.  Huoo.     Drafting  Department,      /a  Aw  "  FaeSorjr  OrRaniialine  and  AataaaWaVaV**.*' 

Chapter  xiii.     New  Y.»rk.  1914.     MKlrawHill  (13  00). 
Draftingroom  PracUce.     Wm  York,  1908,     Industrial  Praaa.  i  fo-tt). 
hnifting-ronm  PracUce  in  a  Departmentaliasd  Shop.     AW  York.  1910. 

Vol.  Of.  pp.  2H2-204. 
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Dryer,  W.  P.  Organization  of  the  Drafting-room.  Chicago,  1908.  Factory,  Vol.  2,  pp.  13-14, 
78-79. 

Tell*  how  the  department  i»  organized  and  a  drawing  traced  and  inspected.     System  suitable  for  a  force  of  five  hundred 
men. 

Evans,  G.  I.  Practical  Drawing  Office  System.  New  York,  1908.  American  Engineer  and 
Railroad  Journal,  Vol.  82,  pp.  201-206,  333-337. 

A  description  of  the  system  in  use  on  the  Canadian  Pacific   Railway. 

Ftjrer,  J.  A.  Management  in  the  Drafting-room.  New  York.  1912.  American  Machinist, 
Vol.  36,  April,  pp.  662-665. 

Outline  of  a  systematized  management  in  a  large  drafting-room. 

Hall,  A.  F.  Methods  of  Arranging  and  Indexing  of  Drawings  and  Patterns.  With  Discussion. 
New  York,  1881.  American  Society  of  Mechanical  Engineers.  Transactions,  Vol.  2, 
pp.  369-379. 

Increasing  Drafting-room  Efficiency  by  Improved  Furniture,  Design  and  Arrangement.  Chicago, 
1916.     Engineering  and  Contracting,  Vol.  46,  p.  194. 

Lodge,  W.  Drawing-room.  In  his  "  Rules  of  Management."  ^eto  York,  1913.  McGraw-Hill 
($2-00). 

Magcire,  T.  F.  J.  Relative  Economy  of  Various  Types  of  Draft  Equipment.  New  York,  1912. 
Engineering  Magazine,  Vol.  42,  pp.  929-932  ;   Vol.  43,  pp.  22-32,  198-205,  389-398. 

Meyncke,  G.  W.  Efficient  Drawing-room  System.  New  York,  1911.  American  Machinist, 
Vol.  35,  pp.  1171-1173. 

A  group  system  of  filing  drawers  devoid  of  card  Indexes  and  other  commonly  used  methods 

Parkhtjrst,  F.  A.  Drafting-room.  In  his  "  Applied  Methods  of  Scientific  Management."'  New 
York,  1917.     Wiley  ($2-00).     London,  Chapman  &  Hall  (10/-). 

Perrigo,  O.  E.  Drafting-room,  its  Location  and  Work.  Cleveland,  O.,  1907.  Iron  Trade 
Review,  Vol.  41,  pp.  545-547. 

Perry,  T.  D.  Economical  Equipment  and  Management  of  the  Drafting-room.  New  York, 
1906.     Engineering  Magazine,  Vol.  31,  pp.  366-377. 

Offers  not  only  argument  but  an  example  of  modern  organization. 

R.C.C.  Some  Points  affecting  Drawing  Office  Efficiency.  London,  1916.  Mechanical  World, 
Vol.  60,  p.  16. 

Robinson,  A.  W.  Relation  of  the  Drawing  Office  to  the  Shop  in  Manufacturing.  New  York, 
1894.     American  Society  of  Mechanical  Engineers.     Transactions,  No.  596. 

Systems  and  Practice  of  the  Drafting-room.  Machinery's  Reference  Series.  New  York,  1909. 
Industrial  Press  ( $0-25). 

Tissengton,  F.  System  for  the  Drafting  Office,  Pattern  Shop  and  Foundry.  New  York,  1913- 
Machinery,  Vol.  19,  pp.  877-879. 

Outlines  methods  of  management  that  save  time  and  eliminate  mistakes. 

Wellman  Seaver  Morgan  Co.,  Cleveland,  Ohio.  Drafting-room  Practice  in  Departmentalized 
Shop.     New  York,  1916.     Engineering  News,  Vol.  76,  pp.  218-220. 

XXII.— PURCHASING  DEPARTMENT. 

Arnold,  Horace  L.  Purchase  by  the  Organized  Factory.  New  York,  1903.  Engineering 
Magazine,  Vol.  25,  pp.  399-408. 

Treats  of  the  systematic  knowledge  and  control  of  the  materials  coming  Into  a  shop. 

Auel,  C.  B.     Orders  and  Methods  of  Handling.     Pittsburgh,  1913.     Electric  Journal,  Vol.  10. 

On   works    management,    giving   the    methods   In   general   use. 

Buying  and  Selling.  Articles  by  C.  D.  Murphy,  E.  P.  Ripley  and  others.  Chicago,  1914.  Library 
of  Business  Practice,  Vol.  3,  pp.  198.     A.  W.  Shaw  Co. 

Coapman,  John.  Buying  Systematized.  In  his  "  How  to  Systematize  your  Factorv."  Chicago, 
1913.     A.  W.  Shaw  Co.  ($0-50). 

Dikmi.k.  Hugo.     Buying.     In  his  "  Industrial  Organization  and  Management."     Chicago,  1917. 
.. ,_         La  Salle  Extension  University  ($2-00). 

Functions  and  Organization  of  the  Purchasing  Department.     New  York,   1899.     Engi- 
neering Magazine,  Vol.  18,  pp.  833-836. 

Order  Department.     In  his  "  Factory  Organization  and  Administration,"  Chapter  xi. 

New  York,  1914.     McGraw-Hill  ($3-00). 

Purchasing  Department.     In  his  "  Factory  Organization  and  Administration,'*  Chapter  xv. 

New  York,  1914.     McGraw-Hill  ($300). 

Purchasing  Department  of  Engineering  Works.     New  York,  1900.     Engineering  Magazine, 

Vol.  18,  p.  833. 
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Bmn*  W    D.      Relation  of  Purchasing  to  Product..*.       \«  fee*.  I9D*      fngli      nil  M    r  ~ 

I     I    -"».  p,>    AI9-A30.  ^        - 


H<  h  >kk.  J.  A.     I»rniri,,ir*  of  Buying      In  "  Hanrwwortt,  Busi linear*.     1 

bsn>«  »frfu  .    lxi«rr  !«■>.■■  .    mini  W  tojfto.  .    *•*«  -  niLf  ■  *  .    -    T^      .  if*   I 

I OB,  W.      Purchasing  Agent,      /a  *.«  "  KuU  of  Msnssam 

Hill  (12-00). 

Materials  and  Supplies  :    Purchasing  Msthnds  :    Pnee  flan  lis  and 

Teat*  :     St  aim  Inn  U  «,,<1  Specification*  :     " — *-   -"nf  and  tin  ni*  fjiliBj  i     How  to  tV 
an  bwnlaq       Factory  Management  form.     faswsaa.  l»le-     A.  W.  *B*e*  (tMO). 

Morre.  W.  M       Th-  I'.in-liMiiiK  Agent  and  ll^hrU.  Pradurt       Mm  T~9.  1014 
Magazine.  Vol.  40.  pp.  333  33A. 

Tkto  «rU*l>  n»»w  •»>»  >»»i>ni««  t*  a»ssaaa*a  **a  MMkNaM^ 

Ni  .  K-.i.s.  .1    i         .<  >-..tcm  f..r  Um  Purchasing  Department.     .\W  r«d.  II 

neering  Magazine.  Vol.  35.  pp.  2A-32. 

Pun-liasinn  Mt'tltoda.     7n  "  Library  ol  Factory  Management.     \ 
Chwago.   1915.     A.  W.  Shaw  Co. 

KiM.srooa.  C.  8.     Purchasing.     Saw  York.  I9IA.     McOraw  Hill  (*3O0). 

r*al<aO  I    ■  •*  to  abtolm  (to  rt«kt  tiu<»  .   to*  to  .Mill  tto  ■■«»»  p—m  .    to*  to  i»n«  p     _ 
puelm   n— f*ns  to  Bm4    |»»i»*t  .     to*  la  MUlt  l»«%to  to*»  .   i    null  laiwfmw  Ml  »»»> 
MB*  of  Ito  laf*l  M|llU  at  pnttttutut  .     il|llt>nlll     ifillMiii  .    >■»  — 

Sammon-8,  Wheeler.     Scientific  Purchasing,     /a  "  Puling  and  Hiring ;    Library  of 
Practice."  Vol.  3.     Chicago,  1914.     A.  W    Shaw  Co. 


Sci.ntiHr  Management— Philosophy  of  Punrissing  fjnypliaa.     Ckttaga.  1912 
Contracting.  Vol.  37.  pp.  A9I-A92. 

Smith.  W.  R.     Efficiency  in  City  Purchaaing.     lUtti.morr.  1913.     National  Mua*npal  rU»». 

Vol.  2.  pp.  239-250. 
8v*tem  Company.     Buying.      Bu*%n**a  Man  •  Library.  Vol   5      CAanafo.  1910.     A.  W   B»«  Ca 

($l-2:>). 

Pl»M»U  f«Uy  tto  *■■<«— l«* 

II  txpUln*  ant  tto  priMlptoi  »»4  iillia  *>  , 
bajrtac  miItIUm.  Pnirlfii  «to  ■*>■*!  to  to 
•4*  ptod  to  «»try  ctaa*  astf  Hit  at  I  ■mm 

To  vk.rd.  H.  B.     Buying  Material  on  a  Scientific  BaaM.     .Vnr  Tar*.  1919.     Ito*  Ag*>.  Vol  99. 
pp.  I  A.  1 9. 

Tto  poatloa  pare toalM  •cvatow la  lailaii :  stoato  utolwl  to  ptoatoj  -*—  .  a      a  a  •}  toaaa  as*  toaiiaw 

Purchasing  :    its  Economic  Aspects  and  Proper  Methods.     .Vew  Fee*.  1919. 
Ward.  A.  C.     Purchasing  Department  of  a  Manufacturing  Organisation      .Vew    FeeO.   1011 

Engineering  Magazine.  Vol.  4A.  pp.  34*- 355. 
White.  H.  R.     Records  for  the  Purchasing  and  Supply  Department.     .Van*  Fart.  1914.     Kasji- 

Hiring  Magazine.  Vol.  4A,  pp.  ATI -ATA. 

XXIII.— PLANNING  DEPARTMENT. 

\t>\Ms.  C.  W.     How  a  Planuuii:  iVfiartment  \V..rka      In  sas  "  Bam  §aa>atifk  MaaagMsjaat  as 

applied."     Chicago.  101 1       A    \\     Shaw  f...  (  »  90). 

OatilM*  tto  d.uu  of  ito  atoMlto  to»^t»»to  to  •>•  f^w»      .w*.  to*  tto  Mai  — il  a  «asaaa«to     to*  —to-  •*■ 
tokdXd  UMl««  Ito  topwtaxx      u*  to*  Ito  I ■■  aiptXinl  a>  mill  to  tto  «aSa*   I  •■  ^ii    I 

Planning  Work  Ahead  to  Save  Tune.     Camay*.  1909.     Faetury.  Vol  2.  pt     »«l  IU 

Tato  to*  wrwiimtol  atoa*  »«».  toto»  *9%t  totoS  Ova  I  own  •**  '    ■■■"  ••»* 

ffitmwAT,  H.  K       IMaimmg  Department      it.  < >rganitat»oo  and  Kunrtam.     .Vew  raw*.  1912 
Industrial  KiiKiueenng  and  Engineering  Digest.  Vol.  12.  pp    711.  A14*.  07IOI 


Reprmt«-.l  n>  C    »•  Thom|»oo  "  SeientirV  Management. 
Hon.  H.  A.      Planning  liepartment  as  a  Factor  in  the  Modern  CMOee  Olgaa ■       A*ew  r*et. 

1915.     Efflciencj-  SK>»ety  Joumsl.  V..I    4    pp    2  14 

Also  in  100°o.  Chicago.  Vol.  A.  Jan..  1919.  pp.  IJ.I9. 
JammtOm,  B    P.     Planning  Room..  Csrcaga.  1919.     Acetylene  Jooraal.  Vol    IT.  pp.  412  4X1 

Kimball.   D.    8.     Planning    Department  ''STSE1""   **    1»'»'",«^ 

Chapter  viii.     Sew    York.   1013      MlOoJW  —  I92  3W, 
Kivmo-.n.  I     B.     Stm.«M  Une  Forge  Shop  Plant  lay^ol      '*'■'■'  '■»•  •••*. 

Vol.  50.  pp.  277  '.'HO. 
Knobppbl.  C.   E.     Planning   Department       In  *»*  ■  InalaiJsi 

xii-xiv.     .Vrw    Far*.   1017.     Kngtneenng  Magazine  Co    (94O0). 
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McKillop,  M.  and  A.  D.     Planning  Department.     In  their  "  Efficiency  Methods."     London.,. 
1917.     Routledge  (4/6  net). 

Pahkhurst,  F.  A.     Planning  Department.     In  his  "  Applied  Methods  of  Scientific  Management,'" 
Chapter  iii.     New  York,  1912.     Wiley  ($2-00).     London,  Chapman  &  Hall  (10/-). 

Planning  and  Filling  Orders.     In  "  Library  of  Factory  Management,"  Vol.  5 — Operation  and 
Costs.     Chicago,  1915.     A.  W.  Shaw  Co. 

Planning  Work  Ahead  in  the  Foundry.     New  York,  1916.     Iron  Age,  Vol.  97,  pp.  1247-1250. 

Methods  to  insure  delivery  of  castings  on  time  and  to  facilitate  molding  and  pouring  with  minimum,  labor  and  material 
waste. 

Scientific  Management:    the  Law  of  Competitive  Planning.     Chicago,  1912.     Engineering  and 
Contracting,  Vol.  37,  pp.  540-641. 

Shepard,    G.    H.     Records,    Planning   and   Despatching.     In   his   "  Application   of   Efficiency 
Principles."     New  York,  1917.     Engineering  Magazine  Co.  ($3-00). 

Taylor,  F.  W.     Planning  Department.     In  his  "  Shop  Management,"  pp.  95-110.     New  York, 
1911.     McGraw-Hill  ( $1  -50). 


XXIV.— PRODUCTION  DEPARTMENT. 

.Alexander,  H.  C.  Organization  by  Production  Factors.  New  York,  1910.  Engineering 
Magazine,  Vol.  38,  pp.  703-715. 

Discusses  bow  to  avoid  the  uncertainties  and  errors  of  averaging  and  apportioning  a  general  expense  account 

Arnold,  H.  L.  and  Faurote,  F.  L.  The  Commutator  Production  and  Assembly  Job.  In  their 
•'Ford  Methods  and  the  Ford  Shops."  New  York,  1915.  Engineering  Magazine  Co. 
($500). 

Rlszants,  F.  Planning  Work  Three  Months  Ahead.  Chicago,  1912.  Factory,  Vol.  8,  pp.  281- 
282. 

Calder,  J.  The  Production  Department.  New  York,  1912.  Efficiency  Society.  Transactions,. 
Vol.  1,  pp.  155-171. 

Carpenter,  C.  U.  Pushing  up  Production  and  Lowering  Costs.  New  York,  1916.  Engineering 
Magazine,  Vol.  51,  pp.  641-650  :   Vol.  52,  pp.  95-104. 

Shows  how  one  company  by  record  keeping  and  the  graduated  bonus  system  of  wages  increased  output  fourfold  in  four 
months  while  only  doubling  its  force. 

Stimulating  Production  bv  Wage,  Stock  and  Cost  Systems.     New  York,  1 907.     Engineering 
Magazine,  Vol.  33,  pp.  931-941. 

Church,  A.  H.  Production  Factors  in  Cost  Accounting  and  Works  Management.  Work* 
Management  Library.     New  York,  1910.     pp.  187.     Engineering  Magazine  Co.     ($2). 

Clausen,  H.  P.  Sj>eeding  up  Production  for  Establishing  Piece-work  Rates.  New  York,  1911. 
Engineering  Magazine,  Vol.  41 ,  pp.  63-68. 

Dean,  Stuart.  Production  System  for  a  200-employee  Plant.  New  York,  1912.  Iron  Age, 
Vol.  90,  pp.  1430-1433. 

Reprinted  in  his  "  Shop  and  Foundry  Management."     New  York,  1913.     D.  Williams  Co. 
($2-60). 

Deals  with  the  methods  of  lessening  clerical  work  in  an  establishment  having  foundry  and  machine  shop  operations. 

Diemer,  Hugo.  Production  Department.  In  his  "  Factory  Organization  and  Administration," 
Chapter  xvii.     New   York,  1914.     McGraw-Hill  ($300). 

System  in  Control  of  Production.     Chicago,  1907.     Factory,  Vol.  1,  pp.   13-15,  43. 

Dowd,  A.  A.  Value  of  Preliminary  Sketches  and  Lay-outs  in  Production  Work.  New  York\ 
1915.     Horseless  Age,  Vol.  36,  pp.  232-234. 

Ennis,  William  Duane.  Intensified  Production  and  Industrial  Investment.  New  York,  1 902. 
Engineering  Magazine  Vol.  23,  pp.  895-900. 

This  article  is  particularly  interesting  in  its  recognition  of  the  variables  which  should  and  most  modify  the  decision  upon 
particular  items  sometime*  apparently  running  counter  to  the  general  policy  of  "  Intensification." 

Foster,  H.  Keeping  Track  of  Goods  in  Process.  New  York,  1911.  Engineering  Magazine, 
Vol.  42,  pp.  238-240. 

Freeland,  W.  E.  How  a  Worcester  Plant  Controls  Production.  New  York,  1916.  Iron  Age, 
Vol.  98,  pp.  747-753. 

Production  department  and  dispatching  division  of  Heald  Machine  Ce. 

Gearing  Up  Production.  In  "  How  to  get  more  out  of  your  Factory."  Chicago,  1911.  A.  \\*. 
Shaw  Co.  ($0-50). 

Going,  C.  B.  Materials.  In  his  "Principles  of  Industrial  Engineering."  New  York,  1911. 
McGraw-Hill  ($2-00). 
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Hakkikotov.  C.  A.     Thr  Relation  of  Detailed  I'lanoiini  to  U»  Ctmt  of  Tl   <■ AW  Fe»4>. 

1913.     Engineering  Mwi.ir.  Vol.  44.  pp.  U)U« 

OartSaa.  Huiiti  traton  <4  mi  mhI  ♦•-*  t*4  As 
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Hi      ins.  \|    r.     Intenained  Production  and  »u  Infhienen  mnWW 
Engineering  MsgBarinc,  Vol.  SO.  pp.  5«a-57<l 

IIMW  •  »»«  Ito  toSto»l  *toa  *«4  tot .»■■  Ito  »»■— a  MlMWlll  ■»».«♦»»    MM 

Hi-hkm.  E.  K.     Efficiency  in  Production  of  the  Ktvrnard  Paha*  IW»I 
1915.     Efficiency  Society  Journal.  Vol.  4.  pp.  IMS 

■MffeM  Track  of  tlm  Work  in  thr  Shop      AW  for*.  1913       Industrial  I 
Elf  Dige-t.  Vol.  13.  pp.  4&3-4M. 

H»«  ito  »H»IMto  Um4  4*4  mt>  rtMt    >«»■»  to  >.«to  •— •  to  ito  intim  **l  to  tototo  *w  aw*  *■■«-»  m  ••* 
Utoa. 

K.     Handling  Stop  lfc>uuU.     In  mm  ••  Mm—  Pfudurt**  in   Mark  in.  uVp 
and  F«.nt..lr>    '     Mini  1'ori.  1911.     Engineering  Magnets*  Co.  (S3  90> 

Koi.i.KK.  W.   It.     I'iMp  of  an  Ordrr  through  (MUco  and  HSop. 
Engineera'  Cluh.     ProoeedmBa,  pp.  91-130. 

r*tto««  atop.  «f  m*»t  *»4  part  «4  ■  i  lllai  to  *4to*  a*4  .to*  .to.  a  to*  •* 

|      iiolson,  J.   L.      I'nMlui'tioii   Onlr*   mirl    llrypuattions.        /e  si*  ~Ctaes 

and  Practice."      .Ww    1'orl.  1917.      Ronald  Pr*—  (»4-00|. 
Radebacoh,  0.  H.     Maximum  l>roduetion  fn-in  T.-.U.     \r<e  York.  I9la. 

Vol.  44.  pp.  281-284. 

Tto  ra.tr.Uaa4  twattal  *4  a  aato».l  altop  |liml  to  iwl  ito  mmM*  •< 
ik*  »»op  iu.il.     A  aaaato*  •«  ipailal  tato>  •»•  ••••»  to*»Ujat  »wfc  ipid  — a  I 

Rikhi..  F    0.     The  •'  Dial  Method  "  of  Reducing  Machine  Production  OuUs.     .Vev  Fari.  1*14 

Engineering  Magazine,  Vol.  48.  pp.  739732. 
Routine  of  Production,      /n  M  How  to  Organ**  a  Ruaineaa."     faicayi       V  W.  ftw  Cb. 
RrsSBlx,  H.  A.      Keeping  Track  of  Work  in  Process  :    a  eomlaned  firodurtion-of^aBiaan  order 

coat  record  serve*  to  locate  every  part  of  every  order  at  anjr  lime.     AW  Tae*.  191* 

Iron  Age,  Vol.  98.  pp.  8-9. 
S<  i.-ntific  Management  i    the  Law  of  Maximum  "  (hit|Nit  Factor         t"a«caps,  1912       EngMS"  nag 

and  Contracting.  Vol.  37.  pp.  450-457. 
8tillho>j,  C.  H.     Manufacturing  from  Stock.     AW    York.  1900.     Rngnwrnug  MWjfaawa.   VeJ. 

35,  pp.  888-872. 

MM  lortfc  wrUl.  prtKlpito  wl  —  U»4i  wfetoa  ••*  «■  —  a  to  n«.i  aSS  — •  »— •  to*— ■ 


Thompson.  C.  B.     Keeping  Tah  OS  Finished  Part*      ''*«rap».  1914.     Systran.  Vol  S3,  p- 

VAM    Deventbb,  J.   H.      Keeping  Track  of   Manufacturing   Expense  in   the  Ssnefl  Stop.     Xe» 

York.  1915.     American  Machini-t.  Vol.  42.  pp.  271-273.  313 -31  I 

D«JLl1>1  a  Utopia  ».»  •■  ■■*»»  ■••»  ■•»•»  —  "»a>4itol  .«•  Ito  ptop   ■*  «#  • 
Uetarikf  aipatoa. 

WKBB.  SlDNBY.      Reducting  tlie  I'mt  of  Production.      In  Am  "  Works  I 

1917.     IxtiBinana  (3/8). 
Welch.  A.  W      A   Practical  Method  for  following  up  Construction  Ifnft       W   Tasi.  1911. 

EngiiK^-riiiK  Magazine,  Vol.  45.  pp.  512-517.  674-8W.  

J.»>»t«*ti  to  l*4aMrtd  i  i— traa'l'a  |Mm»i  to  moxi  «  laSwji 

Wharton,   H.   M.      PuiiolHOai   Sv-tcu,   ..f   the  Weatinghois-    Electne  and  Mil    dillilllg  C^. 
AVm-   York-.   I'.mih       Kngine><nna  Magazine  \.  I    34.  Pp.  99 1 -Of. 

Dwertkto  awik-4.  *~4  a,  Ito  4.p.M—a«.  atetoOT  to Ill  to      ■■— .  ito  M    •■  «.  aaj^Mai  •»*  M-  |m  *    * 

o<  pror*4ara. 

Willi  VMM.  A    I).      K.-ping  Track  of  Plant  Operai..  •.       A'e»  Y-t.  1915.      |Sht»».  Vol   41.  pp  29*- 
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XXV.— STORES  DEPARTMENT. 

ABHOLD.    H.    L.     Store-    Dip—Bfi       /„    Mi       The    Factor,    Man*a~r         .»*     re»4.    I9IS 
■BglaMaWiafl  Majiaziiic  Oo. 

The  Stores  Method-  of  H*   P ■  - ■•!  Macrunelool  Wo«4ja.     AW   Tar*.  1904. 
Magazine.  Vol.  28.  pp.  919-941 

Abnold.  H.  L-.  ami  P AP9QW.  f. >  ,  ^  "^at^ 

"  Ford  Methods  and  the  Fold  Shop».       .Vns   Tar*,  ivitv. 

(•o-OO)-  .,_  M  v        r    . 

AsHromo.  Jobs      St„r~   Arrangement  as  a  f^!.1"  *°" 
Engineering  Magazine.  Vol.  28,  pp.  93- 100.  I 
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XXV.— STORES    DEPARTMENT. 

Astle,  W.  G.     Checking  Losses  in  the  Store  Room.     Cleveland,  O.     Iron  Trade  Review,  Vol.  58, 
pp.  235-239. 

Also  printed  in  Copeland,  M.T.  "  Business  Statistics,"  1917. 

"  Balance   of  stores  "   system. 

Efficiency  in   the    Stores   Department.     New    York;    1915.     Electric   Railway  Journal, 
Vol.  46,  pp.  906-910. 

Location,  systems,  accounting,  etc. 

Handling  Stores  according  to  the  Cash  Control  Idea.     Chicago,  1915.     Electrical  Review 
and  Western  Electrician,  Vol.  67,  pp.  1012-1015. 

Storeroom  Organization  and  Management.     New  York,  1915.     Iron  Age,  Vol.  96,  pp.  457- 
460. 

Methods  to  be  followed. 

Batey, John.     The  Importance  of  Stores  in  Organization,  etc.       In  his  "Science  of   Works 
Management."     London,  1914.     Scott,  Greenwood,  (4/-  net). 

Browning,  Earl  Harrison.     General  Stores-keeping  Department  of  the  Browning  Engineering 
Co.     New  York,  1905.     Engineering  Magazine,  Vol.  29,  pp.  359-380. 

•Bulkeley,  W.  V.  C.     Storehouse  Methods  that  Reduce  Labor.     New   York,     Cassier's  Eng. 
Monthly,  1916.  Dec,  pp.  403-407. 

Carpenter,  C.  U.     Stock  Tracing,  Inspection  and  Scrapping.     New  York,  1902.     Engineering 
Magazine,  Vol.  23,  pp.  413-424. 

Church,  A.  H.     Stores.     In  his  "  Production  Factors  in  Cost  Accounting  and  Works  Manage- 
ment."    New    York,   1916.     Engineering  Magazine  Co.   ($2-00). 

Clapp,  H.  L.     A  Manufacturer's  Purchasing  System.     Chicago.     System,  Sept.,  1904.     pp.  227- 
230. 

Coapman,  John.     Stores  Listed  and  Classified.     In  his  "  How  to  Systematize  your  Factory." 
Chicago,  1913.     A.  W.  Shaw  Co.  ($0-50). 

Culver,   G.   H.     System   in   a   Factory   Stock  Department.     New    York,    1915.     Engineering 
Magazine,  Vol.  49,  pp.  174-183. 

Method  described  in  operation  in  a  large  manufacturing  company  and  applicable  to  other  large  establishments. 

Dieher,  Hugo.     Receiving,  Storing  and  Recording  Materials.     In  his  "  Industrial  Organization 
and  Management."     Chicago,  1917.     La  Salle  Extension  University  ($2-00). 

Stores  and   Stock  Department.     In  his  "  Factory  Organization  and  Administration," 
Chapter  xvi.     New  York,  1914.     McGraw-Hill  ($300). 

Dryer,  W.  P.     Stock  Room  Methods  that  meet  Production  Needs.     In  "  Industrial  Organiza- 
tion."    Library  of  Business  Practice,  Vol.  2.     Chicago,  1914.     A.  W.  Shaw  Co. 

Dudley,  C.  B.     Enforcement  of  Specifications.     Proceedings  of  American  Society  for  Testing 
Materials,  1907. 

Making  of  Specifications.     Proceedings  of  American  Society  for  Testing  Materials,  1903. 
Also  in  Iron  Age,  July  9,  1903.     pp.  29-32. 

Emerson,  Harrington.     Location  and  Elimination  of  Wastes.     New  York,  1909.     Engineering 
Magazine,  Vol.  36,  pp.  676-683. 

Emig,  W.  R.     Stock  System  of  a  Modern  Factory.     New   York,  1911.     American  Machinist, 
Vol.  35,  pp.  1065-1067. 

Ennib,   W.   H.     Materials.     In   his    "Works   Management."     Chapter   v.     New    York,    1911. 
McGraw-Hill  ($2  00). 

Garcke,  E.,  and  Fells,  J.  M.     Stock.     In  their  "  Factory  Accounts."     London,  1914.     Crosby 
Lockwood  (6/-  net).      New  York,  McGraw-Hill  ( $2-50). 

Going,  C.  B.     Materials.     In  his  "Principles  of  Industrial  Engineering."     New    York,   1911. 
McGraw-Hill  ($200). 

Green,  J.  B.     Perpetual  Inventory  in  Practical  Stores  Operation.     New  York,  1915.     Engineer- 
ing Magazine,  Vol.  48,  pp.  879-888. 

Hathaway,  C.  E.,  and  Griffith,  J.  B.     Purchasing  and  Stores  Department.     In  their  "  Factory 
Accounts."     Chicago,  1913.     Chicago  American  School  of  Correspondence  ($1-50). 

Henn,   A.   W.     Stores   System  of  the   National-Acme   Manufacturing  Co.     New    York,   1905. 
Engineering  Magazine,  Vol.  29,  pp.  196-210. 

Deals   with   successful  stores   system   in   general   use. 

Jacobs,  H.  W.     Relation  between  the  Mechanical  and  Stores  Departments.     In  his  "  Betterment 
Briefs."     pp.  171-183.     New  York,  1909. 
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XXV.     STORES    DEPARTMENT. 

I).     Purchasing  Mid  Storm  D-partmeota.     /a  6**  ••  AdMrMM 
.rprisos."     AW   York.   I •♦  IT      Loogrna*.  (|2 
Kimball.  I)   S.      Purchaaing.  Storm*;  and  I  n-|-w-t».  m  ..I  Matrnao      /a  I 

trial  Organisation."  Chapter  »n       Wm   York,  ion       M<-<ir».  M.li     63 

IIUW.M.       SltrOfwful   Sl..m«    K^|'lli|(   Hlalrn,  Vrv     |„r».      g|||1|||     ||aj   HlQ|_a1L        AfJ. 

1916.  pp.  IOC  HI 
Ksokppkl.  C.  K      I  Utrnao  ami  Time      f-  k-  "  "»*tn"i  Pn  A—li  i 

in  Machine-shop  and  Poundry  Kf«l    Port.  101 1       Frg'n — rn«  rligr  \ :  ») 

KjumiOOH,   B  NotM  S\»«.-iu  .if  a  M'xlrrn  HoikW  MonoforturtOj  PW  >  «-• 

1906.     Engineering  Ma^i  i  V67. 

Lain,   W.    H.     Arrangement   and  Operation  of  Blow  maim        ,Yi*    )'•»*.    I»i  i 

Knirinecring  And  Kngtnccrmg  Ihtrmi.  Vol    13.  pp.  466-600  ;    \    I    14.  pp.  Iff  19 

«T<UMlM  im  •<  Ik*  hmmm*  fcniMii  (ft*  ii  in  •!  HiH  la  to     iiTHi  <*4  -  ■  -|  i.    i    ito-i  •«•*     U~_f 

l.miv    i:     Si      K       H.in.lliiif    Mat-rial  —  Perpetual    Inrsoiogy   flugjssll  in       /a" 

Cost -keepi Of.        h'tr-.,t.   IfM       Hurroogha  Adding  Marhinr  •  li«0» 

M    Killiii'.  M..  and  A.  D.     Tin-  Sum-  n«.iu        In  Mr  '   Frlasaurj  UVthud*         f  r  iSis.  1917 

Routlodgc  (4/6  net). 
Mm/k,    K.    P.     Department    Work    Planning  System  at    Portland.   Or*-*."'       AW    Pa»*.    1916 

DMkk  Railway  Journal.  Vol.  46.  pp.  665-567. 

Planning  and  Efhc-ienev  System  in  Portland.  t>mron.  Shops.     AW  Pari.  I»l* 

Railway  Journal.  Vol.  47.  pp.  539-649. 

Abstract  in  "  KnKUieering  Magazine         .Vrir  York       Vol.61,  pp   371  97V 

Br  MBttmlUtM  ito  »*■■!■«  u4  attar  Sirlial  •*»*  <to  iS •*  Ua  **a*  km  to*  toaa  — ii— ■■  i  ■ 

M.itorialu  and  Supplies  •   Purchasing  Method*  ;   Price.  Seme*  and  Inapxtmo  Poo«-»ea  . 
Teat*  ;    Standard*  and  Specs  neat  hum  :    Purrhaaing  and  Stotaa  Byilini  :  How  to 
Inventory.     Factory  Management  Ser%*s.     I  ktcago.  1916.     A-  W    Hhao  Co.  ( 


Parkhi-rst.  F.  A.      Importance  of  a  M<xlrm  Syotsiu  of  Btutas.     In  •»«  '     \ppWd 

Scientific    Management.        Chapter     \       AW     York.     1911.       Wik*>     (6300 

Chapman  A  Hall  (I" 
Peahce,  H.  C.     Kfficii-ncv  in  the  Ston-  I  Apartment.     f'Aasoao.  1912.     Radway  oad 

Review.  Vol.  52,  pp.  658-569. 

Supply  Department.     AW  For*.  191 1. 
Prentiss.    F.    L.     Stock-keeping   in    Ad  liiitf-maehine    Factory.     AW    Par*.    1916. 

Vol.  96.  pp.  1347-1351. 
Reed,  F.  D.     Detailed  Store  Department  Organisation.     ( Atossa.  190*.     Rashsv.tr  A«r.  %*ol   46. 

p.  773. 
Smith,  D.,  and  Pick  worth.  P.  C  N*.     Spsctfteatioo*  of  Material*.     In  aW 

and  Economical  Workshop  Production."     London,  1916.     Knum.tt  | « 
Storekeeping.       In   "  Library   of    Factory    Management.       V..I     3        M«tcnar*   oad 

'  hicago,  1915.     A.  \V.  Shaw 
Twykord.   H.   B.     Storing:    its   Economic   A-peets  and   Proper  Methods.     AW    Pars.    191* 

Van  Nostrand.      London,     Constable. 

«-or.t»  iHtkMli  torbalaal  Btoi.lii     Urn  n-.*.  w  r%-  ■»'■»«»  ••*  ■■>,'■   *.!,<  "■■"J      r— ^*T*  .  ^ ■■' 
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to  rtNfifM  rw.rSi.  ■  torp.«»U  la*wtorr.  a* 
Up-to-date  Stock  Departm«M.t  in  a  Brass  PUnt  for  Rough  and  Flnsihsd  Stock      .Vea-  YoH.  191  n 
Brass  World.  Vol.  12.  Feb..  pp.  36  39. 


Webner.    F.    K.     Purchasing  and   8tom«    l»r|artm«jU.     /a  6m   m  Factory  Oali.      Port    II 

Chapter^  v.-vii.     New  York,  1911. 
Whittkmouk.    H.    I.         Tkmt9   >d    Store*    Opcmthm    In    Machins  sonps         Yea-    Pa»6.    1997 

Euglueering  Ma*ra*mc.  Vol.  33.  pp.  336-136. 
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Wiliiman.  J.  B.      Mat.nab.  and  Supoliea.      /a  Am  "  l^rtocip*-*  of  Cos*  Ao»9SB>Mo«.        .Vea>  ParA. 
1916.     X«-«  York  I'nivrpnty  Press  (fS-00). 

WooLiBY.  E.  M.     Balancing  8toekroom  Supply  and  I>sinaiM|       /a "  How  F  '  H       _    I    r 

is  Applied.        f*»«nio.  1911.     A.  W.  Shaa  Co.  (fs>60|>.  .       .. 

.L^^o*^krZ» a *«»o.s*ss^u» «•».,:  ay |*»s-»-« *«* o*toa«a» « »ws»as «. s-s **a— s*s> 
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«  MMAM   G.  C.     Precedent  %-ersus  Progress  in  the  Store-  Dspartmeot      AW  Port.  1916     Roil- 
way  Age  Oaartte.  Vol.69.  ^337-136.        ^       <    _^  ^^^ 

The  Stores  Department,     /a  CopeUnd.  M.T.     M  Boat u.  in  StoUstSss.**  1917 
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XXVI.— TOOL  DEPARTMENT. 

Ashford,  John.  Tool-room  and  it«  function  in  Cost-reduction.  New  York,  1904.  Engineer- 
ing Magazine,  Vol.  27,  pp.  521-548,  775-795. 

Show  the  Importance  of  keeping  the  equipment  at  the  point  of  highest  efficiency. 

Bogabt,  E.  L.  Machinery  and  Industrial  Efficiency.  In  his  "  Business  Economics."  Chicago, 
1917-     La  Salle  Extension  University  ($200). 

Carpenter,  C.  IT.  Machining  and  Tool  Equipment.  New  York,  1902.  Engineering  Magazine. 
Vol.  23,  pp.  562-572. 

Tool-room  :   the  Heart  of  the  Shop.      In  his  "  Profit  Making  in  Shop  and  Factory  Manage- 
ment," Chapter  v.     New  York,  1908. 

Carpenter,  J.  T.  Shaping  Tool-room  Service  to  the  Workman.  In  "  Industrial  Organization  ; 
Library  of  Business  Practice,"  Vol.  2.     Chicago,  1914.     A.  W.  Shaw  Co. 

Darbishire,  J.  E.  Repairs,  Renewals,  Deterioration  and  Depreciation  of  Workshop  Plant  and 
Machinery,  with  discussion.  London,  1908.  Proceedings  of  Institution  of  Mechanical 
Engineers,  1908,  pp.  797-886. 

Dikmer.  Hugo.  Tool  Department.  In  his  "  Factory  Organization  and  Administration." 
New  York,  1914.     McGraw-Hill  ($300). 

Drill  and  Tool  Sharpening  Shop  at  the  Copper  Queen  Mine.  New  York,  1916.  Engineering  and 
Mining  Journal,  Vol.  101,  pp.  1099-1104. 

Efficiency  of  Grinding  Operations.  New  York,  1914.  Industrial  Engineering  and  Engineering 
Digest,  Vol.  14,  pp.  140-142. 

Many  factor*  besides  the  grinding  wheel  enter  into  an  efficient  grinding  operation — not  the  least  of  these  are  the  spirit  of 
the  employer  and  the  ability  of  the  employee. 

Emerson,  R.  Care  and  Control  of  Small  Tool  Equipment  in  the  Shop.  New  York,  1905. 
Engineering  Magazine,  Vol.  28,  pp.  793-803. 

Garcke,  E.,  and  Fells,  J.  M.  Machinery  Use.  In  their  "  Factorv  Accounts."  London,  1914. 
Crosby  Lockwood  (6/-  net).     New   York.     McGraw-Hill  ($2-50). 

Hammond,  E.  K.  Tool  System  of  Cadillac  Motor  Car  Companv.  New  York,  1916.  Machinery, 
Vol.  22,  pp.  867-876;    Vol.  23,  pp.  143-153. 

Jacobs,  H.  W.  Tool  System  of  A.  T.  and  S.F.  Railway.  In  his  "  Betterment  Briefs,"  pp.  204- 
222.     New  York,  1909. 

Kent,  R.  T.     Tool-room  under  Scientific  Management.     New  York,  1911.     Industrial  Engineer- 
ing and  Engineering  Digest,  Vol.  9,  pp.  87-100. 
Reprinted  in  C.  B.  Thompson  "  Scientific  Management,"  pp.  434-451. 

Describes  the  Taylor   method  of  administering  a  tool-room. 

Kent,  R.  W.  Tool-room  in  Scientific  Management.  New  York,  1913.  Iron  Age,  Vol.  !i~ 
pp.  496-499. 

Shows  the  importance  of  the  relation  existing  between  the  tool  room  and  the  shop  as  regards  maximum  production. 

Machinery  and  Tools.  In  "  Library  of  Factory  Management,"  Vol.  2.  Machinery  and  Equip- 
ment.    Chicago,  1915.     A.  W.  Shaw  Co. 

Taylor,  F.  W.  Machine  Tools.  In  his  "Shop  Management."  New  York,  1911.  Harper 
($1-00). 

Younger,  John.  Organization  of  a  Jig  and  Tool  Department.  London,  1907.  Engineering, 
Vol.  84,  pp.  567-568. 

Describe*    a    system    adopted    in    a    large    motor    factory. 

XXVII.— DISPATCHING  DEPARTMENT. 

At "Ei..  C.  B.     8ystem  of  Factory  Dispatching.       New  York,  1915.     American  Machinist,  Vol.  43. 

pp.  1155-1158. 
Brisco,    N.    A.     Efficiency   in    Distribution.     New    York,    1916.     Efficiency    Society   Journal. 

Vol.  5,  pp.  209-220. 
Diemer,  Hugo.     Shipping  and  Receiving  Departments.     In  his  "  Factory  Organization  and 

Administration."     New  York,  1914.     McGraw-Hill  ($300). 
Dispatch  System  of  Norton  Grinding  Co.     New  York,  1916.     Iron  Age,  Vol.  98,  pp.  1-5. 

Planning  board  rl.uallxes  Jobs  ahead  of  each  machine,  and  routing  sheets  indicate  dimensions  and  limits  of  each  operation. 

Falconer,  K.     Numerical  Recording  of  Shipping  and  Manufacturing  Orders.     New  York,  1902. 

Engineering  Magazine,  Vol.  22,  pp.  881-888. 
Hogue,  O.  D.     Organization  of  the  Factory  Sales  Department.     New  York,  1901.     Engineering 

Magazine,  Vol.  20,  p.  853. 

66 


XXVIII.-SHOP  TRANSPORTATION;   XXIX. -LABOUR   SAVIM. 

Jones,  E.  1).     felling  and  Traffic  IVf.rtim.u      fa  •»  -  1  laslaaiisll  ,    «| 
prises."     .Vrw  For*.  1917.     I>»ngman-  ( BOO*. 


KxomrrKU  C.  K.     Dispatching  Syatem  for  the  Foundry.     .Ve»  M  1911      Isa*  Aga.  Va*.  90, 
pp.  I32H-I327. 

A  4.t«iU4  mm  w  ia>  •_■.«.  ».  ha    linn  *  ..hi— t  «•  ifcrnw  to*  i—n  ••*    i,  -  r~  u  j     -    -   i 

Nr.uioM,  John.     Dispatching  System  (or  Work*  llniigsinj  ■«.     .Vrw  »W*.    If*  Ag*.  Jan .  I»l  J 


XXVIII.     SHOP  TRANSPORTATION. 

Church,  A.  H.     Transport  and  Organization,     /a  au  ■  Pe-JuetAoa  fa 
and  Works  Management.''     .V«r   Kor*.  1916.     ITiigliwiln 

Deysdale.  \V.  F.     Shop  Transportation  FemhtA-e.     .Vav   fart.  1*11 
Vol.  41,  pp.  500577. 

Hardiso.   H.    Me.   L.      K.iw'iimenng  Solution  of   Kmght  hatidttag   PtiilklsES       .Yew    Fa**.    I9M 
Engineering  Magazine.  V..I    41.  pp.  33  4i 

Htm  his-. s.    K.   W.     MoU.r  Tranapnrtation  as  an  Aid  to  Induatnal  IT'iianay      /rev   Fset, 
1913.     Engineering  Magazine.  V..I    44.  pp.  616-646.  731-760.  Ul  M« 

Industrial  Transportation.     In  "  Librar>'    of    Factory    Management.      Vol  1.      MaHsawvy   aaal 
Equipment.     Chicago.  1915.     A.  W.  Shaw  Co. 

Kent.  K.  T.     Cutting  Cost*  in  Factory  Trans purtaUon.     Y#a»  Far*.  1914.     ladaaUsal  gn.jri.jii 
ing  and  Engineering  Dige»t.  V..I.  14.  pp.  55.55.  133.13a.  3I5-3S3. 

Tk»  *ip*a>*  ul  Ullli'lio  la  aaj  kaila.n  •••  to  aaaat  a»"«a«al  a?  •  i|llnil>   mil  m  m  i  ai  af  <•>  nl«   i  af  taaav 
porta  Uoa. 

Kent,  K.  W.     Possible  Economies  in  Shop  Transportation.     .Vor  For*.  1911.     Isoa  Ago.  Vol. 

92.  pp.  280281. 
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Mxsser,  C.  J.     Modern  Fact  »ry  Traction.     Yew  York.  1 90S.     ftmiM  Msganne.  Vol    15.  pa\ 
164-172. 


Perrioo,  0.  E.     Re-arranging  Machines  for  grsatsr  «Wh  isiuj.     Yea*   Far*.  1919.     las)  sal  ml 

Engineering  and  Engineering  Digest.  Vol.  9,  pp.  194 .199. 

*   Typical  .lpn.pW.  ol  (Kit  an  Ivimv  af  ~M»«<  lirn— aa nk    —*r  «*  IS*  akjaa) I     I   II 1 1  fMfckkaV 

XXIX.-LABOUR  SAVING  DEVICES. 

Burns,    W.     Time-saving    Arrangemenu.     \ne     Yth.    1910.     Csilii*    Magazine.    Val    19. 

pp.  228-231. 
Ooldberoer.  M.  A.     More  Work  from  the  Shop.     Yew  Fa**.  1911.     ByMisa.  Vol.  14.  p   W. 
Hart.  J.  H.     The  U»e*  of  Mechanical  Refrigeration  in  Metallurgical  PrartM*      Yrw  Far*.  1999. 

Engineering  Magazine,  Vol.  36,  pp.  777-790. 
Hartley,  C.  W.     Result*  of  study  made  to  indicate  economic  choice  ol 

different  classes  of  material.     Chicago,   1915.       Engineering  ami  Omtraetiag.  Val. 

I»l».  302-303. 
Haskei.i..  A.  C.     Cost  of  Loading  Bricks  in  a  Box-oar  by  mean*  of    a 

Chicago,  1915.     Engineering  and  Contracting.  VoL  44.  p.  104. 
OuTERBRtDOE,  A.  E..  ,»».     Labor-saving  Machinary.  the  Sacral  ol  Cte»ap 

York,  1897.     Enginecnng  Magazine.  Vol.  12.  pp.  660466.  __ 

Skew.  Ual  kakfanTl—  Ikilkawr  at*  StkHkil  linaa.1   II 1 1  ■  ■■■—  ••  '■    ■•■•>    I  ■■•!•! 

Rose.  F.  H.     Rise  of  Labor  through  Labor-eaving  Machinery.     Y'ew  Ymwk. 

sine.  Vol.  27.  p.  636. 
Zimmer,  O.  F.     Mechanical  Handling  of  Material,  and  its 
the  War.  19)17. 

ArlKMa.  miHIW.  tnm  -Qj 1  fill   ■*■  I  a«aurt.*  ■»»•» 

■jajaWaajaatalkas 

XXX.    ROUTING  SYSTEM. 

Atkinson.  H«KRY.     Routing  the  Work,     /a  I*  ■  A  rUtsoaal  Wag*  tyaaa*.'     LaaaW.  1917. 

BeU  (1/6).  _      _         „ 

Babcoce.  O.  D.     Routing,     /a  **»      Taylor  Syetem  in  Feenkk.  Vn  if  ai  *-   reea, 

1917.     Engineering  Magazine  Co.  ( $3-00). 

Routing-Schedule  and  IXnepetch.     Yew  Far*.  1914.     Uduatnal 

earing  Digeat.  Vol.  14.  P^JS^H'^m  mmmm 

•ara  kr  tka  M.  M     frakkka  «  • 
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XXX.— ROUTING    SYSTEM. 

Claydon,  V.  R.  Time-keeping  and  Labor  Distribution  in  the  Foundry.  New  York,  1910. 
Engineering  Magazine,  Vol.  39,  pp.  221-229,  402-407,  549-554,  859-864. 

Coborn,  F.  G.  Laying  Out  Work  for  each  Man.  In  "  How  Scientific  Management  is  Applied." 
Chicago,  1911.     A.  W.  Shaw  Co.  ($0-50). 

Describes  the  experiences  of  a  manager  of  a  boat  ahop  :    shows  bow,  by  Introducing  scientific  methods,  tasks  were  sub- 
divided and  labor  costs  reduced  ;    how  the  principles  are  widely  applicable. 

Day,  Charles.    Routing  :   a  prime  factor  in  Lay-out.     In  his  "  Industrial  Plants."    New  York, 
1911.     Engineering  Magazine  Co.  ($300). 
Routing  Diagram  as  a  Basis  for  Laying-out  Industrial  Plants.     New  York,  1910.     Engi- 
neering Magazine,  Vol.  39,  pp.  809-821. 

Calls  attention  to  the  advantages  that  can  be  derived  from  the  use  of  the  graphical  routing  diagram  as  a  basis  for  the 
planning  of  industrial  plants. 

Feiker,  F.  M.     Planning  Ahead  for  the  Workman's  Need.     In  "  Buying  and  Hiring."     Library 

of  Business  Practice,  Vol.  3.     Chicago,  1914.     A.  W.  Shaw  Co. 
Gilbreth,  F.  B.    Instruction  Card  as  a  part  of  the  Taylor  Plan  of  Management.    New  York,  1912. 

Industrial  Engineering  and  Engineering  Digest,  Vol.  11,  May,  pp.  380-390. 

Presented  at  the  Meeting  of  the  Society  to  Promote  the  Science  of  Management,  Boston,  April  9,  1912. 

Gillette,  H.  P.,  and  Dana,  R.  T.  Measuring  the  Output  of  Workmen.  In  their  "  Cost- 
keeping  and  Management  Engineering."     Chapter  iv.     New  York,  1909. 

Lodge,  W.  Routing  Department.  In  his  "  Rules  of  Management."  New  York,  1913.  McGraw- 
Hill  ( $2  00). 

McKillop,  M.  and  A.D.  Instruction  Card.  In  their  "  Efficiency  Methods."  London,  1917. 
Routledge  (4/6  net). 

New  Development  in  Factory  Study.  New  York,  1913.  Industrial  Engineering  and  Engineering 
Digest,  Vol.  13,  pp.  58-61. 

Describes  the  use  of  the  route  model  as  a  method  of  investigation. 

Norris,  H.  M.  Efficient  Record  and  Route  System.  New  York,  1911.  American  Machinist, 
Vol.  34,  pp.  251-257,  297-301. 

Parkhcrst,  F.  A.  Systematic  Routing.  In  his  "  Applied  Methods  of  Scientific  Management," 
Chapter  iv.     New  York,  1912.     Wiley  ($200).     London,  Chapman  &  Hall  (10/-). 

Reed,  H.  W.  Following  a  Fixed  Schedule  under  the  Taylor  System.  New  York,  191 1.  Ameri- 
can Machinist,  Vol.  35,  pp.  1020-1021.  • 

The  fixed  schedule,  under  the  guise  of  an  instruction  card,  insures  a  fair  deal  to  all. 

Two  Turret  Lathe  Instruction  Cards.     New  York,  1912.     American  Machinist,  Vol.  36, 

pp.  915-917. 
Routing  of  Materials  in  a  Modern  Tire  Plant.     New  York,  1916.     India  Rubber  World,  Vol.  54, 

p.  548. 
Routing  Work  through  the  Shop.     Cleveland,  1908.     Iron  Trade  Review,  Vol.  42,  pp.  413-415. 

Describes  system  and  forms  used  by  the  R.  K.  Le  Blond  Machine  Tool  Co. 

Schneider,  A.  J.  Routing  Work  with  a  Minimum  of  Labor.  New  York,  1914.  Industrial 
Engineering  and  Engineering  Digest,  Vol.  14,  pp.  339-341. 

The  production  system  of  the  Cincinnati  Planer  Co.,  by  which  means  the  location  of  any  order  at  any  time  can  be  ascer- 
tained with  bat  little  effort. 

Setting  a  Schedule  for  the  Factory.  New  York,  1914.  Industrial  Engineering  and  Engineering 
Digest,  Vol.  14,  pp.  89-94. 

Outlines  a   method   by  which  this  can   be  done. 

Simple  and  Effective  Routing  System.  New  York,  1915.  American  Machinist,  Vol.  42,  pp.  753- 
758. 

A  description  of  a  factory  system  in  operation  at  the  plant  of  C.  B.  Cottrell  &  Sons  Co. 

Taylor,  F.  W.     Instruction  Card.     In  his  "Shop  Management."     New  York,  1911.     Harper 

($1-00). 
Van   Deventeb,   J.   H.      Mapping-out   Factor}'   Routine.      Chicago,    1908.      Factory,   Vol.   2, 

pp.  69-72,  83-84. 

Describes  how  to  lay  out  graphically  the  paths  of  production,  how  to  analyze  these  diagrams  so  that  the  functions  of 
ordering,  routing,  tracing  and  costing  can  be  planned  logically. 

Work  Routing  and  Controlling  System  of  the  Bullard  Machine  Tool  Co.,  of  Bridgeport.  New 
York,  1911.     American  Machinist,  Vol.  34,  pp.  1066-1069. 

Result  of  installing  this  sytem  has  been  a  material  Increase  in  shop  production. 

Wright,  C.  D.     Routing  by  Schedule.     Chicago,  1912.     Factory,  Vol.  8,  pp.  358-359,  381-385. 

XXXI.— CLASSIFICATION. 

Babcock,  G.  D.     Classification.     In  his  "  Taylor  System  in  Franklin  Management,"  Chapter 

iii.     New  York,  1917.     Engineering  Magazine  Co.  ( $3-00). 
Benedict,  H.  G.     Mnemonic  Symbolizing  of  Stores  under  Scientific  Management.     New  York, 

1912.     Industrial  Engineering  and  Engineering  Digest,  Vol.  12,  pp.  24-27,  69-70. 
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XXXI.    CLASSIFICATION  ;   XXXII.     STANDARDIZATION. 

Classification  »>>   lUutine  and  IVehaiqw  s   ■  ■limn  mil  maJLJ  ■iittj^  l_.  d tl,^_  K—JmLL 

of  Scientific  Muupmrni.     Mm  York.  1*14.     MMisjij  ****-**•  JwmI.  VU  I.  ^   | 

Dl'REM        |  >\n,U. Iimu         /*    Am         KumUllirtiUl 

I.ippincott  (13-50). 

•  •NRR.    limilH        Nmrncl    ttreofdinft   at 
lori:.    1902.      Bngiinwriiui   M.^/me.  V 

tW    MM    !•« 

OARCKK.  K.  on  /  Fki.i.i.  ■»    M       Factory  Account*  . 
1914.      t  r  .-.l.v    Lock 

■  »»  »•  Ill  mm  la*  BM 

Li.  hi  mil  W    •>.     >  l^iti'  ml  ,      i   \Uirn.l.  IJin.unlfml  it  KukiIm  i^i.m 
bSM   *ucoeasfull\    .ii.,.l..x..|    ,.„    i  •ruction       '**«»*».    !••» 

<  •  •ntru.-tiiit;.   \<>l     flfi,   pp.   320-332- 

pARKllfRMT.    1         |       |  VW  r«i  1117,     Wiley  (13). 

1*  <a»  tap*  of  UrOMrlM  Hu4.r«»l  rtwMolkt.   Ik*  mmAmm  MM 
••aba**  nwml  la  a*  car**'*  •«  ••■•••I  a|a.sm>«a,      Tw  mM  ■>  I 

and  for  "  iulnaktl  •»  tab.*  " 


Symbol*.     In    his    "  Applied    Method*   of 

Wiley  ($200).      London,  (liapman  A   Hall  (10/-). 

Smith.  Obk hi  in       Naming  and  Svmbnhsing       .Vrw  York.  191 1 

pp.  46l-47i>. 

CmMmiWuklii  ta*  •;a»t~aaia«  at  la*  Hinintl  ■  ■■■■a  —  a  »»*»■« 
•Mat. 

Nomenclature  of  Machine  Detail*.     With  discussion.      .V«r  I'ar*.  I  Ml 
of  Mechanical  Engineer*.     Transaction*.  Vol.  J.  pp.  361  Ml. 

Reprinted  in  C.  B.  Thompson  "  Scientific  Maiva«r>mrat.  '  1914.  pp 

Taylor,  F.  W.     Mnemonic  Symbol  System.     In  kit  "Shop  M*na*»n»m         .\«r    York.  1911 
Harper  ($1-00). 

Thompson,  C.  B.     Classification  and  Svmholisalion.      /•  kit  "  rVsentisV 
bridgt.  Ma—.,  1914.     pp.  401.519. 

Reprinted  from  "  Bjrttiia,     V..I    22.  pp.  568-594  ;    Vol.  33.  pp.  XI  17.  111.  1*7. 

386-389.  586-592. 

1.  lllrlM  »  b— 1— I  a  BMakory  ;    II.   ■•■«.  U#  la*  »— l»ll  bar**  .    Ill     IaaM«  Maaaaf  *aa*»  MM*       I  •     t*M 
to  lad.i  *ul«  ;    V.  Kaapta*  ub  a*  ■al.aa*.  Mlt .    VI.  RajM  *•*■  aaa  .«*t  U»h 

XXXII.     STANDARDIZATION. 

Arnold,  H.  L..  and  Fai'Rote,  F.  L.     F..ni  Method*  and  the  Fofd  fflsap 

Library.     S*w   York,   1915.      Engineering  MifM*m  Cb.  ($>■—).. 
AtTKL,  C.  B.     Result*  of  Factory   Standardisation,     rknoimmd.  *>  .   1915.     Ira*)  Trad»  K-  | 

Vol.  57.  pp.  1 25- 130. 

Standardization  in  the  Fa. * «]        VsVJ  For*.  1914. 

ing  Digest,  Vol.  14.  pp.  458.460. 

Will  rwlaoa  Uw  eoat  at  *>*r»Uaa.     Ta*.  MS—  »•  ••**»■ 

Babiikk,  O.  D.     Standardisation,     /a  *•*•  "  Taylor  Sywtrtn  in  Fuakfia 

iii.     AVic  York.  1917-     Engineering  Maf  wins  Co.  <  >14>0). 
Brown*.   Sir   Benjamin  C.     Standardising  in   Ikfiintrnng 

Kn«in.-«niij;  Magazine.  V..I.  IM.  pp.  33-40.  169-1  76.  403-4 

Casey.  I).    V.      Fill  ting  Standards  into  Practice       /a      How 
(  h  „■„.,„,  IM  1.         A.  W.  Shaw  Co.  ( 10-50). 

Row  *Ua4*r<t*  an  a*t     - 
»a*/  ta*  tasetlaa*  al  la*  la 

Emerson.  H.      HnlJMlinn  ■  ><  Standards  in  Practice       /»  *•• 

and  Wages."     .Wu-  tor*.  1914.     Enginsertng  Msasiiiaw  CV  (t3  6*>- 

Establishing  Standard  Method*  of  Work,    /a  ••  bfttW.   -f  Fsetoty  " 

Control.     Chicago.  1915.     A.  W.  Shaw  I 
OjxbRETH.  F.  B.     The  First  Case  of  Standard.. -tar*.  «    Iks 

For*.  1912.      Efficiency  Socwty.      Transaction*.  \oL  I.  p.  f»#- 
QrxBRRTH.  Mrh.  L  M.     Standardisation.     /■>  •*'  "  P-7S*osnfjr  «sf 

Pitman*  (7/6  net). 

Knoeppel.   C.    E.     Standardising    Working   x'^twmt^ JS^m^L 
Efficiency    Method*.      Cha|»ter*    »»■%»•       W   W*    ■•• 
($4-00). 
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XXXIII.— RATING    OF    WORKMEN. 

Leffingwell,  W.  H.  Standardizing  Equipment  and  Standardized  Forms.  In  his  "  Scientific 
Office  Management."     Chicago,  1917.     A.  W.  Shaw  Co. 

McKillop,  M.  and  A.  D.  Standardization  and  Classification.  In  their  "  Efficiency  Methods." 
London,  1917.     Routledge  (4/6  net). 

Pabkhurst,  F.  A.  Standardization  of  Methods  and  Tools.  In  his  "  Applied  Methods  of  Scientific 
Management,"'  Chapter  vi.  New  York,  1912.  Wiley  ($200).  London,  Chapman  &  Hall 
(10/-). 

Setting  up  Material  Standards.  In  "  Library  of  Factory  Management,"  Vol.  3.  Materials  and 
Supplies.     Chicago,   1915.     A.  W.  Shaw  Co. 

Shepard,  G.  H.     Standards.     In  his  "  Application  of  Efficiency  Principles."     New  York,  1917' 

Engineering  Magazine  Co.  ($300). 
Standardization  and  Individualism.     New  York,  1911.     Engineering  Magazine,  Vol.  41,  p.  977. 

Standardized  Operations  and  Scientific  Management.     New   York,   1911.     Scientific  American, 

Vol.  104,  p.  600. 
Taylor,   F.   W.     Standardizing  Methods.     In  his  "Shop  Managememt."      New    York,   1911. 

Harper  ($100). 

Wooiley,  E.  M.  Setting  Standards  with  a  Stop  Watch.  In  "  How  Scientific  Management  is 
Applied."     Chicaqo,  1911.     A.  W.  Shaw  Co.  ($0-50). 

Take*  up  nrat  principle.  :    investigation  and  standardization  :    shows  what  this  principle  ha»  accomplished  in  practice  ; 
dc-cribes  the  planning  department  and  illustrates  its  workings  with  time  study. 

XXXIII.— RATING  OF  WORKMEN. 

Automatic  Rating  of  Workmen  .  Springfield  Armory  Svstem.  New  York,  1913.  Iron  Age, 
Vol.  91,  pp.  811-812. 

Babcock,  G.  D.  Hate  Fixing.  In  his  "  Taylor  System  in  Franklin  Management,"'  Chapter  vi. 
New  York,  1917.     Engineering  Magazine  Co.  ($3.00). 

Babson,  R.  W.     Rating  Men.     New  York,  1914.     Efficiency  Society.    Journal,  Vol.  3,  pp.  32-45. 

Blackford,  Katherine  M.  H.  Rating  Men.  New  York,  1914.  Efficiency  Society.  Journal, 
Vol.  3,  pp.  4-17. 

Burqi'est,  W.  H.  Plans  and  Contests  to  Increase  Efficiency.  In  "  Buying  and  Hiring  :  Library 
of  Business  Practice,"  Vol.  3,     Chicago,  1914.     A.  W.  Shaw  Co. 

Copeland,  M.  T.  The  Automatic  Rating  of  Workmen.  In  Copeland,  M.  T.,  "  Business 
Statistics,"  1917. 

Dikmf.r.  Hugo.  Rate  Fixing.  In  his  "  Factory  Organization  and  Administration,"  Chapter 
xxv.     New  York,  1914.     McGraw-Hill  ($300). 

Gantt.  H.  L.  Task  Idea.  In  his  "  Work,  Wages  and  Profits."  New  York,  1916.  Engineering 
Magazine  Co.  ($200). 

Hill,  G.  F.  A  Unit  Time-task  and  Pay-roll  Svstem.  Chicago,  1916.  Electrical  Review  and 
Western  Electrician,  Vol.  68,  pp.  681-683. 

Emphasize,   the   de-irabillty   and    limitations  ot    unit  cost   data,    particularly   labor  BMfes. 

Hoxik.  R.  F.  Rate  Making.  In  his  "  Scientific  Management  and  Labor."  New  York,  1916. 
Appleton  ($1-50). 

McKillop,  M.  and  A.  D.  The  Standard  Task.  In  their  "  Efficiency  Methods."  London,  1917. 
Routledge  (4/6  net). 

Mixter,  C.  W.  A  Proposed  Modification  of  Task  and  Bonus.  Hanover,  N.H.,  1915.  Society 
to  Promote  the  Science  of  Management,  Vol.  1,  pp.  15-16. 

Taylor,  F.  W.     Task  Work.     In  his  "  Shop  Management."     New  York,  1911.     Harper  (  81-00). 

XXXIV.— MOTION  STUDY. 

Aldhich,  J.  G.  Micro-motion  Study  :  or,  a  Method  and  a  Device  for  Measuring.  New  York, 
1913. 

A  paper  read  before  the  Annual  Meeting  of  the  Efficiency  Society,  Jan.  27-tf".   IMS. 

Allixgham,  G.  C.  Scientific  Shop  Management  on  the  Taylor  System.  London,  1913. 
Electrician,  Nov.  1,  1913. 

Describes   the  system  of   motion   study,   and   the   objects  of  the   Taylor  system. 

Applying  Motion  Study  to  the  Molder.  New  York,  1914.  Industrial  Engineering  and  Engineering 
Digest,  Vol.  14,  pp.  423-426. 

Bench    devised    which   cuts    motion   and    increase'   output. 
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XXXIV.- MOTION    STUDY. 

Cleary.  L    J.     How  H«  Maimer.  Sored  Loot  Motioo.     CIm^.  Itlf      Wmtimn.  Vol    •   «, 

Df,    I      H.     The    Uin.i    D>w|Dpwnt    i„    Mot*.*    §4,^,.     AW    for*.    ItIS 
Machinist.  Vol.  38.  pp.  937- — 

Tto  aaa  a<  taa  h».i.ii   »fc   ..a... 

Dkncm,  Erwrrt.     Industrial  Applications  of  Motion  Pastor*,      ftrj   M    I9I« 

V.. I    9J,  ,>|>     133-I3H. 

Knuli-ti  Vim   at       M  <'lv       aa  a  M**na  of  Im  naanus.  Lobar  ttbtosary.     toaasao,  1*11 

Ki»Kin«-nm;.  Vol.  92.  |»p.'  357-35R 

An  editorial.     KrpnnUHl  in  KogiiMvring  Xm,  Kew  York.  Vol.  **.  p.  Sit. 

Ksm-..  W    l»       An  Kx,.riiiHi.i  in  Matin  S«.uJ>        ftosl  York.  Itll. 
KuKUHHTItitf  I)lK»-t.  \  ol    'I.  |>|.    (nj   «•»! 

Freokki-  k    .1    «.  ,  <n«j  MnOn—ii  K,  H.  I      Motto  tody  in  (Mho  Work.    CliaajB,   •••» 

System.  Vol.  21.  Jim.-,  pp.  5(13-571. 

Uaktt.  H.  L.     "  Hip|MHl     on  M  \„r  far*.  1*10.     .MkoMnol 

Lag,  Vol.  H.  pp.  307-308. 

CJilbrkth.  F.  B,     Bricklaying  System.     Chapter  xiv..  Tunc  nod  MboJor  llod>.     nUaaf*.  II 

pp.321.     M.  C.  Clark  l'nl 

Economic  \  hIih-  of  Motion  Stu.lv  in  Standardizing-  the  Trodoa.      AW   l*er«.  I*|U       In* 
trial  EngineeriiiK  ami  Engineering  Ihgeat.  Vol.  R.  pp.  I  •«.  lof-IM. 


Effect  of  M..ti.,t»  Stud\    upon  t)w  Worker*.     /'AiXo«V;pa*«.  I»|R      Art  raw—  AeoaVoxy  «f 
Political  and  Social  Science.     Annab.  Vol.  no.  pp.  272-27R 

Methods    of    Analyzing    Motion    by    Graphical    Chart*      Xe»     for*.    1914. 
Machinist.  Vol.  45.  pp.  237-239. 

Saova  BMlaod*  ol  «r»»aWIIr  iltuliin  ittm  .a  araa.  i«  . ..  .  -  iM>  »«a-l    Iota  ■   .  •-!     i|iw 


Hflitl—  Stu.h  :    h  M.thod  for  IncrKOMns  the  KArtrnrv  of  the  Wiiiknw  :   with 
duction  bj  EL  T    bit,      Nm  York.  1911.     pp.  IM      Van  X  oat  rand  Co.  1  tl  4»» 

Constable  (S/-  net). 

Taa  baat  oaacrinta*  of  ■■»—  Ha4»       TW  i<ik»    m    mn«i   ,a«lm»   a*.   In  -*»•«■'   ~— %   n       u   • 
•ratamatia  •taay  of  im  Wat  ararlka  aaa)  tfca  u».  tlml«<  N.  •«  Sa»l«  mi|l  aa  aa»  Ml  »«  -*••  ■«»..   ■     *■■!  a»  >i  a, 

optriUeM. 

Motion  Study  .1-  .in  laaaaaaa  of  National  Wealth.     /JR«1oaWa*«a.  I9IS.      kmrnmm  Aroal- 
emy  of  Political  and  Social  Science.     Anna*).  Vol.  59.  pp.  94-IU3 

Motion   Study   for  tin'   Crippled  Soldier.     Xne    York.     American  akariety  ol  Mookosocol 
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Motion  Study  and  Time  Study  Instruments  of  Precision.  San  Francisco,  1916.  Inter- 
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York,  1918.     McGraw-Hill  ($2-50). 
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Vol.  13,  pp.  99-102. 
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Chicago,  1917.      I^i  Holle  Extension  University  ($200). 

Time-taking.     In  kit  "  Poruirv  OrgtuiicoUon  ond  Adtiainisteatann.  '  looptor  *»». 
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Alao  in  "  Inm  Trade  Reww."  CVveland.  Vol.  56.  pp.  II06IIIJ 

Lrt-t  aauw4  st  ml|*M  wi'**"  ••*  •■»*  fc^O*sj  ■•■••«>••  w  •  rWSt  O  mm  9mn\ 

Knoeppel,  C.  E.     Determining  a  Poir  Stondonl.     .Vrw  Per*.  1914. 
Vol.  3.  pp.  15-43. 
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Knokppel,  C.  E.  How  to  make  your  Time  Studies  Accurately.  New  York,  1 91 4.  Foundry. 
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Deals    with    time   and    motion   study. 
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Parkhurst,  F.  A.  Time  Studies.  In  his  "  Applied  Methods  of  Scientific  Management."  New 
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Aug.,  pp.  23-28. 

Shepard,  G.  H.  Analysis  of  Practical  Time-motion  Studies.  New  York,  1912.  Engineering 
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Finding  Correct  Methods  by  Time  Study  and  by  Scientific  Investigation.     In  his  "  Appli- 
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CLARK,  N.  M.     Efficiency  in  Loose  Leaf  Accounting.     Lamdan.  1914.     Oysfe,  Vol.  241,  pp.  397 
400;    Vol.  27.  pp.  3943.  127131.  226228.  299  JOJ.  391-394. 

Finding  the  Cost  Facta  in  your  Buaincaa.     /a  "  Costa  and  8taUat*ca      Ltlwary  el  Bwain    n 
Practice."  Vol.  10.     Chicago.  1914.     A.  W.  Shew  Co. 

Cole.  W.  M.     Cost  Accounting.     In  his  "  Aceounta.  their  CunstrsHtun  and  Inl 
Boston.  1910. 
Cost  Accounting  for  Institutions.     .Vrtr  Fori*.  1913.     Bonaid  Preas  (  93  90L 

Fratoau  a  foayiWwIw  •ratoai  af  aaat  a»na> aft  aw  aaJaSa  af  •*>*•*•  iwanana  aw%  a*  toaaaaa*   aa*as»  I 

maaMaal  laatllaltoaa.  »U.       T»»  a..aaali  at  a  aaiaOal  ar.  Uaaa  a*  a     ■» «aa»  to.    I      at«a  aaa  ■ aa* 

■Ut*iU  af  r*cor4la«  >M  aaaJr^.  af  »— «.  af  1—4.  aantaa.  Iniln  aaaa 
af  aa  la.illaUoa  Ta*  mm  af  aaajto..  .mA  i.»t  i>  tot  ■  i  »»i  a>  ••■ 
UaaaJ  •ark.      All  li 


Elements  of  Cost  Aooounting.     In  h%»  "  Pn>hlrtns  in  ih*  Prinrtpwa  of 
Coleman.  T.  E.     The  Civil  Engineer*.  Cost  Book.     3W  KdiUmn.     lievwedi 

1916.     pp.  381.     Spon  (6/-  net). 
Collins.  J.  H.     Through  the  Knothole  i    how  aome  B«-«ir 

London,  1916.     World*  Work.  Nov..  pp.  60s 
Construction  Cost-keeping  by  the  Mason  City.  Iowa.  Water 

neering  and  Contracting.  Vol.  44.  pp.  446  4  ; 
Continuous  Cost-keeping  8ystem  :  Outline  of  Continuous  Cost 

by   the    Automatic"  Tranap>rtatio»   Company.    Buffalo.     A'ew    Far*.    1913      lews    Ag». 

Vol.  91.  pp.  86-90. 
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Cost  Accounting  :  what  the  Federal  Trade  Commission  is  doing  to  promote  Business  Efficiency. 
New  York,  1916.     Painters'  Magazine,  Vol.  43,  pp.  476-480. 

Cost  Accounting  in  the  Engineering  Department.     London.     Railway  Gazette,  Dec.  6,  1912. 
Cost  and  Time-keeping  Outfit  of  the  Taylor  System.     New  York,  1905.     American  Machinist, 
Vol.  29,  p.  761. 

Cost-keeping  and  Efficiency  in  Engineering.  Toronto,  1916.  Canadian  Engineer.  Vol.  30, 
pp.  329-332. 

Cost-keeping  Records.  In  "  Library  of  Factory  Management,"  Vol.  5 — Operation  and  Costs. 
Chicago,  1915.     A.  W.  Shaw  Co. 

Costs  and  Statistics.     In  "  Library  of  Business  Practice,"  Vol.  10.     Chicago,  1914.     A.  W.  Shaw 

Co. 
Cowing,  J.  P.     Cost-keeping  in  Construction  and  Contract  Work.     New  York,  1905.     Engineering 

Magazine,  Vol.  29,  pp.  921-928. 

Crankshaw,  N.  P.  Internal  Books  of  a  Weaving  Mill.  Manchester.  British  Association  of 
Managers  of  Textile  Works  Journal,  1912-13,  pp.  108-126. 

Croissant,  V.  G.  Mechanics  of  Construction  Cost-keeping.  Government  Accountant,  1908, 
Vol.  1,  pp.  504-529. 

Cutler,  F.  C.     Handy  Cost  Sheets  for  New  Work.     Chicago,  1912.      Factory,  Vol.  8,  pp.  26-27. 

Cutting  Factory  Costs.     Chicago,  1913.     System,  Vol.  23,  pp.  78-81,  214-217. 

Dana,  R.  T.  and  Gillette,  H.  P.  Cost-analysis  Engineering.  In  "  Cyclopedia  of  Civil  Engi- 
neering." Chicago,  1913.  Vol.  3,  pp.  313-380,  and  in  "  Cyclopedia  of  Commerce, 
Accountancy  and  Business  Administration,"  Vol.  2.  Chicago,  1918.  American  Technical 
Society. 

Darlington,  P.  J.  Developing  New  Product  and  Determining  Shop  Cost.  New  York,  1908. 
Engineering  Magazine,  Vol.  35,  pp.  57-67. 

Day,  C.  M.     Cost  Accounts.     In  his  "  Accounting  Practice,"  Part  II. 

Dean,  Stuart.  Cost-keeping  in  a  Factory.  In  his  "  Shop  and  Foundry  Management."  New 
York,  1913.     D.  Williams  Co. 

Deighton,  H.  Brass-foundry  Records  and  Costs.  New  York,  1905.  Engineering  Magazine, 
Vol.  30,  pp.  48-56. 

Cost  System  of  an  Engineering  Works.     New  York,  1905.     Engineering  Magazine,  Vol.  29, 
pp.  40-58. 

Denham,  R.  S.  Fundamentals  of  Cost  and  Profit  Calculation  :  a  Vigorous  Discussion  of  the 
Vital  Elements  of  Business.     Cleveland,  0.,     pp.  120.     8°     Cost  Engineer  Publishing  Co. 

A  book  written  (or  the  man  who  wants  to  know  more  about  coat  and  profit  and  the  items  that  properly  constitute  each  of 
these  fundamentals  of  business.  It  will  clear  up  for  many  a  reader  the  hazy  ideas  that  many  confessedly  possess.  One  of  the 
beat  features  of  the  book  is  the  chapter  devoted  to  the  terminology  of  cost  engineering. 

Diblee,  G.  B.  Analysis  of  Cost.  In  his  "  Laws  of  Supply  and  Demand."  London,  1912. 
Constable  (7/6  net). 

Dickinson,  A.  L.  The  Economic  Aspect  of  Cost  Accounts  and  its  Application  to  the  Accounting 
of  Industrial  Companies.     New  York,  1912.     Journal  of  Accountancy,  Vol.  11,  pp.  325-339. 

DiCKSEE,  L.  R.     Fundamentals  of  Manufacturing  Costs.     London.     Gee  (1/6). 

Diemer,  Hugo.  Cost  Department.  In  his  "  Factory  Organization  and  Administration," 
Chapter  xxii.     New  York,  1914.     McGraw-Hill  ($300). 

Cost  Finding  Methods  for  Moderate-sized  Shops.     New  York,  1903.     Engineering  Magazine, 
Vol.  24,  pp.  577-589. 

Furnishes  a  working  description  of  a  practical  system  in  actual  use  In  a  shop. 

Determination  of  Costs.     In  his  "  Industrial  Organization  and  Management."     Chicago, 
1917.     La  Salle  Extension  University.     ($200). 

Methods  of  Collecting  Material  and  Labour  Costs.     In  his  "  Industrial  Organization  and 
Management."     Chicago,  1917.     La  Salle  Extension  University  ($2-00). 

In  1:1:1.1.,  Fletcher.  Expenditure  and  Result.  In  his  "  Fundamental  Sources  of  Efficiency." 
Philadelphia,  1914.     Lippincott  ($2-50). 

Eggleston,  De  W.  C.  Problems  in  Cost  Accounting.  The  College  of  the  City  of  New  York 
Series  in  Commerce  Civics  and  Technology.     New  York,  1918.     pp.  349.     Appleton. 

ConUnlt  :  Part  I.  Production  ;  production  orders.  Part  II.  Material  ;  purchase  order.  Invoice,  and  voucher  record 
forms  ;  stores,  requisitions  and  reports  ;  material  cost  calculations.  Part  III.  Labor  and  wages  systems  ;  time  keeping  and 
pay-roll  forma.  Part  IV.  Overhead— Indirect  expenses  ;  depreciation.  Part  V.  Costs — cost  of  manufacture  ;  special 
records  and  charts  ;  application  of  the  principles  of  cost  finding  .In  the  leather,  knit  goods,  cordage,  textile  finishing  and  cotton 
yarn  Industries  ;  sundry  cost  problems  ;  Journal,  ledger,  profit  and  loss  statements  and  balance  sheet ;  estimating  cost  system  ; 
casts  in  the  brick  manufacturing  and  copper  mining  Industries. 
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Kkmrmox,  Harrimotom.     Cost  and  UUmmv  n«amda.  «m  of  a  gsUn  «f 

prepared  for  the  AW-xajwW  Hamilton  Institute      Mm  Ymh.  1011      aaTTT 
Hamilton  Institute.  ^^ 


The   Modern  Theory  of  Cost    AwmwiMilj      Mm    York     11 
Vol.  36.  pp.  336  <  ^      mM    T~*'    " 

Reprinted  in  hie  «  EArieoejr  ae  •  Bmm  for  Opmlio*  and  Wags*/'  .W  York.  1014. 
Engineering  Eatimatea.  Coata  and  Aeootmts.     By  a  Oeta*ral  M-rrT      I      1 1  t    I 
Loekwood. 

Emm,  W.  D.     Coat  Elemmu  and  Claaetfk«Uoa.     /*  Aw  ■  YYarke 
ATeip   York,  1911.     Mrtir.wHiU  ($2<» 

Evans.  H.  A.     Pit-keeping  and  Scicntinc  Minpwni.     New  fee*.  I  til.     po 

Hill  ( $3-00). 

tin  |r  a  I  tohaai  -     *^  — ^^w^^a.  w^^^^  «^  ^aa^pav   aw  av 


Wnu.a  far  iwaari  a»4  avaaa 

MlphM  at  (• 
clerical  tobear 

fapOOSO  AeoounU  end  Analysis.     AW  For*.  Itl  I.     Anamea*  Ma«4aa*>  ,.-,  *». 

64. 

ImporUnoe  of  Accural.-  06000.     .V«r  York.  1010.     Amorvw  Maehmeet.  Vol.  33.  pax.  676- 

Orders,  Records,  Expense  Account*.     AW   Fee*.  1010.     Aawvisa*.  Meafritaasst.  Vei.  S3. 

pp.   1102.1106. 

U  Um  ir>u>  .aUaaa  a  •ii»>w<  a nl  I 

Purpose  of  a  Coat  8yatem.     .V«e  For*.  1010. 

An  dlTldfod.  balac  eaM  Iran  Main  er  eaaMaJ  >      U 
f oat  •  r«Um  to  lo  >unf  aaea  e.ee*U»a»  m  ikaaa 

Various  Elements  of  Coat.     Vaj  >  or*.  1010.     American  Machine**.  Vol  33.  pp.  IO0D-IO64 

TIM  Important*  el  Montr  la  eMalala-  lee  etreet  lake*  eaaraei  m4  etoeat  ejaaaaal    li|B  hi   -  a>  eee-  aeaaeMaea* 

Faxtonkr.    Kknnkth.     Coat   Finding   Method*  for  Moderate  tjeji.  Shops      AW    Fss*.   1003 

Engineering  Magazine.  Vol.  If,  pp.  80.08. 

Tto»  •»•»  »t*Ms  at  laa  raatOa.  <  ia «  Ca. 

Farnhworth,  A.  W.     Methoda  of  Coat  Eetimatioa.     AW  >*er*.  1006. 
Vol.  30,  pp.  905-007. 

Foundrv  Cost  System  that  I>roduces  ReaulU.     CUromwmd.  O..  1012.     F.»undr> .  Vol.  «0.  pax  007- 
510. 

Biateiaa  to>*  •  rteei  «a-Ua«  tartar?  aci-aa  la*  ml  an Hk  mktoeai  eaS  lit  i      i    »■■■  eSaaaaa. 

Franklin,  B.  A.     Building  a  Coat  System      In  »u  "  Kspenaoaaa  of  KSW-trc-,         MM    »'•*♦. 
1918.     Engineering  Magazine  Co.  ($2-00). 

Cost  Methods  that  give  the  Ev  ntrol  of  ha*  Buamaaa.     AW  York.  1012. 

neering  Magazine,  Vol.  42.  Jan. -Aug..  pp.  577-5*5,  708*706.  02l-02»;   Vol.  43.  pp. 
192197.  421-433.  560-566.  703-700. 

I.  Tha  pMtoaepar  •*  real*  .    II.  Tea  alee*  at  the  total  toMai  la  laa  eaat  *T*e»e>      III    Tv.  ~m»  at  ala  laniaj  area. 
IT.  The  eeoae-ato  naaHaraMia  at  ■■HrtolV-  ear**  ;  V.  Lak 

VII.  ■laltoUa*  m  .a  titf  :    VIII 


Cost  Reports  for  Kxi-outives  as  a  Meane  of  1'lant  Cootfol. 
ATetp  York,  1912.     Engineering  Magasine  Co.  ( 15-00 L 

A  a>»taa<  of  allalaiat  baiur  aa4  bm  aaa>aa>«a  III  laataaa  tot  a  laaaiw 

Ca*4*aa>  .-  Taa  aaltoaapar  at  *«-«•      «»•  alaaa at  laa  utal  l»toa»i  la  «a»  aaat  e-aa*a> .  »*•  aaat  ttl la*  < 
IMaiaali  ■■aaHataUaa  at  avaiartaJ  at  <•»»  ;   iaa  -atia*  H  '*■■  **  ••»••--  .    ataaaaa 

laipca  ta  fatal. 

Foundry    Coata.      Walekung,     SJ..     1000.     Tranaartaona    of 
Association.  Vol.   17.  pp.   143-160:    I>uM-uaatoa.  pp.  106-106. 

Simple  Foundry  0»<  Svstetn  :    a  rractical  and  B-oant«tiaaJ  Mash  nil  of 
with  a  limited  amount  of  Clartcal  Lavhur.     CfesaiaaW.  O,  1000.     Fi  ■■  try.  Vol  S3,  pp.  6*. 
72. 
Oaines.  Morrrll  W.     Tabulating  Machine  Coat  AeeounUns;  f.»r  Farvwaas  of  lannSnl 
New  York.  1905.     Engineering  Magaanw.  Vcd.  30.  pp.  364-373. 

Oantt.  H.  L.     Cost  Accounting.      /•  his  "  Industrial  l^adrrahip         .V«r  ffawaax.  Oaasv,  1016' 
A  Qraphical  Daily  Balance  in  Manufacture.     In  O  p.lanrl.  M   T 
1917. 

Oarckk.  E.  oftd  Fnxa.  J.  M.     Factory  Aceounta      Tlaair  £*£*?*"„7l 

fAmdon.  1914.     Crosby  Loekwood  (6/-).     .Vew   lava.  McOraw  Htl  Os.  (I 

A  aaaab— «  tar  aaaaaalaa*.  aa4  ■        II    !!■».««*»  aaaaaStoa.  aa  »>a  I    ■  i  tVt  1 1    at  < 
a«to;  taa  raUaf  1  taaaartoa  ;  ara  aa4  aauar  toaaiai  ■  i  .  «<  ■«»  ••  k-ram  aa4  a  toaaa  Maa 
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Garry,  H.  S.  Multiple  Cost  Accounts.  The  Accountants'  Library,  Vol.  xiii.  London,  1906- 
pp.  97.     Gee  (3/6). 

Deals  with  the  special  cost  account'  applicable  to  undertakings  where  a  number  of  products  are  involved,  bearing  little  or 
no  apparent  relation  to  each  other  in  cost  or  selling  price— euch  as  engineering  specialities,  cycles,  hosiery,  boots,  furniture, 
agricultural  implements,  in  which  standardisation  in  ptrts  is  carried  to  a  high  degree  of  specialisation  in  manufacturing. 

Process  Cost  Accounts.  The  Accountants'  Library,  Vol.  xlix.  London,  1908.  pp.  152.. 
Gee  (5/-). 

The  system  of  cosUng  described  is  applicable  to  chemical  industries,  fond  product*,  etc.,  in  which  conversion  of  material 
takes  place,  and  there  are  principal  and  by-products,  such  as  Farmers,  Fellmongers,  etc.,  and  embodies  an  explanation  and 
resume  of  technical  data  which  cannot  fall  to  be  invaluable  to  the  student  of  process  accounting. 

Gillette,  H.  P.  and  Dana,  R.  T.      Cost-keeping  and  Management  Engineering  :     a  Treatise 
_*     for  Engineers,  Contractors  and  Superintendents  engaged  in  the  Management  of  Engineering 
Construction.     New  York,  1909.     pp.  346.     M.  C.  Clark  Co.  ($3-50). 

Contmu  ;  The  ten  laws  of  management  i  rules  for  securing  minimum  cost ;  piece  rate  ;  bonus  and  other  systems  of 
payment ;  measuring  the  output  of  workmen  ;  cost-keeping  ;  office  appliances  and  methods  ;  book-keeping  for  small  con- 
tractors ;    miscellaneous  cost  report  blank*  and  systems  of  cost-keeping. 

Handbook  of  Cost  Data.  2nd  Ed  New  York,  1910.  pp.  1854.  M.  C.  Clark  Co.  ($500). 
London  ;    Spon  (21/-). 

An  exceedingly  valuable  amount  of  engineering  experiences,  indexed  so  that  any  kind  of  information  as  to  cost  of  almost 
any  kind  of  construction  can  be  determined.  Earth  and  rock  excavation,  quarrying  and  crushing,  roads  and  pavement* 
plain  and  reinforced  concrete,  water  works,  sewers,  timber  work,  buildings,  railways,  bridges  and  culverts,  steel  construction, 
engineering  and  surveys,  miscellaneous  cost  data  and  the  principles  of  engineering  economics. 

Handbook  of  Mechanical  and  Electrical  Cost  Data,  giving  Shipping,  Weights,  Capacities^ 
Outputs,  and  Net  Prices  of  Machines  and  Apparatus,  and  Detailed  Costs  of  Installation. 
Maintenance,  Depreciation,  and  Operation,  together  with  many  Principles  and  Data 
relating  to  Engineering  Economics.     New  York,  1918.     McGraw-Hill  ($6-00). 

Complementary  to  Gillette's  "  Handbook  of  cost  data  for  contractors  and  engineers,"  which  dealt  primarily  with  the  Held 
of  civil  engineering.  The  present  work  covers  a  field  broader  than  it"  title  indicates  and  will  be  nf  value  to  engineers  and 
technical  men  In  general.  The  material  is  well  selected  and  satisfactorily  arranged,  and  sources  of  information  are  specified 
One  of  the  most  useful  engineering  works  published. 

Your  Own  "  Cost  Data."     New  York.     M.  C.  Clark  Co.  ($3-50). 

Showing  you  how  things  are  going  now.  and  how  to  estimate  on  the  next  job. 

Gilman,  S.  W.  Cost  Accounts.  In  Walton,  S.  and  Gilman,  S.  W.,  "Auditing  and  Cost  Accounts,'' 
Part  II.     Modern  Business,  Vol.  11.     New  York,  1911.     Alexander  Hamilton  Institute. 

Gledhtll,  A.  H.  Practical  Costing.  London,  1917.  pp.  72.  The  Author,  26,  Victoria  Street,. 
S.W.  1  (3/-). 

The  author  emphasizes  the  view  that  to  be  efficient  a  cost  sytem  must  be  based  on  inside  practical  knowledge  and  on  the 
largest  possible  subdivision  of  the  a  r  flee  or  machine  of  which  it  is  desired  to  ascertain  the  costs. 

Godfrey,  S.  C.  Cost-keeping  and  Efficiency  in  Works  of  the  Engineer  Department.  United 
States  Engineer  Corps.  Washington,  D.C.,  1916.  Professional  Memoirs,  Vol.  8,  Jan. -Feb., 
1916,  pp.  1-30.     Govt.  Printing  Office. 

Abstract  in  "The  Contractor,"  Chicago,  Vol.  23,  pp.  29-31. 

Going.  C.  B.  Cost  Accounting.  In  his  "  Principles  of  Industrial  Engineering."  New  York, 
1911. 

Chap.  V.  the  nature  of  expense  ;   Chap.  VI.  distribution  of  expense. 

Golden,  J.  P.  Successful  Foundry  Cost  System.  Watchung,  N.J.,  1909.  American  Foundry- 
men's  Association.     Transactions,  Vol.  17,  pp.  227-237. 

Reprinted  in  Foundry,  Cleveland,  O.,  Vol.  36,  pp.  36-38. 

Goodwin,   F.    E.     Cost   Accounting   Pathfinder.     1th  Ed.     St.    Louis,   Mo.,    1910.     pp.  276. 
Midland  Publishing  Co.   ($0-50). 

Gould,  R.  A.  Costs  as  applied  to  Professional  Businesses.  American  Institute  of  Chemical 
Engineers.     Transactions.   1915,  Vol.  8,  pp.  163-176. 

Green,  H.  L.  Building  Factor  Costs.  New  York,  1914.  Engineering  Magazine,  Vol.  48, 
pp.  407-410. 

Mr.  Green's  figures  and  discussions  are  based  upon  the  "  production  factor  "  method  of  expense  distribution  described  by 
A.  H.  Churoh  in  "  Production  factors  in  cost  accounting  and  works  management." 

Green,  J.  B.  Perpetual  Inventory  in  Practical  Store  Operation.  In  Copeland,  M.  T.,  "Business 
Statistics,"  1917. 

Greenwood,  W.  Internal  Books  of  a  Spinning  Mill.  British  Association  of  Managers  of 
Textile  Works  Journal,  1912-13,  pp.  47-55. 

Griffith,  J.  B.  Records  of  Labor  and  Manufacturing  Orders.  In  "  Cyclopedia  of  Commerce, 
Accountancy,  and  Business  Administration,"  Vol.  2.  Chicago,  1918.  American  Technical 
Society. 

Gunn,  James  Newton.  Cost-keeping  :  a  Subject  of  Fundamental  Importance.  New  York, 
1901.     Engineering  Magazine,  Vol.  20,  pp.  703-708. 

The  author  draws  clearly  the  outline  of  the  prortoee  of  the  production  or  industrial  engineer. 

Gunninoham,  W.  J.     Costs  and  Results.     In  Copeland,  M.  T.,  "  Business  Statistics,"  1917- 
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Haix.    B      I .     -         Manufacturing   Coato.     DmMmtl.    Afas*.. 
Publishing 


Hatfield.  H.  K.     Cost  Accounts.     In  I* 

H  u  k«,  D.  J.     C-t  Wiping.       /it  Mb  "  M..OVrn  Mmipssisl  ifiiilii i|  to  rsjasHsj.il  ftM 

Korir.  101*.     McGrew  Hill  (12  80). 

HowACoMtkM>ping8jwtomaboaldb»<WvMMlM^uM4.     ~"  11     

V.. I     It,    April    I.*.,   pp.   29-11. 

ItoM.tto*   Mill     ||   ml  I 


.1.—.  «.« 


Hawkrii.  V.     ii.t.-nsifled  Production.     .Vew  For*.  1907.     f    tmlii'  fesjtoswe.  Vet  2*.  m»  •>* 


Maw  kiss.  L.  w.     Cost  Accounts  :  an  Explanation  of  1'nrK.iX*  asaleChiato  i 
1912.     pp.  115      <;~  a  I 

KipLlk.  Ik*  f*Mi.l  IMM  mmA  > (>■  hMM  to  Ik*  miHiiiMII  w    -   i  -  ill    -        ij   ~-«    «a  to  aato  <mm  •» 

.i>  ..I  Ikto*  p,\H*>,m,  kt   •*.».  <4  .♦>■»—      Tb*  b<«  a  Tto»«  «to  •  «.  pwk  Ik*  Stok  to**  aa*  •*•  —  • 
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Lodge,  W.  Cost  Department.  In  his  "  Rules  of  Management."  New  York,  1913.  McGraw- 
Hill   ($200). 
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Concerned  particularly  with  the  commercial  side  of  foundry  management 

McHenry,  W.  E.  Is  your  Cost  System  Scientific  ?  New  York,  1916.  Engineering  Magazine, 
Vol.  51,  pp.  678-686. 
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Metcalfe,  C.  H.  Cost  of  Manufactures  and  the  Administration  of  Workshops,  Public  and 
Private.     3rd  Ed.     New  York,  1907.     Wiley  &  Son.     London,  Chapman  &  Hall. 
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The  best  elementary  book  on  cost  accounting  ;  the  reader  unacquainted  with  'he  technique  of  accounts  will  hare  no 
difficulty  In  getting  from  this  work  a  clear  idea  of  the  essentials  of  cost  accounting  and  the  relative  importance.  No  attempt 
is  made  to  oorer  practice,  except  as  necessary  to  illustrate  principle*. 
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sheets  and  materials,  and  follows  op  the  processes  of  manufacture  and  distribution,  the  departmental  and  establishment 
charges,  and  describes  the  methods  of  analysis  and  tabulation. 
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The  formi,  indexes  and  methods  used  to  collect  data  for  determining  costs  in  an  Italian  machine  shop. 

Schell,  E.  H.  Use  of  Productive  Charts  in  a  Machine-shop.  In  Copeland,  M.  T.  "  Business 
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in  such  a  way  that  the  manufacturer  who  is  interested  in  having  his  cost  accountancy  correct  in  principle  can  readily  make 
comparison  between  his  own  procedure  and  the  ideals  outlined  in  the  author's  lucid  paragraphs. 

Determination  of  Foundry  Costs.     New  York,  1916.     Iron  Age,  Vol.  98,  pp.  764-765. 

Efficient  production  system  and  adequate  cost  accounting  essential  to  make  proper  prices  and  profits. 

Finding   Out   About   Factory   Profits.     New    York,    1914.     Industrial   Engineering  and 
Engineering  Digest,  Vol.  14,  pp.  246-250. 

The  machine  hour  method  of  cost  accounting  enables  the  manufacturer  to  know  how  much  it  cost  him  to  make  each 
item  of  his  product  and  how  much  he  lost  by  idle  machinery. 

Sells,  E.  W.  Cost  Accounting.  New  York,  1910.  Journal  of  Accountancy,  Vol.  9,  pp.  171- 
176. 

Shepard,  G.  H.  Cost  Finding.  In  his  "  Application  of  Efficiency  Principles."  New  York, 
1917.     Engineering  Magazine  Co.  ($3-00). 

Simple  System  for  Procuring  Cost  Data  :  Details  of  the  Routine  used  by  the  National  Tool 
Company.     New   York,  1913.     Iron  Age,  Vol.  91,  pp.  757-759. 

Smith,  D.  and  Pickworth,  P.  C.  N.  Engineers'  Costs  and  Economical  Workshop  Production 
2nd  Ed.     The  Mechanical   World  Series.     Manchester,   1916.     Emmott  (4/6). 

An  endeavour  has  been  made  to  give  in  a  clear  and  simple  manner  the  principles  of  engineers'  costs,  together  with  the 
various  problems  and  methods  of  solution  arising  in  this  connection. 

Spraoue,  C.  E.     The  Philosophy  of  Accounts.     New  York,  1908.     pp.  161.     The  Author. 

Stannard,  J.  W.     Cost  Accounting.     In  "  Harmsworth  Business  Library,"  Vol.  1. 

Steele,  F.  R.  C.  The  Development  of  Systems  of  Control.  New  York,  1913.  Journal  of 
Accountancy,  Vol.  16,  pp.  280-290. 

The  tendency  toward  intensified  production  calls  for  a  development  in  the  science  of  accounting  so  that  executive  may  at 
any  time  know  what  is  the  condition  of  the  business. 

Stephenson,  George.  Pricing  of  Quantities  :  Showing  a  Practical  System  of  Preparing  an 
Estimate  from  Bills  of  Quantities.     London,   1915.     Constable  (3/6). 
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and  Answers  Department  of  the  Textile  World  Rseord.     Bssam.  M—  .  1010. 

Nagle  Co. 

Thompson.  Albert  W.     Coat-keeping  aad  Shop  Slatfal.ta  for  a  Repair  Shop      .Vew  rasa.  ISO*. 

Engineering  Magazine,  Vol.  27.  pp.  S0I-SI0. 
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York,   1916.     Metallurgical  an<!  Chemical  Engineering.   I   May.  pp.  SSS I    IS 
1  June.  660  ;    15  July.  96-100. 
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A  Treatise  on  Cost  Finding.     .Vew  York.  I0IS-     Induatnal  lagianrtog  aad  l-fi      "■• 
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Weston,  W.  H.     Coat  Data  of  Powar  Plantlasamiattoa  aad  Op  retina      Maw   York.  MM 
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Whitehorn,  W.  J.     Costing  by  Machinery.     Dorking,  1916.     F.  Fleming  (1/-  net). 

Describes   the    method   of   costing    by   the    Hollerith   machine. 

Wilber,  M.  D.     How  to  get  Office  Costa.     In  "  Costs  and  Statistics,"  Library  of  Business  Prac- 
tice, Vol.  10.     Chicago,  1914.     A.  W.  Shaw  Co. 

Wildman,  J.  R.     Cost  Accounting  Problems.     New  York,  City,  1910.     pp.  54.     Accountancy 
Publishing  Co.  ( $3  00 ) . 

Principles  of  Cost  Accounting.     New  York,  1916.     New  York  University  Press  ($2-00). 

Intended  a*  s  textbook  especially  adapted  to  the  needs  of  students  and  is  not  Intended  as  a  general  reference  work. 
Employs  forms  only  to  make  clear  the  principles  involved.     Author  is  Professor  of  Accounting,  New  York  University. 

Wollaston,  T.  R.     Power  and  Heat  Costs  in  Bleach  and  Dye  Works.     Manchester.     British 
Association  of  Managers  of  Textile  Works  Journal,  1914-15.     pp.  111-120. 

Woods,  C.  E.     Accounting  of  Expenses  and  Costs.      In  his  "  Organising  a  Factory."     Chicago, 
1905.     A.  W.  Shaw  Co.  ($1  00). 

Practical  Cost  Accounting  for  Accountant  Students.     2  V.     New  York,  1 908.     Universal 
Business  Institute  ($2-50). 

Unified  Accounting  for  Industrials.     New   York,  1917.     Ronald  Press  ($5-00). 

Presents  complete  detailed  system  of  production  records,  and  cost  accounts,  governed  in  turn  by    a  set  of  controlling 
accounts,  and  Anally  gathered  into  a  unified  statement  giving  control  of  finances,  inventories,  production  and  costs. 


XXXVIII.— EXPENSE  BURDEN. 

Arnold,  Horace  L.  The  Expense  Account  of  the  Machine-shop.  New  York,  1900.  Engineer- 
ing Magazine,  Vol.  20,  pp.  365-372. 

Deals  with  the  principles  and  systems  of  factory  accounting  and  of  the  aids  thereto. 

Batllet,  H.  F.  Overhead  Expense  and  Percentage  Methods  :  a  Lecture  on  the  Cost  of  Doing 
Business  ;  explaining  how  to  find  it  and  what  to  do  with  it  when  found,  with  practical 
examples  of  its  use  taken  from  actual  business  experiences.  New  York,  1915.  Williams 
($1-00). 

A  lecture  showing  what  overhead  expense  is  and  how  it  is  computed,  together  with  questions  and  answers  illustrating  the 
methods  of  calculating  costs. 

Bunnell,  S.  H.  Are  Profits  a  Proper  Measure  of  Efficiency  ?  New  York,  1912.  Iron  Age, 
Vol.  9,  pp.  1318-1319. 

Standard  costs  furnish  the  basis  for  comparisons,  but  these  cannot  be  definitely  related  to  net  profit. 

Expense  Burden,  its  Incidence  and  Distribution.  New  York,  1911.  American  Society 
of  Mechanical  Engineers.  Transactions,  Vol.  33,  pp.  535-547.  Discussion,  pp.  547-559. 
Also  in  "Industrial  Engineering  and  Engineering  Digest,"  New  York,  1912,  Vol.  11, 
pp.  34-40. 

How  to  Apportion  "  Overhead."  In  "  Costs  and  Statistics,"  Library  of  Business  Practice, 
Vol.  10.     Chicago,  1914.     A.  W.  Shaw  Co. 

Campbell,  A.  B.  Assembling  Costs  in  a  Small  Shop.  In  "  Costs  and  Statistics  :  Library  of 
Business  Practice,"  Vol.  10.     Chicago,  1914.     A.  W.  Shaw  Co. 

Ca8EV,  D.  V.  Keeping  Tab  on  Expense.  In  "  Costs  and  Statistics  :  Library  of  Business 
Practice,"  Vol.  10.     Chicago,  1914.     A.  W.  Shaw  Co. 

Church,  A.  H.  Apportioning  Indirect  Expense  by  Production  Factors.  In  his  "  Production 
Factors  in  Cost  Accounting  and  Works  Management."  New  York,  1916.  Engineering 
Magazine  Co.  ($2-00). 

Distribution  of  the  Expense  Burden.  New  York,  1911.  American  Machinist,  Vol.  34, 
pp.  991-992,  999. 

Organization  bv  Production  Factors.  New  York,  1910.  Engineering  Magazine,  Vol.  38, 
pp.  15-26,  184-194,  361-370,  537-570,  863-875;    Vol.  39,  pp.  77-88. 

Production  Factors  in  Cost  Accounting  and  Works  Management.  Industrial  Management 
Library.     New  York,  1918.     Engineering  Magazine  Co.  ($2.00). 

Definition  of  factors  other  than  labour  ;  production  factors  as  related  to  cost  accounts  and  staff  ;  elements  of  the  land 
factor ;  building,  lighting,  heating  and  ventilation  ;  stores  and  transport  and  organization  ;  apportioning  expense  by  pro- 
duction factors  ;    control  accounts  ;    coats  In  relation  to  the  financial  books. 

Proper  Distribution  of  Establishment  Charges.  New  York,  1901.  Engineering  Magazine 
Vol.  21,  pp.  508-517,  725-734,  904-912  ;  Vol.  22,  pp.  31-40,  231-240,  367-376. 

The  problem  of  determining  the  true  proportion  of  expense  so  that  its  price  may  be  fixed  to  return  Its  true  proportion  of 
profit. 

Proper  Distribution  of  Expense  Burden.  Industrial  Management  Library.  New  York,. 
1916.     Engineering  Magazine  Co.  ($200). 

Interlocking  general  charges  with  piece  costs  :  distributing  expense  to  individual  Jobs  ;  the  scientific  machine  rate  and  the 
supplementary  rate  ;  classification  and  dissection  of  shop  charge*  ;  msss  production  and  the  new  machine  rate  ;  apportion- 
ment of  office  and  selling  expense. 
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cal  Engineeep*.     Journal.  Vol.  37.  pp.  488»478. 

Reprinted  m  Copeland.  M    T    M  IliaunrM  SUtiatin. '  1917 


Abatract  in  "  Amencan  Marhiniat.     V.J.  42.  pp.  1088. 1088. 

OfWlb»*r.|a«l»WMlW.i»*»»'.bib»^tea»a»daa*aateBTta«»»"ja» 
atpaaa*  aa  lb.  pra4a«t  baa«  la  laa  lata!  aam 
uruki  a—Taw  ataaaM  a-t  abartaaba*  to 


Q>a«l>aarTUtotaa>^i»l«««ta»atoi.toba»aaMl>aaara«al^aaa<^a»aa».^ 
— a  aa  Iba  ara4«<  baan  to  laa  tatal  amnmt  aiMut  aaa)  baa  aaaaaaa 
to  a  taatam  >>> 


XXXVIII.— EXPENSE    BURDEN. 

Garcke.  E.  and  Fells,  J.  M.  Indirect  or  Incidental  Expenses  and  their  Allocation.  In  their 
"  Factory  Accounts,  their  Principles  and  Practice."  London,  1914.  Crosby  Lockwood 
(6/-).     New  York,  McGraw-Hill  Co.  ($2-50). 

Going,  C.  B.  Distribution  of  Expense.  In  his  "  Principles  of  Industrial  Engineering,"  Chapter 
vi.    New  York,  1911.     McGraw-Hill  ($200). 

Nature  of  Expense.     In  his  "  Principles  of  Industrial  Engineering,"  Chapter  v.     New 
York,  1911.     McGraw-Hill  ($200). 

Gould,  M.  P.  Where  have  my  Profits  Gone  ?  An  examination  of  various  ways  by  which 
profits  are  lost,  with  an  explanation  of  modern  methods  of  preventing  such  losses,  1912. 

Hathaway,  C.  E.  General  Expense.  In  "  Cyclopedia  of  Commerce,  Accountancy  and  Business 
Administration,"  Vol.  2.     Chicago,  1918.     American  Technical  Society. 

Hathaway,  C.  E.,  and  Griffith,  J.  B.  General  Expenses  and  Cost  Summaries.  In  their 
"  Factory  Accounts,"  1913." 

Henry,  S.  M.  Where  to  Charge  Factory  Expense.  Chicago,  1911.  Factory,  Vol.  7,  pp.  25-26, 
49-52. 

Herz,  Eugene.  Controlling  Profits  :  Simplified  Efficiency  Methods  in  Store  Record  Keeping. 
Chicago,  1917.     Laird  &  Lee. 

Hess,  Henry.  Manufacturing  Profits  and  Losses.  New  York,  1910.  Engineering  Magazine, 
Vol.  39,  pp.  892-898. 

Hunter,  J.  V.  Matching  Price  Against  Final  Cost.  In  "  Buying  and  Hiring  :  Library  of  Busi- 
ness Practice,"  Vol.  3.     Chicago,  1914.     A.  W.  Shaw  Co. 

Jones,  E.  D.  Measurement  of  Wage  Factors.  In  his  "  Administration  of  Industrial  Enter- 
prises."    New  York,  1917.     Longmans  ($2-00). 

Knoeppel,  C.  E.  Comprehensive  Foundry  Production  Tally.  Watchung,  N.J.,  1909.  American 
Foundrymen's  Association.     Transactions,  Vol.  17,  pp.  121-141. 

Cost  Reduction  through  Cost  Comparison.     New   York,   1907.     Engineering  Magazine, 
Vol.  32,  pp.  918-928  ;   Vol.  33,  pp.  72-82,  239-250. 

Importance  of  Correct  Burden  Apportionment.    In  his  "  Maximum  Production  in  Machine- 
shop  and  Foundry."     New  York,  1911.     Engineering  Magazine  Co.  ($2-50). 

Leake,  P.  D.  Depreciation  and  Wasting  and  their  Treatment  in  Assessing  Annual  Profit  and 
Loss.     2nd  Ed.     London,  1917.     Pitman  (10/6). 

Lewis,  E.  St.  E.  Distribution  of  Burden.  In  his  "  Efficient  Cost -keeping."  Detroit,  1914. 
Burroughs  Adding  Machine  Co.  ($1-00). 

Metcaxfe,  Henry.  Cost  of  Manufactures  and  the  Administration  of  Workshops,  Public  and 
Private.     3rd  Ed.     New  York,  1894.     J.  Wiley  &  Sons.     London,  Chapman  &  Hall. 

Miller,  W.  M.  S.  Errors  and  Difficulties  in  Manufacturing  Costs.  New  York,  1909.  Engineer- 
ing Magazine,  pp.  825-832. 

Treats  of  the  element"  which  go  to  make  up  the  cost  of  manufacture. 

Moses,  Percival  Roberts.  Cost  Determination  in  Isolated  Electric  Plants.  New  York,  1901. 
Engineering  Magazine,  Vol.  20,  pp.  1082-1088. 

Considers  the  small  individual  power  plant. 

Nicholson,  J.  L.  Methods  of  Distributing  Indirect  Expense.  In  his  "  Cost  Accounting  Theory 
and  Practice."     New  York,  1917.     Ronald  Press  ($4  00). 

Parkhurst,  F.  A.  Predetermination  of  the  True  Costs  and  relatively  True  Selling  Prices. 
New  York,  1916.     pp.  96.     Wiley  &  Son.  ($1-00).     London,  Chapman  &  Hall  (5/6  net). 

The  author  gives  the  conclusions  he  has  reached  after  some  years'  trial  of  bis  methods  of  scientific   management   under 
many  varying  conditions.     Machine-shop  and  foundry  products  being  utilised  as  examples. 

Pickworth,  P.  C.  N.  and  Smith,  D.  Selling  Expense.  London,  1913.  Practical  Engineer, 
Vol.  47,  pp.  5-6. 

An  explanation  of  a  selling  cost  system  of  approximate  accuracy. 

Pinkham,  F.  L.  Distribution  of  Foundry  Tonnage  Burdens.  New  York,  1909.  Engineering 
Magazine,  Vol.  38,  pp.  254-256. 

Sammons,  Wheeler.     Keeping  up  with  Rising  Costs.     Chicago,  1915.     A.  W.  Shaw  Co.  ($2-00). 

Analyzes  the  retailer's  coat  of  doing  business,  and  tells  him  just  what  percentage  should  be  sufficient  to  cover  rent,  heat, 
light,  salaries,  advertising,  bad  debts,  etc.,  based  on  actual  figures  supplied  by  1,500  business  concerns. 

Scientific  Management :  the  Law  of  Unit  Cost  Reports.  Chicago,  1912.  Engineering  and 
Contracting,  Vol.  37,  pp.  428-429. 

Smith,  G.  Distribution  of  Indirect  Costs  by  the  Machine-hour  Method.  New  York,  1909. 
Engineering  Magazine,  Vol.  37,  pp.  384-394. 
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Stephenson,  J.     Working  F.xpensaa.    In  a*»  -  Knnopfa  of  BwMm,"  far.  I      f  i  - Ji  .    1914 
Pitman*. 

Stratton  C.  E.     Labors**  Distribution  at  Lynn.     .V#w  Fa**.  IMS. 
Vol.  34.  pp.  954-944. 

Thompson.  C.  B.     Tsking  Factory  CV»u  Apart,     '-assay*.  1914.     Ijiiisa.  Vat  fj. ».  W. 
rbitry,  W.  A.     Point*  to  Watch  in  lbs   Firwuw    Aisuuxl      fa  ■  ULujl   af  | 
Practice,"  Vol.  4.     t  htctgo.  I9U.     A.  W    Shaw  Co. 


Webnxr,  F.   B.     Obtaining  Actual  KjwwUm  of  th*  Coat  of  ruiiNH.n      JVsw  f«»*    149*. 
Engineering  Magazine.  Vol.  15.  pp.  S4I  -254.  145  14*.  591  594.  U744S  i  Vol.  24.  pp.  74-99. 
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WM94I,  J.   K      Distributable  Owrhaad  and  Basso  of  Ifcotrt  button,     la  a4*  -  Pi  i  ilpnii  of 
Coat  Accounting."     .\7w  For*.  1914.  -k  r,ur»r-ty  IW  <•»«». 

i)8,  C.  E.     The  Distribution  of  Expense,     /a  *i*  ■  Organising  a  factory."     CI*****.  1911. 
A.  W.  Shaw  Co. 
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Barrett,  C.  R.     Getting  a  Good  Job.     Chicago.  1917.     American  TaaJnical  flidili 

A  araailaal  .alaMaa  a*  ito  |ii»i>  af  SUaat  tto  ffeto  •*•  to  ito  **M  aoaa 

Copb,  E.  A.     Clerk* :  Their  Righu  and  Obligation*.     London.  1910.     PtUnoa  (1/4  net) 
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Da  vies,  Emil.     How  to  Get  a  Situation  Abroad. 
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Flemin...  A.  1*.  M.  and  Pearce.. I.  G.       Prinaplea  of  Apprentice  Timinwi .  with  epxnaJ  1 
to  the  Engineering  Industry.     London.   1914.     '^fgin*"«  (1/4  act). 

Tto  •atkttn  •wr«r  la.  f.aaral  mam  af  tto  »«|ln  —  I  af  MCSkT  aSfS**  oka**.  a*4  *tt  to-a  I 

o(  to.U.  .boahl  ba  Mio*n*4*4  i>t  tto  n*4|*Mant  af  kiaMf  HmMi»,  •*  rinSinl  1. «   aaa  »,  1 
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Giles,  F.  M.  and  I.  K.       Vocational  Civics  :    a  Study  of  OcvupaUocs.  a*  a 
consideration  of  a  Li  fe  -career.     Xew  York,  1919. 


Gillette,  J.  M.     Vocational  Education.     .Vcw  I'oHb.  1910.     Amancan  Boon  Co.  (SI40L 

Holllng worth.  H.  L.     Specialixed  Vocational  Teats  and  Methods      School  and  ftWictjr,  1914V. 

Vol.  1.  pp.  918-922. 
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Kelly.  Florence.     Modern  Industry  and  Education,     /a  asr  "  Modscn  Industry  i 

to  the  Family  Health.  Education,  etc."     London,  1914.     T  nngmans  (2/4L 


Kitsiiv.  H.  D.     Suggestions  tf>wards  a  Tenable  Theory  of  Vocal 

ing  and  Vocational  Education.  Vol.  15,  No.  5.  Jan..  1915.  pp  245.271. 
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Psychological  Tcsu  and  Vocational  Guidance.     CAscnsa.  1914.     School  tWiaw.  ToL  24. 

No.  2.  pp.  207-214 
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Koestbr.  Frank.     I-^lucaUonal  8y*tems.     /a  ais  M  Pnca  of  liiifaiaanry ."     ttom  Fas*.  1911. 

Sturgis  A  Walton  Co.  ($1-50). 
Marot.  Helen.     (  phiiv.-  Impulse  in  Industry  :  a  rVDposition  far  Edueasor*.     JVc«r  fork.  1914. 

Dutton.     (11-50  net). 
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Mcnsterbero.  Huoo.     Scientific  Vocational  Guidanea.     /■hi"  Psjchiiliifj   and   laifaalnil 

Efficiency."     Morton.  1913.     Houghton.  Miffho  (ll-Wk 
National  Associatiow  or  ConroaATtoji  Scsoota.    Third  Annual  Convsalsua.  1914.     PRfisi 
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National  Association  or  MajrirrACTCRRaa.     IndustrisJ  liJsisliaa,    Bspurt^of  s 

H.  A.  Milea,  Chairman.  1915.    Bcprinfd  by  the  Bail  ■■  of  II sTm!    gsli.ltla. 
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XL.— ACADEMIC    STUDY    AND    TEACHING. 

National  Society  for  the  Promotion  of  Industrial  Education.  Report  of  the  Minneapolis 
Survey  for  Vocational  Education.  Published  by  the  Society.  Bulletin  No.  21,  1916. 
Reprinted  by  the  U.S.  Bureau  of  Labor  Statistics. 

This  report  is  a  mine  of  Interesting  information  for  the  employment  manager  or  the  student  of  vocational  guidance.  Nearly 
a  acore  of  large  Industrie*  vera  surveyed,  including  some  for  women.  Trade  agreements  were  worked  out,  vocational  guidance 
planned,  and  prevocational  studies  suggested.  The  size  and  character  of  the  book  make  It  unlikely  that  it  will  be  widely  read. 
Booklets  based  upon  its  findings  should  be  prepared  for  the  use  of  parents  and  pupils. 

This  society  publishes  annual  reports,  bulletins  and  other  documents  valuable  to  vocational  counsellors  or  to  employment 
managers. 

What  is  the  Smith-Hughes  Bill  providing  Federal  Grants  to  Vocational  Education  ?  And 
what  must  a  State  do  to  take  advantage  of  the  Federal  Vocational  Education  Law  t 
New  York,  March,  1917.     48  pp. 

The  first  part  of  the  bulletin  contains  a  series  of  questions  and  answers  intended  to  bring  out  the  more  Important  pro- 
visions of  the  BUI.  A  complete  draft  of  the  vocational  education  act  follows  ;  tables  show  the  funds  available  for  each  State. 
There  are  suggestive  chapters  dealing  with  the  principles  and  policies  of  vocational  education  and  a  model  bill  for  enactment 
by  States  desiring  to  avail  themselves  of  the  offer  of  Federal  aid. 

Schneider,  H.JJEducation  for  Industrial  Workers.  School  Efficiency  Series.  1915.  World 
Book  Co. 

This  is  a  constructive  study  applied  to  New  York  City,  but  lays  down  principles  which  apply  to  all  American  Schools. 
Particularly  interesting  are  his  classification  of  work  as  "  energizing  "  or  "  enervating,"  his  knowledge  of  psychological  con- 
ditions of  labour  (pp.  14-15),  his  description  of  a  factory  town  (pp.  10-11),  his  understanding  of  methods  of  instituting  co- 
operative work,  and  his  appreciation,  on  almost  every  page,  of  the  social  questions  involved  in  conditions  of  labour. 

Terman,  L.  M.  The  Standard  Revision  and  Extension  of  the  Binet-Simon  Scale  for  Measuring 
Intelligence.     1917. 

U.S.  Bureau  of  Labor  Statistics.  Short  Unit  Courses  for  Wage  Earners,  and  a  Factory  School 
Experiment.  Bulletin  Whole  No.  159.  Misc.  Series  No.  6,  1915;  by  W.  A.  O'Leary, 
C.  A.  Prosser,  and  C.  H.  Winslow. 

The  Ant  study,  by  the  first  two  authors  named,  gives  a  general  and  detailed  view  of  what  is  being  accomplished  in  part- 
time  and  short-course  work.     The  second  describes  the  gain  to  workers  and  employers  in  an  actual  experiment. 

XL.— ACADEMIC   STUDY  AND  TEACHING. 

Allen,  Leicester.  A  Project  for  a  Bureau  of  Engineering  Data.  New  York,  1901.  Engineering 
Magazine,  Vol.  22,  pp.  408-413. 

Pleads  for  the  extension  of  bureaus  of  engineering,  particularly  in  the  field  of  dynamic  engineering. 

Armer,  J.  C.  Saving  Waste  in  Manufacture.  Toronto,  1910.  Applied  Science,  Vol.  22,  pp.  226-230. 

Field  of  work  in  which  the  technical  graduate  might  well  look  for  a  future. 

Booart,  E.  L.     Industrial  Education.     In  his  "  Business  Economics,"  Chapter  xi.       Chicago, 

1917.  La  Salle  Extension  University. 

Bradley,  L.  C.  Training  Men  for  Supervision  and  Executive  Positions.  Boston,  1916.  Stone 
and  Webster's  Journal,  Vol.  19,  pp.  290-301. 

Browne,  F.  K.  The  Efficiency  Idea  in  College  Training.  New  York,  1912.  Efficiency  Society. 
Transactions,  Vol.  4,  pp.  419-420. 

Cooke,  L.  M.  Academic  and  Industrial  Efficiency.  New  York,  1910.  pp.  134.  Carnegie 
Foundation  for  the  Advancement  of  Teaching  Bulletin,  No.  5. 

A  highly  interesting  study  of  the  efficiency  of  management  of  a  number  of  well-known  universities  and  colleges,  as  judged 
from  the  point  of  view  of  an  Industrial  engineer. 

Diemer,  Hugo.  Education  in  Scientific  Management.  New  York,  1915.  Efficiency  Society 
Journal,  Vol.  4,  pp.  7-10. 

Factory  Organization  in  Relation  to  Industrial  Education.  Philadelphia,  1912.  American 
Academy  of  Political  and  Social  Science  Annals,  Vol.  44,  pp.  130-140. 

Durell,  Fletcher.  Recent  Progress  in  Efficiency  Education.  New  York,  1916.  Efficiency 
Society  Journal,  Vol.  5,  pp.  249-254. 

Educational  or  Administrative  Efficiency?  An  editorial  comment.  New  York,  1911.  Engineering 
Magazine,  Vol.  40,  p.  606. 

GrANTT,  H.  L.  Engineering  Schools  and  Industrial  Methods.  New  York,  1916.  Engineering 
Magazine,  Vol.  51,  pp.  161-166. 

Colleges  must  unite  in  directed  effort  to  educate  and  train  men  for  responsible  positions. 

Garnett,  William.  Industry,  Education  and  Research.  With  discussion.  Manchester,  1916. 
Textile  Institute  Journal,  May,  1916,  pp.  74-91. 

Godfrey,  Hollis.  The  Teaching  of  Scientific  Management  in  Engineering  Schools.  Ithaca. 
New  York,  1913.     Society  for  the  Promotion  of  Engineering  Education,  Vol.  20,  pp.  69-81 . 

Gray,  H.  B.     Education  and  Industry.     In  his  "  America  at  School  and  at  Work."     London, 

1918.  Nisbet. 

Haney,  J.  P.  Vocational  Training  and  Trade  Teaching  in  the  Public  Schools.  Philadelphia, 
1909.     American  Academy  of  Political  and  Social  Science  ($0-16). 
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special  investigators.     The  best  collection  of  articles  obtainable  on  the  subject. 

Stabilizing  Industrial  Employment.     Philadelphia,  1917.     The  Academy  of  Political  and 
Social  Science  Annals,  Vol.  71,  No.  160,  May,  1917. 

Contains  a  number  of  noteworthy  papers  on  the  subject  of  preventing  excessive  labour  turnover,  through  the  development 
of  better  methods  of  personnel  management. 

Akvold,  H.  L.  and  Faurote,  F.  L.  Ford  Methods  and  the  Ford  Shops.  New  York,  1915. 
Engineering  Magazine  Co.  ($5*00). 

Contains  a  chapter  on  the  Ford  Employment  Office,  describing  the  methods  in  detail. 

Baboock,  G.  D.  Employment  Management.  In  his  "  Taylor  System  in  Franklin  Management," 
Chapter  vi.     New  York,  1917.     Engineering  Magazine  Co.  ($3-00). 

Ball,  W.  8.  Where  to  Find  the  Best  Workmen.  In  "  Buying  and  Hiring.  Library  of  Busi- 
ness Practice,"  Vol.  3.     Chicago,  1914.     A.  W.  Shaw  Co. 

Blackford,  K.  M.  H.  Analyzing  Character  :  the  New  Science  of  Judging  Men,  Misfits  in  business 
the  Home  and  Social  Life.     New  York,  1916.     Doubleday,  Page  ($300). 

Treats  of  the  new  science  of  Judging  men,  baaed  on  fifteen  years  of  experience  in  selecting  and  placing  employees  for  their 
actual  qualifications. 

Blackford,  Kathf.rine  M.  H.  and  Newcomb,  Arthur.  The  Job,  the  Man,  the  Boss.  Garden 
City,  New  York,  1914.     pp.  266.     Doubleday,  Page  ($1-75). 

The  first  six  chapters  contain  some  excellent  comments  on  the  general  features  of  employment  management :  the  need  for 
a  spirit  of  harmony  ;  the  ways  of  bringing  about  co-operation  effort ;  the  reasons  for  the  creation  of  a  separate  employment 
office  ;  the  benefits  to  the  organization  of  a  centralized  system  of  employment  supervision.  The  remainder  of  the  book  seta 
forth  in  detail  Dr.  Blackford's  method  of  selecting  employees. 

Bloomfield,  M.  New  Profession  of  Handling  Men.  Philadelphia,  1915.  American  Academy 
of  Political  and  Social  Science  Annals.     Publication  No.  928,  pp.  6. 

A  statement  of  the  alms  and  methods  of  the  employment  manager,  and  of  the  employment  managers'  associations,  with  a 
discussion  of  the  benefits  to  be  derived  from  this  new  effort  at  guidance  within  the  occupation.  The  author  gives  an  account 
of  the  founding  of  the  Employment  Managers'  Association,  of  Boston,  and  refers  to  some  of  the  more  striking  features  in 
methods  now  In  use  for  selecting  employees. 

96 


XLIII.     EMPLOYMENT    MANAGEMENT. 

Macmillan  (fl -flO).  "  •»»»■»*■/.        •»•»>•    r*-t.   MM 

l,m rs'si,!:?;,.  /m  Ub,wy °* r—-* *"■■-— *  - »«*. »-u>-.  *«,«-, ,„.. 

■OOUoaa  fa*  •  .* 1,1     --ril<«     -"     LJ I  "TltT??!  T  "«*■         *»*  •»•*•>  ma**—  maw  ~» 

Wi    BviaAV  foUi Mih   *****   lUj^n.     ,»„  u     ^^ 

lalrr..ti.(  ...*.?>*.  of  Ik*  «.iii.o»*i  of  till    ■  ommao.  tail  M -  _ 

<         Working  of  n  LakM  DMMtaMrt  m  Induatrval  K»taJmsJa*w»>ta.      V«m  IWa 

1003.     Engineering  Magaune.  Vol.  -'.*•.  pp 

k.  L.  D.     Uw  of  the   Emplmmeiii  ..f   Ufcag      \,*     York.  |t||      pp.  jtj      «* --- 

Clothikr^    R.    C.     S»kH-ti%.<    Fundi..,,    „<    ,  „„.,,,    li^pM,,,^.,,       .Vrw     a-.*.    ,»,. 

Kiln •!.„<•>■  Society  Journal,  Vol.  5.  pfj 

<  "tiiN,  J.  H.     Law  and  (Mr  in  In<in«tr\       .\V»r  J'or*.  191*       Macrmllan  t  fl  3D, 

.-     *«»""»•*«•»•«•••••••  okKkrloaafjIkartrl..  .a I_L.    _   I-.    1  *•%,  «  a.        -         - 

cloak  .od  ..It  l.do*try.  ,k*  .trik.  of  1*1*.  aM  Mat  UHHIiiIll  of  •*.  , Y^r  •■  j     i_lTT-       j  ^J.  2! 

portion  d.roWd  to  ik.  ...,k  o<  ik«  Jatet  kWd  4WIUI  (Wuw  '^"'"■'""■•"•••' 

Tk*  protocol  *koo.M  roeatv*  to*  oarofai  mi.IiiiIIii  of  »a  ok.  or*  -r        111  a*  la*'  j  __i  a     n  _ 

Commons,  J.  K.     Labor  and  Administration.     .War  York.  1913.      Macmillaa  (  $1  »». 

Chvhb.  J.  T.     Scientific  Hiring.     .War   lor*.  191  J.     KAVtmrv  ftnrtt       Tnaiarllni.    V.J    I 
pp.  313-318. 

Croztkr.  General  W.     Scientific  Managi-nrm  m  (tovemnwnl   Eslaabamtamta.     ffsgjr.j.  A  | 
1015.     Society  to  Pmn  Isjmm  of  Mana«rtn*nt      Bula»t.  \V  ft,  pp 

Tk*  Introduction  of  u»  Tarlor  itiUo  la  la*  Wtutteoi  am  ml  k»  T  1  _    n    tl    Ln 


laaoov  motor*  tkronf  k*«t  Ik*  aoaatrr.     Uoaor.j  •  roam  amirm  i 
*t  »a  mil  a*  (air  f 


from  gtaaaa*  o(  ocoaoatr  aa  wan  a*  tab  • 

Dean.  8tuart.     Selfot.nK.  S,.rtinK.  Treating  and  Paving  Mm.     AW    Tar*.  1911.     Imm  Am. 
Vol.  90.  pp.  I2A2-I264. 

Hint,  vt  aa  np.rt.Kv4  Work*  hUaaarr.  looklaa  k*  Uw  ll    lllfaa  1  a*  aoas  aao)  »■»*!«■■  I        nj  kaav 

Selection  and  TrentiiKant  of  M.mi       tmktt**  Slmi.  and  Fot*r*dry  Mataaflr«»m)f         >'•«•  )  «»« 

1013.     I).  William.  Co.  (tS'SO). 

Dkarlk,  N.  B.     Conditiona  of  Engagement  and  Kni|4.»\  rrrni       /a  4m  ■  |r>.i«a*«rt*J 
London,    1014.      King   (10/0). 


Dickskk,   L.    R.       Remuneration   of    Knipl»\er«.      /a   Am    "  Himnaw*  C 
1010.     Longman*  (5/-). 

Dikmkk.  Hioii.      Km|>loymrnt  ..f  l^ihor  and   l^ibor  I'mfUem*       /a  a««  "  Far— ty  C 
and  Administration."     Cliapn-r  \.     AVv   Tor*.  1914.     MHiraw  IfilJ  i  9*9*1. 


Emerson.   Harrim.ton.     The  Scientific  Selection  of  Employ***.     A   I'aanfmhH.     A'av    I'av9 

KiiM'raon  Co. 

Kinployment    and    Lalx>r    Maintenance    Deiiaiiment.     Monthly   artaelm  c* 
personnel  Problema.      .V«r   York.  1917         Induatrial  Manafo-rnrnt 

Magazine. 

CoaimaBclM  wltfc  la*  Jaaaorr.   l»IT.  Hatat.  Ika.  i 
(uMaac*.  aSara  laat  tap  art  at— t  la  okfctk  ia|lnam 

aJ*4>a»»a4Mt4o4»a*    Off    VMfTat. 

Feiss,  R.  A.  I'eraonal  Relationahip  a*  a  lUaia  of  SrtenlifW-  Manayiiant  Hommmr*.  .V  //  .  1*11 
Society  to  Promote  tlie  Science  of  Manairement.  Bulletin.  \\4  I.  Xo.  4V,  pp.  i  15  .  mtm  tm 
American  Academy  of  Political  and  Social  Science  Annala.  May.  I9I4V. 

Tao  aaUor  rrpraoral*  a  <*a>paar    iiln  •  «o»  no*  of  i  umaul  tao4  *aa>r  aaal 

thai  »•*  doralopod  onaral  u.uun  nWUm  tar  IW  praaaaj  of  wo*  Par  «a*  iifclla.  i k*  kta>  i 

arary  *M  r.arara.a-.     Tfca  ort-tat  li  nWn  la  *ma  ika  »— a  at  ifc*  la>*ia» t  Sa 
OrrabUMl.  Okio      rartWolariT  aokro.rtkT  tulwi  i  or*  , 
ortaaiaall.a  .  raparvlalaa  of  koaa*  niaMliai  •»<  fcaaat 
to  oikar  o*partM*au  at  tk*  faatar*  ■    i     HinMn  atu 

Scientific   Management   Applied   to  the  Steadying  at  BaM^Jatmj.1  «jg«i  tta  trfhr.  ha  a» 

Industrial    Eatabliahmmt.     rhiUmMf**.    I91A. 

Social  Science  Annals.     PuUicatio*.  Max 


XLIII.— EMPLOYMENT    MANAGEMENT. 

Fisher,  B.     Determining  Cost  of  Turn  -over  of  Labor.     Philadelphia,  1917.    American  Academy  of 
Political  and  Social  Science  Annals,  Vol.  71.  Whole  No.  160. 
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London.  Milford  (4/6  net). 

Analysis  of  the  tasks,  the  elimination  of  the  wasteful  and  unnecessary  operations,  the  best  possible  conditions  for  work, 
harmonizing  the  selling  end  with  production  in  order  to  steady  employment,  accompanied  by  careful  selection  of  workers,  and 
the  readjustment  of  wages  are  important  parts  of  the  plan.  Education  by  the  State  is  to  be  provided  in  matters  common 
to  ail  industries. 

Hendricks,  B.  J.     Fitting  the  Man  for  his  Job.    New  York,  1916.     Harper's  Magazine,  Vol.  134, 
No.  799.  pp.  64-70. 

A  popular  statement  of  the  work  being  accomplished  by  those  Arms  which  have  employment  managers  and  attend  to  the 
human  factor  in  their  establishments. 

Gentle  Art  of  Hustling.     New  York,  1905.     Scientific  American  Supplement,  Vol.  60,  pp.  24790- 
24791. 

Gixbreth,  F.  B.  and  Mrs.  L.  M.      The  Three -position  Plan  of  Promotion.     New  York,  1915. 
Iron  Age,  Vol.  96,  pp.  1057-1059. 

Also  in  "  American  Academy  of  Political  and  Social  Science  Annals,"  Philadelphia,  Vol.  65, 
1916,  pp.  289-296. 

Goddard,  A.  E.     Legal  Points  in  Hiring  and  Discharging  Men.     In  "  Buying  and  Hiring  ; 
Library  of  Business  Practice,''  Vol.  3.     Chicago,  1914.     A.  W.  Shaw  Co. 

Going,  C.  B.     Efficiency  of  Labor.     New  York,  1912.     American  Review  of  Reviews,  Vol.  46. 
pp.  329-338. 

Points  out  that  one  distinctive  feature  of  the  modern  system  of  management  is  the  restoration  of  the  individuality  of  the 
workman. 

GowrN,  E.  B.     Selection  and  Training  of  the  Business  Executive.     New  York,  1918.     Macmillan 
($1'50). 

Present*  a  programme  for  the  selection  and  training  of  business  executives,  basing  it*  recommendation*  on  an  investi- 
gation of  the  methods  now  in  use  by  many  leading  corporations.     Author  is  Assistant  Professor  of  Commerce,  New  York  ■ 
University. 

Gruenberg,  B.  C.     What's  in  a  Job  ?      Scientific  Monthly,  Sept.,  1916.     pp.  263-276. 

We  must  demand  an  organization  of  work  and  a  distribution  of  workers  that  will  yield  a  maximum  of  satisfaction  and 
pleaaure  to  the  worker*  while  at  work. 

Haktness,  James.     Factor  of  Habit.     New  York,  1912.     Efficiency  Society  Transactions,  Vol.  1, 
pp.    237-242. 

Human   Factor  in   Works   Management.      New    York,    1912.      pp.    159.      McGraw-Hill 
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An  attempt  to  *et  forth  some  of  the  moat  essential  principles  of  industrial  economics.  Special  emphasis  is  laid  on  the 
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Importance  of  scientific  (election  of  workmen  and  their  care  and  welfare. 
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System  Co.  Handling  Men  :  Selecting  and  Hiring  :  How  to  Hold  your  Men  :  Breaking  in  and 
Developing  Men  :  Putting  More  than  Money  in  Pay  Envelopes.  Chicago,  1917.  A.  W. 
Shaw  Co.  ($1-00). 

Labor.     Factory  Management  Series.     Chicago,  1915.     A.  W.  Shaw  Co.  ($1-00). 

Based  on  the  work  of  a  number  of  prominent  authorities  in  the  employment  field.  The  following  are  the  chapter  headings 
of  interest  to  employment  managers  and  vocational  counsellors  :  Hiring  and  advancing  workers  ;  starting  men  right ;  how  to 
pick  the  best  men  ;    piece  work  :    profit  sharing. 

Tarbell,  Ida  M.  Our  New  Industrial  Leader.  In  her  "  New  Ideals  in  Business.''  New  York, 
1917.     Macmillan  ($1-50). 

Thompson,  C.  B.  Relation  of  Scientific  Management  to  Labor.  Quarterly  Journal  of  Economics, 
Vol.  30,  Feb.,  1916,  pp.  311-351. 

An  explanation  and  defence  of  the  Taylor  system  as  it  touches  uaires  and  labour  organisations.  The  attitude  of  certain 
labour  leaders  is  criticized,  though  it  is  admitted  that  "  positive  management  "  has  "  the  necessity  of  retaining  the  good  will 
of  the  employees." 

U.S.  Bureau  of  Labor  Statistics.  The  British  System  of  Labor  Exchanges,  by  B.  Lasker. 
Employment  and  Unemployment  Series,  No.  5,  Whole  No.  206,  October,  1916. 

An  excellent  account  of  the  national  system  of  labor  exchanges  established  for  the  United  Kingdom  by  the  Labour  Exchanges 
Act  of  I  !Ki!>.  The  report  describes  the  methods  in  use,  gives  the  results  of  an  investigation  of  the  various  effects  of  the  exchanges 
on  labor  conditions,  and  summarize*  t lie  advantages  to  workers,  employers,  and  to  the  State. 

Labor  Laws  and  Their  Administration  in  the  Pacific  States.  Whole  No.  211  :  Labor 
Laws  of  the  United  States  Series,  No.  9. 

A  valuable  resume  of  recent  legislation  and  the  administration  of  labor  laws  in  the  Pacific  State.  These  are  especially 
significant  chapters  on  child  labor,  the  safety  and  health  of  the  worker,  and  accident  compensation. 

Proceedings  of  Employment  Managers'  Conference,  1916.  Whole  Nos.  196  and  202. 
Employment  and  Unemployment  Series,  Nos.  3  and  4. 

These  two  bulletins  contain  Important  papers  and  addresses  on  the  functions  and  methods  of  employment  managers,  read 
before  the  Minneapolis  Session,  Jan.,  H>16.  and  the  Boston  Session  Mav,  1916.  They  duplicate  in  most  particulars  the 
material  in  Tke  Annals.  May.  1916. 

Webb,  Sidney.  Appointments  and  Dismissals.  In  his  "  Works  Manager  To-day."  London, 
1917.     Longmans   (3/6). 

Williams,  J.  M.     An  Actual  Account  of  what  we  have  done  to  Reduce  our  Labor  Turn-over. 
1917.     14  pp. 
Reprinted  in  the  Annals  of  the  American  Academy  of  Political  and  Social  Science,  May,  1917. 

The  Secretary  for  Fayette  B.  Plumb,  of  Philadelphia  and  New  York,  outllnee  In  this  address  the  methoils  of  the  corpora- 
tion's newly  established  Employment  Department.  Sample  forma,  data  as  to  the  results  attained  after  the  first  few  months 
of  operation,  and  a  brief  discussion  of  the  cost  of  changing  employees  are  among  the  noteworthy  features  of  this  valuable  paper. 

WiLxrrs,  J.  H.  Labor  Turn-over  and  the  Humanizing  of  Industry.  Philadelphia.  Annals  of 
the  American  Academy  of  Political  and  Social  Science,  Sept.,  1915.     Publication  No.  929. 

A  food  statement  of  the  aims  and  methods  of  the  employment  manager  movement. 

Unemployed  in  Philadelphia.  Department  of  Public  Works.  Philadelphia,  1915.  Also 
in  Supplement  to  Annals  of  the  American  Academy  of  Political  and  Social  Science,  May, 
1916. 

A  scientific  study  n|  the  fluctuation  of  employment  in  some  of  the  city's  leading  industries,  the  effects  of  unemployment 
on  the  city  and  the  Individual,  and  the  possible  remedies.  A  public  employment  bureau  is  suggested.  Pages  86-88  discuss 
the  present  abuses  in  hiring  men.     The  book  contains  diagrams  and  tables. 

Wood,  A.  E.     A  Study  of  the  Unemployed.     Reed  College  Record,  No.  18,  Dec,  1914. 

This  report  Is  based  on  an  Intensive  study  of  about  S00  unemployed  men  in  Portland,  Oregon.  It  is  found  that  conditions 
In  Industry  make  unemployment  Inevitable  and  that  on  the  whole  it  cannot  be  said  that  a  man's  unemployment  is  his  own 
fault.     Detailed  facts  and  figures  are  given. 

Worman,  H,  A.     How  to  get  Workmen.     Chicago,  1913.     pp.  64.     A.  W.  Shaw  Co.  ($0-50). 

Recruiting  the  Working  Force.     Chicago,     Factory,  Dec,  1907,  to  Jan.,  1909,  inclusive. 

Wright,  R.  V.  How  do  you  Select  and  Promote  your  Men  !  New  York,  1915.  Railway  Age 
Gazette,  Vol.  59,  pp.  231-233. 
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Druby,  H.  B.  Executive  Control.  In  his  "  Scientific  Management :  History  and  Criticism." 
New   York,   1915. 

Emerson,  Harrington.  The  Creation  of  Organization  with  Special  Reference  to  Personnel. 
Atlanta,  1913.     Southern  Machinery,  Vol.  29,  pp.  159-161. 

Personality  in  Organization.     New  York,  1915.     Efficiency  Soc.  Journal,  Vol.  4,  pp.  16-19. 

Administration     In  his  "Twelve  Principles  of  Efficiency."     New  York,  1912. 
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Executive  Control  :  Building  up  the  Organization  :  Selecting  and  Training  Men  :  Reorganizing 
under  Scientific  Management ;  Establishing  Written  Standard  Practice  ;  Management 
Duties,  Decisions  and  Policies.  Factory  Management  Series.  Chicago,  1915.  A.  W. 
Shaw  Co.   ($3-00). 

Farnham,  D.  T.  Executive  and  the  Modern  Organization.  New  York,  1916.  Engineering 
Magazine,  Vol.  51,  pp.  485-493. 

Point*  oat  a  better  and  more  effective  way  of  handling   the  job. 

Executive  Statistical  Control.  Factory  Management  Course  and  Service,  Vol.  11.  New 
York,  1917.     pp.  452.     Industrial  Extension  Institute. 

Scientific  versus  Intuitive  Administration.  New  York,  1916.  Engineering  Magazine, 
Vol.  51,  pp.  849-854. 

Feiss,  R.  A.  Personal  Relationship  as  a  Basis  of  Scientific  Management.  Hanover,  N.Y.,  1915. 
Society  to  Promote  the  Science  of  Management.     Journal,  Vol.  1,  pp.  5-25. 

Also  in  "  American  Academy  of  Political  and  Social  Science.  Annals,"  Philadelphia, 
Vol.  65,  pp.  27-56. 

Considers  the  remarkable  success  of  Joseph  &  Feiss  Co.  In  the  handling  of  their  workmen. 

Fyfe,  T.  A.  Employers  and  Workmen  :  a  Handbook  explanatory  of  their  Duties  and  Respon- 
sibilities under  the  Munitions  of  War  Acts,  1915  and  1916.  London,  1916.  pp.  102. 
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Gantt,  H.  L.  How  to  Create  Industrial  Leaders.  New  York,  1915.  Engineering  Magazine, 
Vol.  50,  pp.  428-437. 

Abstract  in  "  Iron  Age,"  New  York,  Vol.  95,  pp.  196-197. 

Paper  read  before  American  Economic  Association,  Dec.  30,   1014.     Mr.  Oantt  believes  that  those  organizations  will 
succeed  best  that  can  select  their  leaders  in  the  most  democratic  manner. 

Importance  of  Leadership:  Industry  after  the  War.  New  York,  1916.  Engineering 
Magazine,  Vol.  51,  pp.   17-21. 

Reprinted  in  Copeland,  M.  T.  "  Business  Statistics,"  1917. 

Industrial  Leadership  :  an  Address  delivered  in  the  Page  Lecture  Series,  1915,  before  the 
Senior  Class  of  the  Sheffield  Scientific  School,  Yale  University.  New  Haven,  1916.  pp.  128 
Page  Lectures,  1915.     Yale  University  Press  ($1-00).     London,  Milford  (4/6). 

Application  of  the  principles  set  forth  would  go  a  long  way  toward  solving  most  labor  trouble*. 
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Vol.  3.     Alexander  Hamilton  Institute. 

Gelbreth,  F.  B.  Administration.  In  his  "  Primer  of  Scientific  Management."  New  York, 
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Gilbreth,  F.  B.  and  Mrs.  L.  M.  Co-operative  Spirit  and  Industrial  Peace.  New  York,  Iron 
Age,  Vol.  96,  pp.  528-530. 

Modern    management    obliterate*    four    causes    of    strikes. 
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Idea,  Vol.  32,  pp.  784,  797-798. 

Godfrey,  Hollis.  Application  of  Engineering  Methods  to  the  Problems  of  the  Executive, 
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Journal,  Vol.  37,  pp.  334-340. 

Going,  C.  B.  Philosophies  of  Management.  In  his  "  Principles  of  Industrial  Engineering." 
New   York,   1911.     McGraw-Hill  ($200). 
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Jit.    315-3IH.   421. 4J1.   807-808,  893  894.  .    ,  .     _    . 
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TrainiiiK  W..rk.fM       Winning  Loyalty,     ifaoor  Aeali-*  8**«aa.     CWaoe.  I»i»        » 

Shaw  Co. 
Management  Dutiea  and  l>oiaioo..     t»  ^brary  of  Fartory  M      f        i  I      VaL  A-l 

Control.     CAkcopo.  1918.     A.  W.  Show  O*. 
Managing  a  Buaine**  in  War  Time  :    Buaii 

War-time  Conchtion*.  inclmhng  I»«t*  tiaaad  on  uwui  twr        tzT^Zl    _~  OK-.17    ' 

for  doing  more  with  fewer  Hand*  in  Store*,  ti 


Cnicooo.   1918.     A.  W.  Show  Co. 
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Macey.  A.  G.     Handling  a  Dinner 
Vol.  3,  pp.   1 1 -If. 


XLIV.— EXECUTIVE    CONTROL. 


Staff  Co-operation  toward  Better  Relations  and   Increased  Efficiency  of 
New  York,  1912.     Progressive  Age,  Vol.  30,  pp.  118-119. 


In  "  Industrial  Organization  :    Library  of 
A.  W.  Shaw  Co. 

London, 


Molinard.   W.   R 
Employees. 

Also  printed  in  Electrical  Review,  Chicago,  Vol.  60,  pp.  319-320. 

Murphy,  C.  D.  The  Hardest  Question  in  Busi.iess.  In  Copeland,  M.  T.  "  Business  Statistics," 
1917. 

The  vital  (acton  of  control  In  an  organization. 

Nicholas,  Frederic.  Efficient  Employees  are  an  Element  in  Costs.  New  York,  1916. 
Electrical  World,  Vol.  68,  pp.  410-411. 

Patterson,  J.  H.  Altruism  and  Sympathy  as  Factors  in  Works  Administration.  New  York, 
1901.     Engineering  Magazine.  Vol.  20,  pp.  577-602. 

Gives  examples  of  the  manner  in  which  the  comfort  of  employees  is  considered  in  well-known  establishments  in  Europe  and 
America. 

Rittekberg,  Max.  Work  of  the  Organizer.  In  "  Harmsworth  Business  Library,"  Vol.  2. 
London. 

Boot  principles  of  business  :  problems  of  staff  organisation  ;  fostering  Btprit  i*  Corpt  ;  house  magazines  for  customers  ; 
evolution  of  the  correspondence  clerk  ;    handling  complaints  ;   economics  manager  ;    principles  of  pcientlfic  management. 

Roe,  J.  W.  Better  Relations  between  the  Worker  and  Executive.  New  York,  1914.  Industrial 
Engineering  and  Engineering  Digest,  Vol.  14,  pp.  324-326. 

Description  of  an  experiment  in  social  service  which  gave  both  workmen  and  their  future  superior  officers  a  mutual  under- 
standing of  the  lives  and  ideas  of  the  other,  and  which  resulted  in  a  higher  efficiency  for  both. 

Rorty,  M.  C.  Organization  and  Discipline.  Madison,  Wis.,  1911.  Wisconsin  Engineer, 
Vol.   15,  pp.   197-207. 

Outlines  the  general  principles  of  organization  and  discipline  and  considers  methods  of  handling  men. 

Slichter,  S.  H.     The  Turn-over  of  Factory  Labor.     New  York,  1919.     Appleton. 

A  study  dealing  nominally  with  the  turn-over  among  manual  workers  generally,  excepting  out-of-door  seasonal  labourers, 
but  fundamentally  with  methods  of  handling  men.  The  author's  thesis  is  that  a  definite,  veil-planned  labour  policy  is  as 
essential  as  standardized  methods  of  manufacturing. 

Sheafe,  J.  S.  Co-operation  and  Shop  Efficiency.  Chicago,  1912.  Railway  and  Engineering 
Review,  Vol.  52,  pp.  831. 

Stradley,  E.  M.     Centralizing  Factory  Control. 

Business  Practice,"  Vol.  2,     Chicago,  1914. 
Tead,  Obdway.     The  Instincts  in  Industry  :    a  Study  of  Working-class  Psychology. 

1919.     Constable   (6/-). 

Addressed  to  ail  who  have  any  connection  or  contact  with  workers.  The  author  studies  in  succession  "  The  Parental 
instinct,"  "  The  instinct  of  workmanship,"  "  The  instinct  of  possession,"  "  The  Instinct  of  self-preservation."  etc.,  and  shows 
how  each  must  be  studied  and  used  in  working  out  sound  relations  between  employer  and  employee. 

Trask,  H.  K.  Problem  of  the  Minor  Executive.  New  York,  1910.  Engineering  Magazine,. 
Vol.  38,  pp.  497-502. 

Valentine,  R.  G.  New  Certificates  of  Character  for  Manufacturers.  New  York,  1915.  Indus- 
trial Engineering  and  Engineering  Digest,  Vol.  15,  pp.  40-42. 

The  Industrial  audit  will  be  required  in  the  future  exactly  as  a  financial  and  plant  audit  is  now  given. 

Webb,  Sidney.  Works  Manager  To-day  :  an  Address  prepared  for  a  Series  of  Private  Gatherings 
of  Works  Managers.     London,  1917.     Longmans  (3/6). 

The  function  of  management ;  reducing  the  cost  of  production  ;  appointments  and  dismissals  ;  recognition  of  Trade 
Unionism  ;  the  standard  rate  ;  payment  by  results  ;  the  management  should  have  nothing  to  do  with  the  rate  of  wages  ;  the 
"  manners  "  of  management ;    discipline  ;   fatigue  and  accidents  and  "  welfare  work  "  ;   on  choosing  equality. 

Wisby,  H.     Modern  Industrial  Manager.     New  York,  1904.     World's  Work,  Vol.  7,  pp.  4531- 

4536. 
Woods,  C.  E.     How  the  Executive  may  keep  in  touch  with  the  Factory.     In  his  "  Organizing 

a  Factory."     Chicago,  1905.     A.  \V.  Shaw  Co.  ($100). 

XLV.— INSPECTION  AND  SUPERVISION. 

Arnold,  H.  L.  and  Faurote,  P.  L.     Inspection  and  Assembly.     In  their  "  Ford  Methods  and 

the  Ford  Shops."     New   York,  1915.     Engineering  Magazine  Co.  ($5-00). 
Carpenter,   Charles   U.     Inspection  as   a   Factor  in   Cheap   Production.     New    York,    1904. 

Engineering  Magazine,  Vol.  27,  pp.  583-588. 
Corey,  F.  B.     Relation  of  the  Inspection  Department  to  the  Management.     New  York,  1918. 

Industrial  Engineering  and  Engineering  Digest,  Vol.  15,  pp.  17-18. 

Reprinted  in  "  Iron  Age,"  New  York,  Vol.  95,  pp.  566-567. 

Inspection  department  should  be  responsible  only  to  the  general  management  of  the  Company,  it  should  be  co-ordinate 
with  the  engineering  and  manufacturing  departments. 

Diemer,  Huoo.  Departmental  Reports.  In  his  "  Factory  Organization  and  Administration," 
Chapter   iv.     New    York,    1914.     McGraw-Hill   ($300). 

Inspection    Methods   in    Modern    Machine    Shops.     In   his   "  Factory    Organization    and 
Administration,"   Chapter  xxiv.     New    York,    1914.     McGraw-Hill   Co.   ($300). 
Staff  and  Departmental  Organization.     Cleveland,   1904.     Iron  Trade  Review,  Vol.  37* 
pp.   74-75. 

Remarks  on  advantages  of  organization  and  suggestion*  for  making  a  study  of  the  system  beet  suited  to  the  factory. 
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I,  H.     Location  and  Elimination  of  Watta.     /■»  ' 
and   W.KB..        V«    Fori.    1914 

KMArr.    K.    J.     Insneetinn    MnttMids 

■kigiii— ring  Magatino.  Vol.  4*.  pp.  TO  1. 70s 


I>»ihjk.    \V.      Inspecting    Department,      im    kU    "  KuW   of    Mm  ijb_j_i."     ,Vw    Fae*.    1*11 
MoOmwltill   (HoO).  ^ 

Meyer.  J.  L.     Handling  <  Vrk-  like  Newspaper  Reporters,     /.loo.*,  I9IC     f.n    _  v«U    ft 
pp.  43I-43U:    Vol  3(1.  up.   70101. 

14m  t«w4  M  —  ■»»»»»  nm««M  mm*,  i»   iiim  at  at*.*  mM  m>  liSaaaa  «M      t     i_      M)M  «•  Wj  * 

Slave  Driving  off  Scientitic  Management       .Vrw  Farl,  1911.     lad*., 
neering  Digest,  Vol.  0.  pp.  3O9-3I0. 

Smart.  Wiixiam.     Organising  labour  to  mid  iU  own  Wegtw.     In  \ 
an   Economist,'    p.    109.     Ijomdem,   1910.     Marmillan   (•/-   a*H>. 


Smith.  I).  and  Pkkwohth.  r  <     N       Irwpectinnof  Work  and  OmmoI  Fit.     /• 

Costa  and  Economical  Workshop  Production.  '     Landtm,  I9I«      EnaaoU  l4/0» 
Thommon,  A.  \V.     Systems  for  Simplify ing  Shop  HuprnrWoo.     .Vrw  Fort.  I 

Magazine.  Vol.  31.  pp.   873883. 

I»MrrlM«  •i^lt  imIImmU  tlata*  Mil  «t«tiik|  .*a  It*  laraa  aaaia  mm  tan  InM     *   |     11  at  ata  hi  ti  -  «4  «■ 

■  »d.r    bta    rk»IJ« 

Wilt,  A.  I).,  jun..     The  Relation  of  !n»prcti..n  to  Money  MalhMj  Shop  Meewawjenent.     JVow  re»i. 

1907.     Engineering  Magazine.  \ol.  31.  pp.  7X5-730. 

brmtu  im  »ria<i*iM  .»■*   wih  li  l>Ma««   af   Im   mi»  at  Mi   in  Ml  van. 

XLVI.-  FUNCTIONAL  FOREMANSHIP. 

Departmental   Management,  Dutieo  of  Foremen.  Gang   Boim,  etc. 

Alden.  C.  L.     How  the  Foreman  can  Promote  Shop  Bmcieno .     .V#w   Karl.  1910      ITiilaaj 

Age  Gazette .  Vol.  49.  pp.  13-10. 

im**  viik  >niii  imi» m  w  f|iiiw 

\m.kkw,  Harriet  F.     Management.     Mm   York.  1913.     EBkukmuif  Society   TiibjI.  Vol    3. 

pp.  75-80. 

Report  ol  tiaarteaca  Iraat  a  ■»—  l>i l*«  iImim  m?  IwlMt  |M  af  awtr  to  kit  +..  *a*  >a  atoa>  m| 

Brown,  Thomas.     Better  Foremen  I    an  Economic  (lain  :    Some  Arguments  In  Pane*  of  th*- 
Qet-together  Spirit  among  Electro- plater*.     .Vrw   Fori.  1910.     Metal  lndw»tr>.  Vol.  If 
[N.8.  Vol.  14).  pp.  1 1 7- 1 1 8. 
Characteristics  of  a  Foreman.     .Vrw  York,  1909.     lhMjiiii    nng  Magazine.  Vol.  30,  pp.  910  941 
CHURCH,  A.  H.     Intensive  Prnductinn  and  the  Foreman.     .Vew  Fori.  191 1 
Vol.  34.  pp.  H30-R3I. 

Show*  ImI  Im  •■••  luiMi  iaa*M  Mi  m  •  lanutoi  Ml  •  mam  VMS  •  a»aa  iwt  af  •»  i 

Dean,  Stuart.     Duties  of  the  Factory  Superintendent.     .Vew  Fori.  1911.     Iron  Age.  Vol.  90. 
pp.   1210-1218. 
Reprinted  in  his  "  Shop  and  Foundry  Management."     .Vew  Fori.  1912.     D.  WlMajnaCW. 

($2-50). 

o.UUm  mUIS  W  Swlanul  .M-.i>-a.  mt»«.i  toaattto*  af  »■■■*   m4  ttoar  as*.  at*. 

Drury.  C.  J.  ami  other:     How  the  Foreman  ean  Promote  Shop  Kffwwney.     .Vew  Fori.  1910 

Railway  Age  Gazette,  Vol.  48.  pp.   1 345- 1 34*. 

AMtoan  wl mttui  t—   a  »*to»  aa«M*o***v 

Foreman's    Place   in    Scientific   Management.     .Vrw    Feel,    1911.     laifcastrlil   Bngwswwwox   sswJ 

Engineering  Digest.  Vol.  9.  pp.  197-201. 

Reprinted  in  C.  B.  Thompson  "  Scientific  Managemenl.  "  pp.  104  911. 
Hioonra.  M.   P.     The   Foreman   Machinist.     .Vew    Feel.   1901.     Oamwr .    \t  gillai.  Tel.   20. 

p.  238. 
How  a  Foreman  can  Pmmote  Shop  Efficiency.     .Vrw  For*.  19J0.     lUdwny  Ago  Oaaslta,  Vai.  09. 


pp.  413-417. 

rr  jt^m  prtorlMllr  •»«»  mm"m«  to.— Om  mt  liiSnl.  U*  •  •*•»  at  m> 


Hoxie,  R.   F.      Functional  Foreman«»iip.      Im  **«  "  SewnUfic  MmiffS t  and  Lai-  • 

York,    1910.     Appleton    ($150). 
James     B.     I»romoting    Efficiency    though    the    Foroman.     N*»    farl.    1911. 

Oasette.  Vol.  51.  pp.  343-344. 


XLVI.— FUNCTIONAL    FOREMANSHTP, 

Keeping  the  Force  up  to  the  Standard.  In  "  Library  of  Factory  Management,"  Vol.  4.  Chicago* 
1915.     A.  W.  Shaw  Co. 

Kent,  R.  T.  Enlisting  the  Foreman's  Co-operation  :  a  Method  of  Accomplishing  this  Necessary 
Preliminary  in  the  Installation  of  Scientific  Management  in  an  Industry.  New  York, 
1913.     Industrial  Engineering  and  Engineering  Digest,  Vol.  13,  pp.  285-288. 

Liversedge,  A.  J.  Training  of  Engineering  Foremen  and  Works  Managers.  London,  1916. 
Mechanical  World,  Vol.  59,  pp.  208,  250-251,  276,  317-318  ;  Vol.  60,  pp.  44,  68-69,  140-141, 
160. 

Lodge,  W.  Boss  Labour  and  Express  Truckman.  In  his  "  Rules  of  Management."  New  York, 
1913.     McGraw-Hill   ($200). 

McKuxop,  M.  and  A.  D.  The  Foreman.  In  their  "  Efficiency  Methods."  London,  1917. 
Routledge  (4/6). 

Niederer,  J.  G.  A  Superintendent's  Views  of  American  Shop  Labor  Conditions.  New  York, 
1908.     Engineering  Magazine,  Vol.  35,  pp.  906-908. 

Pickard,  F.  C.  How  can  Foremen  best  Promote  Efficiency.  New  York,  Railway  Age  Gazette, 
Aug.  4,   1911. 

Reyer,  W.  G.  How  the  Foreman  can  Promote  Shop  Efficiency.  New  York,  1910.  Railway 
Age  Gazette,  Vol.  48,  pp.  1140-1141. 

Roberts,  G.  H.  How  the  Foreman  can  Promote  Shop  Efficiency.  New  York,  1910.  Railway 
Age  Gazette,  Vol.  48,  pp.  1141-1142. 

Sheafe,  J.  S.  How  the  Foreman  can  Promote  Shop  Efficiency.  New  York,  1910.  Railway 
Age  Gazette.  Vol.  48,  pp.  1142-1143. 

Smith,  W.  R.     The  Management  and  the  Foreman.     Cleveland,  1912.     Woodcraft,  Vol.  18,  p.  98. 

Snyder,  W.  H.  How  the  Foreman  can  Promote  Efficiency.  New  York,  1910.  Railway  Age 
Gazette,  Vol.  49,  pp.  241-242. 

Spence,  J.  C.  Efficiency  through  Co-operation  of  Employer  and  Employee.  New  York,  1916. 
Machinery. 

How  may  We  and  Our  Men  earn  more  Money  ?      New  York,  1914.     Industrial  Engineering 
and  Engineering  Digest,  Vol.  14,  pp.  239-241. 

Knlist  the  enthusiasm  and  co-operation  of  men  and  foremen  by  making  them  sharers  in  the  profits  due  to  improved 
method*. 

Taylor,  F.  W.  Duties  of  Gang  Bosses.  In  his  "Shop  Management."  New  York,  1911. 
Harper  ($100). 

Foremen  :    Their  Duties  under  Military  Type  of  Organization.     In  his  "  Shop  Manage- 
ment."    New  York,  1911.     Harper  ($100). 

Functional  Foremanizing.     In  his  "  Shop  Management,"  pp.  110-128.     New  York,  1914. 
Harper  ($1-00). 

Van  Deventer,  J.  H.  Squad  Foreman  and  Stock  Detention  Rooms.  New  York,  1915. 
American  Machinist,  Vol.  42,  pp.  409-412. 

Organization  described  is  an  excellent  one  for  the  growing  small  shop  to  adopt. 

Woods,  C.  E.  Departmental  Authorities'  Duties  and  Responsibilities.  In  his  "  Organizing 
a  Factory."     Chicago,  1905.     A.  W.  Shaw  Co.  ($100). 

XLVII.— SELECTION  AND  TRAINING  OF  EMPLOYEES. 

Alexander,  W.  M.  Building  for  Future  Shop  Organization  :  Training  the  Incoming  Men  and 
Boys  so  that  they  will  eventually  be  able  to  render  full  value  for  their  services.  Pitts- 
burgh, 1916.     Steel  and  Iron,  Vol.  50,  pp.  223-225,  229. 

Allen,  C.  R.  The  Instructor,  the  Man  and  the  Job  :  a  Handbook  for  Instructors  of  Industrial 
and  Vocational  Subjects.     Philadelphia,   1919.     Lippincott  ($1-50). 

Content*  :  Training  in  the  plant ;  the  analysis  and  classification  of  trade  knowledge  ;  establishing  an  effective  instruc- 
tional order  ;  patting  it  over  ;  methods  of  instruction  ;  lesson  planning  ;  instructional  management ;  organization  (or  training 
in  industry  ;   use  of  this  material  in  instructor  training  courses.     Appendix. 

Author  was  Assistant  Superintendent  of  Training  for  the  United  States  Shipping  Board. 

Alvord,  T.  H.     Training  the  Apprentice.     New  York,  1916.     Machinery,  Vol.  22,  p.  756. 
Benedict,  B.  W.     Demands  of  Efficiency  in  Laboratory  Training.     New  York,  1916.     Efficiency 
8ociety  Journal,  Vol.  5,  pp.  152-154. 

Benn,  E.  J.  P.  Demobilization  and  Apprenticeship.  In  his  "  Trade  Parliaments  and  their 
Work."     London,   1918.     Nisbet  (1/-). 

Bri8CO,  N.  A.  Training.  In  his  "Economics  of  Efficiency."  New  York,  1914.  Macmillan 
($1-50). 
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XLVII.-SBLBCTION    AND    TRAINING    Of    EM  PLOY  EM. 

BI7YK,   Oukh.     La    Pn.KW-inr    piiehu  fkfwtum   efts  l'4|  i  ■illnji.     ft      idi     1914 
Psychologique.  Vol.  3.  pp.  377-370. 

I  >    \        tkm  Men  em  Trained  u.  Industry.     /•  " 
CMeopo.  101 1.     A.  W.  Shaw  Co.  ( |0  »). 


OaWWim  aaV     A>r   JVi.  I9I«.      World's  Worl.  Voi.  II.  pm    417  «t» 

A  total  »«u*«*ir«  iuiiim  •*  ito  —  «i   H  •*•*  »»  •»•»  art  tto  toj  i    i  »i«i  n  •»  Law*  tea*  «■•> 

Dkarlk.  X.  H      Industrial  Training,     /-ondsu.  1*1 4      King  <lo  •  net) 

»*Wf  mi^ilw.  to*  ito?  !>•*•  tkatt 
FlKLD,   L.    F.      Servior  Corporations. 

BuJIrtin  N<>.  34.     UovmiumI  PriaOhg 

Tto  ■■l»rt«l  u  *rt*M*4  »■«»  tow  I 

!!■>»>  I*  a  bmI  W<r<ai  .— UOaltaa  I*  tto  •***•■«  at 
fal  hy  terr*  « 


Flkmiko,  A.  r.  M.  and  Prarce.  J.  U. 

tr>  t»M-  Engineering  Industry. 

Galloway,   I.be.     Training  and   Developing  Ofnor 

New  York,  1918.     Alexander  Hamilton  InsUtut*. 
Cantt.  H.  L.     The  Pennanenee  of  Workmen'-  Training      .Vaw  Fsr*.  I  tl  3 


Vol.  38,  pp.  3338. 

DOMOa0004>0)  0n>#*0*  tW 
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Training  Workmen  in  Halst*  of  Industry  and  Co-operation.     .Ve»   faei.  1000. 
actions  of  American  8ociety  of  lfeehanica!  Kngiusers.  VoL  30,  pp.  I037-IM3,  1447  1440 


Reprinted  in  U.  "  Work.  Wages  and  Profit*  '     Wm  Far*.  1010. 

Co.  ($2-00). 

*•**•>*  a  ii  Urn.  Sufcl  KetoiM,    *SiSw,  at* 

Hoxik.  R.  F.     The  Character.  Extent  and  IU-ulu  of  Attempts  at 

Training   of    Men.     In    his    "  Scientific    Management    and    Labor.       Nam    rsei.    101* 

Apple  ton  (fl-00). 
Ioteyko,  Josefa.     Problem  of  Apuiimtit— Mp.     !m  ktr  "  ansae*  of 

London.  1919.     Routledge  (3/8).     .V«r  For*.  Duties. 
Kklly,  R.  W.      Initiating  Workers  into  thrir  Tasks,  and  the  Oneeal  EIsmIi  is  si 

In  his  "  Hiring  the  Worker."     .V«  For*.  1010.     teaming  Migsfii*  la,  (I 
Kent.  R.  T.     Providing  a  Supply  of  Skilled  Workers  foe  the  Shop      .Vnr  far*.  101 4 

Engineering  and  Engineering  Digest.  Vol.  14.  pp.  200-270. 

M«*tra  awttoSt  at  tralalac  a-araawa  t*n  a  tolta*  fit*  tto*  ito  iMM  »ll    ill  "'■  •*•  ,L-  '    *  — * 

LOMUHimil.  W.  H..  '</.      Selecting  the  Right  Oflfas  Workers.     /••*•*•  Manas*  Iks 

•    Pav."     Chicago.  1918.     A.  W.  Shaw  Cn. 
I.ku.s     K     St     E.      Instruction  of   Employee.       '<^  "<£"*•«  •*• 

pp.  249-288.     Maw   For*.   1917.     Ronald  l»r*es  (»») 
Motlky.  J.  M.     Apprenticeship  in  American  Trade  1'iuone      ftslriiii  r.  M 

University  Press  ($0-50). 
Pars.  Training  and  Mana^msnt  of  Kmpk.yeas.     /•  k~  " 

Management."     Chicago.    1010.     La  Salle    ExI.hs.imi   tiurersily. 
Pi  Kin.  J.  8.     Employment.  Training  and  AdvRneswsnt  of  Men.     .Vew  Tat*.  I 

Age  Gasette,  Vol.  48,  p.  448.  ^ 

Shf-Fard.  O.  H.     Education  and  Training  »f  .BpH^tf— ■>     («  **,  -/t'1"^1*'?  * 

Principles. "  pp.  264-288.     .Vew  >sr».  1017      V^ |  Miiib    -  « 

MB,  W.  K.     The  Technical  **£*^^2^*2fi>Z*'  ** 
of  Western  Penn*>  Ivsnia.     !»roceedmgs.  ^oL  sv.  p»v  »^«*«. 

.   „,.,-   ,  rf  ,w  iHi,  *i«sa«  -  tto  l»« •»  tto  •»«> 


Taylor,  F.  W.     Trauung  snd  Selecting  of  Ms*,     /a  i~      <0s>p   ■■'    J  ■      ' 

1911.     Hsrper   (H-00).  

Te*chin«  Men  to  do  letter  Work      *■  Ut-wry  ei  rWtory            J                 VO.  0-Uk-» 
Cnssogo.  1915.     A.  W.  8t-»w  Co. 

V.-.us.SM.     TV  Sysoyt* jrlgyi'! ..r^^  l^~<>">  W^       W  f^ 
1904.     Eiigir^nng  Magarine.  >ol.  J„  pp.  Hl-W». 
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XLVIII.— SHOP  COUNCILS,COMMITTEES,MANAGEMENT  SHARING. 
XLVIIL— SHOP  COUNCILS,COMMITTEES,MANAGEMENT  SHARING. 

Button,  F.  S.     Workshop  Committees.     In  Chapman,  S.  J.  "  Labour  and  Capital  after  the 
War."'     London,   1918.     Murray  (6/-). 

Possibilities  of  Industrial  harmony  ;  industrial  and  works  committees  ;  Ministry  of  Labour  ;  co-operation  ;  workshop 
committees;   industrial  councils  ;   district  boards  ;   national  councils  ;   the  strike  weapon  :   raising  the  status  of  labour. 

Cole,  G.  D.  H.     Workshop  Committees  and  Workshop  Bargaining.       In  his  "The  Payment 
of  Wages."     London,  1918.     Fabian  Research  Dept.  (6/-). 

Cooper.  W.  R.     The  Works  Committee.     In  his  "  Claims  of  Labour  and  Capital."     London, 
1919.     Constable  (3/6). 

Filene,  A.  L.     Appointing  the  Employee  his  Own  Judge.     In  "  Buying  and  Hiring  :    Library 
of  Buainess  Practice,"  Vol.  3     Chicago,  1914.     A.  W.  Shaw  Co. 

Filene  Co-operattve  Association.     A  Thumbnail  Sketch  of  the  Filene  Co-operation  Associa- 
tion.    Boston,  1915.     Wm.  Filene's  Sons  Co. 

A  statement  of  the  activities  of  the  association,  with  a  diagram  of  the  organization,  and  a  brief  history.  This  shows  the 
varied  activities  possible  In  an  establishment.     There  Is  a  large  share  of  self-direction  in  the  management  of  the  association. 

Garton  Foundation.     Memorandum  on  the  Industrial  Situation  after  the  War.     London,  1916. 
Harrison  (1/--). 

Advocates  the  establishment  of  Joint  Works  Committees,  leading  up  to  a  National  Industrial  Council  for  each  industry. 

Kirkaldy,   A.   W.     Workshop  Committees.     In   "  Industry   and   Finance  :     War   Expedients 
and  Reconstruction,"  edited  by  A.  W.  Kirkaldy.     London,  1917.     Pitmans  (4/6). 

Ministry  of  Labour.     Works  Committees  :    Report  of  an  Inquiry  made  by  the  Ministry  of 
Labour.     Industrial  Reports,  No.  2.     London,  1918.     H.M.  Stationery  Office  (6d.). 

It  is  satisfactory  to  note,  that  according  to  this  report,  "  Works  Committees  have,  in  the  great  majority  of  cases,  tended  to 
Introduce  greater  harmony,  and,  through  It,  greater  efficiency,"  (page  46). 

"  In  more  than  one  works  the  summary  of  opinion  on  a  Works  Commiittee — and  that  not  on  one  side  only,  but  on  both — 
has  been  expressed  in  the  phrase.  "  This  is  the  best  thing  that  has  ever  happened  in  the  shop." 

Prenti«3,  F.  L.     A  Departure  in  Industrial  Management.     New  York,  1914.     Iron  Age,  Vol.  94, 
pp.  1-2. 

Responsible  employees  of  Cleveland  Hardware  Co.  form,  with  officers,  a  body  of  working  stockholders  who  meet  to  discuss 
shop  problems. 

Stelltng,   A.   R.     Foremen   and   the   Whitley  Report.     London,    1919.     Efficiency   Magazine, 
Vol.  4,  February,  1919,  pp.  14-15. 

Stoddard,  W.  L.     The  Shop  Committee  :  a  Handbook  for  Employer  and  Employee.     New  York, 

1919.     pp.  105.     Macmillan. 
Tarbell,  Ida  M.     The  Factory  as  a  School.    In  her  "  New  Ideals  in  Business."     New  York,  1917. 

Macmillan   ($1-50). 
Whitley  Committee.     First  Report  of  the  Committee  of  the  Ministry  of  Reconstruction  on 

Relations  between  Employers  and  the  Employed.     In  Chapman,  S.  J.,  <  /..  "  Labour  and 

Capital  after  the  War."     London,  1918.  Murray  (6/-). 

Terms  of  reference  to  the  Sub-Committee  :  — 

(1)  To  make  and  consider  suggestions  for  securing  a  permanent  improvement  in  the  relations  between  employers  and 

workmen. 

(2)  To  recommend  means  for  securing  that  industrial  conditions  affecting  the  relations  between  employers  and  work- 

men shall  be  systematically  reviewed  by  those  concerned,  with  a  view  to  improving  conditions  in  the  fiiriin- 

Whitley  Report.     Cd.  8606,  March  8,  1917.     London,  Wyman. 

XLIX.— PERSONAL  EFFICIENCY. 

Adams,  G.  M.     You  Can  :  a  Collection  of  Brief  Talks  on  the  Most  Important  Topic  in  the  World — 

Your  Success.     London,  1915.     Simpkin  (2/-). 
Allen,  I.  R.     Personal  Efficiency,  applied  Salesmanship  and  Sales  Administration.      1917. 
Appleby,  F.     Memory  in  Business.     London,  1915.      Guilbert  Pitman  (2/-). 
Atkinson,  W.  W.     Psychology  of  Success  ;  or,  Mental  Paths  to  Power.     Chicago,  1910.     Progress 

Co.  ($100). 
Ayer,  M.  A.,  ed.     Keep  up  Your  Courage  :  Keynote  to  Success.     Boston,  1908.     Lothrop  (  $1  00). 
Banks,  R.  G.  D.     The  Employee  who  will  Succeed  :  a  Guide  to  Workers  of  Every  Class.      London, 

1907,  pp.   176.     Simpkin,  Marshall  (1/6). 
Barton,  Bruce.     More  Power  to  You.     New  York,  1917.     Century  Co. 

Very  short,  epigrammatic  editorial*  from  "  Every  Week."  of  which  the  author  is  editor.  They  proclaim  the  truths  that 
make  for  more  symmetrical  development,  a  wiser  division  of  time  and  interest,  a  change  of  emphasis  in  the  day's  work  and 
picas  ore. 

Bennett,  A.     How  to  Live  on  24-hours  a  Day.     New  York,  1910.     Doran  ($0-50). 

The  Human  Machine.     New  York.     Doran  ($0-75). 

Mental  Efficiency  and  Other  Hints  to  Men  and  Women.     New  York,  191 1.     Doran  ( $0-75). 
Book,  W.  F.     Psychology  of  Skill.     Missoula,  1908.     University  of  Montana  ($1-00). 
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XLIX.-PBRSONAL    EFFICIENCY 

Bbandei..  L.  D.     Hi i.i i 

Bkiimo.    N.   A.     L*b<.r   Efficiency 

Maemillan  (fl-OO) 


Personal  Efficiency.     Jf*,  fork.  1916. 

Call.  A.  P.     Brain  I'nwrr  for  Buati 


nfcart  uik.  ••  ik*  •<>.>.  .1 

'WlllH.        |t*4Wal.-l    I.    M,    vW 

»*•*•  Ml  Uto  |wh  i»  mn  to   if  ii j ii    '  a 

I  UVOW.W.B.     Bodily  Change,  in  Pain.  Hunt-er.  Fea*ra«kd  Hoe. 
into  tl*.  function  nf  Emotion*!  FideWMBtil      AW  Fere-    I 

ui  ,.?tetf5r.S5t^^ 

-*os.  H.   N.     r»noul   Efficiency.     AW    Far*.   |o|4 
pp.  67-74. 

I  m  vklby,  L.     Opportunities  i    How  to  make  the  mmt  of  TWtn.     AW  fes*.  191*.     P«*va 

Wagnalls  (fA-OO).  ^^  r*"" 

Cottinoham,  W.  H.     Busineas  8oceeas.     AW  Ymrk.  190ft. 

Dawson.  G.     The  8ecret  of  BOMonoy.     K*Ur»  Mmd  mmt 
Rider  (1/-). 

Delano.  L.  F.     Imagination  in  Budnaes.     AW  York.  1909.     Hart-*  (tOftOt. 

A  boak  at  aaawtota*  Ittoatratto*  Ito  Imulm  ■mi  iitoi  *  .-m  ■-    —  ~T^~*  ...  —  -      - 

to  om'i  MMwtoto*  .ad     lliajirr  ^^  ™  """■  ™ie»aaa»a  to  «n  ••»  •♦  •»»»»•»•  • 

Drkmskr.  H.  W.     Hunan  Efficiency  :   a  PayobufcwiMMl  Study  of  Mnihia  Prntai—      Va»>  r*»a 
1912.     Putnam  ($1-60).  ••»#•»•*, 

Dukki.i  .    F.      Fundamental  Sources  of  Efficiency. 

Forbes.   H.  ('.     Finance,  Business  and  the  Buainea*  of  Life      CI 

($100) 

Fowler.  N   ('..  jun..     How  to  Ret  your  Pay  Raised.     ITiiiS.ii,  1911. 

A  work  of  t ipartaaca  —  (to  aa4»trta«  arta«t»to>  vtoak  MW  I.  |i    inkii     a  ■    -  t     -,  *  , 

Starting  in  Life.     AWm,  1910.     Little.  Brown  A  Co.  ($100) 
Gob,  D.  E.     The  Transaction  of  Buainea*.     riWoaes,  1907.     Forbes  A  Co.  (  ft 
Gordon.  J.  L.     The  Young  Man  and  his  Problems.     AW  Far*.  1911.     Pub*  A  IT  agnails  ( || *»l. 
Gowin,  E.  B.     Tin-  Kv.utive  and  hi*  Control  of  Man  :   a  tlfili  m 

York,  1915.     Macmillan  ($1-30). 

Grimsiiaw.  Robert.     Lessons  in  Personal  Efficiency.     191ft. 

Daafc)  sot  m  nnrk  vtlk  Ito  ■illltl  at  I  aili  in  ■imraril  m  »«U  tto>  -~|     -n 
opMtUM  •!  tto  ladlrldaal. 

Gclk  k.  L.  H.     Efficient  Life.     AW  York,  1913.     DoohlsAay.  Peg*  (|l  SO) 

Mind  and  Work.     AW  York,  1908.     Doubleday.  Ps#*  (|l  JO) 

Hall,  S.  R.     How  to  get  *  I'.-ition  and  how  to  keep  it ;   with  Special  Haste  to  V 
of  Applicant*.     AW  York.  1909.     Funk  A  WagnaJfc  (9ft  ***•*). 

Hartnbss,  James.     Human  Factor*  in  Works  Maaajsasmi-     A'sw  York.  1919. 

(•1-50). 

A*  .lump)  •  »  Ml  larlk 
proper  aN  •(  Ito  kai>ii  " 

la  Ikaaa  ■  ■<■■  »t  »m  tto 

ta  ika  aarraaa  a*  Ika  wgaaOaUa*  a*  la  «ai»n 
oaa  ky  wtock  pra^iaaa  ..a  aal  aaatij   to  ail» 

Hawthorne.  J.     Tl»e  SecreU  of 

Hay  ward,  F.  H.     Pnifcaaionaliam  end  Original!  >  |    with 
Reconatruction.     Lomdom.  1917.     Allen  A  Unarm 

TMa  «af  k  la  aa  allaaa*  to  aillllaU  a*4  «a«atoH  Ika  tojajt  a>  tojaili  •<  «to  l  wl  aal  *  I  «i  i 
r«aUaata4  Mtgatato  *l  Ito  r.a»u»a  arta—al  ~  — k  lnaaayawOM'  .  «.  i  aw  n  i^aai 
aparatil       la  •■•  a*  Ito  aliftojit  aa4  atoaato  kniaaaiaii  i     a*   t  aem  to  tto  aaaal    aa  a  a.  a»r 

aa4  al  Ito  atoaarttr  la  vtork  ««aattoaa  at  l     in  I    an     a •— ■     *»   ■   ■  •»•  to.ra.aA  t*a  •—• 

at  twMmkk  l»>a»laa»a.      Amp*  <».».». a.  aa*  aaato  tow*  i   am— lain    a«S  to     ■■■» 

Henwood.  E.  Mabel.     How  to  be  Healthy  in  Basmsss.     Uaa.  191 1.     OaOhssft  PHaasn  it/- 1 

■InkW  ktoto.  r%>—.   >a4 
aaaapaltoaa  aa4  I 
artlki 


Hioinbotham.  H.  N.     Making  of  a 
Httt..  N.  A.     Individual  Efnciency 

BaaMrka  a*  Ika  iMkaaial 

Ht -iibabd.  E       Book  of  BikWneaa.     .Vew  Ymrk.  1911 
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XLIX.— PERSONAL    EFFICIENCY. 

Hyde,  W.  D.     Self-measurement.     New   York,   1912.     Huebsch  ($0-50). 

Institute  of  Efficiency.     Course  of  Study  in  Personal  Efficiency.     London,  1915. 

James,  L.      Twelve  Steps  to  Success.     New   York,  1908.     A.  Harriman  ($1-00). 

Jordan.  D.  S.     Call  of  the  20th  Century  :  an  Address  to  Young  Men.     Boston,  1903.     American 
Unitarian  Association.     ($0-80). 

Kaufman,  H.     Winning  Fight.     Chicago,  1910.     H.  Kaufman  ($1-50). 

Kay,  David.     Memory  :   What  it  is  and  how  to  Improve  it.     New  York,     Appleton  ($1-50). 

Kino,  J.     Education  for  Social  Efficiency.     New  York,  1915. 

Kleiser,  G.     How  to  Develop  Power  and  Personality  in  Speaking.     New  York,  1909.     Funk  & 
Wagnalls  ($1-25). 

How  to  Develop  Self-Confidence  in  Speech  and  Manner.     New   York,   1910.     Funk  & 
Wagnalls  ($1-25). 

Talks  on  Talking.     New  York,  1916.     Funk  &  Wagnalls  ($0-75). 
Knowxson,  T.  S.     Art  of  Success.     London,  1902.     Warne  (3/6). 
Art  of  Thinking.     London,  1902.     Warne  (3/6). 

How  to  become  Efficient:    an  Introductory  Study  of  First  Principles.     London,   1914. 
Warner  Laurie  (1/3  net). 

Contents  ;   The  story  of  efficiency  ;    the  care  for  efficiency  In  outline  :    the  case  for  efficiency  in  greater  detail  ;   efficiency 
in  other  spheres  ;    personal  efficiency  ;    how  to  secure  staff  efficiency  ;    the  future  of  efficiency. 

Knox,  G.  H.     Leadership  :    Success  in  Business.     Personal  Help  Library.     Des  Moines.   la., 
1909.     Personal  Help  Publishing  Co.  ($140). 

Larson,  C.  D.     How  Great  Men  Succeed.     Chicago,  1910.     Progress  Co.  ($0-50). 

McMurray,  T.  J.     Highways  of  Success.     Chicago,  1910.     Progress  Co.  ($1-00). 

Marden,  O.  S.     Choosing  a  Career.     Indianapolis,  1905.     Bobbs-Merrill  ($1-00). 

The  Exceptional  Employee.     New   York.   1913.     Crowell  ($100). 


Getting  on— He  can  who  Thinks  he  can.     New  York,  1910.     Crowell  ( $1-00). 
Good  Manners  as  a  Passport  to  Success.     New  York,     Crowell  ($0-30). 
Progressive  Business  Man.     New   York,  1913.     Crowell  ($1-00). 

A  popular  book  of  advice  regarding  the  phiiesophy  of  business  success. 

Training  for  Efficiency.     New   York,   1913.     Crowell  ($1-25). 

Winning  out  :   a  Book  for  Young  People  on  Character  Building  by  Habit.     Boston,  1900. 
Lothrop   ($100). 

Maxweix,  W.      If  I  Were  Twenty -one  :    Tips  from  a  Business  Veteran.     Philadelphia,  1917. 
Lippincott   ($1*25). 

Deals  in  a  practical  and  common-sense  way  with  such  subjects  as  finding  one's  place  in  life.  "  getting  a  job,"  handling 
men,  employing  men.  "  the  dishonesty  of  honest  men,"  writing  a  business  letter,  and  "  self-esteem  and  self-confidence." 

Monroe,  Anne  S.     Making  a  Business  Woman.      1912. 

A  true  story  of  a  young  woman  who  started  with  14.00  a  week  and  made  good  by  putting  interest  in  her  work  ahead  of 
mere  salary. 

Munsterbero,  Huoo.     Psychology:   General  and  Applied.     New  York.     Appleton  ($1-85). 

For  the  student  and  general  reader,  covering  the  whole  field  of  applied  psychology,  with  a  special  reference  to  application 
in  education,  law,  medicine,  commerce  industry,  art  and  social  reform.  Author  is  Professor  of  Psychology,  Harvard  Univer- 
sity. 

Outerbridqe,  A.  E.,  jun.     Educational  Influence  of  Machinery.     New  York,  1895.     Engineering 
Magazine,  Vol.  9,  pp.  225-231. 

Emancipation    of    Labor    by    Machinery.      New    York,    1985,     Engineering    Magazine, 
Vol.  9,  p.  1012. 

Personality  in  Business.     In  "  Business  Man's  Library,"  Vol.  9     Chicago,     A.  W.  Shaw  Co. 

Purinton,  E.  E.     Business  of  Life  :    Efficiency  Problems  and  their  Solution.     London,  1916. 
McBride,  Nast  (6/-  net). 

Many  useful  hint*  are  to  be  found  in  the  pages  of  this  book,  the  author  of  which  deals  with  the  relations  of  health,  food, 
thought,  study,  money,  and  other  factors,  to  efficiency,  that  is  to  say,  to  the  science  of  self-management.  Mr.  Purinton 
defines  efficiency  as  the  power  of  doing  one's  most  and  best.  In  the  shortest  time  and  easiest  way,  to  the  satisfaction  of  all 
concerned. 

Riddell,  N.  N.     Psychology  of  Success  and  Human  Nature,  with  100  Suggestions  for  Business 
and  Professional  Men.     Chicago,  1909.     Progress  Co.  ($1-50). 

Robinson,  A.  R.     Memory  and  the  Executive  Mind.     Chicago,  1912.     Donohue  A  Co.  ($300). 

Rose,  W.  G.     Success  in  Business.      1913. 

8hort  talks,  written  concisely  and  in  epigrammatic  style,  with  frequent  quotations,  and  with  the  occasional  telling  of 


anecdotes  which  bear  pointedly  on  the  subject. 
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Russell,  V.     The  Student.  System.     Leaden.  191ft      Dml  (I/O). 

Tto»  u  •  .,.••■  to,  -raie-aSSl  atari,  ata*  aaji   *  toatoj  »■    rajtoi     *.  i«— «.n  «  W  t 

•yatoraa      fa  wil  naliaia,  torlarara.  |mmm,   i-moi.   i     n  —4  mm,,.,   -aja, 

Schwab,  C.  M.    SiKweeding  with  what  you  have.     AW  Y—k.  Itl?.    C-musry  Cbw 
Soorr.  W.  D.     Increasing  Human  Kmramry  in  B.anncas  ;    •  Cunirtbutto*  w>  the 

•  >f   Business.      AW   for*.    1914.      Merm.lUo   (  9»  60). 


Seashore.  C.  E.     I*»ycholo«y  in  Daily  Ufa..     .V#w   Tar*.     Apphkis  I II 

A  «-«r  tMlMiiM  UKUiimn  •*  Ito  rait  u.  a  at  a»r  ■>■»■«?  w.  iiwifa  •*»-■ 
<aiu,aUa«  •  ( »«4  mbwi  m4  tor  hhimn  iw  aMln 
*a4   iMaa  .1  Ito  On<Hla  •  •*•«•    t  at,m«. 

Selling  your  8ervice.     Srw  York.  I9ln. 

Talk)  la  ■  wmUmI  w.t  toa  .. 
tlllian  waWh  IM  to  tllW  la  til 

Showell,  P.  O.     Efficiency  :   •  Course  of  Study.     fl.Winssasi.  1915. 
Sbmoh,  E.  O.     Es-cntial  of  Character.     AW    York.     MacmilUm  (ll-OO). 

Stikkwell,    H.    U.      Essential    Elements    ol    Business    Character      Mm    J'*'*,    ltd 
($0-60). 

tou  ■!•«■  iw  iiimin  ^wiiim  u«  ■  i  iii m  reaa'r     i     in      ■mi  —  ii  iiiwi,  m»i»i,  toaaaM    taaaMtor    ma* 
twmtWT   •'•   ai..a,ta»al  .auM   Itor*. 

Success  in  Business  and  how  u>  Attain  it.  edited  by  !'.  Shnonis.     Lwmmm.  1919.     Psssn  ua  (I 

lacladar  fo.ul>..u„».  b,  Mr  Wuba  LewlUH  UmMwi.  Mr.  ■   flulil  li»ll«i    tor  lm|i  SMIiS  aa4  «IM 

SwmiR.  M.     Letten  of  a  Self-roade  Pailui*.     Boeom.  1914.     Small.  Maynaid  (ll-OO). 
System  Company.     How  to  be  Personally  Efficient  in  Business.     Liadoa.  1915.     A.  W.  Ska*  CW. 

Tapper,  T.     Youth  nod  ()p|»ortunity  :    being  Chapters  on  the  Paetors  of  Sussass.     AW  Part. 

1912.      Piatt  A   Peck  (|l 
West,  T.  D.     The  Efficient  Man.     Cleveland.  O..  1914.     Gardner  Printing  Co.  (1*00>. 
White.  W.  A.     Mechanisms  of  Character  Pormation.     Sew  York,     Mnesodlaa  (11*10). 

Willaimh,    E.    H.     Increasing   Vnur   Mental    Efficiency-.     Xew    Pat*.    1915.     tissss.   Alkaa   A 
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Davidson,  John.     Bargain  Theory  of  Wages.     New  York,  1898.     Putnam  ($1'50). 
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Monthly,  May,  1915,  pp.  478-503. 
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More  space  is  given  to  the  discussion  of  the  evil  than  to  the  good  results  of  machinery,  it  Ijeing  the  author's  intention  to 
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Orage,  A.  R.,  ed.  National  Guilds  :  an  Inquiry  into  the  Wage  System  and  the  Way  out.  London 
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Paiement  des  salaires  par  de  "  differential  system."  Paris,  1906.  Le  Genie  Civil,  Vol.  48,. 
pp.  380-381. 
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Report  of  the  Royal  Commission  on  the  Poor  Laws.     3  V.     London,  1909.     Wyman  (4/-). 
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The  chapters  are  extracted  from  the  author's  larger  work.  Six  cr/tturitt  of  work  and  «a;/r«,  and  are  published  separately 
in  order  that  they  may  reach  those  who  might  be  deterred  by  larger  volumes.  Those  chapters  only  are  printed  which  deal  with 
comparatively  modern  facta. 

Ryan,  J.  A.  A  Living  Wage  :  its  Ethical  and  Economic  Aspects.  New  Ed.  New  York  ,- 
London,  1912.     Macmillan  (2/-). 

St.  Clair,  O.  Low  Wages  and  No  Wages  :  an  Essay  on  the  Economic  Causes  of  Poverty, 
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Saunders,  W.  L.  American  and  European  Wages  and  Efficiency.  New  York,  1912.  Iron 
Age,  Feb.  29th  1912. 

Schlo88,  D.  F.  Methods  of  Industrial  Remuneration.  3rd  Ed.  London,  1907.  Williams  & 
Norgate  (3/6). 

Attempts  to  present  a  faithful  dettneaton  of  the  wane-system  in  all  its  forms,  and  of  the  several  modifications  introduced 
with  a  view  to  the  improvements  of  the  system.  Both  employer*  and  employees  in  a  large  number  of  factories,  workshops, 
mines,  quarries,  etc.,  furnished  the  author  with  information. 

Smith.   Constance.     The   Case   for  Wages   Boards.     London,    1909.     National   Anti-Sweating 

League  (1/-). 
Smith,  D.  and  Pickworth,  P.  C.  N.     Wage  Systems.     In  their  "  Engineer's  Costs  and  Economical 

Workshop  Production."     London,  1916.     Emmott  (4/6  net). 

Smith,  H.  B.  L.  Proposals  for  a  Legal  Minimum  Wage.  London,  1907.  Economic  Journal.. 
Vol.  7,  pp.  504-512. 

Snowden,  P.     The  Living  Wage.     London,  1913.     Hodder  &  Stoughton  (1/-). 

SWEN8ON,  R.  J.     Public  Regulation  of  the  Rate  of  Wages.     1917. 

An  attempt  to  give  a  fairly  complete  historical  resume,  and  the  logical  deductions  arising  therefrom,  with  full  references 
to  authorities. 

Tarbell,  Ida  M.  A  Man's  Hire.  In  her  "  New  Ideals  in  Business."  New  York,  1917.  Mac- 
millan ($1-50). 

TAUSSIG,  F.  W.  Wages  and  Capital  :  an  Examination  of  the  Wages  Fund  Doctrine.  New  York,. 
1896.     Appleton  ($1-50). 

The  author  divide*  his  work  Into  two  parts.  In  the  first  part  he  gives  his  own  views  and  opinions  of  the  relation  of  capital 
and  wage*,  and  on  the  wages  fund  doctrine.  In  the  second  part,  consisting  of  nine  chapters,  he  discusses  the  history  of  the 
wages  fund  controversy  from  it.  Iseglnnlng.      A  final  chapter  (Ives  a  brief  summary  of  both  parts. 

Tawney,  R.  H.  Establishment  of  the  Minimum  Rates  in  the  Chain-making  Industry  under 
the  Trade  Boards  Act  of  1909.  Studies  in  the  Minimum  Wage,  No.  1.  London,  1914. 
Bell  (1/6). 

This  Is  the  first  volume  In  a  series  of  "  Studies  in  the  Minimum  Wage,"  published  by  the  Ratan  Tata  Foundation. 

Establishment  of  the  Minimum  Rates  in  the  Tailoring  Industry  under  the  Trade  Boards 
Act  of  1909.     Studies  in  tht,  Minimum  Wage,  No.  2.     London,  1915.     Bell  (3/6). 

Describes  the  organisation  and  procedure  of  the  Trade  Board,  and  dl*cu««es  the  advance  in  wage'  caused  by  it — its  effect 
upon  trade  unionism,  employment,  and  the  organisation  ol  the  industry. 

Taylor,  F.  W.  High  Wages  and  Low  Labor  Cost.  In  his  "  Shop  Management."  New  York\ 
1911.     Harper  ($100). 
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Thompson    C  I^iMII  f-.r  I  Payroll  By.***,  ,   ft****  »  BMM  lUW-  I W«*t 
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Payment  influences  EAVsaocy      'Aires*,  mil.     ftjilm.  Vol.  tt.  pp  teal* 
Relation  of  Scientific  Management  to  the  Wm  I^iiIsbsm      rawoaw    1*11 
Political  Economy.  Vol.  SI.  |>p.  A».*4J. 

It. -printed   in   his   "  Scientific   Maiukgement."   pp.   79*  Tit 
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Government  Printing  Office. 

United  States  Government.  Report  of  the  Cotn-nasMon  on  Indawtred  II  It  Unas  Tn  if 
Report,      ila-Ainytort,   1910.     Government    I'niiting  OAn> 
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Stratton,  0.  F.     Ca   Canny  and  Speeding-up  :    the  Mow  Solution  ol  Two  Old 

York,  1911.     Outlook.  Vol.  99,  pp.  120.125. 
Taking  Ambition  out  of  the  Workman.     AW  Fee*.  1911.     IVntury  Msgsrins.  VoL 

464. 
Taylor   F   W.    Labor  Claim*  of  Scientific  Management.    /■  Hnu-,  K   F.  mi 

rnent  and  Labor."     Now  York.  1916.     ApusHon  (II  90). 
Tead,     Ordway.        Instincts    in     Industry  :      Study    ol    Woffcfaag  etass     Psyrhnlngy  1919 

Constable  (6/-  net). 
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Towkh    H.  R-.  Smith.  <>..  Caloer,  J..  Hioonr*.  A.  C.  *ad  WitWWHW,  A      Havana  Bum  ss 
Scientific  Management.     AW  York.  1912.     Iron  Age,  VoL  99.  pp.  912-914. 

VALExnXE   R  0.     Progreasive  Relation  between  Efficiency  and  Consent.     Miaiiir.  .VJf,.  1918. 
Society  to  Promote  the  Science  of  Management.     lluls-Un.  VoL  I.  pp.  29-J9 

Western  EmciRJ«CY  Society.     Human  Factor  in  Industrial  Pi  |IHi9**wj      Clfnj  .   1917 
Western  Efflciericy  8o«*ty.  _.  __     .  .    . 
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WoLOAsttn*.  A.  C.     ohopmao *•  Vi»wol  tflrJiavy  S| I^snm.  1912. 

Vol.  28,  pp.  85-86. 
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Becker,  O.  M.  Cleanliness  in  the  Factory.  New  York,  Engineering  Magazine,  1916,  August, 
pp.  657-672. 

Conserving   the   Health   of   the   Workmen.     New    York.     Engineering   Magazine,    1916, 
Sept.,  pp.  813-826. 

Brombacher,  M.  H.  C.  Hunger,  Rest,  and  Shop  Efficiencj' :  Rest  Periods  in  European  Works 
appears  to  promote  contentment.     New  York,  1913.     Iron  Age,  Vol.  91,  p.  1126. 

Cannon,  W.  B.  Bodily  Changes  in  Pain,  Hunger,  Fear  and  Rage  :  an  account  of  recent  researches 
into  the  function  of  emotional  excitement.     Philadelphia,  1913.     Appleton  ($2-00). 

Carlson,  A.  J.  Control  of  Hunger  in  Health  and  Disease.  Chicago,  1916.  University  of 
Chicago  Press  ($200). 

Chadwick,  Mrs.  Ellis.  A  Visit  to  a  Model  Munition  Factory.  London.  World's  Work,  1916. 
Dec,  pp.  59-63. 

Church,  A.  H.  British  Industrial  Welfare.  New  York,  1901.  Cassier's  Magazine,  Vol.  19, 
p.  404  ;   Vol.  23,  p.  386. 

Commons,  J.  R.  Welfare  Work  in  a  great  Industrial  Plant.  New  York,  1903.  Review  of 
Reviews,  Vol.  28,  p.  79. 

Cook,  E.  W.  Betterment :  Individual,  Social  and  Industrial  ;  or,  higher  efficiency  through  the 
golden  rules  of  right  nutrition,  welfare  work  and  the  higher  industrial  developments. 
New   York,  1906.     Stokes  ($1-20). 

Coon,  W.  H.  Health  of  the  Employee.  National  Association  of  Cotton  Manufacturers.  Trans- 
actions, No.  97,  Sept.-Oct.,  1914,  pp.  90-102. 

Thr  importance  of  medical  examination  to  the  employer  of   labour. 

Cooper,  W.  R.  Welfare.  In  his  "  Claims  of  Labour  and  Capital."  London,  1919.  Constable 
(2/6). 

Cotter,  Arundel.  The  Conservation  of  the  Worker.  New  York,  1913.  Engineering  Magazine, 
Vol.  45,  pp.  489-506. 

Darlington,  Thomas.  Bathing  Facilities  in  Industrial  Plants.  New  York,  1913.  Engineering 
Magazine,  Vol.  46,  pp.  428-430. 

A  return*  of  the  physiological  benefit*  of  hot  and  cold  baths. 

Efficiency  in  Accident  Prevention.  New  York,  1916.  Efficiency  Society  Journal,  Vol.  5,  pp.  320- 
324. 

Ely,  R.  T.  Industrial  Betterment.  New  York,  1902.  Harper's  Magazine,  Vol.  105,  pp.  548- 
553. 

Erskine,  L.  and  Roach,  J.  The  Standardization  of  Working  Essentials.  Philadelphia,  1916. 
American  Academy  of  Political  and  Social  Science  Annals,  Vol.  71,  Whole  No.  160. 

A  practical  treatment  of  standard  equipment  and  methods  written  by  experts.     The  paper  deals  with  ventilation.  du«t 
removal,  fame  removal,  lighting,  washing  and  dressing  facilities,  drinking  water,  and  lunch  rooms. 

Farhar,  F.  A.  Factories  and  great  Industries  :  with  some  account  of  Old  Age  Pensions,  State 
Insurance,  the  Relief  of  Distress,  Hospitals.  Cambridge  Industrial  and  Commercial  Series, 
1916.     Cambridge  Univ.  Press  (1/6). 

Feiss,  R.  A.  Personal  Relationship  as  a  Basis  of  Scientific  Management.  Hanover,  N.H.,  1915. 
Society  to  Promote  the  Science  of  Management.  Bulletin,  Vol.  1,  No.  6,  pp.  5-25  ;  also  in 
American  Academy  of  Political  and  Social  Science  Annals,  May,  1916. 

Deals  with  the  supervision  of  home  conditions  and  health  through  nnr.es  and  phvsiclans  at  the  Clothcmft  Shops  at 
Cleveland.  Ohio 

French,  L.  H.  The  Welfare  Manager  :  a  New  Occupation.  New  York,  1904.  Century,  Vol.  47, 
p.  61. 

Gilbreth,  F.  B.  and  Mrs.  L.  M.  Conserving  the  Workers'  Health  and  Energy.  New  York, 
1916.     Iron  Age,  Vol.  97,  pp.  826-828. 

Gilman,  N.  P.  Dividend  to  Labour  :  a  Study  of  Employers'  Welfare  Institutions.  New  York, 
1900.     Macmillan  (7/6  net). 

Hanger,  G.  W.  W.  Housing  of  the  Working  People  in  the  United  States  by  Employers.  Bulletin 
of  U.S.  Bureau  of  Labor,  Sept.,  1901,  No.  54,  pp.  1 191  -1243.  Washington,  1901.  Govern- 
ment Printing  Office. 
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1918.     Longmans  (5/-). 
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Jones,  E.  D.     Welfare  Work.     In  his  "  Admnuatratioa  of  laduatnai 

1917.     Longman-    ($2-00). 
Jonbs,  Lloyd.     Life.  Times  and  Labour  of  Robert  Ow-m.     Lamwm 
Keixkv,  F.     Modern  Indimtry  in  Relation  to  the  Family.  Health. 

Longmans  (3/6). 
Kobeb,  G.  M.       Indtwtrial  and  IVp».»ii»I  H>iiiei»»  :  a  Report  of  the 

merit.      1908. 
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Otey,  Elizabeth  L.  Employers'  Welfare  Work.  Bulleton  No.  123,  U.S.  Bureau  of  Labor. 
Washington,  1913.     Government  Printing  Office. 

Pkoud,  E.  Dorothea.  Welfare  Work  :  Employers'  Experiments  for  Improving  Working  Con- 
ditions in  Factories  :  with  a  foreword  by  Rt.  Hon.  D.  Llovd-George.  London,  1916. 
Bell  (7/6). 

"  Welfare  work  "  is  defined  as  consisting  of  "  voluntary  eflort«  on  the  part  of  employees  to  improve,  within  the  existing 
industrial  system,  the  conditions  of  employment  in  their  own  factories."  Factory  Welfare  Departments  and  the  duties  of  a 
Wrltare  Secretary  are  described.  The  treatment  of  the  subject  is  practical  and  sympathetic.  Especially  interesting  chapters 
are  those  dealing  with  the  industrial  environment,  wages  and  hours,  and  Incidental  aids  to  welfare,  such  as  the  provision  of 
baths,  gymnasia,  meant  of  recreation,  and  the  like. 

Rayburn.  C.  C.  Welfare  Work  from  the  Employee's  Standpoint.  MeadviUe,  Pa.,  1906. 
Chautauquan,  Vol.  43,  pp.  332-334. 

Richmond,  M.  E.     Social  Diagnosis.     New   York,   1917.     485  pp.     Russell  Sage  Foundation. 

While  the  book  is  written  primarily  for  social  workers,  it  contains  many  points  of  significance  to  vocational  counsellors 
or  to  those  who  must  supervise  employees.  The  author  is  Director  of  the  Chaiity  Organization  Department  of  the  Russell 
Sage  Foundation,  and  has  had  many  years  of  experience  in  various  fields  of  welfare  and  settlement  work. 

The  volume  contains  a  large  number  of  well  selected  case  studies  and  experiences  that  lend  a  human  interest  and  give  a 
practical  bearing  to  the  topics  discussed. 

Rowntree,  B.  S.  Human  Element  in  Factories  (Welfare  Work).  London.  Illuminating  Engi- 
neer, 1916,  Nov.,  pp.  343-352. 

Welfare  of  Factory  Workers.     Progress,  1916,  Oct.,  pp.  131-138. 

Russell,  Thomas.  Welfare  Work  in  the  Old  World  to  make  Employees  Efficient.  Neio  York, 
1916.     Efficiency  Society  Journal,  Vol.  5,  pp.  199-207. 

Sanitation  :  a  Method  of  Improving  Production.  New  York,  1914.  Industrial  Engineering 
and  Engineering  Digest.  Vol.  14,  pp.  1-7. 

The  efficiency  of  workers  in  every  iudun'ry  is  decreased  by  unsanitary  conditions. 

Shxdwell,  A.     Welfare  of  Factory  Workers.     Edinburgh  Review,  1916,  Oct.,  pp.  361-381. 

Shop  Sanitation  to  Increase  Efficiency.     New  York,  1911.     Survey,  Vol.  26,  pp.  179-180. 

Shtjey,  E.  L.     Factory  People  and  their  Employers.     New  York,  1900. 

Smith,  Beatrice  McCandlish.  The  Three  Schools  of  Welfare  Work  in  Factories.  London, 
World's  Work,  1916,  Dec,  pp.  64-67. 

Smith,  C.  E.  Bad  Teeth  and  their  effect  on  the  Laboring  Man's  Efficiency.  Chicago,  1917. 
American  Medical  Association  Journal,  Vol.  68,  No.  2,  p.  98. 

Describes  the  results  of  30,000  mouth  examinations,  98  per  cent,  showing  need  of  dental  attention.  Shows  the  importance 
of  preventing  loss  of  efficiency  through  toothache,  infection  from  diseased  teeth,  and  the  digestive  disorders  produced  by 
decayed  and  abscessed  teeth. 

This  paper  is  followed  by  an  abstract  of  the  discussion  on  several  papers  dealing  with  the  subject  of  Industrial  Medicine 
read  before  the  American  Medical  Association  at  Detroit,  June,  1916. 

Stevens,  G.  A.  and  Hatch,  L.  W.  Employers'  Welfare  Institutions.  Report  of  New  York 
Commission  of  Labor,  Part  iv.,  pp.  225-329.     Albany,  New  York,  1903. 

Talbot,  Wikthrop.  Human  Element  in  Industry  :  Economics  of  proper  attention  to  Shop 
Hygiene  through  a  Service  Department ;  Approved  Methods  of  Ventilation ;  Importance 
of  the  Shop  Physician.     New  York,  1913.     Iron  Age,  Vol.  91,  pp.  366-369,  418-420. 

Abstract  printed  in  the  "  Engineering  Magazine,"  Vol.  45,  pp.  94-97. 

A  medical  viewpoint  on  human  conservation  in  the  factory. 

Tarbell,  I.  M.  New  Ideals  in  Business  :  an  Account  of  their  Practice  and  their  Effects  upon  Men 
and  Profits.     New  York.  1916.     pp.339.     Macmillan  ($1-75). 

A  volume  on  welfare  work,  dealing  with  many  topics  of  vital  Importance  to  the  employment  manager  ;  safety  and  health 
movements  :  campaigns  against  the  use  of  intoxicants  ;  housing  ;  hours  of  labour  ;  wages  ;  steadying  of  employment ; 
education,  etc. 

Tolman,  W.  H.     Social  Engineering.     New  York,  1909.     McGraw-Hill  (8200). 

An  exhaustive  account  of  the  various  efforts  to  Improve  social  conditions  among  employees.  A  valuable  book  for  all 
workers.  Treats  of  efficiency  in  promotion,  safety,  hygiene,  education,  recieatlon,  and  other  topics  of  vital  Interest  to  em- 
ployees. 

Tolman,  W.  H.  and  Gcthrie,  Adelaide  W.  Hygiene  for  the  Worker.  Crampton's  Hygienic 
Series.     New  York,  1912.     American  Book  Co.  ($0-60). 

By  expeits  of  international  reputation  in  Industrial  hygiene.  Designed  for  boys  and  girls  from  13  to  18  years  of  age,  tor 
special  classes  preparing  to  pass  examinations  for  labour  certificates,  and  for  vocational,  industrial  and  manual  training  high 
schools. 

Walton,  Ceotl.     Welfare  Study  :   What  it  is.     London,  1917.     Maclure,  Macdonald  (6d.). 

Contlans  thoughts  and  suggestions  in  the  htituanizattnn  jf  industrial  conditions  and  the  creation  of  the  right  "  j Unis- 
phere "  in  the  relation  between  employers  and  employees.     Author  is  manager  of  a  large  British  projectile  factory 

Watkin8,  G.  P.  Welfare  as  an  Economic  Quantity.  Hart,  Schaffner,  and  Marx  Prize  Essays* 
Vol.  17,  Boston.  1915.     Houghton,  Mifflin  (81-50). 

The  first  attempt  to  brio,  into  systematic  form  existing  material  on  the  relation  between  economic  go  da  and  the  sntis- 
factiin  of  wants 

Webb,  Beatrice.  Health  of  Working  Girls  :  a  Handbook  for  Welfare  Supervisors  and  others. 
London,  1917.     Blackie  (2/6). 

The  o.itcome  of  lectures  given  to  welfare  supervisor*  by  Dr.  Beatrice  Webb,  at  Birmingham  University  and  elsewhere. 
and  1U  object  is  to  help  them  to  keep  the  girls  and  women  under  their  care  In  good  health 
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LIX.-OCCUPATIONAL   DISEASES   AND   ACCIDENTS. 

Wm,  Sidney.     Welfare  Work.     /*  k»s  -  Wo**.  «« •*_  j 

(3/6).  WotfM—^>TW4a»         /^msm.I»; 


Abstract  from  an  adder*,  ikdivrred  at  the  National 


LIX.-OCCUPATIONAL  DISEASES  AND  ACCIDENTS. 

Aixxam.kk.  M    W.     Individual  Caution  th*  mmi  rfWuv.  Aecsdeni  Fsai 

-itioiial  Association  of  Cotton  Manufnriurera.  No.  101.  ISIS,  a*. 

facturer,  Nov.,  19Ht.  ,,,,.  347-34C  ',w,m»WW- 


Allan.  F.  J.     The  Use  of  Underjrround  Rooms  as  Work- pi 

I  revenUon  of  Destitution.  I  Bit.     Report  ol  lira^n**!  ssm! 

Baout.  Alan.     AccidenU  in  Mines  :    their  Causes  and  IVwiiwi      tw  bzj 
Paul  (5/-).  '■■•■*-      wmm  mm. 

Barnett.  H.  N.  and  Shaw  .  (     K.      Accidental  Injuria*  to  Workmen.  «ith  if  j to  —   -  . 

Compensation  Act.  UM>6.     London,  1909.     pp.  M4.     Rehman  <7/»>. 

Bumell.  G.  W.     Notes  on  Accident  Prevention.     .Vest  York.  1902      ('mm  •  M ..  M 

p.    79.  — -»■  aa^BMBje.  *•*.  Hft, 

Cameron,   W.   H.     Attitude  of  the  Employer  towards  Accident    PrevwwUoa  and  —  is 

Compensation.     \r„    York,  1915.     American  Society  ol  ItWhnrurnl  r 

actions,  pp.  899-907.  "   ' 

Campbell,  G.  L.     Industrial  AccidenU  and  their  Compensation      fin  fin.  | »|  |      Coaanaka*  < «  - 

Gray.  John.     Accident  Prevention  in  Factories.      f  nndna.  191  A.      fiianisl  ol  ButiiIl  ol  "*■ 
Industries.  Nov.  30,  pp.  1 125-1 190. 

Greer,  W.  J.     Industrial  Disease*  and  AccidenU.     Bntot,  1900.     Arrotnanttlk  (7/0*. 

Hamilton,  Auce.     Industrial  Disease-.     Mm  York,  1900.     Chantlsa  and  the  "  mi      1    Vol  an 

pp.  655-659.  ^^  ~" 

Hayhirst,  — .     Report  of  the  Illinois  Communion  on  OecupaUonaJ  I"     u   1.  |»||.     p.  49. 

Imbert.  A.     Les  AccidenU  de  travail  et  lm  fnmpagnhai  d'Aswuranco*.     rWmn 

June  4,   1904. 
Imbert  and  Mestre.     SUtistiques  d  AccidenU  du  travail.     Revue 

1904. 
Industrial  Diseases  and  Section  8  of  the  Workman's 

Colliery  Guardian  Press. 
Kober,  G.  M.  and  Hansen.  W.  C,  Eds.      Ik of  OceopaA* 

London,  1918.     Hcinemann  (31/-). 
La  web.  E.  T.  H.     Law  of  Compensation  for  Industrial  iHeeaass.     &  Ends  a.  11 

(7/6). 
Luson's.     Diseases  of  Workmen.     London,  1908.     pp.  111.     BoAaarwortk  (4/-L 

Mowery,  H.  W.     Slipping  as  an  Industrial  Hasard.     Asa?  Y—k.  1014. 
Vol.  47,  pp.  259-262. 

Saaa   rfn    ■  ta«;m  aa*   aMaaa  .4 

National  Industrial  CoNnnuncR  Board. 
Research  Report,  S'o.  6.     Boston,  1918. 

Dlir— !■■  at  Uw  pftYMU**  at  »tim  ttnnw  I 
al  ■■!!— I  iMiii;  waMa  MM  Mm  U»  ■■"—« 

Oliver,  5»r  Thomas.     Diseases  of  Occupation  from  the 

of  View.     London.  1908.     Methuen  (10/0).     .Vsar  Keet,  Dntaoa  (82  801 

CmMi  I    rwUn  ro.un.iUM  »•  MMkl  < 


UaoM  I    »ipl<Mv«a  •••!  Ik.  tdcu  aaaa 

JUmm  dM  to  «iuk  1M.   k**u4  «la»i»tot»   .w   .   ■**■« . 

a?  aa4  i»iwi 


•to. ;  Ohiin  aa*  to  «»'Hh  ■•  11*111'  —4  ►»■»■ 

•  •Kit 

atwadaat  aaaa  ih*  imnllM  •»•!  mm  •«  «lMO*na 
MutM  ;  Slaaaaaa  la 

Occupations  from  the  Social.  HjryisnJs  and  MsmssJ  PotnU  of  View 

Health  Srries.   1916.     Cam  bride  DM*.    Ph™*»     I 

Da**  wit*  laa  aaaJMr  at  altla  tow*  aa4  laaaur.  ■»  < 
■waaaMiM  »a4  at*  Stom  ;  imm  at  •  him  .  Saaw  SSt 
la*  tala  aa4  aataaattoa.  «u.     S»la  a  ■#>»■■  at  *a  *»*  at  aai 
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LX.— SAFETY    METHODS. 

Parry,  L.  A.  Risks  and  Dangers  of  various  Occupations  and  their  Prevention.  London,  1900. 
Scott,  Greenwood  (7/6  net). 

Deala  with  the  MMttW  risks  and  dangers  Incidental  to  the  occupations  of  the  most  important  industries  of  England,  the 
mode  of  onset,  a  few  of  the  chief  symptoms  which  may  give  the  workman  a  note  of  warning,  and  the  measures  which  may  be 
taken  both  by  employer*  and  employed  to  prevent  them. 

Pennsylvania  Department  of  Labor  and  Industry.  Conference  of  Industrial  Physicians, 
Feb.  17  and  May  18,  1916.  Pennsylvania  Medical  Journal,  Vol.  20,  No.  1,  Oct.,  1916, 
pp.  1-63. 

The  record  of  an  important  conference  dealing  with  the  function*  of  the  industrial  physician  and  the  benefits  derived  by 
large  concerns  from  his  service*.  Among  the  topics  treated  are  the  following  :  asphyxiation  and  suffocation  ;  Pennsylvania 
laws  relating  to  industrial  hygiene;  the  physically  defective  in  industry  :  lead  poisoning  :  the  workmen's  compensation  law 
as  it  affects  the  physician:  relation  of  extreme  temperatures  to  the  efficiency  of  the  workman;  mortality  from  diseases 
of  the  lungs  ;  physical  examinations  applied  to  the  prevention  of  accidents  ;  reasonable  surgical,  hospital  and  medical  services 
under  the  compensation  act  ;    inguinal  hernia  viewed  as  an  anatomical  defect. 

Sanitation  in  Shops  and  Factories.  Report  of  Committee  on  Toilet  Regulations  for  Industrial 
Plants.     New  York,  1915.     Engineering  Magazine,  Vol.  49,  pp.  100-101. 

Report  of  the  Committee  of  the  Boston  Society  of  Civil  Engineers. 

Spooner,  H.  J.  Waste  Due  to  Accidents.  In  his  "  Wealth  from  Waste."  London,  1919. 
Routledge  (7/6  net). 

Thompson,  W.  G.  Occupational  Diseases  :  their  Causation,  Symptoms,  Treatment  and  Pre- 
vention.    New    York,   1914.     Appleton   (27/6). 

A  guide  for  those  whose  special  interest*  deal  with  problems  of  labour  legislation,  or  with  workers  in  chemical,  textile,  and 
other  manufactures  or  trades  in  which  the  health  of  the  workman  is  closely  related  to  the  problems  of  efficiency  and  humani- 
tarian effort. 

Tolman,  W.  H.  Medical  and  Physical  Examination  of  Employees  with  Special  Reference  to 
Tuberculosis  and  Hernia.  In  his  "  Social  Engineering."  New  York,  1909.  McGraw- 
Hill  ($2). 

Preventing  Accidents  in  Engineering  Workshops.     New  York,  1902.     Casssier's  Magazine. 
Vol.  22,  p.  525. 

United  States  Department  of  Labor.  Accidents  and  Accident  Prevention.  Report  on 
Conditions  of  Employment  in  the  Iron  and  Steel  Industry  in  the  United  States,  iv.  Senate 
Document  No.  110,  62nd  Congress.     Washington,  1913.     Government  Printing  Office. 

Vlllard,  O.  G.     Industrial  Accidents.     New  York,  1909.     Nation,  Vol.  88,  pp.  270-271. 

White,  R.  P.  Occupational  Affections  of  the  Skin  :  a  brief  account  of  the  Trade  Processes  and 
Agents  which  give  rise  to  them.     London,  1915,  pp.  176.     Lewis  (7/6). 

LX.— SAFETY  METHODS. 

Arnold.  H.  L.  and  Faurote,  F.  L.  Safeguarding  the  Workmen.  In  their  "  Ford  Methods  and 
the  Ford  Shops."     New  York,  1915.     Engineering  Magazine  Co.  ($5-00). 

Ashe,    8.    W.     Organization    in    Accident    Prevention.     New    York,    1917.     McGraw-Hill    Co. 

($1-50). 

Tells  in  simple  language  how  safety  work  may  be  successfully  organized  at  a  minimum  of  expense.  Gives  definite  methods 
of  preventing  accident*,  and  practical  methods  for  caring  for  those  which  commonly  occur. 

Barba,  W.  P.  Industrial  Safety  and  Principles  of  Management.  New  York,  1915.  American 
Society  of  Mechanical  Engineers  Journal,  Vol.  37,  pp.  692-695,  909-9 J  9. 

Boyeb,  Jacques.  New  Museum  of  Safety  Devices  at  Paris.  New  York,  1908.  Engineering 
Magazine,  Vol.  35,  pp.  209-226. 

Rescue  Appliances  in  the  Mines  of  France.     New   York,  1908.     Engineering  Magazine, 
Vol.  35,  pp.  1-20. 

Bradshaw,  George.     Safety  First.     New   York.     McGraw-Hill  Co.  ($0-50). 

Pocket  manual  for  railroad  employees,  containing  100  views  of  the  little  improper  conditions  and  methods  that  cause 
accidents.     Comments  in  everyday  language  accompany  each  picture. 

Clark,  W.  I.  Medical  Department  of  a  Manufacturing  Plant.  New  York,  1912.  Engineering 
Magazine,  Vol.  42,  pp.  971-973. 

Medical  Supervision  of  Factory  Employees  :  Result  of  Five  Years'  Experience.     Chicago, 
1917.     Journal  of  the  American  Medical  Association,  Vol.  68,  p.  5. 

Deals  with  such  important  matters  as  methods  of  examination,  reasons  for  rejection,  defects  found  in  employees  that  do 
not  bar  them  from  employment,  and  methods  of  handling  accidents. 

Cowbe,  G.  A.  Practical  Safety  Methods  and  Devices.  New  York,  1916.  Van  Nostrand  ($3-00). 
London,  Routledge  (12/6  net). 

Aims  to  provide  employers,  superintendents,  and  foremen  with  a  convenient  summary  of  standard  safelv  methods  and 
devices,  as  developed  and  perfected  by  those  who  hare  specialised  in  this  subject. 
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LXI  -SCIENTIFIC    MANAGEMENT   AND   SOCIAL    PROBLEM* 


Detroit  Kxk.ttivb  Cum,  Welta**  M<m>n— ■  (taer.     ---   h  II  _ 

llrcli.-al  Sunm  mum  in  IVtn.il  Plant*      IVpnrt  t»*-.»wd  fafej— «i  7.  1*1  ? 

Annal*  of  the  Amsrkan  Academy  of  Political  and  .facta!  |i>Wi,  V«l   71.  WWA  *•>   let 

pp.  M.H 

Tka  raraaa>»a 


a»-l  aaailawr  tn«|iM«U. 

Good  Ordt»r-8>fcty — EnVfaun> .     .Vew    Pert 
Digest.  V<, I.   14.  ,.H.  B&.M. 

T.'kt  b.*  <-^  •*«*.  >iii«m 

Hansen,  C.   M.     Standardization  of   MM 

Mochavnioel  Engineers.  191  A.  pp.  H67  atl. 

In.  versa!  Saf.-ty  Standards,      fed  &**.     AW   »'«r«.   1*14 

1  ..l.r.iw«  baol  ..»  r«h>>    .!•••  ,a«*.  IiUh,  N*^  aata.  aa>4  laaan        ■■    mw 
Buraaa.    S.w    ff«fft   Ml,  . 

Mix.  M.  W.     "--* — " #     "-'-J "    - 1  ^-TtMil|ritiii    fitii  II fi  inn      X*m  r«*# 

American  Society  of  MrrtuuiieaJ  KitfiiMm,     Tnww ictum*.  191 S      pp.  ■•&**>•. 

Puce.  O.  M.     Modern  Factory:    Safety.  Sanitation  and  Welter*,     mm   r**4.   1*14 
($400).     London.  Chapmen  A    Hell  (17/-). 

Tr*al«  of  fartur,   »r.-t.|*hl»  .ti.t  »*r.i  •        m«iuiu«  .    safe 
■  n   MM  art  of  Ik*   ite*    ••>•!  fraatk   ••<   iw   l«i«i    aiatoai 
aoa  tat  waaana*;  ma  ■»!»»  aaa  i 


■  Ml  •««:«*. Ia>4  »i*«t 

Kambocbek,  J.     Industrial  PoUMtning  from  Kumee,  i 
trans,  and  edited  by  T.  M.  Legge.      1911. 

Tiaal.  *t  ih*  praaartiaa  a*4  aratfar*  at  a  .,!•-•  »i|    nl 

In  to*  chain  I.  «i  in.lu.i.i..       ■  m.iii.i  i k<  Mhli  m»lMt 

Tolman.  \V.  H       Safety  and  Security.     In  Am  "  Social 

Hill  ($2-00). 
Toucan,  W.  H.  am/  Kendall,  L.  B.     Safety 

Accident*  and  Disease*.     New  York.  1911. 

Thl.  handbook  ut  prarUral  laJaraMUo*  (at  Mmiukk  i 
worker*  wMh  »l<qul'  >ait«aaid*  aa>4  la  krainia,  akaa  kiia 
n(  >n.tu.1rUI  arrloaaU  in  pc»«»otah»  b<  MM 
and  »•  a  dalacat*  la  nilui  HUtukikll  aaaj 

United  States  Commissioner  or  Labor.     Report  on  Indu-tnal  Bdnantiwn.     M  i<»  «**■■.  191 1 

Government  Printing  Office. 
VanDeventer,  J.  H.    Shop  Hazard  Control.    In  Am  "  Handbook  of  MasteneSfcop! 

iVetc  For*.  1 91  i 5.     McGraw-Hill  ($280). 
Van  Schaack.  D..  ei.     Safeguards  for  the  Prevention  of  Indnstrial  Aa*.*Vat*       Jfa  a*' a,  CU. 

1910.     JDtaM  Life  Insurance  Co.  ($040). 
Wade,  H.  T.     American  Museum  of  Safety  Device*.     .V«r  For*.  I909. 

Vol.  35,  pp.  329-344. 
Walker,  G.  B.     Miner*'  Bath*  and  Bath  House*.     .Vr*r   For*.  1911. 

Vol.  42.  pp.  371-3*5. 

LXI.-RELATION   OF  SCIENTIFIC  MANAGEMENT  TO  SOCIAL 

PROBLEMS. 

Hrandeis,  L.  D.     Road  to  Social  Efficiency.     ffJ  Am 

Mu« -millan  ($150). 
Brisco.  N.  A.      Economic  Kt«d  0.  Efficiency.     In  Am 

1914.      Mncmillan  ($1-50). 
Burnett,  L.  H.     Social  Service  a*  h  F*.  tor  ">  **>"d 

Engineering  and  Engineering  Digest.  Vol.  14.  pp 
Cooke.  M.  L.     Spirit  and  Social  Significance  of  ScsenUtir 

of  Political  Economy,  Vol.  11,  pa  4h|  491. 

itrlcntlnr  maaa<«ia«al  «.  b*  aVt.***a  *•!»  iks-oak  a 

EicbbbonTharrinuti.n.     Efficiency  as  a  Basis  for  <H-ret**  and  W'm»      .V*»   TarA.  I 

Engineering  Magasine  Co.  ( $2-00).  _^  -   ...  .     „.         ,     - „  m*»  ,m        a 

A  book  aa  arl»nliaf   MH|tanl     wMk  aaaaa    ■         >       ~>   *■  aaaaaaaBW  -     -      - 
-  ■  ika   vaaka* 
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Flanders.  R.  E 

American  Suppternant, 
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Twelve  Principles  of  Effleiency.     .Vea»  Ksr**.  I  tit.  Jtl»i,"rt— ,M  <-"L'  ^al-V.  — 
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LXII.— SCIENTIFIC    MANAGEMENT    AND    ORGANIZED    LABOUR. 

Gilbreth,  F.  B.     Relation  of  Scientific  Management  to  other  Lines  of  Activity.     In  his  "  Primer 

of    Scientific    Management."       New     York,    1914.    Van    Nostrand    ($1.00).       London, 

Constable   (4/6). 
Herschel,  W.  H.     Social  Philosophy  and  the  Taylor  System  :   Will  the  ultimate  Result  of  the 

Taylor  System  be  beneficial  ?     London,  1911.     Engineering  News,  Vol.  65,  pp.  577-578. 
Hoxie.  R.  F.     Possible  Benefits  of  Scientific  Management  to  Labor  and  'Society.       In  his 

"  Scientific  Management  and  Labor."     New  York,  1916.     Appleton  ($1-50). 

Scientific  Management  and  Social  Welfare.     New  York,  1916.     Survey,  Vol.  35,  pp.  673- 
680,  685-686. 

Reprinted  in  American  Journal  of  Political  Economy,  Nov.  1916,  pp.  833-854. 
Kimball,  D.  S.     Another  Side  of  Efficiency  Engineering.     New  York,  1911.     American  Machinist, 
Vol.  35,  pp.  263-265. 

Reprinted  in  C.  B.  Thompson  "  Scientific  Management,"  pp.  734-740. 

Developing  briefly  some  of  the  social  and  economic  implications  of  the  movement  and  calling  attention  to  the  absence  of 
a  discussion   of  distribution. 

Kxycb,  E,  D.  K.     Scientific  Management  and  the  Moral  Law.     New   York,   1911.     Outlook, 
Vol.  99,  pp.  659-663. 

Point*  out  the  absolute  necessity  of  mutual  helpfulness  and  co-operation  in  the  Taylor  system. 

Redfield,  W.  C.     The  Moral  Value  of  Scientific  Management.     Boston,  1912.     Atlantic  Monthly, 
Vol.  110,  pp.  411-417. 

The  importance  of  a  consideration  of  the  human   problem  is  emphasized. 

Valentine,   H.   G.     Social  Efficiency.     New    York,   1912.     Efficiency   Society.     Transactions, 

Vol.  1,  pp.  407-411. 
Valentine,   R.    G.     The    Progressive   Relation   between   Efficiency   and   Consent.     Society   to 

Promote  the  Science  of  Management.     Bulletin,  Vol.  1,  No.  6,  Nov.,  1915,  pp.  26-30. 

A  plea  for  scientific  management  to  go  back  to  the  pure  Taylor  policy  of  relating  Its  methods  to  the  wishes  of  the  workers. 
A  forceful  statement,  to  managers  and  manufacturers,  of  the  social  and  political  implications  of  scientific  management. 

Warren,  B.  S.  and  Sydenstricker,  E.      Health  Insurance  :    its  Relation  to  Public  Health. 
Public  Health  Bulletin,  No.  76,  March  1916,  U.S.  Treasury  Department. 

A  strong  indictment  of  economic  and  Industrial  conditions  that  foster  sickness  and  disease.     The  argument  for  the  abolition 
of  poverty  i?  stronger  than  that  for  health  insurance. 

LXII.— SCIENTIFIC    MANAGEMENT    AND    ORGANIZED    LABOUR. 

Brandeis,    L.   D.     Organized   Labour   and   Efficiency.     New    York,    1911.     Survey,   Vol.    26, 
pp.  148-151. 

Address  before  the  Boston  Central  Labor  Union,  April  2,  1911. 

Brisco,  N.  A.     Organised  Labor  and  Efficiency  Methods.     In  his  "  Economics  of  Efficiency." 
New  York,  1914.     Macmillan  ($1-50). 

Carlton,   F.   T.     Scientific   Management  and  the   Wage-earner.     Chicago,   1912.     Journal  of 
Political  Economy,  Vol.  20,  pp.  834-845. 

Commons,  J.  R.     Organized  Labor's  Attitude  towards  Industrial  Efficiency.     Cambridge,  Mass., 
1911.     American  Economic  Review,  Vol.  1,  pp.  463-472. 

Crozier,  William.      Criminal  Speeding-up  System.     New  York,  1915.     American  Industries, 
Vol.  15,  pp.  30-31. 

Show*  how  organized  labor's  hostility  to  improved  methods  in  production  compares  with  official  reports  on  efficiency  in 
government's    arsenals. 

Drtjry,  H.  B.     Organized  Labor  and  Scientific  Management.     New   York,   1914.     Industrial 
Engineering  and  Engineering  Digest,  Vol.  14,  pp.  99-101,  145-149,  191-197. 

Reprinted  in  the  "Journal  of  the  Efficiency  Society,"  Vol.  3,  March,  pp.  61-71  ;    April, 
pp.  28-43. 

Golden,  J.     The  Attitude  of  Organized  Labor.     New  York,  1911.     Journal  of  Accountancy, 
Vol.  12,  pp.  189-194. 

Hoxie,  R.  F.     Trade  Union  Objections  to  Scientific  Management.     In  his  "  Scientific  Manage- 
ment and  Labor."     New  York,  1916.     Appleton  ($1-50). 

Why    Organized    Labor    Opposes    Scientific    Management.     Chicago,    1916.     Journal    of 
Political  Economy,  Nov.,  1916,  pp.  62-85. 

Labor  Unions  and  Efficiency.     New  York,  1911.     Nation,  Vol.  92,  pp.  334. 

Labor  Unions  and  the  Taylor  System.     New  York,  1911.     Industrial  Engineering  and  Engineering 
Digest,  Vol.  9,  p.  476. 

Lewis,  H.  T.     The  Problem  of  the  Efficiency  of  Labour.     New  York,  1913.     Popular  Science 
Monthly,  Vol.  82,  pp.  153-162. 
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McKnxor.  M.  and  A.  1).     njitsntlfls  Msiisganmii  end  Trade  Csnseav     /•  Am 
Methods."     London.  1917.     riiiM>l>i|jB  <4/4>. 

Morrison.  C.  J.    Short-sighted  Methods  m  ITselmg  wtth  Labor.    JTev  rer*.  1914. 
Magasine.  Vol.  4ft,  pp.  669-970. 

•£••»  itel  4>wm4>  a*6>  kv  MfcW  aMaaa  aSMS  taaaSI  i^^toas 

Organised  Labour  and  Scientific  Msiisgemsiit.     Mm  I  or*.  191 1.     Harpar  •  WW*ty.  Tat  66,  p  & 

Piuo»,  H.  8..  and  orters.     Industrial  fill i  mnd  the  lateeeeSs  of  I 

1912.     Amwknn  Economic  IWirow,  Vol.  2.  pp.  1IM39. 


Popckk,  A.  0.     The  Relation  of  Capital.  I.almr  aad  ffliiinij  in  MeaedaceartaM      X*m   Y—k 
1912.     Engineering  Magasine.  Vol.  43.  pp.  to?  a*) 

Uailmad  Effidenoy  and  the  Labour  Unwina.     .Vee»  York,  1911.     1**  Ag*.  Vol   47.  pp.  794-72*. 

SlrtbM  •(  ■  ■rHiiei  m4  h-ow  —Nil  Am  «*•  i—i.l    ««      i     -     1  M~» 

Scientific  Management  and  the  Labor  Unions.     Are-  »  e»4.  191 1.     <****»*,  Vet  99,  pe>   «a  i : 


Scientific  Management  an<l  th*  Labor  Uniooa  :   an  editorial.     Oeesea  f  w*.  >ew  ToH      W«rM  • 
Work.  Vol.  22.  pp.  1431 II 43 1 2. 

Scientific  Management  as  Viewed  from  the  Workman'* 
1910.     Vol.  8.  pp.  377-390. 

Scientific  Management  under  the  X  ray.     Sew  York.  1915.     Iron  Age.  Vol.  99*  pp.  1234-11 

SuriXRN,  E.  S.     The  Man  in  the  Rank* :    Mow  ha 

A'eir  York,  191 1.     Journal  ..f  Accountancy.  Vol.  12,  pp.  56*- ATI 

Taylor,  F.  W.     Scientific  MAnagement  and  I^ebor  Uniooa.     Hmnmw*.  |  | 
Scientific  Management.     Hulletin.  Vol.  I,  p.  3. 

Abstract  of  Address  at  Philadelphia,  Oc4..  24,  191  4 

Thompson.  C.  B.       Relation  of  Scientific  Management  lo  Labor.      C— |r  k§,,  Mas*.   1914. 
Quarterly  Journal  of  Economics,  Vol.  30.  pp.  31 1  -331 . 

B«wt  oa  baaic  w.ge,  ul  ■Haal  *t  HSimMll  Hfinl  fry  »   »  ■'  ae4  e»  iilasn  w  lata*  ■*•  |f  aaal  •> 

United  States  Commissioner  or  Labor.     aTaWestSsh  gpaejal  lUport, 
of  Carroll   D.    Wright  i     Regulation  and   Restriction  of 
Government    Printing  Office. 


Valentine,  R.  G.     Scientific  Management  and 
Counsellor  ;  possible  Relations  of  Scieni 
.V.//.,  1915.     Society  to  Promote  the  " 

Why  is  Organized  Labor  Opposed  to 

Engineering  and  Engineering  Digest,  Vol.  14.  pp.  120-121 
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Against  the  Tavenner  Bill.     Sentiment  Omws.  Pcwtmaetar-Oeaaral  Aides* .— T»  he  mad*  a  rtsW 

New  York,  1916.     Iron  Age,  Vol.  97.  p.  1209, 
Against  the  Taylor  8ystem.     Mm  York.  191*      Iron  Age.  Vol.  97.  pp.  214. 

ruau    mUm    ■  ■all!  m   Im    IK  I 

"  Always  bad  for  a  man  not  to  do  his  bast,    ••%• 

Cleveland,  0.,  1916.     Iron  Trade  Review.  \  at.  59,  p.  9*6. 
Anti-efficiency  Legislation.     The  Tavenner  BUI.     AW  far*.  1919.     Amirli      Isar—r—  Vel  I*. 

pp.  15-17. 
Anti-time  8tudy  Legislation.     Sow  York,  1916.     boa  Aga.  Vol.  97.  p.  U*» 
Ashtok.  T.  N.     The  Government  Investigation  el  fliliellli  Mm    931  1 1  ill      A'ew   fee*.  1912 

Engineering  News,  Vol.  67,  pp.  799V71*. 
Baker  Aids  Fight  for  Efficiency.     Cabinet  Member  pom4e  oat  Fallea J  of  Casea's 

land,  O.,  1916.     Iron  Trade  Review.  Vol.  69,  pp.  lOOB-MH*, 
Raker  Protests.     Cleveland.  O..  1916.     Iron  Trade  Review.  Voi.  59,  p  921. 


SMSaaa*  eaae  •« 


see  the  Method  of  laeertsng  Wee*  ef  Os 

Blow  at  Efficienc>       ixmgros sions ia;«  ■_  ■»  ■'  ■  „.  ^         .  la  «-x  975- 2T7 

ment  Employees.     Beet**,  1916,     Stone  a  Webster  s  Joewaal.  Tat.  19,  sev  wim^wn. 
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Campaign  Against  the  Tavenner  Bin.     Cleveland,  O.,  1916.     Iron  Trade  Review,  Vol.  58,  p.  805. 

Crozier,  William.     In  Defence  of  Scientific  Management.     New  York,  1916.     Iron  Age,  Vol.  97, 
pp.  846-848. 

Misrepresentations  of  the  Tavenner  Bill  preamble  exposed.     General  Crozier  tells  how  the  government  would  be  adversely 


Dunlop,  J.  R.  Dangerous  Labor  Legislation  now  before  Congress.  New  York,  1916.  Engineer- 
ing Magazine,  Vol.  51,  pp.  1-11. 

Efficiency-destroying  Efforts  of  Politicians  :  How  Congress  is  Seeking  to  Handicap  Employee 
and  Employer.     Baltimore,  1916.     Manufacturers'  Record,  Vol.  70,  p.  65. 

Emery,  J.  A.  Cause  and  Effect  of  the  Tavenner  Bill.  Cleveland,  0.,  1916.  Iron  Trade  Review, 
Vol.  58,  p.  1204. 

Favor  Bill  to  Eliminate  Efficiency  :  House  Committee  expected  to  approve  Tavenner  Bill 
Prohibiting  Scientific  Management  in  Government  Shops.  Cleveland,  O.,  1916.  Iron 
Trade  Review,  Vol.  58,  p.  897. 

Feiss,  R.  A.  Current  Legislation  and  Scientific  Management.  New  York,  1916.  Efficiency 
Society  Journal,  Vol.  5,  pp.  286-291. 

"  Defeat  Tavenner  Bill."     Cleveland,  0.,  1916.     Iron  Trade  Review,  Vol.  58,  pp.1053-1055- 

Gives  actual  results  in  his  own  factory. 

Fight  Against  Efficiency.     New  York,  1916.     Engineering  Record,  Vol.  74,  p.  66. 

Greul,  W.  H.     Oppose  the  Tavenner  Legislation.    Chicago,  1916.     100 % ,  Vol.  7,  July,  pp.  2 1  -22. 

Kellogg,  P.  U.  A  National  Hearing  for  Scientific  Management.  New  York,  1910.  Survey, 
Vol.  25,  pp.  409-412. 

Kent,  William.  Asks  Aid  to  Defeat  Tavenner  Bill.  Cleveland,  O.,  1916.  Iron  Trade  Review, 
Vol.  58,  pp.  939-940 

Tells  dangers  of  latest  attack  by  Congress  on  scientific  management.     Urges  delay  until  Impartial  investigation  can  be  made. 

Labour  Unions,  Scientific  Management  and  the  Government.  New  York,  1915.  Industrial 
Engineering  and  Engineering  Digest,  Vol.  15,  p.  6. 

Legislating  Dishonesty  and  Inefficiency.     New  York,  1916.     Contracting,  Vol.  4,  p.  203. 

Moffett,  L.  W.  A  Tremendous  Loss  to  the  Taxpayer.  Cleveland,  O.,  1915.  Iron  Trade  Review, 
Vol.  56,  pp.  963-966. 

Discusses  abolition  of  scientific  management  in  government  shops. 

No  Heed  to  Men  Who  Know.     New  York,  1916.     Iron  Age,  Vol.  97,  p.  953. 

Scientific  shop   management  opposed  for  labor  union  reasons. 

Riders  to  Appropriation  Bill  not  to  work  as  Management  Opponents  Desired.  New  York,  1915. 
Iron  Age,  Vol.  95. 

Ko  victory  over  scientific  management. 

Rider  to  Army  Bill.     New  York,  1915.     Iron  Age,  Vol.  95,  p.  430. 

Against  time  studies. 

Scientific  Management  :  a  Campaign  Issue.     New  York,  1916.     Iron  Age,  Vol.  97,  pp.  1566-1567. 

Tavenner  amendment  goes  through  at  the  behest  of  organized  labor.      A  blow  to  industrial  preparedness  at  a  critical  time. 

Senate  puts  Stamp  on  Inefficiency  :  grotesque  ignorance  concerning  the  purpose  and  method 
of  Time  Studies ;  Labor  Union  Orders  again  obeyed.  New  York,  1916.  Iron  Age, 
Vol.  98,  pp.  259-260. 

Strongly  Condemns  Tavenner  Bill  :  Representative  Browne  Files  vigorous  Report.  Majority 
Report  on  Tavenner  Bill  :  Government  Employees  oppose  change.  Cleveland,  O.,  1916. 
Iron  Trade  Review,  Vol.  58,  pp.  1164-1166. 

System  of  Shop  Management :  What  the  Government  has  to  Say  on  the  Subject.  Boston,  1912. 
Leather  Manufacturer,  Vol.  23,  pp.  219-222. 

Systems  of  Shop  Management  Investigated.     Cleveland.     Wood  Craft,  Vol.  17,  pp.  15-19. 

Includes  the  repoit  in  full  of  the  Hoecial  Committee  of  the  House  of  Representative*  appointed  to  Investigate  the  Taylor 
and  other  systems  of  shop  management. 

Tavenner  Bill.     New  York,  1916.     Engineering  Magazine,  Vol.  51,  pp.  1-11. 

Tavenner  Bill  :  Status  of  Movement  to  Kill  Scientific  Management  in  Government  Workshops. 
New  York,  1916.     Iron  Age,  Vol.  97,  p.  911. 

Tavenner  Bill  Reported.  Majority  and  Minority  Reports  presented  with  this  Bill.  New  Yorkr 
1916.     Iron  Age,  Vol.  97,  pp.  1270-1271. 

130 


LXIV.-SELBCT    LIST    OP    PERIODICALS. 

Unitkd  Stats*  Conors**.  Labor  riiimiiin—  (Bomb)  IhimIImhi  u  *l  Tayfcw  Byeasea  «**  ssss*. 
Management.  Hearings  on  Hms»  Resnlutsoa  to.  friil  gi  .  Itl  t  pm>  :•.  f|  1 — T 
ment  Printing  OflMt 

"  Taylor  System  "  of  Shop  Minnne.nl.     Rspurl 

Congress.    1st    aeries.     House    Report.    ft|       ITes* 

Printing  Office. 

Labor  Committee  (Honor)  " 
1014.  IMOm^M  tod 
1914.     Government    Printing  0 

Special  Committer  to  Investigate  the  Taylor  and  other  Byeteea*  of  Wkwp  M*k^w*< 
Tlw  T»>  I.t  a...l  ..thrr  Systems  of  Shop  Msnagsnwnt  Hrarlnjr,  In  1  tT.  ITt  T  *«*» 
t nylon,  1012.  pp.  SOA.     Government  Printing  Office 

Special  Committee  to  Investigate  the  Taylor  and  other 
The  Taylor  and  other  System*  of  8hop  Mam 
Washington,  1012.     Government   Printout 

Urges  Congress  to  drop  the  Tavenner  Hill       Wilfred  Lewis  vigorously  < 

rUvelond.  0.,  1016.     Iron  Trade  Review.  Vol.  5a.  pp.  ISMIMH. 

Vinous  Theory  Advanced  in  Tavenner  Bill.      B  e*A»*s*o*.  D.L\  Itl*. 
Vol.  2,  p.  333. 


Wiiitk,   J.   O.     Campaign   to    Encourage  Government    Kffirasney.     rfcieass.    Itl*.     gh—j 
Review  and  Western  Electrician.  Vol.  *9,  p.  104. 

Will  Efficient -y  Win  I     Cleveland,  ()..     Iron  Trade  Review.  Vol.  M.  p.  tl  I 

EllmlMllMo<Mto«US*«h»»  w.n^mM  trmm  tW  lliin»  — I  twMltt  tilnl    X  ■*—  l»  •*■«•  SjaSBSSnal  sSsi 


Will    Rush    Bill   against    Efficiency :    Congressional 

Report  on  measure   which   l'enalieati  nee  of  Seaaatsie  Melhnda  of  ftVap    Mi 
Cleveland,  0.,  1016.     Iron  Trade  Review,  Vol.  At,  p.  ~ 


LXIV.— SELECT    LIST    OF    PERIODICALS 
dealing  more  or  less  specifically  with  the  subject  of  Industrial  Efficiency 

and  Factory  Management. 

American  Academy  of  Political  and  Social  Science.     Annals.     (Bt- monthly  L     r*fcitsMs<i  i 
American  Machinist.     (Weekly).     New  Yoek. 

American  Society  of  Mechanical  Engineers.     Transaction*.     AW  >**»♦ 
Business  Organisation  and  Management.     (Monthly).     Lead**. 
Cassier's  Magazine.     (Monthly).     Sew  York  and  Loads*. 
Efficiency  Magazine.     (Monthly).     Leaden. 
Efficiency  Society  Journal,     AW  York. 
Electrical  Engineers'  Institute.     Journal.     London. 
Engineering  and  Contracting.     (Weekly).     Catenae  and  AW  Yoek. 
Engineering  and  Industrial  Management.     (Weekly).     Leaden. 

Engineering  Magazine  (Title  changed  to  Industrial   Management}.     (Monthly).     Sew   Yes*. 
Engineering  News.     (Weekly).     Sew  York. 

Engineers'  Society  of  Western  Pennsylvania.     Journal.     /*"■■•  i    9 
Factory.     (Monthly).     Chicago.  Sew  York  and  London. 
Foundry.     (Monthly).     Clevekmd,  Ohio. 
Genie  Civil  (Le).     (Weekly).     Powie. 

Industrial  Engineering  and  Engineering  Digest.     (Monthly).     AW  York 
Industrial  Management  (Formerly  Engineering  Magazine).     (Monthly).     .Yew  Yoek 
Iron  Age.     (Weekly).     AW  York. 
Journal  of  Accountancy.     (Monthly).     AW  Yoek. 
Machinery.     (Monthly).     AW  Yoek. 
Mechanical  Engineer.     (Weekly).     Manokeotee. 
Mechanical  World.     (Weekly).     Jfsiaaulir  and 
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Office  Appliances.     (Monthly).     Chicago  and  New  York. 

Railway  Age  Gazette.     (Weekly).     New  York. 

Scientific  American.     (Weekly).     New  York. 

Scientific  American  Supplement.     (Weekly).     New  York. 

Society  to  Promote  the  Science  of  Management  Bulletin.     Hanover,  New  Haven. 

System.     (Monthly).     Chicago,  New  York,  and  London. 

Textile  Manufacturer.     (Monthly).     Manchester. 

Works  Management.     (Monthly).     London. 

World's  Work.     (Monthly).     New   York  and  London. 

ADDENDA. 

(Books  and  Articles  published  during  the  progress  of  the  book  through  the  press.) 

II.— INDUSTRIAL    EFFICIENCY. 

Butterworth,  J.  F.  Origin  of  my  belief  in  Scientific  Management.  London.  Engineering  and 
Industrial  Management,  May  1,  1919. 

Copley,  F.  B.  An  Appreciation  of  F.  W.  Taylor  and  his  work.  In  Taylor,  F.  W.  Two  Papers 
on  Scientific  Management  :  a  Piece-rate  system  ;  and  Notes  on  Belting.  London,  1919. 
Pvoutledge  (5/-  net). 

Drury,  H.  B.  Scientific  Management  :  a  history  and  criticism.  Second  edition  revised.  Edited 
by  the  Faculty  of  Political  Science  of  Columbia  University.  New  York,  1919.  Columbia 
University  Press  ($2-00).     London,  King  (10/-  net). 

Frederick,  Christine  M.  Household  Engineering.  Chicago,  1919.  American  School  of 
Home  Economics  ($2  net);    London,  Routledge  (10/6  net). 

A  correspondence  coarse  on  the  application  of  the  principles  of  efficiency,  engineering  and  scientific  management  to  the 
everyday  tasks  of  housekeeping.     Illuntrated. 

Gantt,  H.  L.  Henry  Laurence  Gantt  (with  portrait).  London.  Engineering  and  Industrial 
Management,  October  23,  1919. 

Gilrreth,  F.  B.  The  Man  and  his  work  (with  portrait).  London.  Engineering  and  Industrial 
Management,  May  15, 1919. 

Gilbreth,  F.  13..  and  Mrs.  L.  M.  A  Prime  Cause  of  Inefficiency  in  Industrial  Organisations. 
London.     Engineering  and   Industrial   Management,  November   6,    1919. 

Mark  Thiselton.  Efficiency  Ideals  :  A  Short  Study  of  the  Principles  of  Scientific  Management. 
London,  1919,  pp.  127.    Werner  Laurie  (2/6  net). 

Marshall,  Alfred.  Industry  and  Trade  :  A  Study  of  Industrial  Technique  and  Business 
Organization  ;  and  of  the  Influences  on  the  Conditions  of  various  Classes  and  Nations, 
London,  1919.     Macmillan  (18/- net). 

Should  be  read  by  every  thoughtful  employer  and  workman.  It  abounds  in  information  and  displays  the  judicial  temper 
needed  in  the  general  discussion  of  industrial  questions. 

Myers,  C.  S.  Industrial  Efficiency  from  tho  Psychological  Standpoint.  London.  Engineering 
and  Industrial  Management,  April  24th;  May  1,  8,  15,  1919. 

Taylor,  F.  W.  Frederick  Winslow  Taylor  (with  portrait).  London.  Engineering  and  Industrial 
Management,  May  22,  1919. 

III.— PRACTICAL    APPLICATION. 

Atkinson,    Henry.     Scientific   Management.     London.     Engineering   and    Industrial    Manage* 
ment,  July  17,  31  ;  August  14  ;'  September  4,  25  ;  October  23,  1919      In  progress 

Butterworth,  J.  F.     Scientific  Management,  with  special  reference  to  incentives  and  motion 
study      London      Engineering    and    Industrial    Management.     May    29 ;    June    15,    1919. 

Casson,  H  N  Labour  Troubles,  and  How  to  Prevent  Them.  London,  1919,  pp.  208.  Efficiency 
Magazine  Co.  (10/-  net). 

The  watchwords  of  the  direct  concise  chapters  is  Staff  Training,  Efficiency,  and  "  F.mployershlp,"  emphasis  being  laid  on 
"  The  New  Art  of  Employershlp  "  and  management-sharing,  with  practical  hints  as  to  humanising  business,  dealing  with 
"  fatigue,"  etc.,  an  account  of  the  system  in  operation  at  Cadbury's  and  Harrods. 

Chellew,  Henry.  Human  and  Industrial  Efficiency  ;  with  a  preface  by  Rt.  Hon.  Lord 
Sydenham.     London,  1919.     London  University  Press  (3/6  net). 

Five  Methods  for  Higher  Efficiency.     London,   1919.     System,   Vol.   36,  pp.  282-283. 

Plans  that  hare  solved  knotty  problems  In  workshops. 
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Oastpt.   H.   L.     Organising  for  Work.     AW    Fart.   1919 

($1*26). 

Photography  in  Keaearrh  and  Industry. 
September  15.   1919. 

Stklunu.  A.  K.     Taylor  ■  Principles  in  Modern  Bnuah 

•nd  Industrial  Managernent,  October  9.  1919. 
Taylor,  F.  W.     Two  Paper*  on  Bnkailinn  Hangman!  •    A 

H-lting;   «,iI,m  Appreciation  of  Taylor  and  ha.  Worn 
Routledge  (5/     not). 

Iilrtin  -f  i. 
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V.— LOCATION    OP 

TYROL,  H.  G.     Factory  Location.       /a  Am 

New   York.  1912.     MoOrew.Hili  l  »4O0>. 

VI.— BUILDINGS    AND    EQUIPMENT. 

Hol,   Leonard.     The  Ventilation  of  InduatnaJ   Balnalndninvnta. 
InduatriaJ  Management.  September  II.  1919. 

Wiceenden,  A.  F.     Design  and  Construction  of  Paetorise. 

Management.  May  15,  IS,  29  ;  June  5.  IS.  19.  26.  1919 

VII.— FACTORY    AND    WORKSHOP    MANAGEMENT. 

Dennwo,    A.    D.     Scientific    Factory    Management. 
Management,  March  20  ;  April  S,  10.  1919. 

Scientific  Factory  Management.     London, 

Dr.  DnilM  »  !*•  WarkV  awnUi?  «l  !*•  W  Ik*  aw**. 


1919.     Marshes  (12/9  net*. 

fclmiw  i   i   iii  »  Imni  eas 


aaa)  era******  a***  >miIAi<  ••*»•  w  u» 

Oreimwood,  Afa/or  R.  A.  Mc.     Problanw  of  InduatnaJ 
and  Industrial  Management.  March  12,  20,  1919. 

Jobsoit,  J.  E.  V.     An  Object-lesson  Factory. 
ment.  September  25.  1919. 

Potter,  M.  H.     Written  Inatructiona  aa  an  aid  to 
Industrial  Management,  November  6,  1919. 

ScHoriELD,  H.     The  Organisation  of  an  Industrial  Factory. 
Management.  February  14.  1919. 

Smith,  N.  O.     Drawing  Office  and  Workshop  Orfamaation 

trial  Management.  August  28,  1919. 
Thornyi  roft,  T.     How  we  are  filling  £2.000.000  worth  of  Ofdara. 

Vol.  36.  pp.  227-221. 

Br  »»»   Raa*«tM   WmUf  at  J.ha  I    twntmi-    |   I   -      I  •  I 
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WHiTEroRD,  J.  F.     Factory  Management   \V 

A  mrUnl  MtMl  M  taasstrtal  I 


1919. 
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VIII.— MACHINE    SHOP    METHODS. 


Colvw,  F.  H.     Labor  Turnover.  Loyalty,  and  Output      .Vsw  rart.  1919 

A  nmIAMIn  a«  U»  Inm  «f  Um  Hrm  -  aasvs  St  tA*  »»-sa»  •*  c-  - 

Taylor,  F.  W.     Mates'  on  Belting,     /a  *•*  Two  Papers  on 
1919.     Routledge  (5/-  net). 

XII.— CONSTRUCTION    WORK. 

A  Now  Way  to  Reduce  the  Coat  of  Budding  Work. 


Btjtterworth.  J.  F 

May  30.  June  6,  1919. 

XV.— POWER    PLANT. 

Kirkman,  P.  D.     How  Cleanliness  and  Care  Cu*  Boflar  Costs. 
3«.  pp.  261-204. 

Ts/«a-  err*,  .a h.imsi  _-**?+  s^,^rrr_>rr.rf^s£jr^>z.1 

■u**  far  w«rU  la  «t*»  aail**.  aa4  *Aa«a  at  ••»•  »aaaa»  »•»*  taaa*  aa  «a>  a«aar-»*»  .«< 

WiixiAJtR.  8.  B.     Cutting  Central  Station  OanJe,     *Ve»  FarA, 

Dnarttii  war*  'a  vtsrA 

IV* 


1919. 
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XVI.— RAILWAY  MANAGEMENT. 

Jarvis,  W.  H.     Railway  Stores  Methods  and  Problems.     London,   1919,   pp.    116.     Railway 
Gazette  Office  (4/-). 

XVII.— OFFICE    METHODS. 

How  Twelve  Managers  "  Clear  for  Action."     London,  1919.     System,  Vol.  36,  pp.  284-286. 

Twelve  specific  examples,  from  experienced  managers,  of  methods  by  which  offices  were  made  more  efficient  by  the  removai 
of  some  piece  of  equipment  that  acted  as  a  drag  on  work. 

McClelland,  F.  C.     Office  Training  and  Standards.     Chicago,  1919.     A.  W.  Shaw  Co. 
Short  Cuts  to  Better  Methods  in  the  Office.     London,  1919.     System,  Vol.  36,  pp.  287-288. 

Plans  that  hare   been  tried  and  found  to  be  practically  effective. 

XVIII.— RECORDING    SYSTEMS. 

Cook,  C.  B.     Order  Department.     In  his  "  Factory  Management,"  Chapter  vii.     Detroit,  Mich.y 
1906.     Book-keeper  Publishing  Co. 

XXI.— DRAUGHTING    DEPARTMENT. 

Perbioo,   O.  E.     Drafting  Room.     In  his  "  Modern  Machine-shop  Construction,   Equipment 
and   Management,"   Chapter  xix.     New    York,    1906,  Henley. 

Smith,  N.  G.     Drawing  Office  and  Workshop  Organisation.     London.     Engineering  and  Industrial 
Management,  August  28,  1919. 

Principles     of     Drawing     Office     Organisation.     London.     Engineering     and     Industrial 
Management,  July  3,   1919. 

XXII.— PURCHASING    DEPARTMENT. 

Cook,  C.  B.     Purchasing  Department.     In  his  "  Factory  Management,"  Chapter  iii.     Detroit, 
Mich.,   1906.     Book-keeper  Publishing  Co. 

I  In  ms.  W.  D.     Purchasing  Department.     In  his  "  Works  Management,"  Chapter  v.     New  York, 
1911.     McGraw-Hill  ($2.00). 

Organising  a  Buying  Department.     London.     Engineering  and  Industrial  Management,  May  1, 
15,  29,  1919. 

Six  Leading  Principles  of  the  Buying  Department.     London,  1919.     System,  Vol.  36,  p.  288. 

Some  of  the  chief  axioms  that  should  rule  the  organisation  and  conduct  of  a  buying  department    Including  rules  for  the 
staff. 

XXIII.— PLANNING    DEPARTMENT. 

Hiscox,   W.   J.     Planning  and   Progress   Department.     London.     Engineering  and  Industrial 
Management,  May  22  ;    June  5,  26  ;    July  17  ;    August  7,  1919. 

Pells,  E.  A.     Basis  of  Comparison  for  all  Kinds  of  Works.     London.     Engineering  and  Indus- 
trial Management,  October  16,  1919. 

Perrigo,  O.  E.     Pattern  Department-     In  his  "  Modern  Machine-shop  Construction,  Equip- 
ment   and    Management,"    Chapter    xxx.     New    York,    1906,   Henley. 

XXIV.— PRODUCTION    DEPARTMENT. 

Armitaoe,   H.   C.     Production   of   Standardised   Parts.     London.     Engineering  and  Industrial 
Management,  April  10,  17,  1919. 

Davenport,  J.  A.     Speeding-up  Production.     London.     Engineering  and  Industrial  Management 
May  8,  1919. 

Hiscox,   W.   J.     Planning  and   Progress  Department.     London.     Engineering  and  Industrial 
Management,  May  22  ;    June  5,  26  ;    July  17  ;  August  7,  1919. 

Thornycroft,  T.     Mass  Production.     In  his  "  How  we  are  Filling  £2,000,000  Worth  of  Orders." 
London,  1919.     System,  Vol.  36,  pp.  227-231. 

XXV.— STORES    DEPARTMENT. 

Jarvis,  W.  H.     Railway  Stores,  Methods  and  Problems.     London,  1919,  pp.    116.     Railway 
Gazette  Office  (4/-). 

Improved  methods  for  dealing  with  the  purchase,  storage  and  distribution  of  railway  material. 
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Armitaob,  H.  C.    The  Modem  T.-4  Stone. 
June  12.  26,  1019. 

Tool  Room  under  Scientific 
February  17.  1919. 


XXVI.-TOOL    DEPARTMENT. 


XXVII.-DISPATCHING    DEPARTMENT. 

Organising  a   Sale*    Department. 
3.  JO;    April  S.  24.  1919. 

XXXII.  -STANDARDIZATION. 

Armitaoe.   H.  C.     Production  of  Standardbed   f 
Management,  April  10,  17.  1919. 

Standards    in    Scientific    Management.     Lcndoa. 
July  10,  1919. 

XXXIII.     RATING    OF    WORKMEN. 

Boyd.  J.   H.   H.     An   Industrial  Clock.     London.     Enghwertng  and  ledum  lei 


June   19,   1910. 


leaden,     Ingmicriag  and  Induetnal 


Human  Factor  in  Task  Setting. 
1919. 

XXXIV.-MOTION    STUDY. 

Butterworth,  J.  F.     Scientific  Management,  with 
Study.     London.     Engineering  and  Industrial 

Dsnwtno.  A.  D.     Waste  Motion.     In  ate  "  Scientific  Factory 

Nisbet  (12/6  net). 

Oilbreth,   F.   O.      Motion  Study   f< 
Author's  latest  Inventions  in 
London,  1920.  Rout  ledge.     Sew   fort. 


Apr*  la. 


for  the   Handicapped  j 

Fstigue-ceving.  Fatigue 
few   York,  Macnuilan. 


.    TW  mtito  ■(  »1Ua  Ma4t  .    . 
In   put   lb*  rrtppM>4   mMI«  »•   Ik.    aar   raM  |    aaaaa 
iu»««ii«um>i  of  tW   kawi  IwtM  la  la*  ■• 
laduati)  .    ant  Map*  ta  laa  lllallw  af  kaa  an" 

Graphic   Methods  of  Analysing  Motion. 
August  2).   1919. 

XXXV.-TIME    STUDY. 

Deknino,   A.   D.     Waste   Time.     In  Ms   ■  Scientific   Factory 

Nisbet  (12/6). 

XXXVI.-PATIGUE    STUDY. 

Amar,  Jules.     The  Human  Motor;    or  the 

E.  P.  Butterworth  and  O.  E.  Wright  ; 

(30/-   net). 
Butterworth.  J.  F.     Devices  to  Prevent  Unnseeseary  Fatigue. 

Industrial  Management,  June  12.  1919. 
Casson,  H.  N.     Fatigue.     In  hit  "  Labour  Troubles  and  Haw  la  Pie  i  en I 

1919.     Efficiency  Magazine  Co.  (10/-) 
Kent,  A.  F.  S.     Fatigue  Induced  by  Labour 

roent,  July  17.  1919. 

M  Monday    Effect "   in    Industry.     Leaden.     Engineering 

June   12.   1919. 
SrooNER,  H.  J.     Industrial  Fatigue  in  TTilmina  to 

Co  Partnership  Pub.  Co.  (6d.  net). 

XXXVII.— COST    ACCOUNTING. 

Denham,  R.  S.     A. B.C.  of  Coat  Engineering.     Ctnilnc.  O..  Itlt. 
Dickseb.  L.  R.     Industrial  Accounting 

February  20.  1919. 
Lew-ton ,  C.  E.     Costing  as  applied  to  t  >wra)  Engineering 

Management.  APnl   IT.  1919. 


191% 


1917.     pp    to 
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Lewton,  C.  E.  How  to  Stop  the  Biggest  Leak — Establishment  Expenses.  London,  1919. 
System,  Vol.  36,  pp.  277-280. 

Potter,  M.  H.  Manufacturing  Cost  Systems.  London.  Engineering  and  Industrial  Manage- 
ment, September  11,  1919. 

XXXIX.— VOCATIONAL    GUIDANCE. 

Ramage,  A.  Vocation  in  Industry.  In  Mathews,  B.  [erf.]  Essays  on  Vocation:  first  series. 
London,  1919.     Milford  (3/6  net). 

XLI.— BUSINESS    PSYCHOLOGY. 

Mtjscio,  B.  Lectures  on  Industrial  Psychology.  Sydney,  N.S.W.,  1918.  2nd  edition,  London, 
1920.     Routledge  (6/6  net). 

Myers,  C.  S.  Industrial  Efficiency  from  the  Psychological  Standpoint.  London.  Engineering 
and  Industrial  Management,  April  24  ;    May  1,  8,  15,  1919. 

Present-day  Applications  of  Psychology  ;  with  Special  Reference  to  Industry,  Education, 
and  Nervous  Breakdown.     London,  1918,  pp.  47.     Methuen  (1/-  net). 

Pear,  T.  H.  Social  Psychology  and  the  Industrial  System.  London.  Engineering  and  Industrial 
Management,  September  25  ;   October  2,  1919. 

Pells,  E.  A.  Psychology  of  the  Buyer.  London.  Engineering  and  Industrial  Management, 
August  7,   1919. 

XLIII.— EMPLOYMENT    MANAGEMENT. 

Bloomfield.  Daniel.  Employment  Management.  Introduction  by  Meyer  Bloomfield.  New 
York,  1919.     H.  W.  Wilson,  Co.  ($180). 

Bloomtceld,  Meyer.     Management  and  Men.     1919. 

A  compendium  of  the  changes  in  the  organization  of  industry  as  developed  in  the  British  Labor  Movement.     Aims  to 
prove,  incidentally,  that  a  happy  unity  between  English  workers  and  their  employers  is  being  consummated 

Boyd,  J.  H.  H.  Men,  Managers  and  Money.  London.  Engineering  and  Industrial  Management, 
May  22,  1919. 

Casson,  H.  N.  New  Art  of  Employership.  In  his  "  Labour  Troubles  and  How  to  Prevent  Them." 
London,  1919.     Efficiency  Magazine  Co.  (10/-  net). 

Colvin,  F.  H.     Labour  Turnover,  Loyalty  and  Output.     New   York,   1919.     McGraw-Hill. 

A  consideration  of  the  trend  of  the  times,  as  shown  by  the  results  of  war  activities  in  machine  shops  and  elsewhere. 

Denning,  A.  D.  Employment  Departments.  In  his  "  Scientific  Factory  Management." 
London,   1919.     Nisbet  (12/6  net.) 

Rowland-Entwisle,  A.  Employment  Management.  London.  Engineering  and  Industrial 
Management,  June  19  ;   July  3,  10,  24,  31,  1919. 

Schxicter,  S.  H.     The  Turnover  of  Factory  Labor.     New  York,  1919.     Appleton. 

Explains  methods  of  reducing  the  turnover  by  the  application  of  correct  principles. 

Thornycroft,  T.  How  we  are  Filling  £2,000,000  Worth  of  Orders.  London,  1919.  System, 
Vol.  36.  pp.  227-231. 

XLIV.— EXECUTIVE    CONTROL. 

Denning,  A.  D.  The  Functions  of  Managers.  In  his  "  Scientific  Factory  Management." 
London,  1919.     Nisbet  (12/6  net). 

Lindsay,  A.  H.  Dividends  Without  Divided  Control.  London,  1919.  System,  Vol.  36,  pp. 
219-222. 

Describe*  how  a  progressive  firm  (The  Argyll  Motor  and  Engineering  Co..  London,  Ltd.)  avoids  difficulties  with  workers 
without  pandering  to  them  on  the  one  band,  or  tyrannising  on  the  other. 

XLVI.— FUNCTIONAL    FOREMANSHIP. 

Carpenter,  C.  U.  Departmental  Reports.  In  his  "  Profit-making  in  Shop  and  Factory 
Management,"  Chapters  iii.  and  xiv.  New  York,  1918.  Engineering  Magazine  Co. 
($2-00). 

Cook,  C.  B.  Departmental  Reports.  In  his  "  Factory  Management,"  Chapters  iv.  and  x. 
Detroit,  1906.     Book-keeper  Publishing  Co. 

Denning,  A.  D.  The  Functions  of  a  Foreman.  In  his  "  Scientific  Factory  Management." 
London,  1919.     Nisbet  (12/6  net.) 

Stelling,  A.  R.  The  Foreman  in  Relation  to  Workshop  Organisation.  London.  Engineering 
and  Industrial  Management,  September  4,  1919. 
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XLVII. -SELECTION     AND     TRAINING     OF     EMPLOYEES. 

Carbon.  H.  M.     Sufi  Training,     /a  k„ 
1010.     Effickmcy  Magaam*  t . 

Dknmnu.  A.  I).     Selecting  and  Training  of  Worlunen.     /**»«" 
London,   1010.     Xisbet  (11/6). 

Flemish.   A.   1'.  M.     Planning  a  Woib 

In. I. atrial  Managrmwt.  Frt.niary  14.  10.  1010. 

GlBB.   8.   J.     Boy-work  :     Exploitation  or  Training. 
(8/6  net). 

Dawaaaaa  wtU  >l|Hi.  «— I  mm  um  hHmIiiw.  laa  I  »»«■»!  |n*a»  a*  I 

Hall.  H.  J.  ami  Bitcb,  M    M  .  t'      Handicrafts  for  the 
Routledge  (7/6  t>. 

A*  AaMfwa*  »«k.  ••»  IU  ••<»-.  aJ  ■  TW  •  mi  «f  w  Rim. 
Ib  laa  ImHUI.  u4  M.taaw  -«  if  I  m.J  ......       Tw.   mm  *mm  > 

«lw  lo  aa»4Wa  aaad  »mmw  HWM  Ika  ai       «... 

Malta*     aalUrr.    U«kl   blvkiMiUM       ISaali.MI 

Harris.  Garrard.     The  Redemption  of  the  DiaaMrd  i  •  Study  of 

for  the  Disabled  of  War  *i..l  ln.lu.trv       -\W  York.  1010.     pp. 

A  canahrta  vr.nl  M  la*   I  at  1*4  •inn  llw.itial  ajajnaai  m*  laa  »n    ■»' 
«na>iM  la   Ika   vai . 

Morris,  B.  J.     Kinpl<>viii«-iit  Opportunity  for  llandtoappsd  Matt  is  the  OpstnaJ  Unsafe  I 
New   York.   1010. 

A  aabSralloa  al  laa   B.-I  CM  la*tiiai.  I—  •  tlaatM  tM 
Um    But.. a   af   VaraUaaal   B»Him.    Kut.il    lamM) 

"  Organisator."     Turning   Out   80.000   lion   I 
Vol.   M,   pp.  23H-242. 

"  Th»  1M. ..-!....  M  i.«.ia.-«  k...  a.  >..»  am  fairlirt 
aaJ  lalcat  ol  Um  ai.l  la  laa  •  .•I     aa4  m  «.IUa«  fta.U.  •  •»••« 

Red  Cross  Institute  for  Crippled  and  Disabled  Men 

Disabled  Men  :    Preliminary  Survey.     AW  York,  1010. 
and  Disabled  Men. 

XLVIII.— SHOP  COUNCILS.  COMMITTEES.   MANAGEMENT 

SHARING.    ETC. 

Adam.    W.    F.     How    Management    Sharing    Inc meats   our    ProAta.     Lindim.    1016 

Vol.  36.  pp.  223.2. 

»y  Um  Head  of  Ik.  ara.  .1  Maaata    fctoBi  unatMl  *  •  -     tt*  aXa«  taw  toa  nuaJM.M  -»  aaa  *a» 
aUewla,  laa  t«pla)aaa  a   »<*ta  to  aJMlatoUaOaa 

Casson,  H.  X.     Management-sharing.     In  l*J  I  roubles  and  How  to 

London,  1010.     Efficiency  MsfMJrn  Co.  (10/-  net). 
Dennincj.  A.  D.     ManageTwnt-nharing.      In  Am  "  SeieatuV  Faetory 

1010.     Xisbet  (12/6  net). 
Tn.iKNVCRorr.  T.     How  we  are  Filling  £2.000.000  Worth  of  Orders      /.■■*»«.  1010 

Vol.  36.  pp.  227-231. 

XLIX. -PERSONAL    EFFICIENCY 

BDTTKBWORTH.  D.  H.     The  EfBrienl  Man.     London.     Builder.  August  I*.  1010 
Casson.  H.  X.     Efficiency.     In  his  "  Labor  Troubles  and  How  to  Pis  i an! 

1019.      Efficiency  Magazine  Co.  (10/-  i. 
Chkllbw.  Henry.     Human  and  Industrial  Efficiency  |    «ith  a  Prsfes*  by  the  Rs. 

Sydenham.     London,  1010.     London  Cniv-reity  Press  (J/0  net*. 
Lindsay.    Forbes.     Kmo-Uv    Effioieno  :    a    I'racuoaJ  Guide  to  Mi Lreto« 

I9lf».      ,-p.  2H2.      K,.l.r  I4'6net).  _      „ 

r.,i  I.  M..U.  .sw-a-       II.    r».-.i  •••»•—      ill     rw  ■  ■■•«  aOa-aat        »»■,.-—    7**^T 

rmrlaar*  ha.  la  rwaal  >..  "  aSSSSSSSa  .«M  M  toa  Maaaaa  . mm  toe*  •»••  «•  -    ■     - 

•  ad  ihewa  fc»»   !»•»    »•»   *•  »*m»i«»»»    «••••• 

I       WAGES.     _ 

Armitaoe.  H.  C.     Wages  and  Bonus  Systotns.     London.     Es«ie*»rtog  east  lawtto-rtaJ 

in.nt,  Xovember  6,  1010.     In  piugjee*  ^ 

Thomson.  Sir  W.  oVrtra*.     Some  A-peets  of  the  Labor  TT i m isMqli  . ^fj^**^  f*  *• 

I.u.k   the   Watt    Anniversary    Leetura  for    1010.     #r  iinrrf.    iwia-     FP    •* 
Philosophical  Society.  

Webb.   Beatbice.     Wagto  of  Men  and l^«»-|"  IJ?  ^  "^  '      *~^ 
pp.  80.       Fabian  Soeiety.  ami  Allen  and  tnwto  <l/-  •*•>• 
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LI.— NEW    WAGE    SYSTEM. 

Buttkrwobth,  J.  F.  Scientific  Management,  with  Special  Reference  to  Incentives  and  Motion 
Study.     London.     Engineering  and  Industrial  Management,  May  29  ;    June  15,  1919. 

LII.— PIECE-RATE    SYSTEM. 

PaoesER,  J.  E.  Piece-rate,  Premium  and  Bonus.  London,  1919.  pp.  122.  Williams  and 
Norgate  (6/-  net). 

A  clow  examination  and  description  of  the  working  of  various  methods  of  payment. 

Taylor,  F.  W.  Piece-rate  System.  In  his  Two  Papers  on  Scientific  Management.  London, 
1919.     RoutJedge  (5/-  net). 

LIII-LIV.— PREMIUM    AND    BONUS    SYSTEMS. 

Akmitage,  H.  C.  Bonus  System.  In  his  "  Wages  and  Bonus  Systems."  London.  Engineering 
and  Industrial  Management,  November  6,  1919.     In  progress. 

Prosser,  J.  E.  Piece-rate,  Premium  and  Bonus.  London,  1919.  pp.  122.  Williams  and 
Norgate  (6/-  net). 

LVI.— HOURS    OF    LABOUR. 

Illinois  Industrial  Survey.  Hours  and  Health  of  Women  Workers.  Report  of  the  Industrial 
Survey,  December,  1918.     Illinois,  1919. 

National  Industrial  Conference  Board.  Hours  of  Work  as  Related  to  Output  and  Health  of 
Workers  :   Wool  Manufacturing.     Research  Report,  No.  3.     Boston,  1918. 

Vernon,  H.  M.  Influence  of  Hours  of  Work  and  of  Ventilation  on  Output  in  Tinplate  Manu- 
facture.    Report  No.  1  of  The  Industrial  Fatigue  Research  Board.     London.     Wyman. 

LVII.— PERSONAL    FACTOR    IN    SCIENTIFIC    MANAGEMENT. 

Human  Factor  in  Task  Setting.  London.  Engineering  and  Industrial  Management,  April 
10,  1919 

LVIII.— WELFARE    WORK. 

Coixis,  E.  L.  Industrial  Welfare.  London.  Engineering  and  Industrial  Management,  August 
21,  28  ;    September  4,  1919. 

Denntno,  A.  D.  Welfare  Work.  In  his  "  Scientific  Factory  Management."  London,  1919 
Nisbet  (12/6). 

Equipment  of  the  Workers  :  an  Inquiry  by  the  St.  Philip's  Settlement  Education  and  Economics 
Research  Society  into  the  adequacy  of  the  Adult  Manual  Workers  of  Sheffield  for  the 
Discharge  of  their  Responsibilities  as  Heads  of  Households,  Producers,  and  Citizens. 
London,  1919.     pp.  334.     Allen  and  Unwin  (10/6). 

It  record*  a  cloae  and  systematic  investigation  commenced  in  the  Autumn  of  1916  into  the  conditions  of  workers  divided 
Into  three  classes  —the  well  equipped,  the  inadequately  equipped  and  the  mal-equipped. 

Factory  Laundry.     London.     Engineering  and  Industrial  Management,   October  16,   1919. 

Vernon,  H.  M.  Influence  of  Hours  of  Work  and  of  Ventilation  on  Output  in  Tinplate  Manu- 
facture.      Report  No.  1  of  The  Industrial  Fatigue  Research  Board.     London.     Wyman. 

Works  Laundry.     lArndon.  A  Engineering  and  Industrial  Management,  August  28,  1919. 

LX.— SAFETY    METHODS. 

Factories  and  Workshops.     Report  of  Chief  Inspector.     London,  1919.     H.M.  Stationery  Office. 

Bean  striking  tribute  to  the  "  Safety  Pint  "  campaign  of  the  British  Industrial  "  Safety  First  "  Association. 

LXI.— RELATION     OF     SCIENTIFIC     MANAGEMENT     TO     SOCIAL 

PROBLEMS. 

Pear,  T.  H.  Social  Psychology  and  the  Industrial  System.  London.  Engineering  and  Indus- 
trial Management,  September  25  ;  October  2,  1919. 
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